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Information Directory  
 

Academic Affairs ............................................................................. 227-6956 

Administration................................................................................ 227-6956 

Admissions  ..................................................................................... 227-6925 

Athletic Director ............................................................................. 226-1621 

Business Office................................................................................ 227-6883 

Fax ................................................................................................. 227-6888 

Financial Aid ................................................................................... 227-6925 

Library ............................................................................................ 227-6959 

Communications ............................................................................. 227-6903 

Registrar ......................................................................................... 227-6883 

Student Affairs.................................................................... 226-1621 

 

Thomas University 

(229) 226-1621 or 1-800-538-9784 

or visit us online 

www.thomasu.edu 

(Consult web page for individual faculty and staff email addresses.) 

 

Mail correspondence to: 

Thomas University | 1501 Millpond Road | Thomasville, Georgia 31792-7636 

  

http://www.thomasu.edu/
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Thomas University  Mission  
 

Vision Statement 
Thomas University will be a national leader in innovative teaching and interactive technology that engages students 
in creative problem-solving for the Information Age. 
 

Mission Statement 
Thomas University is the school of choice for students in undergraduate and graduate programs to prepare for 
successful careers and responsible leadership in a rapidly changing and complex world. The faculty and staff value 
ǎǘǳŘŜƴǘǎΩ ƛƴŘƛǾƛŘǳŀƭ ǎǘǊŜƴƎǘƘǎΣ ŎŀǇŀōƛƭƛǘƛŜǎΣ ŀƴŘ ǿƛƭƭ ǘƻ ǎǳŎŎŜŜŘΣ ǇǊƻǾƛŘƛng the means by which they will achieve 
personal and professional transformation. 
 

Values 
Thomas University values 

ω dynamic learning environments that engage students in their intellectual and personal development; 
ω rigorous intellectual studies that require creativity, discipline and personal responsibility; 
ω diversity and its use as a learning tool to teach that the world is a better place when respect for the 

individual is central to our relationship with others; 
ω community involvement, including cultural and artistic experiences, that enriches the lives of our 

students, as well as their fellow citizens;  
ω individual attention to all students; 
ω a lifetime connection with our students. 

 

Role and Scope Statement 
As a private, not-for-profit, non-sectarian, coeducational institution, Thomas University is committed to providing 
quality educational opportunities to both traditional and non-traditional, U.S. and international students. The 
University offers associates, bachelors, ƳŀǎǘŜǊΩǎ and education specialist. The academic mission focuses primarily on 
providing students with professional preparation with a strong liberal arts and sciences foundation. Students develop 
the capability to think critically, discover information, foster community, and communicate effectively, enabling them 
to adapt to changing demands over time. 

 

Nondiscrimination Policy 
Thomas University is an Equal Opportunity University open to any qualified individual without regard to race, religion, 
sex, age, color, national or ethnic origin, or disability. Pursuant to all applicable federal anti-discrimination laws and 
regulations, Thomas University does not discriminate against any of the protected categories of individuals in the 
administration of its policies, programs or activities. This non-discriminatory policy includes admission policies, 
scholarship and loan programs, employment practices, and athletic and other school-administered programs. 
 

Diversity Statement 
At Thomas University, we believe that an environment that fosters respect for the diversity among our faculty, 
students, and staff strengthens the institution, stimulates creativity, promotes the open exchange of new ideas, and 
enriches campus and community life. Actions that serve to intimidate others or discriminate against individuals or 
ƎǊƻǳǇǎ ŀǊŜ ƛƴ ŎƻƴŦƭƛŎǘ ǿƛǘƘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŜŘǳŎŀǘƛƻƴŀƭ Ƴƛǎǎƛƻƴ ǘƻ Ƴŀƛƴǘŀƛƴ ŀƴŘ ŜƴƘŀƴŎŜ ŀƴ ƛƴǘŜƭƭŜŎǘǳŀƭΣ ǎƻŎƛŀƭΣ 
and work environment free from intolerance and discrimination. In addition to and including all applicable state and 
federal laws prohibiting discrimination, Thomas University is committed to creating an educational environment that 
promotes academic excellence where diversity is valued and individuals are treated with respect, regardless of race, 
gender, age, sexual orientation, religion, ethnicity, or disability. 
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Confidentiality of Student Records 
Thomas University complies with the Family Educational Rights ŀƴŘ tǊƛǾŀŎȅ !Ŏǘ ƻŦ мфтп όά.ǳŎƪƭŜȅ !ƳŜƴŘƳŜƴǘΣέ нл 
U.S.C. 1230, 1232 g) to better guarantee the rights of privacy and access to student records. 
 
Thomas University complies with the General Date Protection Regulation of the European Union (enacted May 25, 

2018) to ensure data protection for students from the European Union. 

Students with Disabilities 
Students with disabilities are responsible for making sure that the Thomas University Office of Disability Services is 
made aware of their disability requiring accommodation in their ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻŎŜǎǎΦ  !ƴȅ ǎǘǳŘŜƴǘ ǊŜǉǳƛǊƛƴƎ 
assistance beyond the regular classroom needs is urged to speak with the instructor about the nature of the disability 
aǘ ǘƘŜ ōŜƎƛƴƴƛƴƎ ƻŦ ǘƘŜ ǘŜǊƳΦ  bƻǘ ŀƭƭ ŘƛǎŀōƛƭƛǘƛŜǎ ŀǊŜ ƻōǾƛƻǳǎ ŀƴŘ Ƴŀȅ ǊŜǉǳƛǊŜ ŘƻŎǳƳŜƴǘŀǘƛƻƴΣ ŀǎ ƛǎ ǘƘŜ ŎŀǎŜ ǿƛǘƘ 
ƭŜŀǊƴƛƴƎ ŘƛǎŀōƛƭƛǘƛŜǎΦ  {ǘǳŘŜƴǘǎ ǿƛǘƘ ŘƛǎŀōƛƭƛǘƛŜs should contact Katrina Steele, Director of Disability Services, in Smith-
Bonvillian Hall for classroom accommodations. Students are responsible for requesting accommodations in a timely 
manner so that faculty and coordinators may plan for those accommodations. For more details see Academic 
Accommodations for Students with Disabilities on page 46. 
 

Accreditation & Authorization 
Thomas University is accredited by the Southern Association of Colleges and Schools Commission on Colleges 
(SACSCOC) to award associate, baccalaureate, ƳŀǎǘŜǊΩǎ ŀƴŘ ŜŘǳŎŀǘƛƻƴ ǎǇŜŎƛŀƭƛǎǘ ŘŜƎǊŜŜǎ. Contact the Southern 
Association of Colleges and Schools Commission on Colleges 1866 Southern Lane, Decatur, GA 30033 or call 404-679-
4500 for questions about the accreditation of Thomas University. 
 
The Master of Science in Clinical Mental Health and Clinical Rehabilitation Counseling program is accredited by the 
Council for Accreditation of Counseling and Related Educational Program (CACREP).  
 
Thomas University is authorized by the Georgia Professional Standards Commission (GaPSC) to offer teacher 
certification programs for Elementary Education, Middle Grades Education, and Secondary Education. All advanced 
preparation programs offered by Thomas University as a GaPSC-approved university are accepted by the GaPSC for 
the purposes of certificate level upgrades. 
 
The Thomas University Bachelor of Science in Medical Laboratory Science Program is fully accredited by the National 
Accrediting Agency for Clinical Laboratory Sciences. 

 
National Accrediting Agency for Clinical Laboratory Sciences 

5600 North River Road, Suite 720 
Rosemont, Illinois 60018-5119 

Telephone: 773-714-8880 
 
The RN - BSN nursing program at Thomas University in Thomasville, GA is accredited by the: 
 

Accreditation Commission for Education in Nursing (ACEN) 
3390 Peachtree Road NE, Suite 1400 Atlanta, GA 30326 

(404) 975-5000 
The program status is Continuing Accreditation with Conditions. 
 
The MSN ŀƴŘ a{b tƻǎǘ aŀǎǘŜǊΩǎ /ŜǊǘƛŦƛŎŀǘƛƻƴ tǊƻƎǊŀƳǎ at Thomas University in Thomasville, GA is accredited by the: 
 

Accreditation Commission for Education in Nursing (ACEN) 
3390 Peachtree Road NE, Suite 1400 Atlanta, GA 30326 

(404) 975-5000 
The program status is Continuing Accreditation. 
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The Thomas University Bachelor Division of Social Work is fully accredited by the Council on Social Work Education 
(CSWE). 
 
