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Thomas ‘University Mission

Vision Statement
Thomas University will be a national leader in innovative teaching and interactive technology that engages students
in creative problem-solving for the Information Age.

Mission Statement
Thomas University is the school of choice for students in undergraduate and graduate programs to prepare for
successful careers and responsible leadership in a rapidly changing and complex world. The faculty and staff value
students’ individual strengths, capabilities, and will to succeed, providing the means by which they will achieve
personal and professional transformation.

Values
Thomas University values

e dynamic learning environments that engage students in their intellectual and personal development;

e rigorous intellectual studies that require creativity, discipline and personal responsibility;

e diversity and its use as a learning tool to teach that the world is a better place when respect for the
individual is central to our relationship with others;

e community involvement, including cultural and artistic experiences, that enriches the lives of our
students, as well as their fellow citizens;

e individual attention to all students;

e alifetime connection with our students.

Role and Scope Statement
As a private, not-for-profit, non-sectarian, coeducational institution, Thomas University is committed to providing
quality educational opportunities to both traditional and non-traditional, U.S. and international students. The
University offers associates, bachelors, master’s and education specialist. The academic mission focuses primarily on
providing students with professional preparation with a strong liberal arts and sciences foundation. Students develop
the capability to think critically, discover information, foster community, and communicate effectively, enabling them
to adapt to changing demands over time.

Nondiscrimination Policy
Thomas University is an Equal Opportunity University open to any qualified individual without regard to race, religion,
sex, age, color, national or ethnic origin, or disability. Pursuant to all applicable federal anti-discrimination laws and
regulations, Thomas University does not discriminate against any of the protected categories of individuals in the
administration of its policies, programs or activities. This non-discriminatory policy includes admission policies,
scholarship and loan programs, employment practices, and athletic and other school-administered programs.

Diversity Statement

At Thomas University, we believe that an environment that fosters respect for the diversity among our faculty,
students, and staff strengthens the institution, stimulates creativity, promotes the open exchange of new ideas, and
enriches campus and community life. Actions that serve to intimidate others or discriminate against individuals or
groups are in conflict with Thomas University’s educational mission to maintain and enhance an intellectual, social,
and work environment free from intolerance and discrimination. In addition to and including all applicable state and
federal laws prohibiting discrimination, Thomas University is committed to creating an educational environment that
promotes academic excellence where diversity is valued and individuals are treated with respect, regardless of race,
gender, age, sexual orientation, religion, ethnicity, or disability.
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Confidentiality of Student Records
Thomas University complies with the Family Educational Rights and Privacy Act of 1974 (“Buckley Amendment,” 20
U.S.C. 1230, 1232 g) to better guarantee the rights of privacy and access to student records.

Thomas University complies with the General Date Protection Regulation of the European Union (enacted May 25,
2018) to ensure data protection for students from the European Union.

Students with Disabilities

Students with disabilities are responsible for making sure that the Thomas University Office of Disability Services is
made aware of their disability requiring accommodation in their educational process. Any student requiring
assistance beyond the regular classroom needs is urged to speak with the instructor about the nature of the disability
at the beginning of the term. Not all disabilities are obvious and may require documentation, as is the case with
learning disabilities. Students with disabilities should contact Katrina Steele, Director of Disability Services, in Smith-
Bonvillian Hall for classroom accommodations. Students are responsible for requesting accommodations in a timely
manner so that faculty and coordinators may plan for those accommodations. For more details see Academic
Accommodations for Students with Disabilities on page 46.

Accreditation & Authorization
Thomas University is accredited by the Southern Association of Colleges and Schools Commission on Colleges
(SACSCOC) to award associate, baccalaureate, master’s and education specialist degrees. Contact the Southern
Association of Colleges and Schools Commission on Colleges 1866 Southern Lane, Decatur, GA 30033 or call 404-679-
4500 for questions about the accreditation of Thomas University.

The Master of Science in Clinical Mental Health and Clinical Rehabilitation Counseling program is accredited by the
Council for Accreditation of Counseling and Related Educational Program (CACREP).

Thomas University is authorized by the Georgia Professional Standards Commission (GaPSC) to offer teacher
certification programs for Elementary Education, Middle Grades Education, and Secondary Education. All advanced
preparation programs offered by Thomas University as a GaPSC-approved university are accepted by the GaPSC for
the purposes of certificate level upgrades.

The Thomas University Bachelor of Science in Medical Laboratory Science Program is fully accredited by the National
Accrediting Agency for Clinical Laboratory Sciences.

National Accrediting Agency for Clinical Laboratory Sciences
5600 North River Road, Suite 720
Rosemont, Illinois 60018-5119
Telephone: 773-714-8880

The RN - BSN nursing program at Thomas University in Thomasville, GA is accredited by the:

Accreditation Commission for Education in Nursing (ACEN)
3390 Peachtree Road NE, Suite 1400 Atlanta, GA 30326
(404) 975-5000
The program status is Continuing Accreditation.

The MSN and MSN Post Master’s Certification Programs at Thomas University in Thomasville, GA is accredited by the:

Accreditation Commission for Education in Nursing (ACEN)
3390 Peachtree Road NE, Suite 1400 Atlanta, GA 30326
(404) 975-5000
The program status is Continuing Accreditation.
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The Thomas University Bachelor Division of Social Work is fully accredited by the Council on Social Work Education
(CSWE).

Thomas University is licensed by the Florida Commission for Independent Education to offer the Bachelor of Social
Work program in the state of Florida (#4348).

Commission for Independent Education
325 W. Gaines St., Suite 1414
Tallahassee, FL 32399-0400
Toll Free Number: 888-224-6684.

Thomas University Catalog Disclaimer Notice — All Rights Reserved
All Thomas University catalogs contain the most accurate information available at the time of publication. Thomas
University catalogs are for informational purposes only and do not constitute a contract. Thomas University makes
every effort to ensure that this Catalog contains complete and accurate information at the time of posting. However,
circumstances may arise that require the University to change existing policies, rules, or program information prior to
the posting of the next Catalog. The University reserves the right to change, modify, or alter any information in this
Catalog at any time and may apply to enrolled as well as prospective students.
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Academic Calendars

School of Arts and Sciences

Fall 2022
August 15- Dec 9 Fall 2022 semester start and end dates
August 19 Fall 2022 Final Payment Deadline (Tuition, Housing and All Fees)
September 5 Labor Day — University Closed
October 3-7 Fall 2022 Midterm Week
October 10- 14 Fall Break
October 17- Dec 16 Spring & Summer 2023 Registration - Continuing Students
October 17- Jan 13 Spring & Summer 2023 Registration — New Students
November 15 Application for Fall 2022, Spring 2023 and Summer 2023 Graduation Deadline
November 23- 25 Thanksgiving Holidays — University Closed
December 2 Last Day of Regular Classes for Fall 2022
December 5-9 Fall 2022 Final Examination Week

Session Session Dates *Last Day to Drop/Add **Last Day to Withdraw

Without Academic Penalty
Fall 2022 August 15 —-Dec 9 August 19 October 17

*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any classes.
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any classes.
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Spring 2023
January 3 Campus Re-opens
January 9-May 5 Spring 2023 semester start and end dates
January 13 Spring 2023 Final Payment Deadline (Tuition, Housing and All Fees)
January 16 Martin Luther King, Jr. Day — University Closed
Feb. 27- March 3 Spring 2023 Midterm Week
March 6-10 Spring Break
March 13-May 14 Fall 2023 Registration - Continuing Students
March 13-Aug 18 Fall 2023 Registration — New Students
April 28 Last Day of Regular Classes for Spring 2023
May 1-5 Spring 2023 Final Examination
May 6 Commencement

Session Session Dates *Last Day to Drop/Add **Last Day to Withdraw

Without Academic Penalty
Spring 2023 January 9-May 5 January 13 March 17

*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es).
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es).
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May 29

May 30- July 21
May 30-August 4
June 2

June 19

July 4

Session

Memorial Day Observance — University Closed
Summer 2023 Term B Classes (8 week classes)
Summer 2023 Term C Classes (10 week classes)

Summer 2023

Summer 2023 Term B & Term C classes Final Payment Deadline (Tuition and All Fees)
Juneteenth Observance-University Closed

Independence Day Observance — University Closed

Session Dates

*Last Day to Drop/Add

**|ast Day to Withdraw
Without Academic Penalty

Term B (8 Weeks)

May 30-July 21

June 2

June 30

Term C (10 Weeks)

May 30-August 4

June 2

July 7

*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es).
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es).
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School of Professional Studies

Fall 2022
August 15- Oct 7 Fall 2022 Term A Classes (8 week classes)
August 19 Fall 2022 Term A classes Final Payment Deadline (Tuition and All Fees)
September 5 Labor Day — University Closed
October 10- 14 Fall Break
October 17- Dec 9 Fall 2022 Term B Classes (8 week classes)
October 17- Dec 16 Spring & Summer 2023 Registration - Continuing Students
October 17- Jan 13 Spring & Summer 2023 Registration — New Students
October 21 Fall 2022 Term B classes Final Payment Deadline (Tuition and All Fees)
November 15 Application for Fall 2022, Spring 2023 and Summer 2023 Graduation Deadline
November 23- 25 Thanksgiving Holidays — University Closed

Session Session Dates *Last Day to Drop/Add **Last Day to Withdraw
Without Academic Penalty
Term A (8 Weeks) August 15 —-0Oct 7 August 19 September 16
Term B (8 Weeks) October 17 —Dec 9 October 21 November 18

*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any classes.
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any classes.
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Spring 2023

January 3 Campus Re-opens

January 9- March 3 Spring 2023 Term A Classes (8 week classes)

January 13 Spring 2023 Term A classes Final Payment Deadline (Tuition and All Fees)
January 16 Martin Luther King, Jr. Day — University Closed

March 6-10 Spring Break

March 13-May 5 Spring 2023 Term B Classes (8 week classes)

March 13-May 14 Fall 2023 Registration - Continuing Students

March 13-Aug 18 Fall 2023 Registration — New Students

March 17 Spring 2023 Term B classes Final Payment Deadline (Tuition and All Fees)
May 6 Commencement

Session Session Dates *Last Day to Drop/Add **Last Day to Withdraw
Without Academic Penalty
Term A (8 Weeks) January 9-March 3 January 13 February 13
Term B (8 Weeks) March 13- May 5 March 17*** April 14

*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es).
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es).
***ONLY for students who begin their enrollment at Thomas University during Term B.
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May 29

May 30- July 21
May 30-August 4
June 2

June 19

July 4

Session

Summer 2023

Memorial Day Observance — University Closed
Summer 2023 Term B Classes (8 week classes)
Summer 2023 Term C Classes (10 week classes)

Summer 2023 Term B & Term C classes Final Payment Deadline (Tuition and All Fees)
Juneteenth Observance-University Closed

Independence Day Observance — University Closed

Session Dates

*Last Day to Drop/Add

**]ast Day to Withdraw
Without Academic Penalty

Term B (8 Weeks)

May 30-July 21

June 2

June 30

Term C (10 Weeks)

May 30-August 4

June 2

July 7

*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es).
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es).
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Graduate School

Fall 2022
August 15- Oct 7 Fall 2022 Term A Classes (8 week classes)
August 15- Dec 9 Fall 2022 Term C Classes (16 week classes)
August 19 Fall 2022 Term A and Term C classes Final Payment Deadline (Tuition and All Fees)
September 5 Labor Day — University Closed
October 10- 14 Fall Break
October 17- Dec 9 Fall 2022 Term B Classes (8 week classes)
October 17- Dec 16 Spring & Summer 2023 Registration - Continuing Students
October 17- Jan 13 Spring & Summer 2023 Registration — New Students
October 21 Fall 2022 Term B classes Final Payment Deadline (Tuition and All Fees)
November 15 Application for Fall 2022, Spring 2023 and Summer 2023 Graduation Deadline
November 23- 25 Thanksgiving Holidays — University Closed

Session Session Dates *Last Day to Drop/Add **Last Day to Withdraw
Without Academic Penalty
Term A (8 weeks) August 15— 0Oct 7 August 19 September 16
Term B (8 Weeks) October 17 — Dec 9 October 21 November 18
Term C (16 Weeks) August 15— Dec 9 August 19 October 17

*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any classes.
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any classes.
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January 3
January 9- March 3
January 9-May 5
January 13
January 16
March 6-10
March 13-May 5
March 13-May 14
March 13-Aug 18
March 17

May 6

Session

Campus Re-opens

Spring 2023

Spring 2023 Term A Classes (8 week classes)

Spring 2023 Term C Classes (16 week Classes)
Spring 2023 Term A & Term C classes Final Payment Deadline (Tuition and All Fees)
Martin Luther King, Jr. Day — University Closed

Spring Break

Spring 2023 Term B Classes (8 week classes)
Fall 2023 Registration - Continuing Students
Fall 2023 Registration — New Students

Spring 2023 Term B classes Final Payment Deadline (Tuition and All Fees)

Commencement

Session Dates

*Last Day to Drop/Add

**Last Day to Withdraw

Without Academic Penalty

Term A (8 Weeks) January 9-March 3 January 13 February 13
Term B (8 Weeks) March 13- May 5 March 17*** April 14
Term C (16 Weeks) January 9-May 5 January 13 March 17

*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es).
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es).
***ONLY for students who begin their enrollment at Thomas University during Term B.
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Summer 2023
May 8- June 30 Summer 2023 Term A Classes (M.Ed./Ed.S. 8 week classes)
May 12 Summer 2023 Term A classes Final Payment Deadline (Tuition and All Fees)
(M.Ed./Ed.S. programs)
May 29 Memorial Day Observance — University Closed
May 30- July 21 Summer 2023 Term B Classes (8 week classes)
May 30-August 4 Summer 2023 Term C Classes (10 week classes)
June 2 Summer 2023 Term B & Term C classes Final Payment Deadline (Tuition and All Fees)
June 19 Juneteenth Observance-University Closed
July 4 Independence Day Observance — University Closed

Session Session Dates *Last Day to Drop/Add **Last Day to Withdraw
Without Academic Penalty
Term A (8 Weeks) May 8- June 30 May 12 June 9
Term B (8 Weeks) May 30-July 21 June 2 June 30
Term C (10 Weeks) May 30-August 4 June 2 July 7

*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es).
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es).
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University Facilities

A Tobacco-Free University
Smoking and any other use of tobacco or “tobacco-like” products are prohibited on university property. “Smoking” is
defined as the burning of a cigar, a cigarette, pipe or other device containing tobacco or any “tobacco-like” substance.
“Other use” includes snorting, chewing or spitting of smokeless tobacco, snuff and similar substances. “University
property” includes all real estate owned, leased or controlled by the university, including the grounds, playing fields,
walkways, roadways, parking lots and areas in and around the perimeter of any building. This policy also applies to
privately owned vehicles on university property.

Campus

Thomas University, founded in 1950, is located on the site of the former Birdwood Plantation. Birdwood was initially
developed in 1932 as a winter home for the Right Honorable William Cameron Forbes, former Governor General of
the Philippine Islands and Ambassador to Japan. The original buildings are a historical feature of today’s campus. The
manor house, which is on the National Historic Register, has been renovated and now serves as the Forbes
Administration Building. The original dining room, kitchen, and guest rooms serve as the faculty annex and are
connected to the manor house by a colonnade. The annex provides space for administration and faculty offices. The
original carriage house has been remodeled for use as the business office. Since 1950, several buildings have been
moved onto the campus, including the Birdwood Chapel, which was originally the Mount Carmel Primitive Baptist
Church, and several classroom buildings. The campus facilities include sports and recreation areas, and are currently
undergoing many expansion projects.

In 2009-10 the campus grounds were extensively upgraded and beautified. New entries, parking lots, sidewalks,
lighting, and abundant landscaping contribute to the traditional pastoral campus design. A highlight of this campus
design is the John and Beth Wright University Park, complete with a lake.

Campus Facilities
Within about a 2-mile radius, TU has 74 acres. They include the Forbes campus; the Magnolia Campus; the Trails; the
Pinetree Residence Hall; and two ball fields.

Buildings located on the Forbes campus include:

Academic Complex. The Library/Rust Science Complex, originally built in 1985, is comprised of the Library;
Career Center; Veterans Career and Transition Center; classrooms; and biology, chemistry, and physical science
laboratories. In addition to print and electronic research materials, the library provides access to two computer
labs, group study rooms and is home to the University Archive and Special Collections and the Center for
Teaching and Learning (CTL). The library also houses the offices of the Director of Library Services, university
librarians and staff, and academic and writing tutors.

Balfour Chapel. The Birdwood Chapel was moved to the campus of, then, Birdwood Junior College in 1952. It has
since been moved, renovated, renamed the Balfour Chapel, and is now part of the Ben Grace Historic Quad, named
for the longtime supporter and Trustee Emeritus of the university.

Birdwood Annex. The Birdwood Annex was constructed in 1932 as a guesthouse on the Forbes Estate. It is connected
to the Forbes Administration Building by a two-story colonnade. The Birdwood Annex houses the Vice President for
Advancement in addition to the offices of Advancement, Compliance, the Registrar’s Office and Alumni Affairs.

Campus Center. Constructed in 1996 and renovated in 2009, this building is located near the Forbes campus entrance.
It houses the Hawk’s Nest (food service) and the Campus Connection Center (Spirit Shop, e-bookstore and Student
Information Center). The Campus Center Classroom is also housed here.
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Education Building. This building houses the Division of Education and was renovated in 2000 and again in 2009.
Included in this building are two classrooms and faculty offices.

Forbes Hall. Forbes Hall, located near the west entrance of Forbes Campus, was built in 1932 and was the original
summer residence of U.S. Ambassador Cameron Forbes. This building houses the offices of the President, Vice
President of Finance and Administration, Vice President of Academic Affairs, Vice President of Enrollment, Vice
President of Military and Corporate Relations, and the offices of Human Resources, Budgeting, Accounts Payable, and
Institutional Research.

Ireland-Poe Building. The Ireland-Poe Building was renovated in 2007 and again in 2009. It currently houses the
Offices of Admissions.

Kathryn S. Read Recreational Complex. The Read Recreational Complex, located near the soccer field at the
Millpond Road entrance, includes a tennis court and a volleyball court.

Magnolia Building. The Magnolia Building was constructed in 2003, and was renovated in 2010 and again in 2013. It
contains 2,688 square feet. This building houses the Geospatial Analysis for Planning and Preservation Center
(GAPP), and faculty offices.

Maintenance Building. The maintenance building was constructed in 1993, and is located adjacent to the
Thomasville Genealogical Library at Thomas University. The functions of plant operations, maintenance,
renovations, and security are the mission of the Director of Physical Plant, maintenance staff, and custodians whose
offices are in this building.

Outdoor Playhouse. The outdoor playhouse was constructed in 1995 and was renovated in 2010. It provides an
outdoor stage and presentation area for campus plays and other performances.

Philip G. Rust Science Complex. The Philip G. Rust Science Complex was constructed in 1998 and is connected via a
breezeway to the Academic Complex. This building includes five classrooms, two laboratories, and a lab preparation
room.

Rehberg Soccer Field House. The Rehberg Soccer facility was constructed in 1999. It houses a concession area,
public bathrooms, team dressing areas, storage, and showers.

Smith-Bonvillian Hall. This building was constructed in 2013. It is a two-story 19,000 square-foot building creating the
western perimeter of the campus’s Academic Quadrangle. It includes the Flowers Executive Classroom, a tiered
auditorium with 124 seats and state-of-the-art presentation technology for conferences and events, three additional
classrooms and three conference rooms. Offices for the Division of Social and Behavioral Sciences, and the full time
Nursing faculty are also housed in Smith-Bonvillian Hall. Connected to the main building by a covered breezeway is
the Davis Annex, which houses offices for the Division of Business and the full time Science and Mathematics faculty.
The total facility provides 34 faculty offices.

Student Services. Renovated in 1976 The Student Services building was originally the Carriage House for Ambassador
Forbes, an avid polo player. This building is one of the last of the original buildings of Birdwood Plantation and is
located on the east side of the campus. It has been remodeled to house the offices of Financial Aid, Student Accounts,
and Information Technology.

Thomasville Genealogical Library. Housed on the Forbes Campus of Thomas University, was founded in 1988 by
Marguerite Neel Williams, the Library was originally housed in the former “East Side School,” now known as the
Thomasville Center for the Arts. In 1997, the Library moved to 135 N. Broad Street, which formerly housed both the
Thomasville Post Office and the Thomas County Public Library.
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The Magnolia Campus was purchased in January 2011. It holds:

Gymnasium. The Gymnasium has 1,360-person capacity and includes a basketball court, locker rooms, and a
concession area.

Residence Halls. Thomas University has three residence halls. In addition to the Pinetree Residence Hall, located
about two miles from the Forbes campus and housing approximately 65 students, two new residence halls opened
on TU’s Magnolia Campus in the fall of 2016, housing an additional 80 students in apartment suite style units.

Student Life Building. The Student Life building houses the Vice President of Student Life, Athletics and Student Life
offices, a fitness center and training room, the Humanities complex and classrooms, and Pre-College TRIO programs.

The Trails is eight acres located within one mile of the Forbes Campus. It currently is used as a walking trail available
to students and the public to explore nature. It has been used in classes to identify various native plant life.

The baseball and softball fields are located approximately 1.5 miles away from the Forbes campus. Currently these
fields are owned by the City of Thomasville and maintained by Thomas University.
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Admissions

Classification of Students
Students are classified upon entrance as freshmen, transfer, graduate, non-degree seeking, special standing,
dual enrolled or audit.

First-Time Freshman: student has completed high school and is entering college. Previously dual enrolled
students and those applying for early admission are included in this category.

Transfer Student: one who has terminated enrollment in an academic program at another college or university
and who enrolls at Thomas University.

Graduate Student: one who has obtained a bachelor’s degree from a regionally-accredited U.S. college or
university or an approved foreign university and has been admitted to a specific graduate program at Thomas
University.

Transient Student: one who plans to graduate from another institution and is enrolled in a specific course, or
courses, at Thomas University with permission of their parent institution. Transient students must present
letters of transient permission in lieu of previous educational records. A student who expects to graduate from
Thomas University may be granted transient permission by the Thomas University registrar and his/her program
division chair to attend another institution.

Special Standing Non-Degree Seeking: student enrolled in classes not leading toward a degree program. Credit
is awarded for successful completion of coursework. This category includes: high school dual enrolled students,
graduate special standing or bridge program students and those pursuing a certificate program.

Audit: student enrolled in classes not leading toward a degree. No credit is earned.

Undergraduate Admissions
Admission Procedures for First-Time Freshmen
1. Submit an application for admission.
2. Provide an official copy of the high school transcript or GED certificate. A minimum high school
cumulative, unweighted GPA of 2.0 is required.
3. Submit official SAT and/or ACT scores* with a composite score of 18 for the ACT or 940 for the SAT.
a. Students with ACT or SAT scores that do not meet these requirements will be considered on
an individual basis. Review of their high school grades and any dual enroliment credit will be
considered.
b. Additionally, students will be required to take the Accuplacer assessment and score at a level
that places them in College Algebra and Composition | coursework.
4. Students who have not taken the SAT or ACT exam can take the Accuplacer assessment. Students
must score for placement in both College Algebra and Composition | to be eligible for admission.

*The SAT/ACT requirement can be waived if the student:

e  Submits college level credit for English composition (ENG101 or equivalent) and mathematics (MTH120
or MTH140 or MTH 150 or equivalent).

*SAT 2016 criteria. For older versions of the SAT, please contact the Admissions office.
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Thomas University welcomes applications from non-traditional students, those entering college for the first
time and those with some previous college coursework and have not recently graduated from high school. An
applicant with less than 14 hours of college credit is classified as a first-time, first-year student.

Non-degree seeking undergraduate students must complete all three steps.

Student Financial Aid is not processed until the student is admitted to the University. Students must by fully
accepted and complete their financial aid file before aid will be applied to their account.

Admission Procedures for Home-schooled Students

1. An application for admission.

2. Transcripts of home school course work with a cumulative, unweighted GPA of 2.0 or GED Certificate

3. Copy of the Declaration of Intent to Home School as filed online with the Georgia Department of Education.
4. Submit official ACT and/or SAT scores* with a composite score of 18 for the ACT or 940 for the SAT.

a. Students with ACT or SAT scores that do not meet these requirements will be considered on an
individual basis. Review of their high school grades and any dual enrollment credit will be
considered.

b. Additionally, students will be required to take the Accuplacer assessment and score at a level that
places them in College Algebra and Composition | coursework.

c. Students who have not taken the SAT or ACT exam can take the Accuplacer assessment. Students
must score for placement in both College Algebra and Composition | to be eligible for admission.

*The SAT/ACT requirement can be waived if the student:

e Submits college level credit for English composition (ENG101 or equivalent) and mathematics (MTH120
or MTH140 or MTH 150 or equivalent).

NOTE: If studies are completed through a formal home school program, this record should be an official
transcript of the program. If the program is crafted by parents or others, a detailed account of subjects studied,
texts used, and other required reading should accompany an evaluation of the student’s performance in specific
areas. High school credits must include the following:

English
Math
Natural Science
Social Sciences

w w w b

*SAT 2016 criteria. For older versions of the SAT, please contact the Admissions office

Transfer Admissions
Thomas University welcomes applications from transfer students.

Admission Procedures for Undergraduate Transfer Students

1. Submit an application for admission.

2. Provide official academic transcripts from all colleges and/or universities previously attended.

3. Cumulative GPA of 2.0 of higher

4. Must have passed with a “C” or better College Algebra and Composition |

a. Transfer students who have not passed Composition | or College Algebra must take the

Accuplacer assessment for whichever course(s) they have not taken/successfully passed, and
score at the level that places them in College Algebra and Composition | coursework.
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To be admitted to Thomas University, transfer students must have a cumulative grade point average of 2.0 or
greater, calculated on all prior coursework. A cumulative GPA lower than 2.0 may be considered for admission
by the Thomas University Admission Committee.

If transferring 14 semester credits or less, transfer students are required to submit an official high school
transcript or copy of the GED certificate to ensure appropriate recognition of high school course work.

Transfer Credit

Students who have been enrolled at another institution must report previous college attendance. Applicants
transferring from another institution must be in good standing with a satisfactory grade point average for all
work attempted and must be eligible to return to the institution last attended. Failure to report previous
attendance or ineligibility to return to a previous institution may be cause for dismissal from Thomas
University. Transfer students must provide an official transcript from each college or university previously
attended. All previous work done by a student at other institutions will be evaluated by the Registrar of
Thomas University. Completed transfer of credit evaluations are final. Advanced standing for a student will
be allowed for work successfully completed at other accredited institutions.

The Registrar will determine whether transfer courses are applicable toward the student’s declared major.
Transfer credit may be given for those courses taken at regionally accredited post-secondary institutions
provided that the courses are at the college level or contained in an articulation agreement that fall within
the scope of Thomas University’s curriculum. Acceptability of equivalent courses that fall within the scope of
Thomas University’s curriculum is subject to the approval of the appropriate division chairperson and Vice
President of Academic Affairs. Transfer credit may be accepted from non-regionally accredited schools
provided that the institution is accredited by a national accrediting agency that is recognized by both CHEA
and USDOE.

Transfer credit will be awarded only for courses with grades of “C” or higher.

Up to 75% of the total program credit requirements may be fulfilled by a combination of transfer credit
and/or Extra-Institution Learning Credit.

Transfer Policy for All Students Holding Associate Level Degrees
Students transferring any type of Associate-level degree from a regionally or nationally accredited institution as
described above:

e are responsible for meeting all prerequisites and other requirements of their major program.

e must declare a major at the time of transfer.

e will not have to retake courses in which they earned a grade of C or higher* that were completed as
part of their Associate degree.

*Note - Some degree programs may have higher letter- grade requirements as established by professional
licensing or accrediting bodies.

For Students Holding an Associate of Arts Degree
Thomas University will accept an Associate of Arts degree (AA) issued by a regionally or nationally accredited
institution as described above, to entirely satisfy the General Education requirements at Thomas University.

For Students Holding an Associate of Science or Associate of Applied Science Degree

Thomas University will accept an Associate of Science (AS) or Associate of Applied Science (AAS) degree
issued by a regionally or nationally accredited institution as described above, to entirely satisfy the General
Education requirements at Thomas University, provided that:

1. The degree program included a minimum of 60 credit hours (or the equivalent).
2. During the course of completing that degree, the student took courses that meet the following TU
General Education requirements:
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Mathematics course equivalent to or higher than MTH 120

English course equivalent to ENG 101

Course equivalent to either ENG 102 or SPE 105

Course to satisfy the Creativity “A” (Comprehension) category

Course to satisfy the Inquiry “A” (Social, Behavioral, and Philosophical Inquiry) category

If a student’s AS or AAS degree program comprised 60 or more hours but did not include all or part of the
aforementioned courses required to satisfy TU’s General Education requirements, the student may still transferin
the completed degree but must take courses to satisfy those requirements while enrolled at TU.

Student Financial Aid is not processed until the student is admitted to the University. Students must by fully accepted
and complete their financial aid file before aid will be applied to their account.

Extra-Institutional Learning Credit
Thomas University awards credit for formal training according to the principles established in the ACE National
Guide and/or Guide to Evaluation of Educational Experiences.

CLEP or DSST/DANTES Subject Examinations
Information on CLEP and DSST/DANTES examinations, such as courses for which CLEP or DSST/DANTES examinations
are accepted, and scores required are available from the registrar.

Advanced Placement and International Baccalaureate Programs

Advanced Placement courses are offered to high school students by some high schools. Students interested in
receiving such credit should contact their high school guidance counselor or the university registrar. A score of 3 or
above on the AP exam is required to earn college credit.

Readmitted Students

Students who have interrupted their studies at Thomas University and have not been enrolled for two consecutive
Fall and Spring semesters or longer and wish to return, must apply for readmission.

To be readmitted to Thomas University, students must have a cumulative grade point average of 2.0 or greater
calculated on all prior coursework.

Students who are readmitted must comply with all requirements of the current catalog, must update demographic
information and be counseled on current programs, policies, and requirements.

Undergraduate Special Standing

Non-degree Seeking Students
Non-degree Seeking Special Standing Student: is a classification assigned to an undergraduate non-degree-seeking
student for registration privileges within a specified non-degree or certificate program. Admission as a special student
is subject to approval.

To apply for special student status, a completed Thomas University application must be accompanied by official
transcripts from all institutions previously attended.

Non Degree Seeking Students

e Special Standing students may enroll for up to a total of 15 undergraduate credit hours under the special student
designation.

e All credit hours earned as a special student will be reflected on the student’s permanent academic transcript.

e A special student who wishes to take classes in excess of 15 credit hours, or who subsequently decides to pursue
a degree at Thomas University may be reclassified as a regular student upon meeting regular admission
requirements.
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e Enrollment as a special student does not guarantee admission to the University or any academic program.

e Inorder to ensure adequate preparation for the academic rigor involved in university coursework, it is preferred
that special students have at least a minimum of an associate’s degree, including English Composition, but
transcripts will be evaluated on an individual basis to consider applicants’ readiness for college credit courses.

e All registration by special students is on a space-available basis and, in some cases, may require departmental
approval.

Certificate Seeking Students

e Up to three credits of prior college coursework may be approved to be applied toward the completion of a
certificate program.
e Certificate seeking students may be eligible for federal financial aid.

Dual Enrollment Students
Georgia high school students are eligible to participate in the Dual Enrollment program, which provides scholarship
funds for students attending public or private postsecondary institutions as a dual enrollment student.

Dual Enroliment Program

The Georgia Dual Enrollment program provides dual enrollment opportunities for students who are enrolled at
participating eligible public, private, or home school programs in Georgia. Participating students take postsecondary
coursework for credit towards both high school graduation and postsecondary requirements. Dual Enroliment
applicants should complete the Thomas University admission application and the Dual Enrollment application found
online at www.gafutures.org. Applicants must be approved by their high school guidance counselor for classification
as a dual enrollment student and additional program information.

Thomas University Dual Enrollment Admission Requirements

1. Thomas University application for admission.

2. High School transcript (counselor recommendation required with high school unweighted GPA less than 3.0)

3. Students must submit minimum ACT or SAT scores listed below. Students who have not yet taken the ACT or
SAT may substitute Residual ACT or Thomas University’s placement exam.

Subject ACT SAT*

English English 19 Reading & Writing 550
Math Mathematics 20 Math 510

Reading Reading 17 Reading 24

*SAT2016 criteria. For older versions of the SAT, please contact the Admissions office.

Tuition, textbooks, and fees are covered by Georgia Dual Enroliment funding. Students are responsible for their own
transportation and any food costs.

The local high school may also set specific academic requirements for students who wish to participate.

For further information on the State of Georgia’s requirements, please visit the GAFutures a www.gafutures.org.

Thomas University operates Dual Enrollment programs outside the state of Georgia with partner districts. Please
contact Admissions for additional information.


http://www.gafutures.org/
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Audit Students

The university welcomes, on a space-available basis, individuals who wish to audit undergraduate courses for
nonacademic credit. Students are not required to submit transcripts to audit courses. All prerequisites must be met
before auditing any course. Division chairs may determine additional restrictions and/or exceptions on a case by case
basis. Graduate courses may not be audited. Audit fees will be for tuition and technology fees and the student is
responsible for books and special fees. Any person over the age of 65 may audit a class at no charge. A student who
elects to change from audit to credit while taking the course will be required to pay all applicable fees and will be
required to meet the admissions criteria for the appropriate student type. Students will not be permitted to change
from audit to credit or vice versa after the last date of the drop/add period. Students may not take a course for credit
that they have already completed as an audit.