Thomas University is licensed by the Florida Commission for Independent Education to offer the Bachelor of Social 
Work program in the state of Florida (#4348).  
 

Commission for Independent Education 
325 W. Gaines St., Suite 1414 
Tallahassee, FL 32399-0400 

Toll Free Number: 888-224-6684. 
 

Thomas University Catalog Disclaimer Notice ς All Rights Reserved 
All Thomas University catalogs contain the most accurate information available at the time of publication.  Thomas 
University catalogs are for informational purposes only and do not constitute a contract. Thomas University makes 
every effort to ensure that this Catalog contains complete and accurate information at the time of posting.  However, 
circumstances may arise that require the University to change existing policies, rules, or program information prior to 
the posting of the next Catalog. The University reserves the right to change, modify, or alter any information in this 
Catalog at any time and may apply to enrolled as well as prospective students. 
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Academic Calendar s 
 

School of Arts and Sciences 
 

Fall 2022  
 
  
August 15- Dec 9 Fall 2022 semester start and end dates 
August 19 Fall 2022 Final Payment Deadline (Tuition, Housing and All Fees)  
September 5 Labor Day ς University Closed 
October 3-7 Fall 2022 Midterm Week  
October 10 - 14 Fall Break 
October 17- Dec 16 
October 17- Jan 13 

Spring & Summer 2023 Registration - Continuing Students 
Spring & Summer 2023 Registration ς New Students 

November 15 Application for Fall 2022, Spring 2023 and Summer 2023 Graduation Deadline  
November 23- 25 Thanksgiving Holidays ς University Closed  
December 2 Last Day of Regular Classes for Fall 2022 
December 5-9 Fall 2022 Final Examination Week 
 
 
 

 

Session Session Dates *Last Day to Drop/Add **Last Day to Withdraw 
Without Academic Penalty 

Fall 2022 August 15 ς Dec 9 August 19 October 17 

 
*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any classes. 
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any classes. 
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Spring 2023 
  
January 3  Campus Re-opens  
January 9-May 5 Spring 2023 semester start and end dates 
January 13 Spring 2023 Final Payment Deadline (Tuition, Housing and All Fees)  
January 16 Martin Luther King, Jr. Day ς University Closed 
Feb. 27- March 3 Spring 2023 Midterm Week  
March 6-10 Spring Break 
March 13-May 14 
March 13-Aug 18 

Fall 2023 Registration - Continuing Students 
Fall 2023 Registration ς New Students 

April 28 Last Day of Regular Classes for Spring 2023 
May 1-5 Spring 2023 Final Examination  
May 6 Commencement 
  

 
 

 
*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es). 
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es). 
 

 
  

 Session  Session Dates *Last Day to Drop/Add **Last Day to Withdraw 
Without Academic Penalty 

Spring 2023 January 9-May 5 January 13 March 17 
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Summer 2023 
  
May 29 Memorial Day Observance ς University Closed 
May 30- July 21 Summer 2023 Term B Classes (8 week classes) 
May 30-August 4 Summer 2023 Term C Classes (10 week classes) 
June 2 Summer 2023 Term B & Term C classes Final Payment Deadline (Tuition and All Fees) 
June 19 Juneteenth Observance-University Closed 
July 4 Independence Day Observance ς University Closed 
  
  

 
*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es). 
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es). 
 

 
 

  

 Session  Session Dates *Last Day to Drop/Add **Last Day to Withdraw 
Without Academic Penalty 

Term B (8 Weeks) May 30-July 21 June 2 June 30 

Term C (10 Weeks) May 30-August 4 June 2 July 7 
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School of Professional Studies 
 

Fall 2022  
 

 
August 15- Oct 7 Fall 2022 Term A Classes (8 week classes) 
August 19 Fall 2022 Term A classes Final Payment Deadline (Tuition and All Fees)  
September 5 Labor Day ς University Closed 
October 10 - 14 Fall Break 
October 17- Dec 9 Fall 2022 Term B Classes (8 week classes) 
October 17- Dec 16 
October 17- Jan 13 

Spring & Summer 2023 Registration - Continuing Students 
Spring & Summer 2023 Registration ς New Students 

October 21 Fall 2022 Term B classes Final Payment Deadline (Tuition and All Fees)  
November 15 Application for Fall 2022, Spring 2023 and Summer 2023 Graduation Deadline  
November 23- 25 Thanksgiving Holidays ς University Closed  
  
 
 
 

 

Session Session Dates *Last Day to Drop/Add **Last Day to Withdraw 
Without Academic Penalty 

Term A (8 Weeks) August 15 ς Oct 7 August 19 September 16 

Term B (8 Weeks) October 17 ς Dec 9 October 21 November 18 

 
*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any classes. 
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any classes. 
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Spring 2023 
 
January 3  Campus Re-opens  
January 9- March 3 Spring 2023 Term A Classes (8 week classes) 
January 13 Spring 2023 Term A classes Final Payment Deadline (Tuition and All Fees)  
January 16 Martin Luther King, Jr. Day ς University Closed 
March 6-10 Spring Break 
March 13-May 5 Spring 2023 Term B Classes (8 week classes) 
March 13-May 14 
March 13-Aug 18 

Fall 2023 Registration - Continuing Students 
Fall 2023 Registration ς New Students 

March 17 Spring 2023 Term B classes Final Payment Deadline (Tuition and All Fees) 
May 6 Commencement 
  

 
 
 

 
*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es). 
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es). 
***ONLY for students who begin their enrollment at Thomas University during Term B. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

 

 

 Session  Session Dates *Last Day to Drop/Add **Last Day to Withdraw 
Without Academic Penalty 

Term A (8 Weeks) January 9-March 3 January 13 February 13 

Term B (8 Weeks) March 13- May 5 March 17***  April 14 
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Summer 2023 

 
May 29 Memorial Day Observance ς University Closed 
May 30- July 21 Summer 2023 Term B Classes (8 week classes) 
May 30-August 4 Summer 2023 Term C Classes (10 week classes) 
June 2 Summer 2023 Term B & Term C classes Final Payment Deadline (Tuition and All Fees) 
June 19 Juneteenth Observance-University Closed 
July 4 Independence Day Observance ς University Closed 
  
  

 
*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es). 
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es). 

 
  

 Session  Session Dates *Last Day to Drop/Add **Last Day to Withdraw 
Without Academic Penalty 

Term B (8 Weeks) May 30-July 21 June 2 June 30 

Term C (10 Weeks) May 30-August 4 June 2 July 7 
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Graduate School 
 
 

Fall 2022  
  
August 15- Oct 7 
August 15- Dec 9 

Fall 2022 Term A Classes (8 week classes) 
Fall 2022 Term C Classes (16 week classes) 

August 19 Fall 2022 Term A and Term C classes Final Payment Deadline (Tuition and All Fees)  
September 5 Labor Day ς University Closed 
October 10 - 14 Fall Break 
October 17- Dec 9 Fall 2022 Term B Classes (8 week classes) 
October 17- Dec 16 
October 17- Jan 13 

Spring & Summer 2023 Registration - Continuing Students 
Spring & Summer 2023 Registration ς New Students 

October 21 Fall 2022 Term B classes Final Payment Deadline (Tuition and All Fees)  
November 15 Application for Fall 2022, Spring 2023 and Summer 2023 Graduation Deadline  
November 23- 25 Thanksgiving Holidays ς University Closed  
  

 
 
 
 

Session Session Dates *Last Day to Drop/Add **Last Day to Withdraw 
Without Academic Penalty 

Term A (8 weeks) August 15 ς Oct 7 August 19 September 16 

Term B (8 Weeks) October 17 ς Dec 9 October 21 November 18 
Term C (16 Weeks) August 15 ς Dec 9 August 19 October 17 

 
*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any classes. 
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any classes. 
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Spring 2023 
 
January 3  Campus Re-opens  
January 9- March 3 Spring 2023 Term A Classes (8 week classes) 
January 9-May 5 Spring 2023 Term C Classes (16 week Classes) 
January 13 Spring 2023 Term A & Term C classes Final Payment Deadline (Tuition and All Fees)  
January 16 Martin Luther King, Jr. Day ς University Closed 
March 6-10 Spring Break 
March 13-May 5 Spring 2023 Term B Classes (8 week classes) 
March 13-May 14 
March 13-Aug 18 

Fall 2023 Registration - Continuing Students 
Fall 2023 Registration ς New Students 

March 17 Spring 2023 Term B classes Final Payment Deadline (Tuition and All Fees) 
May 6 Commencement 
 
 

 

 
 

 
*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es). 
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es). 
***ONLY for students who begin their enrollment at Thomas University during Term B. 
 
 
 

 

  

 Session  Session Dates *Last Day to Drop/Add **Last Day to Withdraw 
Without Academic Penalty 

Term A (8 Weeks) January 9-March 3 January 13 February 13 

Term B (8 Weeks) March 13- May 5 March 17***  April 14 

Term C (16 Weeks) January 9-May 5 January 13 March 17 
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Summer 2023 
 

May 8- June 30 Summer 2023 Term A Classes (M.Ed./Ed.S. 8 week classes) 
May 12 Summer 2023 Term A classes Final Payment Deadline (Tuition and All Fees) 

(M.Ed./Ed.S. programs) 
May 29 Memorial Day Observance ς University Closed 
May 30- July 21 Summer 2023 Term B Classes (8 week classes) 
May 30-August 4 Summer 2023 Term C Classes (10 week classes) 
June 2 Summer 2023 Term B & Term C classes Final Payment Deadline (Tuition and All Fees) 
June 19 Juneteenth Observance-University Closed 
July 4 Independence Day Observance ς University Closed 
  

 

 
*Financial Aid may be affected; see Advisor and/or Financial Aid before dropping any class(es). 
**Financial obligations may still apply; see Advisor and/or Financial Aid before withdrawing from any class(es). 
 

 

  

 Session  Session Dates *Last Day to Drop/Add **Last Day to Withdraw 
Without Academic Penalty 

Term A (8 Weeks) May 8- June 30 May 12 June 9 

Term B (8 Weeks) May 30-July 21 June 2 June 30 

Term C (10 Weeks) May 30-August 4 June 2 July 7 



18 | T h o m a s  U n i v e r s i t y 

University Facilities  
A Tobacco-Free University 

{ƳƻƪƛƴƎ ŀƴŘ ŀƴȅ ƻǘƘŜǊ ǳǎŜ ƻŦ ǘƻōŀŎŎƻ ƻǊ άǘƻōŀŎŎƻ-ƭƛƪŜέ ǇǊƻŘǳŎǘǎ ŀǊŜ ǇǊƻƘƛōƛǘŜŘ ƻƴ ǳƴƛǾŜǊǎƛǘȅ ǇǊƻǇŜǊǘȅΦ ά{ƳƻƪƛƴƎέ ƛǎ 
ŘŜŦƛƴŜŘ ŀǎ ǘƘŜ ōǳǊƴƛƴƎ ƻŦ ŀ ŎƛƎŀǊΣ ŀ ŎƛƎŀǊŜǘǘŜΣ ǇƛǇŜ ƻǊ ƻǘƘŜǊ ŘŜǾƛŎŜ ŎƻƴǘŀƛƴƛƴƎ ǘƻōŀŎŎƻ ƻǊ ŀƴȅ άǘƻōŀŎŎƻ-ƭƛƪŜέ ǎǳōǎǘŀƴŎŜΦ 
άhǘƘŜǊ ǳǎŜέ ƛƴŎƭǳŘŜǎ ǎƴƻǊǘƛƴƎΣ ŎƘŜǿƛƴƎ ƻǊ ǎǇƛǘǘƛƴƎ ƻŦ ǎƳƻƪŜƭŜǎǎ ǘƻōŀŎŎƻΣ ǎƴǳŦŦ ŀƴŘ ǎƛƳƛƭŀǊ ǎǳōǎǘŀƴŎŜǎΦ ά¦ƴƛǾŜǊǎƛǘȅ 
ǇǊƻǇŜǊǘȅέ ƛƴŎƭǳŘŜǎ ŀƭƭ ǊŜŀƭ ŜǎǘŀǘŜ ƻǿƴŜŘΣ ƭŜŀǎŜŘ ƻǊ ŎƻƴǘǊƻƭƭŜŘ ōȅ ǘƘŜ ǳƴƛǾŜǊǎƛǘȅΣ ƛƴŎƭǳŘƛƴƎ ǘƘŜ ƎǊƻǳƴŘǎΣ ǇƭŀȅƛƴƎ ŦƛŜƭŘǎΣ 
walkways, roadways, parking lots and areas in and around the perimeter of any building. This policy also applies to 
privately owned vehicles on university property. 

Campus 
Thomas University, founded in 1950, is located on the site of the former Birdwood Plantation. Birdwood was initially 
developed in 1932 as a winter home for the Right Honorable William Cameron Forbes, former Governor General of 
ǘƘŜ tƘƛƭƛǇǇƛƴŜ LǎƭŀƴŘǎ ŀƴŘ !ƳōŀǎǎŀŘƻǊ ǘƻ WŀǇŀƴΦ ¢ƘŜ ƻǊƛƎƛƴŀƭ ōǳƛƭŘƛƴƎǎ ŀǊŜ ŀ ƘƛǎǘƻǊƛŎŀƭ ŦŜŀǘǳǊŜ ƻŦ ǘƻŘŀȅΩǎ ŎŀƳǇǳǎΦ ¢ƘŜ 
manor house, which is on the National Historic Register, has been renovated and now serves as the Forbes 
Administration Building. The original dining room, kitchen, and guest rooms serve as the faculty annex and are 
connected to the manor house by a colonnade. The annex provides space for administration and faculty offices. The 
original carriage house has been remodeled for use as the business office. Since 1950, several buildings have been 
moved onto the campus, including the Birdwood Chapel, which was originally the Mount Carmel Primitive Baptist 
Church, and several classroom buildings. The campus facilities include sports and recreation areas, and are currently 
undergoing many expansion projects. 

In 2009-10 the campus grounds were extensively upgraded and beautified. New entries, parking lots, sidewalks, 
lighting, and abundant landscaping contribute to the traditional pastoral campus design. A highlight of this campus 
design is the John and Beth Wright University Park, complete with a lake. 

Campus Facilities 
Within about a 2-mile radius, TU has 74 acres. They include the Forbes campus; the Magnolia Campus; the Trails; the 
Pinetree Residence Hall; and two ball fields.  

 
Buildings located on the Forbes campus include: 
 
Academic Complex. The Library/Rust Science Complex, originally built in 1985, is comprised of the Library; 

Career Center; Veterans Career and Transition Center; classrooms; and biology, chemistry, and physical science 

laboratories. In addition to print and electronic research materials, the library provides access to two computer 

labs, group study rooms and is home to the University Archive and Special Collections and the Center for 

Teaching and Learning (CTL). The library also houses the offices of the Director of Library Services, university 

librarians and staff, and academic and writing tutors. 

Balfour Chapel. The Birdwood Chapel was moved to the campus of, then, Birdwood Junior College in 1952. It has 
since been moved, renovated, renamed the Balfour Chapel, and is now part of the Ben Grace Historic Quad, named 
for the longtime supporter and Trustee Emeritus of the university. 

Birdwood Annex. The Birdwood Annex was constructed in 1932 as a guesthouse on the Forbes Estate. It is connected 
to the Forbes Administration Building by a two-story colonnade. The Birdwood Annex houses the Vice President for 
Advancement in addition to the offices of Advancement, Compliance, ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ and Alumni Affairs. 

Campus Center. Constructed in 1996 and renovated in 2009, this building is located near the Forbes campus entrance. 
Lǘ ƘƻǳǎŜǎ ǘƘŜ IŀǿƪΩǎ bŜǎǘ όŦƻƻŘ ǎŜǊǾƛŎŜύ ŀƴŘ ǘƘŜ /ŀƳǇǳǎ /ƻƴƴŜŎǘƛƻƴ /ŜƴǘŜǊ ό{ǇƛǊƛǘ {ƘƻǇΣ Ŝ-bookstore and Student 
Information Center). The Campus Center Classroom is also housed here. 
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Education Building. This building houses the Division of Education and was renovated in 2000 and again in 2009. 
Included in this building are two classrooms and faculty offices. 