Undergraduate International Admission
Thomas University will admit international students who meet admission requirements and provide all necessary
documentation to enter the United States under an F-1 status student visa. Application for admission should be made
at least two months prior to the term in which a student plans to enroll.

To apply to Thomas University as a first-time undergraduate, please send the following materials:
e A completed Undergraduate Application for Admission.
e Professional evaluation of secondary school transcript (see Foreign Transcript section).
e For non-native speakers of English:
o Test of English as a Foreign Language (TOEFL) minimum score of 69 (internet-based); OR
o International English Language Testing System (IELTS) minimum 6 OR
o Duolingo English Proficiency exam with a minimum score of 100

To apply to Thomas University as a transfer undergraduate, please send the following materials:

e A completed Undergraduate Application for Admission

e For non-native speakers of English:
o Test of English as a Foreign Language (TOEFL) minimum score of 69 (internet-based); OR
o International English Language Testing System (IELTS) minimum 6; OR
o Duolingo English Proficiency exam with a minimum score of 100.

o If transferring from another United States institution, submit official transcripts from all institutions attended. If
transferring from a foreign institution, a professional evaluation is required. (See International Transcripts
section below.)

Thomas University may accept credits from non-regionally accredited schools provided that the institution is
accredited by a national accrediting agency that is recognized by both CHEA and USDOE.

Admission decisions will not be made until the application file is complete. Once admitted, international students
must submit the following materials before a Form [-20 can be issued:

o Asigned confidential statement of finances with evidence of sponsorship and support.

e Bank statement to certify finances.

e Copy of current passport

Copy of visa (if applicable)
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Graduate Admission

Each of the following must be submitted to the registrar:

1.

2.
3.
4

8.

A completed Graduate Application for Admission.

A detailed resume.

A personal statement of career and educational objectives (maximum two pages).

Official transcripts from all undergraduate and graduate schools attended, to be forwarded directly to the
Office of Admission from the schools attended. Thomas University will accept a bachelor’s degree or master’s
degree issued by a non-regionally accredited schools provided that the institution is accredited by a national
accrediting agency that is recognized by both CHEA and USDOE.

Three academic or professional letters of reference. A Thomas University alumni applying to a graduate program
within the same academic division no letters of recommendation are required.

Admission to graduate programs at Thomas University is determined by reviewing a combination of factors
including the candidate’s GPA, references, work experience and statement of purpose. Additional documents
and/or interview may be requested as part of the admission process. The GPA will be considered in context of
the cumulative GPA for that bachelor’s degree, work experience, relevant credentials, other undergraduate and
graduate course work, the strength of the student’s personal and professional goal statements, reference letters,
and academic history. Applicants may be required to take a three (3) credit hour writing course and/or additional
requirements as deemed appropriate by the Division. Applicants with a cumulative GPA lower than 2.75 may be
considered for admission by the prospective graduate division. Consult with your admission representative.
Students enrolling in a graduate degree program may transfer in from another institution no more than 25% of
the program hours required for the graduate degree. Graduate program directors must approve any credit for
transfer.

Any program specific admissions requirements.

NOTE: Completion of admissions file does not guarantee admission to a graduate program.

Graduate Transfer Credit

Students in a graduate degree program may transfer in no more than 25% of the total degree credit hours required
to earn the degree at Thomas University, from another institution. Graduate program directors must approve any
credit for transfer that fall within the scope of Thomas University’s curriculum. Transfer credit may be given for those
courses taken at non-regionally accredited schools provided that the institution is accredited by a national accrediting
agency that is recognized by both CHEA and USDOE. Students in the Division of Education must request transfer credit
prior to beginning coursework.

Graduate International Admission

Thomas University will admit international students who enter the United States under an F-1 status student visa.
Application for admission should be made at least two months prior to the term in which a student plans to enroll.

To apply to Thomas University as a graduate student, please send the following materials:

o A completed Graduate Application for Admission.
e A completed Supplemental Program Application (if applicable).
e For non-native speakers of English:
o Test of English as a Foreign Language (TOEFL) minimum score of 69 (internet-based); OR
o International English Language Testing System (IELTS) minimum 6; OR
o Duolingo English Proficiency exam with a minimum score of 100.
e Official transcripts from all United States institutions attended or professional evaluation of transcripts from
institutions attended outside of the United States. (See International Transcripts section below).



28| Thomas University

Admission decisions will not be made until the application file is complete. Once admitted, international students
must submit the following materials before a Form 1-20 can be issued:

e Asigned confidential statement of finances with evidence of sponsorship and support.

e Bank statement to certify finances.

e Copy of current passport

e Copy of visa (if applicable)

International Transcripts
All foreign transcripts must be submitted to a foreign-credential-evaluation agency for an evaluation. It is the

student’s responsibility to procure this evaluation, and to assume financial responsibility for it.

We recognize that many educational systems around the world do not fit the four-year US high school model. If
submitting a secondary coursework evaluation that reflects credits still in progress, the student must have a final
official transcript evaluation submitted in order to enroll in courses.

The evaluation should include an explanation that the institution is recognized by the ministry of education in the
home country and is generally considered to offer at least the equivalent of U.S. higher education credit. In addition,
to consider transfer credit of any post-secondary coursework earned at a foreign institution, a course-by-course
evaluation is required.

The expertise and reliability of a professional evaluation report is recognized worldwide and is likely to be accepted
by other academic institutions, employers, and state licensing boards. However, the report is not binding to Thomas
University and will be considered a recommendation for independent decision of the credit to be given.

Information and applications are available on the web from the services. If you need further information, please
contact the Office of Admissions.

Thomas University accepts evaluations from (but does not limit to) the following institutions of proven reliability:

Educational Perspectives
P.O. Box 618056
Chicago, IL 60661-8056
312-421-9300 tel
312-421-9353 fax
info@edperspective.org

InCred International Credential Evaluations
816-595-8390
incred@naia.org

incredevals.org

Foreign Credentials Services of America
1910 Justin Lane

Austin, TX 78757

1 (877) 553-4285
info@foreigncredentials.org
foreigncredentials.org

AACRAO

One Dupont Circle, NW, Suite 520
Washington, DC 20036
Telephone: 202-293-9161

Fax: 202-872-8857


https://www.incredevals.org/
https://www.foreigncredentials.org/
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info@aacrao.org
aacrao.org

World Education Services, Inc.
PO Box 745 Old Chelsea Station
New York, NY 10113-0745
Telephone: 212-966-6311
E-mail: info@wes.org

wes.org

Educational Credential Evaluators, Inc.
PO Box 92970

Milwaukee, W1 53202-0970
Telephone: 414-289-3400

ece.org

Commission on Graduates of Foreign Nursing Schools (CGFNS)
+1 215222 8454

cgfns.org

CGFNS is the only credential evaluation service provider recognized by all state Boards of Nursing. Thomas
University only accepts foreign transcript evaluations for Nursing from CGFNS.


https://www.aacrao.org/
https://www.wes.org/
https://www.ece.org/
https://www.cgfns.org/
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Financial Aid

The Office of Financial Aid and Scholarships is here to help you invest in your future. We have many financial aid
options for undergraduate and graduate students. In general, it is a good idea to submit your FAFSA in October every
year to maximize your opportunities. Although we won’t review your financial aid information until after your
admission application is filed, you can still apply for financial aid before you have been admitted to TU. Learn more
about your options at TU by choosing a category below so that you can start the process of applying for aid and
reaching your goals.

Financial aid is based on the premise that the student and parents are primarily responsible for providing for their
education expenses and is intended to supplement student and family contributions toward educational costs.
Financial aid comes from many sources, including the federal and state governments, private organizations, and
Thomas University’s institutional funds. These sources consist of grants, scholarships, Federal Work-Study, subsidized
loans, unsubsidized loans, and parent loans.

Contact Information

The Office of Financial Aid and Scholarships
Student Services Building (D on the map)
Thomas University

Thomasville, GA 31792

229-584-2460

Email: finaid@thomasu.edu

Website: http://www.thomasu.edu

Eligibility/Application Procedures
To be eligible for federal financial aid, a student must:

1. Fill out the Free Application for Federal Student Aid (FAFSA), applying as soon as possible after Oct. 1 using
previous year tax data (for example the 2018-2019 application will use 2016 tax information). Parents and
students may estimate their income information as accurately as possible to complete the form and submit
it by the TU priority deadline of February 1 for those hoping to attend in the fall. The FAFSA application
process allows for the completion of tax information questions from the IRS directly from your return!
Follow the prompts while completing the application to authorize this information exchange. Always
remember that there is no fee to apply for federal aid.

2. List Thomas University as a school that you would like your information to be sent to on the FAFSA. Thomas
University federal school code is 001555.

3. The priority FAFSA application deadline for TU is February 1st. This date is used to determine eligibility for
some need-based aid programs as well as state and institutional funds. Applications received after the
priority deadline will still be eligible for federal aid such as the Pell Grant and Direct Loans. Graduate
students do not qualify for federal Title IV grants or subsidized loans.

4, Make sure you are eligible to receive financial aid. To receive federal funding, you must:

e Have a high school diploma or a General Education Development (GED) certificate, or complete a high
school education in a home school setting that is treated as such under state law.

e Beenrolled or accepted for enroliment in a degree or approved certificate program (e.g., not special
admit).

e Bea U.S. citizen or eligible noncitizen.

¢ Have a valid Social Security Number.

e Register with the Selective Service if required. You can register at http://www.sss.gov, or you can call 1-
847-688-6888. (TTY users can call 1-847-688-2567.)

¢ Maintain satisfactory academic progress as defined by Thomas University once in school.

¢ Not be in default on a federal student loan and do not owe money on a federal student grant.


http://www.thomasu.edu/
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¢ The Higher Education Act of 1965 as amended (HEA) suspends aid eligibility for students who have
been convicted under federal or state law of the sale or possession of drugs, if the offense occurred
during a period of enrollment for which the student was receiving federal student aid (grants, loans,
and/or work-study).

¢ Apply for admission to Thomas University: Apply Online. You will not be considered for any financial aid
award until you have applied to the university.

Application Procedures

Application for financial aid must be submitted annually for the academic year and/or summer aid. The academic year
for financial aid at Thomas University begins with fall term and ends after summer term. While the Office of Student
Financial Aid and Scholarships accepts (FAFSA) applications at any time during the year, priority is given to admit
applicants who submit their FAFSA in February and who provide all requested information promptly. It is
recommended that students apply by February 1st each year. It is not necessary to wait for formal admission to the
University before submitting the financial aid application, but you must have applied for admission. Scholarship
applications are only accepted within the scholarship application open and close dates.

To be eligible to receive federal, state or institutional financial aid, students must remain in good academic standing
as defined in the University Scholastic Standards Policy. Students also must meet the Satisfactory Academic Progress
(SAP) Policy requirements described at the end of the Financial Aid section. The student must be officially admitted
to an aid-eligible degree or certificate-seeking program and must be a U.S. citizen or be an eligible non-citizen.
Students may not receive aid beyond the established limits of each aid program. These limits include both, a maximum
time frame as well as an aggregate dollar amount. Information about each aid program is available at
http://www.thomasu.edu/Content/Default/12/5474/899/0/0/0/0/financial-aid/applying-for-financial-aid/types-of-
aid.html.

Undergraduate students

Undergraduate students may receive consideration for financial assistance through the Federal Pell Grant, Federal
Supplemental Educational Opportunity Grant (SEOG), Federal TEACH Grant, Federal Work-Study, and Federal Stafford
Loan programs. Georgia resident students may also be eligible for the Georgia Equalization Tuition Grant. Parents of
students who apply as dependent students may borrow through the Federal PLUS Loan program, described in the
Educational Loans section.

Post-baccalaureate/Graduate students

Post-baccalaureate students may receive consideration for financial assistance through the Federal Stafford Loan
programs. Parents of post-baccalaureate students who apply as dependent students may borrow through the Federal
PLUS Loan program, described in the Educational Loans section.

International students

International students are not eligible to participate in federal financial aid programs but are eligible for scholarships.

What happens AFTER | apply?

Once you have submitted your FAFSA application online, you will receive a confirmation of receipt from Federal
Student Aid. They will also send you a Student Aid Report that will give you a summary of your application and inform
you of any problems you might need to resolve. You should read this report carefully and resolve problems in a timely
manner. If you receive notification that something on your FAFSA is missing or incorrect, you can check your financial
aid information through your Hawklink Financial Aid information or email the TU Office of Financial Aid and
Scholarships for further information.

Students whose aid application was received by the beginning of February may expect to receive an initial award
letter by approximately April 1. Aid applications are then completed on a rolling basis by date of receipt with award
notifications being sent out as files are completed.



32| Thomas University

You will receive an email or letter once your financial aid award has been completed. You will also be notified if you
need to provide further information for us to complete your application. All correspondence will be sent to your
Hawklink email account, so be sure to keep your information up to date!

The award notification will show the type and amount of aid available to you for the coming school year. To reserve
these funds, the student must read and accept the award within 30 days. The accepted award indicates the student
has read and agrees to the terms of the award as outlined.

You can accept, reject, or revise your Financial Aid Award through Hawklink by completing the following steps:
1. Log in to CAMS with your CAMS ID and Password

2. Select Term

3. Go to My Financial Aid

4. Accept Financial Aid you are requesting.

If you chose to accept any loans, you must go to www.studentloans.gov to complete any necessary Entrance
Counseling or Master Promissory Notes. The loan cannot be disbursed until that is done.

Your parents can also apply for a Parent PLUS loan up to the remaining cost of attendance by completing a PLUS loan
application and Master Promissory Note available for them through the Federal Student Loans website. The PLUS
application for the upcoming aid year is available after July 1.

Please note that PLUS loans are credit based and require a separate application process. Please visit
www.studentloans.gov for additional information. PLUS credit checks/applications expire within 180 days, so be sure
to wait until 180 days or less before the start of the term you are attending before your parent applies.

You are responsible for notifying the TU Office of Financial Aid and Scholarships in the event that you receive any
additional awards from any other source. The TU Office of Financial Aid and Scholarships will then make any required
revisions to your aid package. The receipt of additional aid may result in a reduction or elimination of aid from
university-administered programs, even if it has already been paid.

Award notification

An Award Notification will advise applicants of the decision on their financial aid application. Award amounts will be
displayed on the TU student account at Hawklink. Students must review and accept the terms and conditions of
receiving financial aid and then accept or decline their aid offer.

Receipt of Aid Funds

TU Office of Student Accounts is responsible for disbursing refunds from student accounts once financial aid has been
applied. You must be registered and have your tuition and fees billed to your account for financial assistance to be
applied. Aid funds are never made available in advance. If a credit balance remains on your student account after
current university charges are paid, you will be issued a refund. Federal Work-Study earnings are paid by payroll check
to you each month for hours worked. At the time of the refund, your student account bill shows a zero balance. A
student can still have an outstanding balance on your account after a refund is issued. For more information about
your bill or refund, visit the student account website.

Disbursement Policy

Financial aid can be disbursed to a student’s Thomas University revolving charge account starting after the census
period of each term. Aid will only disburse at this time if a student’s enrollment level matches their award level for
the term, and there are no outstanding requirements. Though disbursed to the student’s account any refund resulting
may not be immediately available. Census dates for the 2020-21 aid year and minimum enrollment requirements for
the various sources of aid can be found on the Office of Student Financial Aid and Scholarships Web site at
www.thomasu.edu. At the census date of each term, each student’s final enrollment is locked. Financial aid for that
term is then adjusted, based on the enroliment level at that time. When a reduction in aid is required due to a
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student’s reduced enrollment level at the census date, the reduction can create a balance due on the student’s TU
account. If there is a tuition refund because of dropped credits, the tuition refund will be used to reduce the balance
due on the student's account.

A student whose census date enrollment is less than half-time is not eligible for federal student loans. In these cases,
the entire loan amount for the term will be returned to the Federal Student Loan program. The return of loan funds
creates a bill on the student’s TU account but also reduces the outstanding principal balance due on the student loan.
Any current term aid disbursed after the census date will be based on the student's enroliment on the census date,
or their actual number of credits enrolled at the time of disbursement, whichever is less. Credits added after the
census date cannot be used to increase aid eligibility. Retroactive aid (aid for a term that has ended before
disbursement) must be disbursed based on completed grades/credit hours, or census date registration, whichever is
less. This includes retroactive grants and loans. Grades that are considered "complete" for disbursement purposes
areA,B,C,D,P,lorlP.