Forbes Hall. Forbes Hall, located near the west entrance of Forbes Campus, was built in 1932 and was the original 
summer residence of U.S. Ambassador Cameron Forbes. This building houses the offices of the President, Vice 
President of Finance and Administration, Vice President of Academic Affairs, Vice President of Enrollment, Vice 
President of Military and Corporate Relations, and the offices of Human Resources, Budgeting, Accounts Payable, and 
Institutional Research. 
 
Ireland-Poe Building. The Ireland-Poe Building was renovated in 2007 and again in 2009. It currently houses the 
Offices of Admissions. 
 
Kathryn S. Read Recreational Complex. The Read Recreational Complex, located near the soccer field at the 
Millpond Road entrance, includes a tennis court and a volleyball court. 
 
Magnolia Building. The Magnolia Building was constructed in 2003, and was renovated in 2010 and again in 2013. It 
contains 2,688 square feet. This building houses the Geospatial Analysis for Planning and Preservation Center 
(GAPP), and faculty offices. 
 
Maintenance Building. The maintenance building was constructed in 1993, and is located adjacent to the 
Thomasville Genealogical Library at Thomas University. The functions of plant operations, maintenance, 
renovations, and security are the mission of the Director of Physical Plant, maintenance staff, and custodians whose 
offices are in this building. 
 
Outdoor Playhouse. The outdoor playhouse was constructed in 1995 and was renovated in 2010.  It provides an 
outdoor stage and presentation area for campus plays and other performances. 
 
Philip G. Rust Science Complex. The Philip G. Rust Science Complex was constructed in 1998 and is connected via a 
breezeway to the Academic Complex. This building includes five classrooms, two laboratories, and a lab preparation 
room. 
 
Rehberg Soccer Field House. The Rehberg Soccer facility was constructed in 1999. It houses a concession area, 
public bathrooms, team dressing areas, storage, and showers. 
 
Smith-Bonvillian Hall. This building was constructed in 2013. It is a two-story 19,000 square-foot building creating the 
ǿŜǎǘŜǊƴ ǇŜǊƛƳŜǘŜǊ ƻŦ ǘƘŜ ŎŀƳǇǳǎΩǎ !ŎŀŘŜƳƛŎ vǳŀŘǊŀƴƎƭŜΦ It includes the Flowers Executive Classroom, a tiered 
auditorium with 124 seats and state-of-the-art presentation technology for conferences and events, three additional 
classrooms and three conference rooms. Offices for the Division of Social and Behavioral Sciences, and the full time 
Nursing faculty are also housed in Smith-Bonvillian Hall. Connected to the main building by a covered breezeway is 
the Davis Annex, which houses offices for the Division of Business and the full time Science and Mathematics faculty. 
The total facility provides 34 faculty offices.  
 
Student Services. Renovated in 1976 The Student Services building was originally the Carriage House for Ambassador 
Forbes, an avid polo player.  This building is one of the last of the original buildings of Birdwood Plantation and is 
located on the east side of the campus.  It has been remodeled to house the offices of Financial Aid, Student Accounts, 
and Information Technology. 
 
Thomasville Genealogical Library. Housed on the Forbes Campus of Thomas University, was founded in 1988 by 
Marguerite Neel Williams, the Library was originally housed in ǘƘŜ ŦƻǊƳŜǊ ά9ŀǎǘ {ƛŘŜ {ŎƘƻƻƭΣέ ƴƻǿ ƪƴƻǿƴ ŀǎ ǘƘŜ 
Thomasville Center for the Arts.  In 1997, the Library moved to 135 N. Broad Street, which formerly housed both the 
Thomasville Post Office and the Thomas County Public Library.  
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The Magnolia Campus was purchased in January 2011. It holds: 
 
Gymnasium. The Gymnasium has 1,360-person capacity and includes a basketball court, locker rooms, and a 
concession area. 
 
Residence Halls. Thomas University has three residence halls. In addition to the Pinetree Residence Hall, located 
about two miles from the Forbes campus and housing approximately 65 students, two new residence halls opened 
ƻƴ ¢¦Ωǎ aŀƎƴƻƭƛŀ /ŀƳǇǳǎ ƛƴ ǘƘŜ Ŧŀƭƭ ƻŦ нлмсΣ ƘƻǳǎƛƴƎ ŀƴ ŀŘŘƛǘƛƻƴŀƭ ул ǎǘǳŘŜƴǘǎ ƛƴ ŀǇŀǊǘƳŜƴǘ ǎǳƛǘŜ ǎǘȅƭŜ ǳƴƛǘǎΦ 
 
Student Life Building. The Student Life building houses the Vice President of Student Life, Athletics and Student Life 
offices, a fitness center and training room, the Humanities complex and classrooms, and Pre-College TRIO programs. 

 
The Trails is eight acres located within one mile of the Forbes Campus. It currently is used as a walking trail available 
to students and the public to explore nature. It has been used in classes to identify various native plant life. 
 
The baseball and softball fields are located approximately 1.5 miles away from the Forbes campus. Currently these 
fields are owned by the City of Thomasville and maintained by Thomas University. 
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Admission s  
Classification of Students 

Students are classified upon entrance as freshmen, transfer, graduate, non-degree seeking, special standing, 
dual enrolled or audit. 
 
First-Time Freshman: student has completed high school and is entering college. Previously dual enrolled 
students and those applying for early admission are included in this category.  
 
Transfer Student: one who has terminated enrollment in an academic program at another college or university 
and who enrolls at Thomas University. 
 
Graduate StudentΥ ƻƴŜ ǿƘƻ Ƙŀǎ ƻōǘŀƛƴŜŘ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŦǊƻƳ ŀ ǊŜƎƛƻƴŀƭƭȅ-accredited U.S. college or 
university or an approved foreign university and has been admitted to a specific graduate program at Thomas 
University. 
 
Transient Student: one who plans to graduate from another institution and is enrolled in a specific course, or 
courses, at Thomas University with permission of their parent institution. Transient students must present 
letters of transient permission in lieu of previous educational records. A student who expects to graduate from 
Thomas University may be granted transient permission by the Thomas University registrar and his/her program 
division chair to attend another institution. 
 
Special Standing Non-Degree Seeking: student enrolled in classes not leading toward a degree program. Credit 
is awarded for successful completion of coursework. This category includes: high school dual enrolled students, 
graduate special standing or bridge program students and those pursuing a certificate program. 
 
Audit: student enrolled in classes not leading toward a degree. No credit is earned. 
 

Undergraduate Admissions 
Admission Procedures for First-Time Freshmen 

1. Submit an application for admission. 
2. Provide an official copy of the high school transcript or GED certificate. A minimum high school 

cumulative, unweighted GPA of 2.0 is required. 
3. Submit official SAT and/or ACT scores* with a composite score of 18 for the ACT or 940 for the SAT. 

a. Students with ACT or SAT scores that do not meet these requirements will be considered on 
an individual basis.  Review of their high school grades and any dual enrollment credit will be 
considered.   

b. Additionally, students will be required to take the Accuplacer assessment and score at a level 
that places them in College Algebra and Composition I coursework. 

4. Students who have not taken the SAT or ACT exam can take the Accuplacer assessment.  Students 
must score for placement in both College Algebra and Composition I to be eligible for admission. 

  

*The SAT/ACT requirement can be waived if the student: 

¶ Submits college level credit for English composition (ENG101 or equivalent) and mathematics (MTH120 
or MTH140 or MTH 150 or equivalent). 

 

 *SAT 2016 criteria. For older versions of the SAT, please contact the Admissions office.  
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Thomas University welcomes applications from non-traditional students, those entering college for the first 
time and those with some previous college coursework and have not recently graduated from high school.  An 
applicant with less than 14 hours of college credit is classified as a first-time, first-year student. 
Non-degree seeking undergraduate students must complete all three steps. 
 
Student Financial Aid is not processed until the student is admitted to the University.  Students must by fully 
accepted and complete their financial aid file before aid will be applied to their account. 
 