Delayed Disbursements
There are several ways in which your aid may be delayed. Here are the most common reasons:

e You may be required to complete Entrance Counseling and sign a Master Promissory Note (MPN) for your Ford
Direct Loans. You would have been notified of these requirements via an email to Hawklink email account.

e Dropping classes (below 12 for undergraduates, 9 for graduates). All students are assumed to be full-time
unless they notify Financial Aid in writing that they will be less. If you are not enrolled at full-time and have not
notified us, your aid will not disburse.

e Registering late for classes.

e Being waitlisted for classes. These classes do not count toward your enroliment level until you are actually
enrolled in them.

e Having unsatisfied requirements with your financial aid file. Check your status on Hawklink/ Financial Aid.

You are responsible for managing your Financial Aid experience, so be sure to check Hawklink frequently and review
any emails you receive from us as they may include requests for additional information or action.

Military Policy

In accordance with Title 38 US Code 3679 subsection (e), this school adheres to the following additional provisions
for any students using U.S. Department of Veterans Affairs (VA) Post 9/11 G.I. Bill® (Ch. 33) or Vocational
Rehabilitation & Employment (Ch. 31) benefits, while payment to the institution is pending from the VA. Thomas
University will not:

e Prevent the student’s enrollment;

e Assess a late penalty fee to the student;

e Require the student to secure alternative or additional funding;

e Deny the student access to any resources (access to classes, libraries, or other institutional facilities) available
to other students who have satisfied their tuition and fee bills to the institution.

However, to qualify for this provision, the student is required to:

e  Produce the VA Certificate of Eligibility (COE) within 90 days of the first day of class;

e Provide a written request to be certified if we do not have the COE on file (TU authorization form);

e Provide additional information needed to properly certify the enroliment as described in other institutional
policies.

If the student’s military benefits do not cover 100% of the student’s charges, the student is responsible for the
remaining balance and all other institutional policies are to be adhered to.


https://student.thomasu.edu/login.asp
https://student.thomasu.edu/login.asp
https://student.thomasu.edu/login.asp
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Requesting Changes

It is understood that you want as much grant and scholarship money as possible. When you are awarded your
financial aid, your award will reflect your eligibility for available grant aid. When accepting your award, you may
always request a lesser loan amount. Please note that loan funds are divided into equal disbursements, based on
your enrollment at TU within the given year. For example, if you were enrolled fall & spring and awarded $1000, the
financial aid office would offer you $500 in the fall and spring. You may replace your Federal Work-Study funds with
a Direct Ford loan. However, this is dependent upon your loan eligibility. Also, if you initially decline loan funds but
find later that you, in fact, need them, you may also request that the loan is reinstated up to the total of your
original offer. Please ask any changes in writing by submitting a Loan Revision Request form to the FAO. Be aware
that not all budget requests can be accommodated.

Additional Costs

In specific instances, your cost of attendance may be adjusted to include other allowable costs incurred to meet your
educational needs. Cost of attendance request is reviewed on a case-by-case basis to determine approval.
Documentation of the additional expense must be included for consideration. If approved, other expenses are usually
funded with "self-help" assistance in the form of loans. Adjustments are not made for consumer debts, car payments,
or private school tuition.

Adjustments may include, but are not limited to:
e Medical or dental cost not covered by insurance
e Computer expense (one-time allowance)
e  Child care cost for children 12 and under
o Costs related to students with disabilities

Awarding Sources

Grants and scholarships are free money that you apply for to help you with the cost of school. This type of aid
doesn’t have to be repaid once you graduate. Grants and scholarships can be based on demonstrated financial need
which is usually calculated using the Estimated Family Contribution from the FAFSA, your academic merit (usually
your high school or college transfer GPA) or a combination of both financial need and academic merit. Some grants
and scholarships can be automatically renewed, but most require you to apply and qualify for each school year. Do
your research, ask for any grants or scholarships you might be eligible for and be sure to meet the application
deadlines!

Here are the general descriptions, applications and eligibility criteria for the major grants (and some automatic
scholarships for qualified students) at Thomas University. Not sure if you are eligible for one of these grants or
scholarships? Submit the application or contact the TU Financial Aid Office for assistance.

Loans and Grants

TU Grant

Description: An institution funded, a need-based grant from Thomas University.

Who can receive this grant? This grant is for undergraduate students only. The Director of Financial Aid makes
awards.

Application: Submit the FAFSA each year to apply for this grant. Eligibility for this program and the annual amount
of this grant are determined by the FAFSA and included on the award letter. International students can receive this
grant.

Limits: The annual grant amount varies and is set each year by Thomas University. Students can receive this grant
for up to the equivalent of 6 years of non-consecutive enrollment if they demonstrate financial need and qualify
each year.

Eligibility: Students must qualify for federal student aid through the FAFSA or be an international student, maintain
Satisfactory Academic Progress and meet all registration and application deadlines. Reduced enrollment during a
specific term will reduce the grant amount during that term.


https://cams.thomasu.edu/#http://www.thomasu.edu/uploads/documents/revision-request.pdf
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Federal PELL Grant

Description: A federally funded, need-based grant from the U.S. Department of Education.

Who can apply for this grant? Qualified undergraduate students are pursuing their first degree.

Application: Submit the FAFSA each year to apply for this grant. Eligibility for this program and the annual amount
of this grant are determined by the FAFSA and included on the award letter.

Limits: The annual grant amount varies and is set each year by the federal government. Students can receive this
grant for up to the equivalent of 6 years of non-consecutive enrollment level if they demonstrate financial need and
qualify each year. All payments of a federal PELL grant from any school count towards the 6-year maximum limit.
Annual limits apply.

Eligibility: Students must qualify for federal student aid through the FAFSA, maintain Satisfactory Academic Progress
and meet all registration and application deadlines. Reduced enrollment during a specific term will reduce the grant
amount during that term.

Federal Supplemental Educational Opportunity Grant (SEOG)

Description: A federally funded, need-based grant from the U.S. Department of Education.

Who can apply for this grant? Qualified undergraduate students are pursuing their first degree who are eligible for
the federal PELL grant and, also, demonstrate exceptional financial need.

Application: Submit the FAFSA as soon as it becomes available each year apply for this grant for the following school
year. Federal funding for this grant is limited and does run out at the beginning of each year. Eligibility for this
program and the annual amount of this grant are included on the award letter.

Limits: The annual grant amount varies depending on the availability of funds and the overall level of financial need
for all aid applicants. Annual limits apply, and this grant is not available during summer term.

Eligibility: Students must qualify for the federal PELL grant through the FAFSA, must demonstrate exceptional
financial need, maintain Satisfactory Academic Progress, enroll at least half-time each term and meet all registration
and application deadlines. Reduced enrollment during a semester will reduce the grant amount.

Teacher Education Assistance for College and Higher Education Grant (TEACH)

Description: A federally funded grant from the U.S. Department of Education for high achieving students admitted
to qualifying education programs studying to become teachers. Students must agree to work full time in a high need
subject area, in low-income schools soon after graduation for a designated number of years or; they will be required
to repay this grant as a federal student loan.

Who can apply for this grant? Qualified undergraduate students are pursuing a first bachelor's degree or eligible
graduate students pursuing a master's degree. Both undergraduate and graduate students must be admitted to a
qualified education program.

Application: Submit the FAFSA, TEACH Grant Counseling and TEACH Grant Agreement to Serve each year to apply
for this grant. Eligibility for this program and the annual amount of this grant are included on the award letter.
Limits: The annual grant amount is up to $4,000. However, the current, yearly award is slightly reduced due to
federal sequestration. Undergraduate students can receive up to $16,000 total. A graduate student can earn up to
$8000 total. All payments of a federal TEACH grant from any school count towards the maximum amount. Annual
limits apply.

Eligibility: Students must qualify for federal student aid through the FAFSA, must be admitted to a qualifying
academic program, have a GPA of 3.25 or higher, maintain Satisfactory Academic Progress and meet all registration
and application deadlines. Reduced enroliment during a term will reduce the grant amount.

Georgia Tuition and Equalization Grant (GTEG)

Description: A program that provides grant assistance toward educational costs to residents of Georgia seeking
degrees as full-time students at private eligible postsecondary institutions.

Who can apply for this grant? Any legal resident of the State of Georgia that attends a private college or university.
Application: Submit a FAFSA, then submit an online application Georgia Student Finance Application.

Limits: Must not have previously received GTEG payments for more than 127 semester/190 quarter hours.
Recipients receive an award of $S450 per semester and can receive payment for up to three semesters per year.
Eligibility: Student must be a U.S. citizen or certificate of nationalization of the U.S. or have evidence from INS of
eligible permanent resident alien status. Maintain satisfactory academic progress, enrolled as a full-time
undergraduate student in a program that is leading to a college degree at an eligible private college or university in
Georgia.




36| Thomas University

Dual Enroliment

Description: Dual Enroliment is Georgia’s new dual enrollment program that allows high school students (9th — 12th
grade) to earn college credit while working on their high school diploma.

Who can apply for this grant? All high school students (9th — 12th grade) attending a public or private high school
in Georgia or home study program operated in accordance with 0.C.G.A. 20-2-690(c) can participate in Dual
Enroliment.

Application: Students attending an eligible public or private high school must complete the Dual Enroliment online
application.

Eligibility: Student must be in high school. Check www.gafutures.org for more information.

Educational Loans

Thomas University participates in the federal Direct Loan programs. Under this program, funding for student loans is
provided by the federal government through colleges rather than by banks. When loans are due, borrowers repay
them directly to the federal government through a loan servicer which is assigned by the U.S. Department of
Education to each borrower once the first disbursement of a loan is processed. The assigned loan servicer then
services any subsequent loans. Loans are available to students and parents of dependent students through the Direct
Loan program. Undergraduate and post-baccalaureate students can borrow Federal Stafford loans; graduate students
can borrow Federal Stafford loans and Graduate PLUS loans, and parents of dependent students can acquire a Parent
PLUS loan. Graduate students and parents may apply for the Graduate PLUS or the Parent PLUS loan online at
www.studentloans.gov or by paper application by contacting the Office of Student Financial Aid and Scholarships.

Students apply to participate in the Direct Stafford Loan program by first completing the FAFSA but, to complete the
loan application, a student borrower must then accept the loan(s) as part of their financial aid award acceptance
process, sign a Master Promissory Note or have previously signed a Master Promissory Note within the last 10 years
and complete new borrower entrance counseling before they may receive the loan disbursement.

Parents apply to participate in the Direct PLUS Loan program by submitting a loan application online at
www.studentloans.gov. The student must have completed a FAFSA for their parent borrower to participate in this
loan program.

Federal Direct Subsidized Stafford Loan

Subsidized loan eligibility is based upon the demonstration of financial need and in conjunction with other sources of
student assistance. The federal government pays the interest on this loan while the student is in school, enrolled at
least half-time and, during the six-month grace period directly after a student separates from school. For students
who are new borrowers after July 1, 2013, interest is paid by the federal government up to 150 percent of the
published length of the academic program. The student is responsible for all interest on the loan once repayment
begins or after 150 percent of the published length of the academic program is exceeded.

The federal government has set annual loan limits: $3,500 for the first academic year of undergraduate study (up to
29 credits); $4,500 for the second academic year (30-59 credits); and $5,500 an academic year for the remaining
years of undergraduate study. Not all students are eligible for the maximum loan amount. Graduate students do not
qualify for Subsidized Stafford loans.

Student borrowers must be enrolled at least half-time in good standing and have been accepted for admission to a
program leading to a degree or certificate. Once repayment begins, borrowers are charged a fixed interest rate. For
current interest rates, visit the Department of Education’s website at https://studentaid.ed.gov/types/loans/interest-
rates.

Students must complete a FAFSA each year to participate in this loan program.
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Federal Direct Unsubsidized Stafford Loan

This program provides unsubsidized federal direct loans to students who do not qualify, in whole or in part, for the
subsidized Federal Direct Stafford Loan. All Graduate level Stafford loans are unsubsidized. Unsubsidized loans are
not eligible for the federal government payment of interest while the student is in school. The student may make
interest-only payments while in school, or the interest will be added to the loan balance. The interest rate for the
Federal Direct Unsubsidized Stafford Loan is fixed. For current interest rates, visit the Department of Education’s
website at https://studentaid.ed.gov/types/loans/interest-rates. The student is responsible for the interest that
accrues while in school, during their six-month grace period, and any authorized deferment periods. The federal
government has set loan limits: $2,000-$5,500 for the first academic year of undergraduate study (up to 30 credits);
$2,000-56,500 for the second academic year (30-59 credits); and $2,000-$7,500 an academic year for the remaining
years of undergraduate study. Graduate and doctoral students may borrow up to $20,500 per year.

Lifetime (aggregate) Stafford Loan borrowing limits by academic program:
A student may borrow up to an aggregate limit of:

$31,000 (only $23,000 may be subsidized) as a dependent undergraduate or post-baccalaureate student.

$57,500 as an independent undergraduate or post-baccalaureate student (only $23,000 of this amount may be
subsidized). This aggregate amount includes all previous loans borrowed as a dependent Undergraduate student.
$138,500 as a graduate or professional student. This aggregate amount includes all previous loans borrowed as an
undergraduate student.

Additional Federal Direct Unsubsidized Stafford Loan

Dependent undergraduate students whose parents are denied access to the Federal Direct Parent Loan for
Undergraduate Students program may be eligible for additional Federal Direct Unsubsidized Stafford Loan funding.
Students with fewer than 90 credits may borrow a maximum of $4,000 a year in additional funds above the maximum
Federal Direct Stafford Loan annual limits (but may not exceed aggregate limits). Students who have earned 90 credits
or more may borrow a maximum of an additional $5,000 per year (but may not exceed aggregate limits). Not all
applicants will qualify for the maximums in additional funding. The Federal Direct Unsubsidized Stafford Loan may be
used to replace expected family contribution, but total Direct loan (subsidized and unsubsidized) borrowing cannot
exceed the cost of attendance.

Students must complete a FAFSA each year to participate in this loan program.

Federal Direct Parent PLUS Loan (PLUS)

This program provides loans to parents of dependent undergraduate students. Parents may borrow up to an annual
amount that is equal to the cost of attendance minus any financial assistance the student receives during the periods
of enrollment. The parent borrower may use the amount of the Federal Direct PLUS to replace the expected family
contribution and cover the unmet need for the loan period. The Federal Direct PLUS loan is limited to parents who do
not have an adverse credit history or who have obtained an endorser who does not have an adverse credit history. A
direct loan program servicer, contracted by the federal government, performs the required credit check. The interest
on the Federal Direct PLUS is fixed. For current interest rates, visit the Department of Education’s website at
https://studentaid.ed.gov/types/loans/interest-rates.

Parents interested in participating in the Federal Direct PLUS program can obtain application information from the
Office of Student Financial Aid and Scholarships or apply online at www.studentloans.gov.

Students must complete a FAFSA each year for their parent to participate in this loan program.

Federal PLUS Loan for Graduate and Professional Students (Graduate PLUS)

This program is offered to credit-qualified students with or without financial need, but the student must have financial
aid eligibility. Like the Direct Stafford loans for students, the U.S. Department of Education is the lender of the
Graduate PLUS loan. Repayment begins within sixty days after the Graduate PLUS loan is fully disbursed. However,
students that meet deferment requirements may obtain an in-school deferment from the U.S. Department of
Education. Interest begins to accrue at the time the first disbursement is made at a fixed rate. For current interest
rates, visit the Department of Education's website at https://studentaid.ed.gov/types/loans/interest-rates.
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Students must complete a FAFSA each year and first be considered for the federal Direct Stafford program to
participate in this loan program.

Alternative (to the federal student loan programs) Loans

Privately funded education loans are not based on need, and no federal formula is applied to determine eligibility.
However, the amount borrowed cannot exceed the cost of attendance minus other financial aid. Interest rates and
repayment terms vary by lender but are generally less favorable than those provided through the federal direct
lending program. Privately funded education loans are used to supplement the federal programs when the cost of
attendance minus the maximum federal aid still leaves unmet need. For information on alternative loans, visit the
TU website at www.thomasu.edu

Loan Repayment

Repayment of Federal Direct Stafford Loans (subsidized and unsubsidized) begins after the grace period which is six
months after the student separates from school. A student is considered to be separated from school when their
enrollment drops below half-time or after graduation. Repayment of Federal Parent PLUS loans begins within sixty
days of the last disbursement. There are no penalties for making payments while in school or during the grace period.
Students or parents may make payments at any time directly to their loan servicer.

Entrance and Exit Counseling

First-time Federal Direct Stafford and Graduate PLUS loan borrowers must complete student loan entrance
counseling. This counseling session focuses on a borrower's rights and responsibilities and provides information about
responsible borrowing. Shortly before graduating or enrolling in less than half-time credit hours at Thomas University,
Stafford and Graduate PLUS loan borrowers’ must also complete student loan exit counseling. Both entrance and exit
counseling is required of all borrowers and completed online at www.studentloans.gov

Debt Management and Default Reduction

Information about loans, repayment options, and debt management strategies is available in the Financial Aid Office.
Website: www.thomasu.edu

Parent or Student Expected Contribution (EFC)

The information you reported on your FAFSA is used to calculate a number called the Expected Family Contribution
(EFC). The school uses the EFC to determine the amount of your federal grants, loans, or work-study awards for which
you may be eligible.