Admission Procedures for Home-schooled Students 
1. An application for admission. 
2. Transcripts of home school course work with a cumulative, unweighted GPA of 2.0 or GED Certificate 
3. Copy of the Declaration of Intent to Home School as filed online with the Georgia Department of Education. 
4. Submit official ACT and/or SAT scores*  with a composite score of 18 for the ACT or 940 for the SAT. 

a. Students with ACT or SAT scores that do not meet these requirements will be considered on an 
individual basis.  Review of their high school grades and any dual enrollment credit will be 
considered.   

b. Additionally, students will be required to take the Accuplacer assessment and score at a level that 
places them in College Algebra and Composition I coursework. 

c. Students who have not taken the SAT or ACT exam can take the Accuplacer assessment.  Students 
must score for placement in both College Algebra and Composition I to be eligible for admission. 

 

*The SAT/ACT requirement can be waived if the student: 

¶ Submits college level credit for English composition (ENG101 or equivalent) and mathematics (MTH120 
or MTH140 or MTH 150 or equivalent). 
 

NOTE: If studies are completed through a formal home school program, this record should be an official 
transcript of the program. If the program is crafted by parents or others, a detailed account of subjects studied, 
ǘŜȄǘǎ ǳǎŜŘΣ ŀƴŘ ƻǘƘŜǊ ǊŜǉǳƛǊŜŘ ǊŜŀŘƛƴƎ ǎƘƻǳƭŘ ŀŎŎƻƳǇŀƴȅ ŀƴ ŜǾŀƭǳŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊŦƻǊƳŀƴŎŜ ƛƴ ǎǇŜŎƛŦƛŎ 
areas. High school credits must include the following: 
 

English 4 
Math 3 

Natural Science 3 
Social Sciences 3 

 
*SAT 2016 criteria. For older versions of the SAT, please contact the Admissions office 
 

Transfer Admissions  
Thomas University welcomes applications from transfer students.  
 
Admission Procedures for Undergraduate Transfer Students 
1. Submit an application for admission.  
2. Provide official academic transcripts from all colleges and/or universities previously attended.  
3. Cumulative GPA of 2.0 of higher 
4. aǳǎǘ ƘŀǾŜ ǇŀǎǎŜŘ ǿƛǘƘ ŀ ά/έ ƻǊ ōŜǘǘŜǊ /ƻƭƭŜƎŜ !ƭƎŜōǊŀ ŀƴŘ /ƻƳǇƻǎƛǘƛƻƴ L 

a. Transfer students who have not passed Composition I or College Algebra must take the 
Accuplacer assessment for whichever course(s) they have not taken/successfully passed, and 
score at the level that places them in College Algebra and Composition I coursework. 
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To be admitted to Thomas University, transfer students must have a cumulative grade point average of 2.0 or 

greater, calculated on all prior coursework. A cumulative GPA lower than 2.0 may be considered for admission 

by the Thomas University Admission Committee. 

If transferring 14 semester credits or less, transfer students are required to submit an official high school 

transcript or copy of the GED certificate to ensure appropriate recognition of high school course work. 

Transfer Credit 
Students who have been enrolled at another institution must report previous college attendance. Applicants 
transferring from another institution must be in good standing with a satisfactory grade point average for all 
work attempted and must be eligible to return to the institution last attended. Failure to report previous 
attendance or ineligibility to return to a previous institution may be cause for dismissal from Thomas 
University. Transfer students must provide an official transcript from each college or university previously 
attended. All previous work done by a student at other institutions will be evaluated by the Registrar of 
Thomas University. Completed transfer of credit evaluations are final.  Advanced standing for a student will 
be allowed for work successfully completed at other accredited institutions. 
 
The Registrar will determine whether transfer courses are applicable toward the ǎǘǳŘŜƴǘΩǎ declared major. 
Transfer credit may be given for those courses taken at regionally accredited post-secondary institutions 
provided that the courses are at the college level or contained in an articulation agreement that fall within 
the scope of Thomas ¦ƴƛǾŜǊǎƛǘȅΩǎ curriculum. Acceptability of equivalent courses that fall within the scope of 
Thomas ¦ƴƛǾŜǊǎƛǘȅΩǎ ŎǳǊǊƛŎǳƭǳƳ ƛǎ subject to the approval of the appropriate division chairperson and Vice 
President of Academic Affairs. Transfer credit may be accepted from non-regionally accredited schools 
provided that the institution is accredited by a national accrediting agency that is recognized by both CHEA 
and USDOE. 
 
Transfer credit will be awarded only for courses with grades of ά/έ or higher. 
 
Up to 75% of the total program credit requirements may be fulfilled by a combination of transfer credit 
and/or Extra-Institution Learning Credit. 

 
Transfer Policy for All Students Holding Associate Level Degrees 
Students transferring any type of Associate-level degree from a regionally or nationally accredited institution as 
described above: 
 

¶ are responsible for meeting all prerequisites and other requirements of their major program. 

¶ must declare a major at the time of transfer. 

¶ will not have to retake courses in which they earned a grade of C or higher* that were completed as 
part of their Associate degree. 

 
*Note - Some degree programs may have higher letter- grade requirements as established by professional 
licensing or accrediting bodies. 

 

For Students Holding an Associate of Arts Degree 
Thomas University will accept an Associate of Arts degree (AA) issued by a regionally or nationally accredited 
institution as described above, to entirely satisfy the General Education requirements at Thomas University. 
 
For Students Holding an Associate of Science or Associate of Applied Science Degree 
Thomas University will accept an Associate of Science (AS) or Associate of Applied Science (AAS) degree 
issued by a regionally or nationally accredited institution as described above, to entirely satisfy the General 
Education requirements at Thomas University, provided that: 
 
1. The degree program included a minimum of 60 credit hours (or the equivalent). 
2. During the course of completing that degree, the student took courses that meet the following TU 

General Education requirements: 
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¶ Mathematics course equivalent to or higher than MTH 120 

¶ English course equivalent to ENG 101 
¶ Course equivalent to either ENG 102 or SPE 105 

¶ Course to satisfy the Creativity ά!έ (Comprehension) category 

¶ Course to satisfy the Inquiry ά!έ (Social, Behavioral, and Philosophical Inquiry) category 
 

If a ǎǘǳŘŜƴǘΩǎ AS or AAS degree program comprised 60 or more hours but did not include all or part of the 
aforementioned courses required to satisfy ¢¦Ωǎ General Education requirements, the student may still transfer in 
the completed degree but must take courses to satisfy those requirements while enrolled at TU. 
 
Student Financial Aid is not processed until the student is admitted to the University.  Students must by fully accepted 
and complete their financial aid file before aid will be applied to their account. 
 

Extra-Institutional Learning Credit 
Thomas University awards credit for formal training according to the principles established in the ACE National 
Guide and/or Guide to Evaluation of Educational Experiences. 

CLEP or DSST/DANTES Subject Examinations 
Information on CLEP and DSST/DANTES examinations, such as courses for which CLEP or DSST/DANTES examinations 
are accepted, and scores required are available from the registrar.  
 
Advanced Placement and International Baccalaureate Programs 
Advanced Placement courses are offered to high school students by some high schools. Students interested in 
receiving such credit should contact their high school guidance counselor or the university registrar. A score of 3 or 
above on the AP exam is required to earn college credit. 
 

Readmitted Students 
Students who have interrupted their studies at Thomas University and have not been enrolled for two consecutive 
Fall and Spring semesters or longer and wish to return, must apply for readmission. 
 
To be readmitted to Thomas University, students must have a cumulative grade point average of 2.0 or greater 
calculated on all prior coursework. 
 

Students who are readmitted must comply with all requirements of the current catalog, must update demographic 

information and be counseled on current programs, policies, and requirements. 

 
Undergraduate Special Standing 
Non-degree Seeking Students 

Non-degree Seeking Special Standing Student: is a classification assigned to an undergraduate non-degree-seeking 
student for registration privileges within a specified non-degree or certificate program. Admission as a special student 
is subject to approval.  
 
To apply for special student status, a completed Thomas University application must be accompanied by official 
transcripts from all institutions previously attended.  

Non Degree Seeking Students 

¶ Special Standing students may enroll for up to a total of 15 undergraduate credit hours under the special student 
designation. 