Changes in Your Situation

FAO may consider special or unusual circumstances that impact your family situation. Please contact us with any
questions you might have regarding your eligibility for a review.

Federal Work Study

This federally funded financial aid program enables students to earn money toward college expenses by working on

campus, in the government, or in selected nonprofit agencies serving the community. Students may work up to twenty
hours a week while classes are in session and receive a bi-weekly paycheck (based on an hourly wage) that they can
use for educational expenses.

Applicants must complete a FAFSA and have an Estimated Family Contribution (EFC) no higher than $7000 to qualify.

Undergraduates must enroll in 6 credit hours or more for Work Study employment. Graduate students must enroll in
5 credit hours or more for Work Study employment. Students awarded Work-Study must present a Certificate of
Eligibility (available in the Office of Student Financial Aid) to their employer.

Students may also be eligible to earn Work Study funds during summer term if they are awarded Work Study for the
upcoming award year, the funds of which can be applied to summer. If you have been awarded 2018/2019 Federal


http://www.thomasu.edu/
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Work-Study, have accepted it and are enrolled at least half-time for Fall 2018, complete a request to begin using your
work study in Summer 2018: Summer Work Study Request Form.

Renewing Aid
You must apply for financial aid every year by submitting a FAFSA application. Applications must be received before
February 28 at the central processor to be considered for priority funding. You may apply for aid online after Oct. 1
for the following academic year. Be sure to keep on top of managing your award.

Dropping Courses and the Census Date
Dropping courses impacts your financial aid in several ways. Aid assistance is based on your enrollment level each
term and may be adjusted accordingly. All students are initially awarded based on full-time enrollment. Full-time
undergraduate status is 12 or more credits, 3/4 time is 9—11 credits, 1/2 time is 6—8 credits, and anything below six
credits is considered less than halftime. Changes in your enrollment levels may affect your financial aid eligibility.

Your financial aid is paid each term based on your level of enrollment at the "census date." The term Census Date
refers to the point at which your enroliment is locked for financial aid purposes, and it happens to coincide with the
last date you can add or drop classes for a full tuition refund. This Census Date is used for all terms, including the
summer session. At this point in the term, credit hours are locked, and financial aid for the term is adjusted to reflect
the student's official enrolled credits. For example, if the student received aid at the beginning of the term based on
full-time enrollment and then dropped credits, aid is later revised to match their eligibility based on the number of
credits enrolled in as of the Census Date and types of aid that were awarded. Credits added after the Census Date
cannot be used to increase financial aid eligibility.

When you drop credits after the census date and your aid has been authorized, you will not need to repay your
financial aid unless you completely withdraw from ALL classes for the term. You will instead need to be concerned
with meeting Satisfactory Academic Progress, as this will affect your overall PACE (completion rate).

What happens if | withdraw from or Do Not Complete One or More Courses in a Term

The impact of a partial withdrawal (official or unofficial) will vary significantly by the term, student status, and type of
aid awarded, participation, and other factors. Students, who plan to drop, withdraw, or not complete one or more
course, should contact the Office of Financial Aid and Scholarships for a personalized evaluation of how a partial
withdrawal will impact their current and future aid eligibility.

Students are expected to understand the terms, conditions, and requirements that relate to their financial aid award.

What Happens If | Withdraw From All Courses or Do Not Complete Any Courses in a Term

The information below is a summary of the process that takes place when a student withdraws from all courses or
fails to receive a passing grade for a given term. The policies and procedure listed are subject to change without
advance notice based on changes in federal or institutional policies. This is not an exhaustive list of the rules about
the Return of Title IV funds. Further guidance regarding these policies and procedures may be obtained by contacting
the Office of Financial Aid and Scholarships. Reference material relating to the federal rules for this process may be
found in Volume 5 of the Federal Student Aid Handbook.

Federal financial aid is awarded based on the expectation that a student will participate in all of their courses through
the last day of the term. When a student does not complete the term, the Office of Financial Aid is required to review
their eligibility for aid that has been or could be disbursed. A student is considered to have earned the full amount of
disbursed federal aid if they participated in all courses and completed at least 60% of the term. In cases where full
participation and 60% term completion cannot be verified, a return of federal Title IV and other types of aid may be
required.

An official withdrawal may impact a student’s eligibility for current or pending financial aid. Students who withdraw
from the university after the start of the term must complete a Withdrawal Survey through the Registrar’s and should
contact the Office of Financial Aid and Scholarships regarding the impact on their eligibility. The date of official
withdrawal (as reported by the Registrar’s Office) may be utilized in the federal Return of Title IV funds calculation. If
financial aid funds were used to pay tuition and fees, and a student withdraws, any refundable tuition amount is
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returned to the appropriate financial aid sources (refer to the tuition/fee refund schedule in the TU Schedule of
Classes).

A student is considered unofficially withdrawn if they fail to receive any passing grades in a given term. In the case of
an unofficial withdrawal, the Office of Financial Aid is required to review participation reported by TU and partner
school instructors. This participation information is used to establish the last date of participation that may be utilized
in the federal Return of Title IV funds calculation.

Return of Title IV Funds Calculation and Withdrawal Record
TU is required to calculate the Return of Title IV financial aid funds for students that officially or unofficially withdraw
during the academic term. Students who do not intend to complete the term for which they are enrolled should follow
the official withdrawal process as outlined by university regulations.

The Return of Title IV Funds calculation determines the number of federal funds that must be returned by the
institution as well as how much aid the student must return for the period of non-enrollment. For students who
completed less than 60% of the term, a pro-rated schedule is used to determine the amount of aid that must be
returned. That means the percentage of aid that a student is eligible to retain for the term is based on the percentage
of the term that they completed. If a return of aid amount is calculated, the funds must be repaid to the financial aid
programs in the following order:

Federal Direct PLUS Loan

Federal Direct Unsubsidized Ford Loan
Federal Direct Stafford Loans

FSEOG

Teach Grant

Federal Pell Grant

The amount of federal aid that you must repay is determined via the Federal Formula for Return of Title IV funds
(Section 484B of the Higher Education Act). This law also specifies the order in which funds are to be returned to the
financial aid programs from which they were awarded, starting with loan programs.

You may be required to make a repayment when cash has been disbursed from financial aid funds, more than the
amount of aid that you earned (based on the date of your total withdrawal or last date of participation) during the
term. The amount of Title IV aid earned is determined by multiplying the total Title IV aid (other than FWS) for which
you qualified by the percentage of time during the term that you were enrolled.

If less aid was disbursed than was earned, you may submit a request to receive a late disbursement for the difference.

If more aid was disbursed than was earned, the amount of Title IV aid that you must return (i.e., not earned) is
determined by subtracting the collected amount from the amount disbursed.

The responsibility for returning unearned Title IV aid is shared between the university and you.

It is allocated according to the portion of disbursed aid that could have been used to cover university charges and the
portion that could have been disbursed directly to you once those charges were included. TU will distribute the
unearned aid back to the Title IV programs, as specified by law. You will be notified if you owe a repayment due to an
official/unofficial withdrawal within 45 days of the date the determination of the withdrawal is made.

You will be billed for the amount that you owe to the Title IV programs, as well as any amount due to the university,
as a result of Title IV funds that were returned that would have been used to cover university charges.

Withdrawing (official or unofficially) from a term may also impact a student’s eligibility for financial aid in future terms.
Students should familiarize themselves with the Satisfactory Academic Progress requirements for federal aid and
should contact the Office of Financial Aid and Scholarships regarding how federal and other types of aid may be
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impacted.

Summer Term Withdrawals
Withdrawals during the summer term at TU are evaluated differently than the other terms due to the modules that
make up this term. During the summer term, a student's completion percentage will be evaluated based on a calendar
that encompasses all modules of enroliment.

During all terms, a student's Pell Grant will be adjusted to exclude payments made for courses in which participation
cannot be verified. During the summer, the Pell Grant is also adjusted throughout the term to exclude payments for
courses from which the student withdrew.

Withdrawals and the Degree Partnership Program (DPP)
In cases of unofficial withdrawal, instructor-reported last date of participation may be required to determine a
student's aid eligibility. The TU Office of Financial Aid and Scholarships is not able to contact partner school instructors
directly to obtain this information. After a term has ended, DPP students may be contacted with instructions on how
to complete this participation verification process. Due to the time-sensitive nature of this process, it is very important
for DPP students to check their TU Student (Hawklink) email regularly to look for these financial aid notifications.
Failure to verify participation may result in the reduction or full loss of eligibility for financial assistance for the term.

Student Responsibilities Reporting Changes
Your financial aid is based on the information submitted to our office for the current academic year in which you
requested aid. To keep your file current and accurate, you are required to report the changes to the TU Office of
Financial Aid and Scholarships. You should expect a revision of your award in most cases. Reasons for changes can
include but are not limited to:

e Additional financial assistance: scholarships, grants, loans, fee waivers, Tribal Assistance, tuition/book support,
social security benefits or any other monetary award not reported previously.

e Receipt of graduate teaching or research assistantship, and/or fellowship.

e Receipt of resident advisor position.

e Changes in enrollment hours and/or withdrawal from the university.

e Changes in residency status for tuition purposes.

e Change in course load if below full time.

Appeals

Students who are not satisfied with a decision of a financial aid staff member may appeal that decision, in writing,
and then in person to the following staff in the order indicated: the director of Financial Aid and Scholarships, and
then the Financial Aid Appeals Committee. The decision of the director and/or Financial Aid Appeals Subcommittee
will be considered final.

Student Enrollment Levels

Federal financial aid eligibility and deferment of student loans are affected by enrollment levels. Summer enrollment
levels are the same as other terms.

Undergraduate
Full Time: 12 or more credits in a term Three-Quarter Time: 9 to 11 credits in a term

Half Time: 6 to 8 credits in a term
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Graduate
Full Time: 9 or more credits in a term
Half Time: 5 to 8 credits in a term
Satisfactory Academic Progress and Financial Aid

In accordance with the Higher Education Act of 1965, as amended by Congress, Thomas University has established a
Satisfactory Academic Progress (SAP) policy for students. All students who wish to receive federal, state or
institutional student aid funds must make satisfactory progress toward completion of their program of study. Thomas
University monitors the following for all aid recipients:

Course Completion Rate: the percentage of credits taken at TU, or TU plus transfer courses which have passing grades,
according to the student level.

Grade point average: for TU courses, or TU plus transfer courses, according to student level.

Maximum Time Frame: TU courses plus accepted transfer credits. The maximum time frame for undergraduate
students is 270 attempted credits. The maximum time frame for post-baccalaureate students is 90 attempted credits.
The Maximum time frame for graduate students is established according to the degree or program being sought.

Repeated Coursework: Students may only receive aid for a previously repeated course where a passing grade was
achieved once.

Multiple Withdraws: Financial aid recipients who withdraw from all classes or received all negative grades twice within
the school year are placed in immediate Suspended eligibility status.

Graduate students must take courses applicable to their degree or certificate. At least 67% of all credits enrolled in
during each academic year must be graduate level courses.

Students who do not meet all requirements of the Satisfactory Academic Progress policy will have their eligibility for
financial aid suspended. Students whose eligibility is suspended may submit a written appeal. The full policy is online
at www.thomasu.edu.

Printed copies can be found at the Office of Student Financial Aid and Scholarships in the Student Service Building.

Institutional Aid Policy
The objective of Thomas University’s (TU) Financial Aid Office (FAO) is to help students achieve their educational goals
by providing financial assistance, wherever possible, in an equitable and timely manner to students who exhibit
financial need. Moreover, FAO strives to continue to serve as a responsible steward of institutional aid and to adhere
to fiscal constraints as determined in the annual budgeting process.

Thomas University regulations contained in the TU Catalog about financial aid are binding in association with all
financial aid offers extended at Thomas University. Institutional aid is contingent upon the undergraduate student
satisfying all eligibility requirements (e.g., Thomas University enroliment and academic requirements, and any federal
and state requirements) to the extent that any apply.

To receive any financial aid award, the student must first complete a Free Application for Federal Student Aid (FAFSA)
with the appropriate information. In order for a student to maintain their financial aid, the student must adhere to all
awards must comply with regulations and guidelines for all funds included in the aid package, and any revision to the
aid package, where applicable use awarded funds for educational purposes only, and abide by the honor policy of the
institution.

Financial aid frequently includes institutional aid, i.e., a reduction in tuition and fee by TU that is not funded explicitly
from other sources or private endowments. Athletic scholarships and activity grants are examples of institutional aid.

The following strictly applies to all institutional aid awards:
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1. Any institutional aid awarded will be adjusted appropriately so that the combination of all aid received
including federal and state grants but not including any loans will not exceed the total of tuition and fees
(not including room and board charges).

2. Credit amounts created on a student’s account by the receipt of any loans after giving effect to any
institutional aid adjustments references about can result in a refund to the student.

3. Allinstitutional aid awarded to a student who has withdrawn from the university for any cause shall be
reversed and any remaining charges owed adjusted accordingly.

4. TU reserves the right to adjust the combination of various institutional aid awards so that they do not
exceed 50% of tuition and fees (not including room and board charges).

5. Institutional aid cannot be used for the cost of consortium coursework taken by a student at any other
institution.

6. Institutional aid can only be awarded to students that are full-time and not receiving any additional discount
on their tuition rate.

7. The Director of Financial Aid reviews international institutional aid on annual bases.

8. Institutional aid is for students that are receiving their first bachelor’s degree. Post Baccalaureate and
graduate students are not eligible to receive institutional aid.

9. International students do not qualify for an endowed or funded scholarship offered by Thomas University.

10. Student may receive athletic scholarships as a graduate student as long as the student is NAIA eligible.

Scholarship Management System (SMS)

To maximize student access to TU scholarship opportunities, we have a searchable database that consolidates all
available departmental scholarships into a centralized location. The Scholarship Committee will award the
scholarships based on established criteria. The Scholarship Management System consists of a searchable database
and an application for scholarships available to continuing TU students. In the database, click on the name of the
learning for specific criteria and which department oversees that award. For further information about the Scholarship
Management System, please email the Scholarship Office at finaid@thomasu.edu.

SMS Database: http://www.thomasu.edu/Content/Default/12/3529/32/financial-aid/scholarships/thomas-
university-scholarships.html
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FEES and EXPENSES
Thomas University operates on a semester basis. The cost of attendance per semester, for Fall 2022, Spring 2023,
and Summer 2023, follows.

One time only fees:
*Application for Graduation Fee! (all) S175

General Fees: (per semester)

Undergraduate Full-Time Tuition $450 per credit hour
Graduate Tuition (per credit hour) $725
Audit/Continuing Education (per credit hour) $100

Technology Fee (all students) $90

Activity Fee (on campus students only) S50

Chalk and Wire (Education students only) S40

Anthology (Go React Licensure) (Education students only) $55

Nearpod (Education students only) $30

Supervision Fee (Educational Leadership students only) $300

Reduced tuition rates (per credit hour) may apply for the following programs:

Undergraduate:

Dual Enrollment $250
Active Military $250
Department of Corrections $250
Graduate:

KTA $524
MEd $524
MSN $524

See the website for details

Payment Fees:

Payment Plan Enrollment Fee S35
*Late Fee (when applicable) S50
Experiential Learning Credit Fee S350
Science Lab Fee S75
Visual Arts Studio $25
BIO 465 Fee S35
BUS 495 Fee $25
EDU 327 Supervisor Fee $250
EDU 428 Supervisor Fee S350
EDU 429 Supervisor Fee $S300
EDU 605 Supervisor Fee $250
EDU 606 Supervisor Fee $350
EDU 608 Supervisor Fee $300
MLS 400 Fee S75
MLS 401 Fee S75
MLS 460 Fee S70
MLS 495 Fee S75
COU 602 Fee $200
COU 680 Fee $39
Proctor U Fee (per exam) S40
*Academic Transcript S15

*Diploma Re-print fee $25
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*Return Check Fee S35

University Housing Fees (per semester):

Double occupancy -Pinetree (incl. meal plan) $3,520
Magnolia Campus - Magnolia $3,000
Single Occupancy - Pinetree (incl. meal plan) $6,240
Summer semester $1,600
Room Reservation Fee* $300

*A room reservation fee of $300 is required by all incoming and returning students. This fee reserves a room in
Thomas University housing. It is credited to your student account for the semester the student is assigned a
room and moves on campus. Refer to the University Housing Cancellation Policy for information on refund or
forfeiture of the Room Reservation Fee.

*Non-refundable fees

! The application for graduation fee covers all costs related to graduation and commencement.
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Student Accounts

Thomas University’s Student Accounts Office is committed to providing assistance in accurately maintaining each
student's financial account. It is here that you can discuss the components of your bill, determine whom to contact
to correct errors on your account, and make payments on your account. Additionally, your account information is
available 24/7 on your Hawklink account.

You are responsible for maintaining a current account with Thomas University. Total charges for each semester
(tuition, fees, etc.) net of applied financial aid and other credits must be paid before the first day of classes for each
term. For students receiving financial aid, be sure your paperwork is complete with the Financial Aid Office prior to
the first day of classes.

To accommodate this payment, the University accepts cash, personal checks, money orders, cashier’s checks and
credit cards (Visa, MasterCard, American Express and Discover). You can also settle your account by signing up for
Thomas University’s Payment Plan (TUPP). The TUPP is a sensible alternative to paying education expenses. It allows
for smaller payments that more closely match your budget needs. Some of the TUPP features include:

e Nointerest charges apply so long as the payments adhere to the plan schedule.

e We offer a five-payment and a four-payment plan for fall and spring semesters as well as a three-payment
plan for summer semester.

e No credit approval is required to sign up.

e There is no plan enrollment fee.

Payment plans are available for all semesters, but the student must apply for the payment plan each semester.
Consequently, students must satisfy their current payment plan according to its terms to register for the following
semester. When a plan is set up, monthly payments are due on the 15th of each month with the down payment due
upon sign-up.

Payment Plan Options

Fall 3 Pay Spring 3 Pay
(new students ) (new students
Payments Fall 4 Pay . Spring 4 Pay . Summer
starting starting 2" 8
2" 8 weeks only) weeks only)
Payment 1 August 15 January 15 May 15
Payment 2 September 15 September 15 February 15 February 15 June 15
Payment 3 October 15 October 15 March 15 March 15 July 15
Payment 4 November 15 November 15 April 15 April 15

Payment Plan Enroliment

e Students can log on to their Hawklink via the Portal once they have registered to review their billing statement
for the semester.

e Log-in to: https://student.thomasu.edu/login.asp.

¢ Goto "My Ledger” under the Administrative Services tab to view your student balance.
e Complete the Payment Plan Application/Promissory Note located in your Hawklink with the amount of your

contract based on your current statement/balance. Make sure all your financial aid is in place.
e Complete and submit application with the first payment in the amount that is assigned to the plan you choose.
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¢ You will be contacted by the Student Accounts Office if you plan is incomplete or incorrect via student email with
instructions for corrections. If your application is complete and includes the correct contract amount and down
payment, you will receive an online promissory note to complete, sign and return.

Some frequently asked questions to assist you in managing your account:

How to pay my bill

1. Mail a check or money order (USS) to Thomas University,
Student Accounts
1501 Millpond Road
Thomasville, GA 31792.

2. Pay online at the student’s portal

Pay in person.

4. Pay by phone by calling 229-584-2461

w

5. What if there is something wrong with my account?
e If your classes are wrong — contact your advisor.
e If your financial aid is wrong — contact the Office of Financial Aid.
e If your tuition and fees are wrong — contact the Student Account Office.

Refunds

All charges net of any applied financial aid and other credits on the student’s account are final at 5:00 p.m. the last
day of Drop/Add. Refunds can occur only from adjustments to classes made during Drop/Add or from student loans.
Consequently, the Business Office cannot confirm a refundable amount until after the Drop/Add period concludes. If
a loan applied to a student’s account creates a refundable amount, no refund to the student is made until funds have
been received by the University and student refunds are processed.

The Business Office disburses refunds within 14 days of receiving the funds from the lending agency. You can confirm
the availability of your requested refund by checking your account on Hawklink. If the line item “Student Refund”
appears on your ledger, the date associated with that line item is the date the refund will be ready.

You may pick up your check in person at the Business Office on that date. You may request that the Business Office
mail your check to you. Please send that request via email, with confirmation of your mailing address and the last four
numbers of your SSN to student.accounts@thomasu.edu. The best way to receive your refund is to sign up for direct
deposit using the direct deposit form.

Withdrawals

If a student withdraws from a class or classes after the drop/add deadline, no refund of tuition or fee is granted.
Please check with the office of Financial Aid to determine if your withdrawal will adversely affect your student
account.

Textbooks

Textbooks can be purchased through the TU Online Bookstore. After the student’s financial aid covers their tuition,
fees, and housing, any excess can be used to cover the book charges up to $1,000.00. If the student does not have
financial aid or does not have enough financial aid to cover all their charges, including books, the student will not be
allowed to charge books to their student account.
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Student Affairs

Disclosure of Student Information
Thomas University students and alumni have the right to inspect their educational records by submitting a written
request 48 hours in advance. The right of inspection includes academic records and related support documents
maintained in the registrar’s office, student support services, the business office, and the financial aid office.

Student Services

Health Services

As independent adults, students are responsible for deciding if they are physically able to participate in university
activities. Students are expected to have their own family physicians. If an emergency arises, Archbold Memorial
Hospital is located four blocks from the college campus; there is no university health clinic.

First-aid kits are available in the Student Affairs Building, Business Office, Library, Campus Center, Student Life
Building, and science labs for emergency use. Students requiring emergency medical treatment will have their families
contacted to provide transportation home or to a medical facility. In the event the student’s family cannot be
contacted or cannot provide transportation, an emergency medical service unit will be called. Students are
responsible for all expenses incurred.

Counseling Services

Thomas University partners with Archbold Medical Center to offer the Student Assistance Program (SAP). SAP offers:
e identification, assessment, and diagnosis of academic, social, and psychological problems;

e  brief consultation and problem resolution; and

o referral to appropriate and accessible services and resources.

SAP services are private and confidential, in accordance with state law. All registered students are eligible for SAP
services, and there is no cost to students for utilizing SAP services. There may be fees associated with the other
services and resources to which the student may be referred, though the student’s health insurance usually defrays
the cost of such care. Referrals may be mandated by a Thomas University faculty or staff member.

For Appointments, call toll free 1-877-327-2724.

Internet Usage

Internet Services

The Thomas University internet access offers vast, diverse, and unique resources to students. Our goal in providing
network services to students is to promote and support educational excellence. Students have access to e-mail,
information and news, online classes, and the HawkLink student portal.

Acceptable Use
The use of the Internet, including university technology resources, must be for academic activities consistent with the

educational objectives and policies of Thomas University. Transmission of any material in violation of any U.S. or state
regulation is prohibited. This includes, but is not limited to, copyrighted material, threatening and/or obscene
material, or material protected by trade secret. Use for commercial activities is not acceptable.

Privileges
The use of the Internet, including university technology resources, is a privilege. Inappropriate use will result in

cancellation of those privileges.
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Netiquette
You are expected to abide by the generally accepted rules of network etiquette. These include (but are not limited

to) the following:

e Limit use to one hour if others are waiting.

e Beconsiderate in your choice of sites and graphics. The viewing of sexually explicit materials may constitute sexual
harassment under federal law.

e Be polite. Do not get abusive in your messages to others.

e Use appropriate language. Do not swear, use vulgarities, or use any other inappropriate language. Illegal activities
are strictly forbidden.

o Do not reveal the personal address or phone numbers of students or colleagues.

Note that e-mail is not guaranteed to be private. People who operate the system do have access to all mail. Messages
relating to or in support of illegal activities may be reported to the authorities. Do not use the network in such a way
that you would disrupt the use of the network by other users. All communications and information accessible via the
network should be assumed to be private property of the university.

Computer Security

Security on any computer system is a high priority, especially when the system involves many users. If you feel you
can identify a security problem on the Internet, you are required to notify an administrator. Do not demonstrate the
problem to other users. Do not use another individual’s access without written permission from that individual.
Attempts to logon to an unauthorized account will result in cancellation of user privileges.

Vandalism

Vandalism will result in cancellation of privileges. Vandalism is defined as any malicious attempt to harm or destroy
data of another user, Internet, or other networks that are connected to the Internet backbone. This includes, but is
not limited to, the uploading or creation of computer viruses.

Students Rights and Responsibilities
Students must assume full responsibility for understanding the policies, procedures, rules, and regulations of the
university as outlined in the Student Handbook. Students who accept an offer of admission to Thomas University are
expected to be responsible citizens of the college and community, to respect the rights of others, and to observe State
and Federal laws.

General Student Complaints
Students have the right to seek a resolution of a dispute or disagreement concerning a university policy or action
through a designated complaint procedure.

Students are encouraged to discuss their concern or decision with the person with whom he/she differs and attempt
to resolve the situation. If the complaint cannot be resolved informally, students may file a written complaint to the
chairperson or head of the department responsible for the matter in question. Further details of the General Student
Complaint Policy may be found in the Student Handbook.

Complaints of Noncompliance

After exhausting all Thomas University complaint procedures, a student who wishes to lodge a complaint of
significant noncompliance with standards, policies, or procedures may contact the Commission on Colleges of the
Southern Association of Colleges and Schools according to the policy at this location: http://www.sacscoc.org.Please
note: Because the Commission’s complaint procedures are for the purpose of addressing any significant
noncompliance with the Commission’s standards, policies, or procedures, the procedures are not intended to be
used to involve the Commission in disputes between individuals and member institutions, or cause the Commission
to interpose itself as a reviewing authority in individual matters of admission, grades, granting or transferability of
credits, application of academic policies, fees or other financial matters, disciplinary matters or other contractual
rights and obligations.
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Once an online student has exhausted all available grievance procedures established by the institution, and the
institution of higher education has not responded to the complainant’s satisfaction or a satisfactory remedy has not
been found, the complainant may contact GA-SARA for further investigation into the issue.
https://gnpec.georgia.gov/webform/ga-sara-online-student-complaint-form.

Student Bill of Rights

e Rightto Academic Freedom: All Thomas University students have the right to seek knowledge in an environment,
which is conducive to free inquiry.

e Right to Fair Academic Evaluation: Thomas University students shall have the right to fair academic evaluation.
Students, however, must meet the requirements of the instructors.

e Right to Confidentiality of Student’s Records: Thomas University students have the right to have their records
kept confidential in accordance with the federally mandated Buckley Amendment.

e Right to Due Process: Thomas University students are to be free from arbitrary and capricious punishment. When
charged with misconduct, students have the right to due process. Any administrative action that adversely affects
a student may be appealed by the student.

e RighttoInquiry and Expression: Students have the freedom to seek knowledge, debate ideas, examine and discuss
all issues of interest, and to express opinions publicly and privately as long as these expressions of opinion do not
interfere with the same rights and freedom of others or violate federal, state, or local laws.

Student Conduct

Thomas University expects lawful and reasonable conduct from students both on and off campus. Student Bill of
Rights, conduct regulations, sanctions, and due process procedures are described in detail in the Student Handbook,
which is available in the student affairs office and on the university website.

Drug and Alcohol Policy

Thomas University is committed to maintaining an alcohol and drug-free campus for students. Under this policy, the
unlawful manufacture, distribution, dispensation, possession, or consumption of alcohol or use of any illegal drug by
students is prohibited in all areas of Thomas University, including buildings, the Residence Hall, vehicles, and grounds.

Violations of this policy shall be considered sufficient grounds for disciplinary dismissal.

Smoking Policy
Smoking, “vaping,” and any other use of tobacco or “tobacco-like” products are prohibited on university property.

“Smoking” is defined as the burning of a cigar, a cigarette, pipe, use of e-cigarettes or any other device containing
tobacco or any “tobacco-like” substance. “Other use” includes snorting, chewing, or spitting of smokeless tobacco,
snuff, and similar substances. “University property” includes all real estate owned, leased or controlled by the
university, including the grounds, playing fields, walkways, roadways, parking lots and areas in and around the
perimeter of any building. This policy also applies to privately owned vehicles on university property.

Parking Regulations
There is adequate space for student parking in the parking lots. Students may park in any unreserved parking space. Parking
in areas marked handicapped requires a handicapped sticker. Parking is prohibited in any reserved space or grassy area.

Student Activities

Thomas University encourages students to participate in campus activities and student organizations according to
their personal interests. Student activities are developed in response to the interests of the student body.

Campus Activity Board

Campus Activity Board (CAB) is a specially selected group of students, under the supervision of the Student Activities
Coordinator, responsible for planning and implementing all student activities for Thomas University. This includes all
social and educational programs.



https://gnpec.georgia.gov/webform/ga-sara-online-student-complaint-form
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Being a member is a great way to make a difference in the campus community. Members will have influence over the
type and scope of activities the Student Life Office hosts each year. Thomas University wants to hear student opinions
and have student input with planning and implementing events that will be enjoyed and attended by all students.

Duties of CAB members include attending regular meetings. Members are expected to attend all Student Life events
as representatives of the Campus Activity Board. CAB members are expected to be role models for the student body
and will represent the diversity of our campus. Also, members will attend special meetings and events throughout
the year and may be asked to participate in special research questionnaires to help enrich student life at Thomas
University.

To apply to CAB:

1. Contact the Student Activities Coordinator to express your desire to apply.
2. Good academic and behavioral standing with the university.

3. Minimum 2.0 GPA.

4. Complete an interview by the selection committee.

Clubs and Organizations

Alumni Association

Membership in the Alumni Association is open to all graduates of Birdwood College, Thomas County Community
College, Thomas College, and Thomas University, as well as all former students who were regularly matriculated in
degree credit courses.

Note: The purpose of the association is to support Thomas University with the emphasis on improving the University’s
programs, creating institutional pride, developing and enhancing the university’s image, and meeting the needs of
the university through fund-raising.

APICS affiliate student chapter (ASC)

APICS is a renowned organization for supply chain and operations management professionals, fostering collaboration
and knowledge sharing in the field. APICS offers internationally recognized training and certification programs in end-
to-end supply chain; production and inventory management; logistics, transportation, and distribution. APICS'
affiliate student chapter (ASC) at TU is open to all Supply Chain Management and Business students. The chapter will
serve as a springboard for students to connect with other professionals and consider taking the professional
certifications to advance their careers.

Enactus Thomas University

Enactus is an international organization that connects student, academic and business leaders through
entrepreneurial-based projects that empower people to transform opportunities into real, sustainable progress for
themselves and their communities. The experience not only transforms lives, it helps students develop the kind of
talent and perspective that are essential to leadership in an ever-more complicated and challenging world. The
mission of Enactus Thomas University is to motivate and inspire communities by implementing a positive global
change through pioneering actions and entrepreneurial projects that create a sustainable environment. Membership
is open to all majors. We hold weekly regular meetings and devote additional time as needed to plan and implement
projects, as well as have fun!

Goalline Ministries

Goalline Ministries uses the powerful medium of athletics to bring the good news of Jesus Christ into the lives of
athletes and students on the college level. The dynamic that characterizes Goalline is its commitment to serve the
local community by equipping, empowering and encouraging students to make a difference for Christ. For
information, contact John Rainey at jrainey@goallineministries.org.
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Library Advisory Council

The Thomas University Library Advisory Council is a student led committee that exists to support library initiatives,
advise on library improvements, and operate library-sponsored or library-related activities, programs, and events.
The LAC meets the first Wednesday of every month at 3 pm in the Thomas University Library.

National Association of Social Workers

The Thomas University seniors join the National Association of Social Workers (NASW) and their local chapter as part
of their field practicum requirement. Juniors are also welcome to submit their membership to NASW. NASW
promotes the field of social work through the annual Student Advocacy Day at the state capital, training events and
community activities.

Older-Wiser Learners

Older-Wiser Learners (OWL) brings together adult students over the age of 30 to share ideas and support each other
throughout the learning process. OWL members learn from experienced adult students how to balance school
responsibilities with those at work and home.

Psychology Club
The Psychology Club is an organization open to psychology majors and those with a special interest in psychology.

Activities include trips to psychology conferences and movie nights.

Rotaract

Thomas University Rotaract, established in 2018, brings together students ages 18-30 to exchange ideas with
leaders in the community, develop leadership and professional skills, and have fun through service. Meeting
times and locations vary.

Sigma Beta Delta Executive Business Mentoring Program

Our mission is to mentor and guide incoming Freshman students who are interested in pursuing a degree in
the Business field of study to be prepared for the workforce. Thomas University Business students, from all
academic levels are invited to participate in the program, work with an experienced business professional, and
learn from the experts.

SHRM Campus Chapter

Students involved in SHRM will have the opportunity to further expand their HR knowledge, get involved and
make networking connections that will enable them to transition quickly from the classroom to the workplace.
The SHRM-CP is regarded as the new global standard in certification for the HR profession for early- and mid-
career professionals. SHRM curriculum is from AACSB (Association to Advance Collegiate Schools of Business
International) accreditation courses/standards, which is the gold standard in Business Accreditation

Social Work Club

Students interested in providing leadership in social work activities and on campus may join the Thomas University
Social Work Club. The Social Work Club provides the opportunity for students to organize and investigate areas of
interest in the field of social work. The Social Work Club is provided an online platform so that all students from every
campus and online may participate.

Student Veteran Organization
Veterans and students compassionately working together to bring resources, support, advocacy, and awareness for
veterans to succeed in higher education and post-graduation. To unite Thomasville and the campus community and
bridge the military-civilian gap.