¶ !ƭƭ ŎǊŜŘƛǘ ƘƻǳǊǎ ŜŀǊƴŜŘ ŀǎ ŀ ǎǇŜŎƛŀƭ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ ǊŜŦƭŜŎǘŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ ŀŎŀŘŜƳƛŎ ǘǊŀƴǎŎǊƛǇǘ. 

¶ A special student who wishes to take classes in excess of 15 credit hours, or who subsequently decides to pursue 
a degree at Thomas University may be reclassified as a regular student upon meeting regular admission 
requirements.  
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¶ Enrollment as a special student does not guarantee admission to the University or any academic program. 

¶ In order to ensure adequate preparation for the academic rigor involved in university coursework, it is preferred 
that special students have at least a minimum of an associateΩǎ degree, including English Composition, but 
transcripts will be evaluated on ŀƴ ƛƴŘƛǾƛŘǳŀƭ ōŀǎƛǎ ǘƻ ŎƻƴǎƛŘŜǊ ŀǇǇƭƛŎŀƴǘǎΩ ǊŜŀŘƛƴŜǎǎ ŦƻǊ ŎƻƭƭŜƎŜ ŎǊŜŘƛǘ ŎƻǳǊǎŜǎΦ  

¶ All registration by special students is on a space-available basis and, in some cases, may require departmental 
approval. 
 

Certificate Seeking Students 

¶ Up to three credits of prior college coursework may be approved to be applied toward the completion of a 
certificate program.  

¶ Certificate seeking students may be eligible for federal financial aid. 
 

Dual Enrollment Students 
Georgia high school students are eligible to participate in the Dual Enrollment program, which provides scholarship 
funds for students attending public or private postsecondary institutions as a dual enrollment student.  
 

Dual Enrollment Program  
The Georgia Dual Enrollment program provides dual enrollment opportunities for students who are enrolled at 
participating eligible public, private, or home school programs in Georgia. Participating students take postsecondary 
coursework for credit towards both high school graduation and postsecondary requirements. Dual Enrollment 
applicants should complete the Thomas University admission application and the Dual Enrollment application found 
online at www.gafutures.org. Applicants must be approved by their high school guidance counselor for classification 
as a dual enrollment student and additional program information. 

 
Thomas University Dual Enrollment Admission Requirements 
1. Thomas University application for admission. 
2. High School transcript (counselor recommendation required with high school unweighted GPA less than 3.0) 
3. Students must submit minimum ACT or SAT scores listed below. Students who have not yet taken the ACT or 
{!¢ Ƴŀȅ ǎǳōǎǘƛǘǳǘŜ wŜǎƛŘǳŀƭ !/¢ ƻǊ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǇƭŀŎŜƳŜƴǘ ŜȄŀƳΦ 

 

 Subject ACT SAT* 

English   English 19 Reading & Writing 550 

Math   Mathematics 20 Math 510 

Reading Reading 17 Reading 24 

*SAT2016 criteria. For older versions of the SAT, please contact the Admissions office. 

 

Tuition, textbooks, and fees are covered by Georgia Dual Enrollment funding. Students are responsible for their own 
transportation and any food costs. 
 

The local high school may also set specific academic requirements for students who wish to participate.  

 

CƻǊ ŦǳǊǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ {ǘŀǘŜ ƻŦ DŜƻǊƎƛŀΩǎ ǊŜǉǳƛǊŜƳŜƴǘǎΣ ǇƭŜŀǎŜ Ǿƛǎƛt the GAFutures a www.gafutures.org. 

 

Thomas University operates Dual Enrollment programs outside the state of Georgia with partner districts.  Please 
contact Admissions for additional information. 
 

http://www.gafutures.org/
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Audit Students 
The university welcomes, on a space-available basis, individuals who wish to audit undergraduate courses for 
nonacademic credit. Students are not required to submit transcripts to audit courses. All prerequisites must be met 
before auditing any course. Division chairs may determine additional restrictions and/or exceptions on a case by case 
basis. Graduate courses may not be audited. Audit fees will be for tuition and technology fees and the student is 
responsible for books and special fees. Any person over the age of 65 may audit a class at no charge. A student who 
elects to change from audit to credit while taking the course will be required to pay all applicable fees and will be 
required to meet the admissions criteria for the appropriate student type. Students will not be permitted to change 
from audit to credit or vice versa after the last date of the drop/add period. Students may not take a course for credit 
that they have already completed as an audit. 

Undergraduate International Admission 
Thomas University will admit international students who meet admission requirements and provide all necessary 
documentation to enter the United States under an F-1 status student visa. Application for admission should be made 
at least two months prior to the term in which a student plans to enroll. 
 
To apply to Thomas University as a first-time undergraduate, please send the following materials: 

¶ A completed Undergraduate Application for Admission. 

¶ Professional evaluation of secondary school transcript (see Foreign Transcript section). 

¶ For non-native speakers of English:  
o Test of English as a Foreign Language (TOEFL) minimum score of 69 (internet-based); OR  
o International English Language Testing System (IELTS) minimum 6 OR 
o Duolingo English Proficiency exam with a minimum score of 100  

 
To apply to Thomas University as a transfer undergraduate, please send the following materials: 

¶ A completed Undergraduate Application for Admission 

¶ For non-native speakers of English:  
o Test of English as a Foreign Language (TOEFL) minimum score of 69 (internet-based); OR 
o International English Language Testing System (IELTS) minimum 6; OR 
o Duolingo English Proficiency exam with a minimum score of 100. 

 

¶ If transferring from another United States institution, submit official transcripts from all institutions attended. If 

transferring from a foreign institution, a professional evaluation is required. (See International Transcripts 

section below.)  

Thomas University may accept credits from non-regionally accredited schools provided that the institution is 

accredited by a national accrediting agency that is recognized by both CHEA and USDOE. 

 
Admission decisions will not be made until the application file is complete. Once admitted, international students 
must submit the following materials before a Form I-20 can be issued: 

¶ A signed confidential statement of finances with evidence of sponsorship and support. 

¶ Bank statement to certify finances. 

¶ Copy of current passport 

¶ Copy of visa (if applicable) 
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Graduate Admission 
Each of the following must be submitted to the registrar: 
1. A completed Graduate Application for Admission. 
2. A detailed resume. 
3. A personal statement of career and educational objectives (maximum two pages). 
4. Official transcripts from all undergraduate and graduate schools attended, to be forwarded directly to the 

Office of Admission from the schools attended.  Thomas University will accept a bŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ or mŀǎǘŜǊΩǎ 
degree issued by a non-regionally accredited schools provided that the institution is accredited by a national 
accrediting agency that is recognized by both CHEA and USDOE. 

5. Three academic or professional letters of reference.  A Thomas University alumni applying to a graduate program 
within the same academic division no letters of recommendation are required.  

6. Admission to graduate programs at Thomas University is determined by reviewing a combination of factors 
ƛƴŎƭǳŘƛƴƎ ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ Dt!Σ ǊŜŦŜǊŜƴŎŜǎΣ ǿƻǊƪ ŜȄǇŜǊƛŜƴŎŜ ŀƴŘ ǎǘŀǘŜƳŜƴǘ ƻŦ ǇǳǊǇƻǎŜΦ  !ŘŘƛǘƛƻƴŀƭ ŘƻŎǳƳŜƴǘǎ 
and/or interview may be requested as part of the admission process.  The GPA will be considered in context of 
ǘƘŜ ŎǳƳǳƭŀǘƛǾŜ Dt! ŦƻǊ ǘƘŀǘ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΣ ǿƻǊƪ ŜȄǇŜǊƛŜƴŎŜΣ ǊŜƭŜǾŀƴǘ ŎǊŜŘŜƴǘƛŀƭǎΣ ƻǘƘŜǊ ǳƴŘŜǊƎǊŀŘǳŀǘŜ ŀƴŘ 
ƎǊŀŘǳŀǘŜ ŎƻǳǊǎŜ ǿƻǊƪΣ ǘƘŜ ǎǘǊŜƴƎǘƘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊǎƻƴŀƭ and professional goal statements, reference letters, 
and academic history. Applicants may be required to take a three (3) credit hour writing course and/or additional 
requirements as deemed appropriate by the Division. Applicants with a cumulative GPA lower than 2.75 may be 
considered for admission by the prospective graduate division.  Consult with your admission representative.   