Creative Writing Club

This club is sponsored by the English faculty and meets weekly during the fall and spring semesters to showcase art,
photography, poetry, fiction and essays from the Thomas University community and beyond. It is open to all students.
If you like to write poetry, fiction, or non-fiction and/or like to draw, please feel free to come by and be a part of our
club!
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Arts for the Community at Thomas University

The mission for Arts for the Community at Thomas University (ACTU) is to combine the gifts and energies of Thomas
University personnel and students (Act One) with those of community members (Act Two) to provide excellent arts
events for the community. For this reason, we have named this organization ACTU — Act Two: Arts for the Community
at Thomas University.

The Thomasville Singers/ Thomas University Community Chorus

The Thomas University Community Chorus is a mixed choral organization performing the best in standard choral
literature. The chorus is open to all university students and community members (high school and older) and requires
the ability to sing on pitch and a desire to improve singing skills. Rehearsals are once a week for two hours. It is non-
auditioned.

Thomas University Jazz Ensemble
Weekly rehearsals open to all as a way to explore both traditional and modern jazz standards with an emphasis on
improvisation and performances throughout the region.

TU Visual Arts
TU Gallery on Magnolia Campus and annual Humanities Student Showcase. Courses available for students and the
community in digital photography, drawing, painting and more.

Literary Arts Journal
Ariadne is Thomas University’s student-run Literary Arts Journal. New issues are published yearly in April to coincide
with the annual Humanities Student Showcase.
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Military and Corporate
Relations

Military Admissions

e Students must complete all required Thomas University Admissions requirements

e Students must request and submit an official Joint Service Transcript (JST) https://jst.doded.mil/jst/ If you
are serving in the Air Force, please request an official copy of your Community College of the Air Force
(CCAF) transcript

Military Funding
The following information outlines the steps required to receive Tuition Assistance (TA)

e Receive authorization from Command Staff

e  Complete TA Policy and required training modules

e  Establish account in respective armed services education portal

e Request TA and send a copy of your approved TA statement to military@thomaus.edu.

Veteran Admissions

e Students must complete all required Thomas University Admissions requirements

e Students must request and submit an official Joint Service Transcript https://jst.doded.mil/jst/ If you served
in the Air Force, please request an official copy of your Community College of the Air Force(CCAF)
transcript.

Veteran Funding
The following information outlines the steps required to use your Gl Bill benefits at Thomas University

o Apply for Veteran education benefits by visiting the VA Ebenefits web portal and submitting the VA 1990
application for education benefits https://www.ebenefits.va.gov/ebenefits/apply#education

¢ Upon confirmation of education benefits eligibility, you will receive a Certificate of Eligibility (COE). Please
forward a copy of your COE to military@thomaus.edu

o All GI Bill benefits will be certified the first week of each academic Term. It is the student’s responsibility to
notify the School Certifying Official (SCO) if your benefits have changed after the initial certification

School Certifying Official

Stephen Ferguson
sferguson@thomasu.edu
202-821-7249



https://jst.doded.mil/jst/
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Thomas University Center for Military Life (MCil)
The Center for Military Life (CMil) provides support and services for veterans, prospective and current service
members, Department of Defense employees and their dependents. Our goal is to provide resources during
the entire life cycle of military service: from pre-enlistment, career advancement to transition support back to
civilian life.

As a part of Center for Military Life, the Armed Services Institute is a nonpartisan research and advocacy entity
with a mission to promote positive change in the lives of Department of Defense and related employees. Our

analytical team consists of leading experts in matters related to the best policies, practices, and products that

are critical to both the safety and security of our nation. Through research, analysis, and programs we provide
both fresh insights and training for the defense community, decision makers, and general public.

CMil hosts periodic events open to the public on a wide-range of topics associated with military and veteran
services.

CMil is a division of Thomas University. TU is a private, non-profit, regionally accredited institution located in
Thomasville, Georgia. TU offers a wide range of majors online and on-campus in some of today’s hottest
career fields. Thomas University is a participant in DoD voluntary education programs, a Tier 1 AU-ABC partner
with the Community College of the Air Force (CCAF).

Our on-demand training is specifically designed for busy, working professionals who wish to build skills to
advance their careers. Training is offered in a variety of formats including virtual real-time, online mentored,
and online self-paced.

Certification training is aligned with industry-specific best practice, Department of Defense Directive 8570
and military COOL programs for each respective branch of the armed services.



https://staging.tucml.org/resources/pre-enlistment/
https://staging.tucml.org/resources/pre-enlistment/
https://staging.tucml.org/resources/transition-support/
https://staging.tucml.org/armed-services-institute/
https://www.airuniversity.af.edu/Barnes/CCAF/
https://www.thomasu.edu/become-a-student/admission-process/military/
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Athletic Programs

Thomas University currently participates in intercollegiate sports and is nationally affiliated with the National
Association of Intercollegiate Athletes. These teams include Men’s and Women’s Soccer, Men’s and Women's
Basketball, Men’s and Women’s Swimming, Women'’s Fast Pitch Softball, Men and Women’s Cross Country, Men and
Women’s Track and Field, Men’s Baseball, and Women’s Flag Football. In addition to varsity teams, we have junior
varsity baseball, junior varsity fast pitch softball, and junior varsity men’s soccer. The teams are members of the NAIA
and The Sun Conference.

Philosophy
Thomas University has an intercollegiate athletic program designed to allow student athletes to participate in a
number of competitive sports. The philosophy of the Thomas University intercollegiate athletics program is that our
student athletes are first, qualified students with their primary goal being that of obtaining their degrees, and second,
they are collegiate athletes able to participate in intercollegiate sports.

Athletic Scholarships
Athletic scholarships are provided to student athletes at the discretion of the respective intercollegiate coach. Athletic
scholarships are applicable only after the student athlete has completed the FAFSA, and accepted all federal state and
federal grants. If a student athlete qualifies for all or any of these grants, only that portion of the athletic scholarship
award needed will be applied to the terms of the scholarship agreement. All grants will be applied to tuition and fees
only.

A student receiving an athletic scholarship must maintain satisfactory academic progress.

NAIA Regulations
Student athletes and coaches must conform to all of the National Association of Intercollegiate Athletes’ regulations.
Athletes must maintain full-time student status and must maintain satisfactory academic standing based upon the
Thomas University criteria established to determine satisfactory academic progress for all students.

Athletic Facilities

Thomas University is located on a beautiful twenty-five-acre campus within the city limits of Thomasville. Because of
its size, the campus is not designed to house all athletic programs.

The Thomas University Baseball Program uses Varnedoe Stadium as its home field. This baseball facility offers
adequate parking, restroom facilities, bleachers, and those other facilities required of a quality baseball park.

The Thomas University Softball Program uses Armory Field located adjacent to Varnedoe Stadium. The Armory Field
has been recently renovated and offers all of the amenities that one normally associates with intercollegiate softball.
The university has an agreement with the City of Thomasville naming Thomas University as the exclusive mangers and
users of these facilities.

The Thomas University Soccer Program uses the beautifully refurbished soccer field located on campus. This facility
has been recently upgraded with the addition of the Rehberg Field House, complete with restrooms, training room,
and a locker room as well as two new fields at the Magnolia Campus.

The Thomas University Swim Team will use the competition pool at the Butler-Mason YMCA on Remington Avenue.
It is a 25-meter heated pool with starting blocks and a timing system.
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The Thomas University Basketball Teams use the recently renovated gymnasium on the Magnolia campus. Seating
630 people, it provides locker rooms, restrooms, laundry facilities and ample storage for equipment.

The Thomas University Cross Country Teams will use various courses around Thomasville for practice, while the Track
and Field Teams will use the outdoor track at Thomas County Central High School.
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Academic Affairs

Consent to Academic Policies, Regulations, and Procedures

Students are responsible to know and abide by all academic policies, regulations, and procedures, as set forth in the
Catalog and the Student Handbook. Students are also expected to be aware of specific course requirements, as set
forth in the course syllabus, distributed at the beginning of each semester or term. Inasmuch as important information
is periodically distributed by campus e-mail, including communications from faculty and administrators, students are
required to obtain and to check regularly their Thomas University e-mail and to respond to requests in a timely
manner. In all student academic and financial matters, Thomas University considers notification to the student’s
Thomas University email account and/or by regular mail at the last known address of the student to be adequate and
sufficient notice. If such mail is not returned, the student is considered to have received notice and has no further
recourse if the notice requires an action which is not taken.

Course Delivery and Credit Definition Policy

Thomas University operates on the semester system. Two semesters, each approximately fifteen weeks in length plus
a final exam week, and a summer session of approximately eight weeks in length comprise an academic year.
Undergraduate degree and certificate credits (study toward a degree or certificate) are identified by course numbers
ranging from 100 to 499. Post-baccalaureate credits (for Post-baccalaureate programs or academic development) are
numbered from 500 to 599, and may or may not count toward a degree or certificate, depending upon program
requirements. Graduate program credits are numbered from 600 to 699.

Course outcomes and requirements for all courses are approved by the relevant academic division and the
University’s Curriculum Committee for rigor and consistency appropriate to the course type, level, and number of
credits.

Thomas University uses a variety of delivery modes for teaching and learning. They are defined as face-to-face
(campus-based), hybrid (combination of face-to-face and online), and fully online (via the course learning
management system). Regardless of delivery mode, each credit hour reflects approximately one hour of instruction
and two hours of additional student work per week for a 16-week term, or the equivalent time depending on the
length of the term. In an online course, instructional time may take different forms, including but not limited to, a
combination of online synchronous sessions, recorded lectures and narrated presentations, instructor-facilitated
asynchronous discussion boards, instructor-facilitated long-term projects, and one-on-one video chat
communications with the instructor. Nature of instruction notwithstanding, each online course includes at least
approximately one hour of instruction and two hours of supplementary student work per credit hour per week for a
16-week term, or the equivalent time depending on the length of the term.

Most laboratory courses are awarded up to four credit hours — three standard credit hours as defined above and one
laboratory credit hour. One laboratory credit hour is equivalent to three clock hours. A clock hour for a laboratory
course, as defined for the Integrated Postsecondary Education Data System (IPEDS), is a 50- to 60-minute faculty-
supervised laboratory, in a 60-minute period.

For practice courses (internships, practica, clinical rotations, visual or performing art studio, student teaching,
field work, etc.), the number of hours per week in field vary by licensure requirements, criteria set forth by
discipline-specific accreditors, and whether the course is at the undergraduate or graduate level. Practice
courses may also include face-to-face or online instruction, interaction, and/or assighments and projects in
addition to the practice experience hours.

Thomas University awards associates, bachelors, master’s and education specialist degrees. Associate-level
programs require a minimum of 60 credit hours for completion. Baccalaureate-level programs require a
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minimum of 120 credit hours for completion. Masters and education specialist degrees require a minimum of
30 credit hours for completion.

Code of Academic Honor

Thomas University considers academic integrity to be essential for intellectual development. As an institution
fundamentally concerned with the free exchange of ideas, the university depends on the academic integrity of each
of its members. In the spirit of this free exchange, students and instructors of Thomas University recognize the
necessity and accept the responsibility for academic integrity.

All students are considered bound by the Honor Code upon admittance to the University. As a member of the Thomas
University student body, it is understood that you agree to the following Honor Code oath: “As a member of the
Thomas University student body, | will not lie, cheat, or steal in any endeavor related to my academic pursuits, nor
will | tolerate this behavior in others.”

Each member of the university community is responsible for abiding by the Academic Honor Code at all times.

The university defines violations of this policy to include plagiarism, cheating, providing false information, copyright
violation, misrepresentation of credentials, theft or damage of property, and alteration of university documents.
Neither faculty members nor students shall claim credit for another’s work or accomplishments or use another’s ideas
in a written paper or presentation without appropriate attribution through proper documentation.

Please refer to the TU Student Handbook for policies related to enforcement of the Honor Code.

Grading System
The following grading system has been established by the faculty and approved by the Board of Trustees of Thomas

University:

Letter Grade Numerical Equivalent
A 90-100
B 80 -89
C 70-79
D 60 - 69
F Below 60

Grade Point Average
Quiality points are used to compute the student’s grade point average (GPA) and are determined by multiplying the
grade points for each letter grade by the number of hours for each respective course.

Letter Grade Grade Point
A 4.0
B 3.0
C 2.0
D 1.0

F 0.0
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The grade point average is computed two ways at the end of each semester. The first time is to determine the
semester grade point average. The semester grade point average is computed by dividing the total number of quality
points earned that semester by the total number of hours attempted that semester. A sample computation of a
student’s semester grade point average is shown below.

Course Semester Grade Grade Quality

Hours Points  Points
ENG 099* 3 C 0.0 0
MTH 140 3 C 2.0 6
SPE 105 3 B 3.0 9
ENG 101 3 B 3.0 9
Total 9 24

GPA = 24 Quality points, divided by 9 hours = 2.66 = Institutional Credit
*Non-degree credits are numbered 000-100 and do not count toward the GPA.
The second time the grade point average is computed is to determine the cumulative grade point average.

The cumulative grade point average is computed by dividing the total number of quality points accrued by a student
at the university by the total number of hours attempted by that student at Thomas University.

NOTE: Credit hours earned at other institutions and transferred to Thomas University are not included in Thomas
University’s grade point average.

Grade Appeals
As a general rule, faculty decisions regarding academic matters within their purview are not subject to appeal,

unless the student can present evidence indicating mitigating circumstances of a substantial nature. Specifically, a
student has the right to appeal a course grade, provided there is evidence that the grade is an inaccurate
assessment of the student's work or that it is inconsistent with stated grading criteria. Perceived or actual
differences in grading policies or standards between instructors, which are not a violation of University policies, are
not a basis for appeal.

Students wishing to appeal a grade should first consult with the instructor to clarify the grading method used and
the rationale for the grade issued. If the matter cannot be resolved between the student and the instructor, then
the student should consult with the appropriate division chair. The division chair, in turn, will consult with the
instructor and then inform the student of his or her decision.

If a student wishes to appeal the division chair's decision, then he or she must submit a formal written appeal to the
Chief Academic Officer (CAQ). Such an appeal must be submitted within sixty (60) days of the end of the semester in
which the course was taken and should contain all information pertinent to the appeal. The CAO may dismiss a
grade appeal for lack of merit or may appoint a faculty committee to review the appeal and to consider all related
evidence. If a committee is appointed, the committee's recommendation will be forwarded to the CAO, who will
consider the committee's recommendation, review all documents, and make additional inquiries if necessary before
reaching a decision. After such review, the decision of the CAO is final.
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Symbols on Academic Transcripts:
An “S” (or a “P”) will be assigned by the instructor to indicate satisfactory completion of all course requirements in
courses designated as Satisfactory/Unsatisfactory or Pass/Fail.

A “U” or “F” indicates failure to adequately satisfy course requirements. No grade (“S”, “U”, or “P”) in a course of this
designation calculates into the grade point average.

A “W” will be assigned by the registrar to any student who formally withdraws from any class after the last day
of the drop/add period, and prior to the last day to withdraw from a course without academic penalty. A “W”
will be assigned by the registrar to any student that is granted a withdraw by the Chief Academic Officer for
extenuating circumstances after the last day to withdraw and prior to the last day of the term in which the
course is taken without academic penalty.

An “AW” will be assigned by the registrar to any student who is administratively withdrawn from any class by an
instructor or division chair due to exceeding the attendance policy. An “AW” may be assigned after the last day of the
drop/add period, and prior to the last day to withdraw from a course without academic penalty. An “AW” may also
be assigned by the registrar to any student who is administratively withdrawn by the Vice President of Academic
Affairs or his/her designee for extenuating health, or safety-related circumstances

A “V” will be assigned to any student who audits a course. Students may not transfer from audit to credit status or
vice versa after the drop/add period.

A “K” will be assigned to any student who receives credit for the course in an approved institutional credit-by-
examination program.

An “1” will be assigned by the instructor only to those students who were doing satisfactory work but did not complete
the course due to approved extenuating circumstances. An Incomplete may be granted only if the student has
attended the majority of class meetings and satisfactorily completed at least 80% of the coursework for the class. A
written contract between the instructor and the student must be filed before an “I” can be given. An will be
converted to an “F” if all course requirements are not completed by the end of the next semester

*, Completion of requirements to convert an “I” to a letter grade is solely the responsibility of the student.

*Note: School of Professional Studies and Graduate School semesters are Fall, Spring, and Summer. Arts & Sciences

semesters are Fall and Spring.

IIIM

An “E” will be assigned to designate credit earned through experiential learning. Thomas University uses the
guidelines of ACE to determine appropriate credit for training, workshops, military service, etc. that has taken place
outside a college setting.

Directed Study Courses

A student can take no more than six credit hours in his/her degree program as directed study. Directed studies must
be recommended by the division chair and approved by the vice president of academic affairs. Directed study courses
may not be substituted for courses that a student has previously failed.