7. Students enrolling in a graduate degree program may transfer in from another institution no more than 25% of 
the program hours required for the graduate degree. Graduate program directors must approve any credit for 
transfer. 

8. Any program specific admissions requirements. 
 
NOTE: Completion of admissions file does not guarantee admission to a graduate program.    
 
Graduate Transfer Credit 
Students in a graduate degree program may transfer in no more than 25% of the total degree credit hours required 
to earn the degree at Thomas University, from another institution. Graduate program directors must approve any 
ŎǊŜŘƛǘ ŦƻǊ ǘǊŀƴǎŦŜǊ ǘƘŀǘ Ŧŀƭƭ ǿƛǘƘƛƴ ǘƘŜ ǎŎƻǇŜ ƻŦ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŎǳǊǊƛŎǳƭǳƳΦ Transfer credit may be given for those 
courses taken at non-regionally accredited schools provided that the institution is accredited by a national accrediting 
agency that is recognized by both CHEA and USDOE.  Students in the Division of Education must request transfer credit 
prior to beginning coursework. 
 

Graduate International Admission 
Thomas University will admit international students who enter the United States under an F-1 status student visa. 
Application for admission should be made at least two months prior to the term in which a student plans to enroll. 
 
To apply to Thomas University as a graduate student, please send the following materials: 

¶ A completed Graduate Application for Admission. 

¶ A completed Supplemental Program Application (if applicable). 

¶ For non-native speakers of English:  
o Test of English as a Foreign Language (TOEFL) minimum score of 69 (internet-based); OR  
o International English Language Testing System (IELTS) minimum 6; OR 
o Duolingo English Proficiency exam with a minimum score of 100. 

¶ Official transcripts from all United States institutions attended or professional evaluation of transcripts from 
institutions attended outside of the United States. (See International Transcripts section below). 
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Admission decisions will not be made until the application file is complete. Once admitted, international students 
must submit the following materials before a Form I-20 can be issued: 

¶ A signed confidential statement of finances with evidence of sponsorship and support. 

¶ Bank statement to certify finances. 

¶ Copy of current passport 

¶ Copy of visa (if applicable) 

International Transcripts 
All foreign transcripts must be submitted to a foreign-credential-evaluation agency for an evaluation. It is the 

ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǇǊƻŎǳǊŜ ǘƘƛǎ ŜǾŀƭǳŀǘƛƻƴΣ ŀƴŘ ǘƻ ŀǎǎǳƳŜ ŦƛƴŀƴŎƛŀƭ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ƛǘΦ 

 

We recognize that many educational systems around the world do not fit the four-year US high school model. If 

submitting a secondary coursework evaluation that reflects credits still in progress, the student must have a final 

official transcript evaluation submitted in order to enroll in courses. 

 

The evaluation should include an explanation that the institution is recognized by the ministry of education in the 

home country and is generally considered to offer at least the equivalent of U.S. higher education credit. In addition, 

to consider transfer credit of any post-secondary coursework earned at a foreign institution, a course-by-course 

evaluation is required.   

 
The expertise and reliability of a professional evaluation report is recognized worldwide and is likely to be accepted 

by other academic institutions, employers, and state licensing boards. However, the report is not binding to Thomas 

University and will be considered a recommendation for independent decision of the credit to be given. 

 
Information and applications are available on the web from the services. If you need further information, please 

contact the Office of Admissions. 

 
Thomas University accepts evaluations from (but does not limit to) the following institutions of proven reliability: 
 
Educational Perspectives 
P.O. Box 618056 
Chicago, IL 60661-8056 
312-421-9300 tel 
312-421-9353 fax 
info@edperspective.org 

InCred International Credential Evaluations 
816-595-8390 
incred@naia.org 
incredevals.org 

Foreign Credentials Services of America 
1910 Justin Lane 
Austin, TX 78757 
1 (877) 553-4285 
info@foreigncredentials.org 
foreigncredentials.org 

AACRAO 
One Dupont Circle, NW, Suite 520 
Washington, DC 20036 
Telephone: 202-293-9161 
Fax: 202-872-8857 

https://www.incredevals.org/
https://www.foreigncredentials.org/
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info@aacrao.org 
aacrao.org 

World Education Services, Inc. 
PO Box 745 Old Chelsea Station 
New York, NY 10113-0745 
Telephone: 212-966-6311 
E-mail: info@wes.org 
wes.org 

Educational Credential Evaluators, Inc. 
PO Box 92970 
Milwaukee, WI 53202-0970 
Telephone: 414-289-3400 
ece.org 

Commission on Graduates of Foreign Nursing Schools (CGFNS) 
+1 215 222 8454 
cgfns.org 

CGFNS is the only credential evaluation service provider recognized by all state Boards of Nursing. Thomas 
University only accepts foreign transcript evaluations for Nursing from CGFNS. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.aacrao.org/
https://www.wes.org/
https://www.ece.org/
https://www.cgfns.org/
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Financial Aid  
The Office of Financial Aid and Scholarships is here to help you invest in your future. We have many financial aid 
options for undergraduate and graduate students. In general, it is a good idea to submit your FAFSA in October every 
ȅŜŀǊ ǘƻ ƳŀȄƛƳƛȊŜ ȅƻǳǊ ƻǇǇƻǊǘǳƴƛǘƛŜǎΦ !ƭǘƘƻǳƎƘ ǿŜ ǿƻƴΩǘ ǊŜǾƛŜǿ ȅƻǳǊ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƛƴŦƻǊƳŀǘƛƻƴ ǳƴǘƛƭ ŀŦǘŜǊ ȅƻǳǊ 
admission application is filed, you can still apply for financial aid before you have been admitted to TU. Learn more 
about your options at TU by choosing a category below so that you can start the process of applying for aid and 
reaching your goals. 

Financial aid is based on the premise that the student and parents are primarily responsible for providing for their 
education expenses and is intended to supplement student and family contributions toward educational costs. 
Financial aid comes from many sources, including the federal and state governments, private organizations, and 
¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ ƛƴǎǘƛǘǳǘƛƻƴŀƭ ŦǳƴŘǎΦ ¢ƘŜǎŜ sources consist of grants, scholarships, Federal Work-Study, subsidized 
loans, unsubsidized loans, and parent loans. 

Contact Information  
The Office of Financial Aid and Scholarships 
Student Services Building (D on the map)  
Thomas University 
Thomasville, GA 31792 
229-584-2460 
Email: finaid@thomasu.edu  
Website: http://www.thomasu.edu 
 
Eligibility/Application Procedures 
To be eligible for federal financial aid, a student must: 

1. Fill out the Free Application for Federal Student Aid (FAFSA), applying as soon as possible after Oct. 1 using 
previous year tax data (for example the 2018ς2019 application will use 2016 tax information). Parents and 
students may estimate their income information as accurately as possible to complete the form and submit 
it by the TU priority deadline of February 1 for those hoping to attend in the fall. The FAFSA application 
process allows for the completion of tax information questions from the IRS directly from your return! 
Follow the prompts while completing the application to authorize this information exchange. Always 
remember that there is no fee to apply for federal aid. 

2. List Thomas University as a school that you would like your information to be sent to on the FAFSA. Thomas 
University federal school code is 001555. 

3. The priority FAFSA application deadline for TU is February 1st. This date is used to determine eligibility for 
some need-based aid programs as well as state and institutional funds. Applications received after the 
priority deadline will still be eligible for federal aid such as the Pell Grant and Direct Loans. Graduate 
students do not qualify for federal Title IV grants or subsidized loans. 

4. Make sure you are eligible to receive financial aid. To receive federal funding, you must: 
ω Have a high school diploma or a General Education Development (GED) certificate, or complete a high 

school education in a home school setting that is treated as such under state law. 
ω Be enrolled or accepted for enrollment in a degree or approved certificate program (e.g., not special 

admit). 
ω Be a U.S. citizen or eligible noncitizen. 
ω Have a valid Social Security Number. 
ω Register with the Selective Service if required. You can register at http://www.sss.gov, or you can call 1-

847-688-6888. (TTY users can call 1-847-688-2567.) 
ω Maintain satisfactory academic progress as defined by Thomas University once in school. 
ω Not be in default on a federal student loan and do not owe money on a federal student grant. 

http://www.thomasu.edu/
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ω The Higher Education Act of 1965 as amended (HEA) suspends aid eligibility for students who have 
been convicted under federal or state law of the sale or possession of drugs, if the offense occurred 
during a period of enrollment for which the student was receiving federal student aid (grants, loans, 
and/or work-study). 