62| Thomas University

Registration Policies

Add/Drop and Student Accounts Policies
During fall, spring, and summer semesters, students may drop and/or add class/es during the Add/Drop period for

each course block (i.e.: full term, 1st 8 weeks, etc.). The Add/Drop period is the first week of each course block and

is defined on the Academic Calendar posted online and in the Catalog. A student must drop all courses before the
end of the Drop/Add period to receive a refund for all tuition and fees accrued. Any course changes after the first
week of the semester are a withdrawal, in part or in full, and full financial obligations apply.

e Students may change their schedules during the published, applicable Add/Drop period after conferring with
their student success advisor.

e Classes may not be added or dropped after the first week of classes (Add/Drop).

e The final tuition and fees balance is calculated at the end of the first week of classes (Add/Drop) for all
semesters.

A student must pay in full, have their balance covered in full by financial aid, or finalize a payment plan prior to the
first day of classes for all semesters or the student will be dropped from all courses.

Academic Withdrawal

Students may withdraw from a course following the drop/add period until the 60% mark of the semester as
designated on the academic calendar, and after conferring with their advisor. If a student wishes to withdraw from a
course with a “W” as the grade, the student must submit the request by the deadline indicated on the academic
calendar for that term. Students who fail to withdraw officially using the formal withdrawal process will receive a
grade of “F” in courses for which they have registered.

A withdrawal before the deadline is non-punitive, and a grade of “W” is assigned. Students will not be allowed to
withdraw after the withdrawal date published on the academic calendar. However, in cases of extreme hardship
and/or extenuating circumstances where an incomplete is not warranted, a student may petition for withdrawal by
submitting the appropriate documentation and obtaining approval from the Vice President of Academic Affairs. The
student must have been passing the course at the time of the withdrawal petition. If approved, the Registrar may
assign a grade of “W”. The deadline to request a withdrawal due to extreme hardship and/or extenuating
circumstances is the last day of the term in which the course(s) were taken.

Administrative Withdrawal

An instructor may request that a student be administratively withdrawn for a class only if the following two conditions

are met:

1. The student has missed more classes than allowed in the attendance policy stated in the Catalog or course
syllabus.

2. The deadline to withdraw with a “W” has not passed.

The request is submitted to the chair of his or her academic division and the decision of the division chair is final.

Under extenuating health, or safety-related circumstances, the Vice President of Academic Affairs or his/her designee
may also withdraw a student from class administratively. Once a student has been administratively withdrawn from
a course they are not permitted back into that course.

Withdrawing and Student Accounts
Refunds will not be granted for a withdrawal (Academic or Administrative) after the drop/add deadline. Students

are financially responsible for all tuition and fees accrued.

Withdrawing and Financial Aid

Students receiving financial aid should be aware that withdrawing from courses may affect current and continued
financial aid eligibility. Students are encouraged to see the Director of Financial Aid before withdrawing. The student
must be withdrawn on or before the deadline to withdraw with a “W.”
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Military Service
Thomas University understands members of the United States Armed Services may be required to postpone or put

on hold their education to participate in military exercises, deployments, TDY and/or PCS requirements.

In the event that a service member is required to drop from course(s) due to military requirements including
deployment, TDY, PCS and/or mobilization, the student must notify the school’s Military and Veteran Resources
Point of Contact and the Office of the Registrar, and provide a written statement and documentation indicating the
need to drop from the current semester. Service members will be given an opportunity to receive a grade of
Incomplete, and have a term of 6 months to complete the course(s). If the service member is unable to complete
the course, a drop from the course(s) will be granted.

Graduation
Thomas University awards associates, bachelors, master’s and education specialist degrees. Degrees will be conferred
summer, fall, and spring, upon the recommendation of the faculty, to students who have successfully completed all
program requirements. The Commencement ceremony for all students graduating in summer, fall, and spring of an
academic year is conducted following spring semester.

All undergraduate students must have a minimum GPA of 2.0 and all graduate students must have a minimum 3.0
GPA in order to be eligible for recommendation for graduation. At least 25% of all credit hours earned toward any
degree must have been earned at Thomas University, and 24 of the last 30 credit hours of upper-division coursework
toward a bachelor’s degree must have been earned at Thomas University.

Latin Honors

Students who are awarded a Bachelor’s Degree may earn the distinction of graduating summa cum laude (3.9 CGPA),

magna cum laude (3.7 CGPA), or cum laude (3.5 CGPA).

e The associate’s degree honor graduates are those students who graduate with a cumulative grade point average
of 3.5 or higher.

e  GPAs for graduation honors are calculated using all hours attempted in service to the degree at Thomas University
through the end of the fall semester preceding graduation.

e Honors will not be re-calculated after all grades are posted.

e Graduate students, already subject to maintaining a higher GPA as a student in the graduate program, are not
issued Latin Honors

Graduation Procedures
Students who expect to graduate must complete the Application for Graduation by the November 15% deadline of
the academic year in which they intend to graduate.

In addition to the application for graduation, students are required to pay graduation fees, and clear all accounts in
the Student Accounts Office. Official transcripts and diplomas will not be provided until all requirements have been
met.

NOTE: Students expecting to graduate in Summer term may have no more than three classes, for a total of 10 credit
hours or less, remaining for Summer enrollment in order to participate in the preceding annual Commencement
exercises. To receive permission to participate, students must be registered for the remaining courses and courses
must be completed during the summer semester after Commencement.

Spencer DePaola Memorial Posthumous Degree Conferral Policy

Spencer DePaola was a Thomas University student who passed away in a tragic accident before he could complete
his degree. Having grown up on Thomas University's campus, he loved the university and the greater Thomasville
community. Spencer's goal was to graduate from TU and invest in the lives of other TU students as a member of the
coaching staff, thereby paying forward the investment others had made in him. This policy memorializes his legacy
and lasting impact on the Thomas University community.




64| Thomas University

The President may authorize the awarding of a posthumous degree, upon official notification (obituary, death
certificate) of student death, based on the following criteria:

To be eligible, students must be in good academic standing with the University and have completed a sufficient
proportion of the credit hours required for their degree. At the undergraduate level, a student must have
cumulative GPA of 2.0 and be within 30 credit hours of completing the degree. At the graduate level, a student
must have a cumulative GPA of 3.0 and be within 12 credit hours of completing the degree. The posthumous
notation will be recorded on the transcript.

Learning Support

Library Services
The Thomas University Library’s mission is “to support the academic needs of the students by providing a dynamic

learning environment that engages students in their intellectual and personal development and to provide faculty
and students training and resources to ensure the means by which they can achieve personal and professional
transformation.”

Located on the Forbes Campus in the Rusk Science/Library Complex, the library is a centrally located hub for
collaboration, learning, and research. Patrons have access to 26 computers, private study rooms, quiet nooks,
collaboration spaces and lounge seating.

The library provides access to print and electronic collections to support the academic programs of the university. The
collection consists of over 20,000 print books and 1,000 audiovisual items as well as access to over 160,000 electronic
books and hundreds of thousands of full-text articles available through the state-renowned GALILEO collection of
academic databases and resources.

The University Librarians offer personalized research assistance; lead workshops on information literacy topics and
technology; provide course instruction both face to face and online; and support academic publishing, instructional
design, and OER use and development.

The Thomas University Library maintains cooperative agreements with GPALS (Georgia’s Private Academic Libraries)
and Southern Regional Technical College Library. Articles and books not available in the library may be acquired
through the Interlibrary Loan service.

Center for Teaching and Learning

The Center for Teaching and Learning (CTL) empowers students to take personal responsibility for their college
success by addressing their knowledge, skills, strategies, and dispositions on an individual basis. To achieve this
mission, The CTL provides all Thomas University students with free assistance from their trained peer tutors and

professors in all academic subjects. The CLT delivers these services both face to face and online using a variety of
technologies.

Genealogical Library
The Thomasville Genealogical Library, housed on the Forbes Campus of Thomas University, was founded in 1988 by
Marguerite Neel Williams, the Library was originally housed in the former “East Side School,” now known as the
Thomasville Center for the Arts. In 1997, the Library moved to 135 N. Broad Street, which formerly housed both the
Thomasville Post Office and the Thomas County Public Library.

The Library has become a major repository of materials for family research with an emphasis on the Southeastern
states, including Georgia, Virginia, South Carolina, North Carolina, Alabama, Tennessee, Mississippi, Florida, and
Kentucky, as well as the Mid-Atlantic and New England.
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Some of the resources available include family, state and county histories, including the Hopkins Collection and the
Singletary Collection; microfilm census records; microfilm probate, marriage and land records; early newspapers and
much more.

The Library’s hours of operation are Monday through Thursday 8:00 am — 12:30 pm & 1:30 pm — 5:00 pm and Friday
8:00 am until 12:00 noon.

For more information contact Kathy Mills, Library Director, 229-226-9640, kmills@thomasu.edu.

Academic Accommodations for Students with Disabilities

Thomas University is committed to the requirements of making all programs, services, and facilities accessible to and
usable by individuals with disabilities in order for students to obtain maximum benefit from their educational
experience. The Director of Disability Services is available to advise students with disabilities and may also act as an
advocate and liaison with faculty, staff, and local agencies.

Students who identify themselves and provide documentation may be eligible for academic accommodations and
support services as appropriate. Documentation should be provided by a medical doctor, a psychologist, or by a
licensed or certified specialist recognized as appropriate to treat the specific disability. Accommodations such as note
takers, interpreters, extended time on testing, tutors, adaptive computer lab equipment, and individuated pre-
registration assistance are available. Information is available online on our website or through Canvas in the ADA-
Connect Office of Disability Services.

Although Thomas University is responsible for notifying faculty, students, and staff of services available, students with
disabilities are responsible for requesting academic accommodations and updating their class information every
semester. Services are listed in publications, including this bulletin, faculty handbook, brochures, student handbook,
and at orientation.

Students may request assistance communicating with their instructors or faculty regarding their academic
accommodations from the Director of Disability Services. Also, if students encounter any difficulties with an instructor
or faculty implementing their academic accommodations or have barriers to their educational experience, they can
discuss these issues with the Director of Student Disability Services. The federal law, the Americans with Disabilities
Act or ADA, is enforced at Thomas University. Compliance is monitored by the ADA Committee. The purpose of this
committee is to ensure all students with special needs are treated fairly and receive reasonable accommodations.

Thomas University grants course substitutions based upon specific student disabilities. These course substitutions
are initially discussed between the student with a disability, their advisor, and the Director of Disability Services. Any
substitution previously granted to a student transferring to Thomas University from an accredited college will be
recognized by Thomas University with documentation.

The university campus is handicap accessible and special parking is available. For information and assistance,
students should contact the Director of Student Disability Services.

Learning Support Courses
Thomas University offers support courses for enhancing college Math / Algebra and Writing skills. Students may be
required to take these courses based on entrance exam scores or instructor recommendation.
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The Pre-College Program Educational Talent Search
The Pre-College Program (funded by the U.S. Department of Education, under the Educational Talent Search Program)
prepares middle and high school students for post-secondary study. This is achieved via tutorials (at the middle school
level), cultural enrichment activities, college visits and a variety of workshops on topics such as study and test-taking
skills, financial aid preparation and college entry/admissions. The project serves students in four school systems across
southern Georgia. They are: Thomas County Schools, Thomasville City Schools, Grady County Schools, and Decatur
County Schools.
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Schools of Thomas University

The academic programs at Thomas University are deployed through three schools, each with a distinct mission, and
serving a unique student population. Thomas University’s schools are:

The School of Arts and Sciences

The School of Professional Studies

The Graduate School

The School of Arts and Sciences

Mission
To provide students with a rich and challenging formative educational experience in a traditional college
atmosphere that nurtures learners.

The School of Arts and Sciences provides Thomas University’s campus-based students with a traditional college
experience. Students in the School of Arts and Sciences have access to all campus resources, may live in University
student housing, engage in campus-based student-life events, and are eligible to participate in intercollegiate
athletics.

School of Arts and Sciences Policies

Residential freshman registration policy
All freshmen living in Thomas University housing may only take campus-based courses during their first two semesters

in attendance.

In cases of extenuating circumstances, an appeal to take an online course during a student’s first two semesters can
be made to the Vice President of Academic Affairs.

Academic Advising

Academic advising ensures proper scheduling for the timely completion of students’ program requirements.

Upon entering TU, students will be assigned a student success advisor in their program of study.

Students are responsible for making appointments with their student success advisor to register by posted deadlines
each semester.

Academic Standing
Classification for class standing is determined by the number of academic hours successfully completed. Criteria are
shown in the table below:

Classification Hours

Freshman 0-29

Sophomore 30-59
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Junior 60-89

Senior 90-completion

Course Load

Undergraduate students carrying a course load of twelve hours of credit or more are considered full-time; students
carrying a course load of six to eleven hours of credit are considered part-time.

The university reserves the right to limit the course load of students who are not showing satisfactory academic
progress.

A student may request to take over eighteen hours per semester by completing the Overload Request Form and
submitting to the Vice President of Academic Affairs for approval. A student must have a minimum 3.0 cumulative
GPAto request an overload. An additional per credit hour charge will be applied to a student’s account for each credit
hour taken over eighteen hours.

Declaring a Major
Students are required to declare a major after earning 30 credit hours and before completing 60 earned credit hours.

Students seeking to change their major and/or add a major must complete a Change/Add of Major request form.

Double Major
Students may pursue two major programs of study simultaneously in the pursuit of a single Bachelor’s degree at

Thomas University.
Students who want to earn a second major at Thomas University must meet the following stipulations:

e Must complete all major course requirements for each program
o Meet minimum GPA requirements for each program of study
e Must complete all General Educational Core requirements (or an A.A.)

Request to Opt to a New Catalog

Under certain circumstances, it may benefit a student to opt to a newer version of the University catalog in order to
take advantage of changes in the required course of study. Because changing catalogs can have a significant impact
on course requirements and time to degree completion, this decision must be made in concert with the student’s
student success advisor and division chair. If all parties agree that the decision is in the best interest of the student,
the student may make a formal petition, including statements of support from the advisor and chair, to the Vice
President of Academic Affairs. The decision of the Vice President of Academic Affairs is final.

Major Course Minimum Grade Policy
A “C” or better must be earned in all required courses in a major to satisfy degree requirements. This includes
prerequisites as well as all major electives.

Repeating Courses
Undergraduate students may take a course a maximum of three times. If a course is not passed on the third

attempt, that course may not be repeated. Courses with a grade of F may not be attributed to the total credit hour
or coursework requirements of a degree program. Therefore, if the course in question is a required component of
the General Education curriculum and there are no alternative courses that would fulfill that requirement (e.g. ENG
101), the student will be dismissed from the University because they will be unable to fulfill the curricular
requirements for any undergraduate degree program. If the course in question is required for the student’s major
or minor course of study, the student may remain at the University but will have to select a different course of
study.
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Students may not take a course at another institution and transfer it in to TU as a substitute for a course that was
failed at TU.

Grade Forgiveness Policy

In order to attempt to improve a course grade and grade point average, a student may repeat courses for grade
forgiveness.

The following stipulations apply:

e The repeated course grade will be entered on the student’s official transcript and notated as a repeat
course. The cumulative GPA will be calculated using the grade earned for the repeated attempt.

e The original attempt and grade will remain on the transcript but will not be counted in the GPA.

e Only one repeat for grade forgiveness is allowed for up to three separate courses. Specific Division policies
may apply. A student’s advisor must be consulted before registering to repeat a course for grade
forgiveness.

e The student must apply for grade forgiveness using the appropriate form and submitting it to the
Registrar’s Office at the time the student registers for the repeat course. Application for grade forgiveness
cannot be made once the semester in which a repeated course is being taken has begun.

Second Bachelors

Students who have already completed a Bachelor’s degree at Thomas University and have had their degree
conferred may pursue an additional Bachelor’s degree at Thomas University without repeating the full 120 hour
course of study.

Students who want to earn a second bachelor’s degree at Thomas University must meet the following conditions:

e Must earn a minimum 30 additional credit hours to earn the second degree; and
e Must meet all program requirements for the second degree, including entry and minimum GPA requirements
and coursework.

Note: students will not be required to repeat coursework that applies to both degrees, but must meet the minimum
30 credit hour requirement for a second degree to be conferred.

Satisfactory Academic Progress (SAP)

Thomas University seeks to provide an environment suitable for promoting learning. To ensure this primary goal, the
university requires of its students’ reasonable academic progress. The retention of those students who repeatedly
demonstrate a lack of ability, industry, maturity and preparation would be inconsistent with this requirement.

At the end of each semester, the Registrar will compute the cumulative GPA for each student in order to determine
if satisfactory academic progress is being made. The minimum cumulative GPA for satisfactory academic progress for
an undergraduate student is a 2.0.

Good Standing
All students will enter the university on good standing. A student w