ω Apply for admission to Thomas University: Apply Online. You will not be considered for any financial aid 
award until you have applied to the university. 

Application Procedures 

Application for financial aid must be submitted annually for the academic year and/or summer aid. The academic year 
for financial aid at Thomas University begins with fall term and ends after summer term. While the Office of Student 
Financial Aid and Scholarships accepts (FAFSA) applications at any time during the year, priority is given to admit 
applicants who submit their FAFSA in February and who provide all requested information promptly. It is 
recommended that students apply by February 1st each year. It is not necessary to wait for formal admission to the 
University before submitting the financial aid application, but you must have applied for admission. Scholarship 
applications are only accepted within the scholarship application open and close dates. 
 

To be eligible to receive federal, state or institutional financial aid, students must remain in good academic standing 
as defined in the University Scholastic Standards Policy. Students also must meet the Satisfactory Academic Progress 
(SAP) Policy requirements described at the end of the Financial Aid section. The student must be officially admitted 
to an aid-eligible degree or certificate-seeking program and must be a U.S. citizen or be an eligible non-citizen. 
Students may not receive aid beyond the established limits of each aid program. These limits include both, a maximum 
time frame as well as an aggregate dollar amount. Information about each aid program is available at 
http://www.thomasu.edu/Content/Default/12/5474/899/0/0/0/0/financial-aid/applying-for-financial-aid/types-of-
aid.html. 
 

Undergraduate students 

Undergraduate students may receive consideration for financial assistance through the Federal Pell Grant, Federal 
Supplemental Educational Opportunity Grant (SEOG), Federal TEACH Grant, Federal Work-Study, and Federal Stafford 
Loan programs. Georgia resident students may also be eligible for the Georgia Equalization Tuition Grant. Parents of 
students who apply as dependent students may borrow through the Federal PLUS Loan program, described in the 
Educational Loans section. 
 

Post-baccalaureate/Graduate students 

Post-baccalaureate students may receive consideration for financial assistance through the Federal Stafford Loan 
programs. Parents of post-baccalaureate students who apply as dependent students may borrow through the Federal 
PLUS Loan program, described in the Educational Loans section. 
 
International students 

International students are not eligible to participate in federal financial aid programs but are eligible for scholarships. 

 

What happens AFTER I apply? 

Once you have submitted your FAFSA application online, you will receive a confirmation of receipt from Federal 
Student Aid. They will also send you a Student Aid Report that will give you a summary of your application and inform 
you of any problems you might need to resolve. You should read this report carefully and resolve problems in a timely 
manner. If you receive notification that something on your FAFSA is missing or incorrect, you can check your financial 
aid information through your Hawklink Financial Aid information or email the TU Office of Financial Aid and 
Scholarships for further information. 
 
Students whose aid application was received by the beginning of February may expect to receive an initial award 
letter by approximately April 1. Aid applications are then completed on a rolling basis by date of receipt with award 
notifications being sent out as files are completed. 
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You will receive an email or letter once your financial aid award has been completed. You will also be notified if you 
need to provide further information for us to complete your application. All correspondence will be sent to your 
Hawklink email account, so be sure to keep your information up to date! 
 

The award notification will show the type and amount of aid available to you for the coming school year. To reserve 
these funds, the student must read and accept the award within 30 days. The accepted award indicates the student 
has read and agrees to the terms of the award as outlined. 
 

You can accept, reject, or revise your Financial Aid Award through Hawklink by completing the following steps: 

1. Log in to CAMS with your CAMS ID and Password 

2. Select Term 

3. Go to My Financial Aid 

4. Accept Financial Aid you are requesting. 

 

If you chose to accept any loans, you must go to www.studentloans.gov to complete any necessary Entrance 
Counseling or Master Promissory Notes. The loan cannot be disbursed until that is done. 
 

Your parents can also apply for a Parent PLUS loan up to the remaining cost of attendance by completing a PLUS loan 
application and Master Promissory Note available for them through the Federal Student Loans website. The PLUS 
application for the upcoming aid year is available after July 1. 
 

Please note that PLUS loans are credit based and require a separate application process. Please visit 
www.studentloans.gov for additional information. PLUS credit checks/applications expire within 180 days, so be sure 
to wait until 180 days or less before the start of the term you are attending before your parent applies. 
  

You are responsible for notifying the TU Office of Financial Aid and Scholarships in the event that you receive any 
additional awards from any other source. The TU Office of Financial Aid and Scholarships will then make any required 
revisions to your aid package. The receipt of additional aid may result in a reduction or elimination of aid from 
university-administered programs, even if it has already been paid. 
 

Award notification 

An Award Notification will advise applicants of the decision on their financial aid application. Award amounts will be 
displayed on the TU student account at Hawklink. Students must review and accept the terms and conditions of 
receiving financial aid and then accept or decline their aid offer. 
 

Receipt of Aid Funds 

TU Office of Student Accounts is responsible for disbursing refunds from student accounts once financial aid has been 
applied. You must be registered and have your tuition and fees billed to your account for financial assistance to be 
applied. Aid funds are never made available in advance. If a credit balance remains on your student account after 
current university charges are paid, you will be issued a refund. Federal Work-Study earnings are paid by payroll check 
to you each month for hours worked. At the time of the refund, your student account bill shows a zero balance. A 
student can still have an outstanding balance on your account after a refund is issued. For more information about 
your bill or refund, visit the student account website. 
 

Disbursement Policy  

CƛƴŀƴŎƛŀƭ ŀƛŘ Ŏŀƴ ōŜ ŘƛǎōǳǊǎŜŘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ revolving charge account starting after the census 
ǇŜǊƛƻŘ ƻŦ ŜŀŎƘ ǘŜǊƳΦ !ƛŘ ǿƛƭƭ ƻƴƭȅ ŘƛǎōǳǊǎŜ ŀǘ ǘƘƛǎ ǘƛƳŜ ƛŦ ŀ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ƭŜǾŜƭ ƳŀǘŎƘŜǎ ǘƘŜƛǊ ŀǿŀǊŘ ƭŜǾŜƭ ŦƻǊ 
ǘƘŜ ǘŜǊƳΣ ŀƴŘ ǘƘŜǊŜ ŀǊŜ ƴƻ ƻǳǘǎǘŀƴŘƛƴƎ ǊŜǉǳƛǊŜƳŜƴǘǎΦ ¢ƘƻǳƎƘ ŘƛǎōǳǊǎŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ account any refund resulting 
may not be immediately available. Census dates for the 2020-21 aid year and minimum enrollment requirements for 
the various sources of aid can be found on the Office of Student Financial Aid and Scholarships Web site at 
www.thƻƳŀǎǳΦŜŘǳΦ !ǘ ǘƘŜ ŎŜƴǎǳǎ ŘŀǘŜ ƻŦ ŜŀŎƘ ǘŜǊƳΣ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ Ŧƛƴŀƭ ŜƴǊƻƭƭƳŜƴǘ ƛǎ ƭƻŎƪŜŘΦ CƛƴŀƴŎƛŀƭ ŀƛŘ ŦƻǊ ǘƘŀǘ 
term is then adjusted, based on the enrollment level at that time. When a reduction in aid is required due to a 
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ǎǘǳŘŜƴǘΩǎ ǊŜŘǳŎŜŘ ŜƴǊƻƭƭƳŜƴǘ ƭŜǾŜƭ ŀǘ ǘƘŜ ŎŜƴǎǳǎ ŘŀǘŜΣ ǘƘŜ ǊŜŘǳŎǘƛƻƴ Ŏŀƴ ŎǊŜŀǘŜ ŀ ōŀƭŀƴŎŜ ŘǳŜ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ¢¦ 
account. If there is a tuition refund because of dropped credits, the tuition refund will be used to reduce the balance 
due on the student's account. 
 

A student whose census date enrollment is less than half-time is not eligible for federal student loans. In these cases, 
the entire loan amount for the term will be returned to the Federal Student Loan program. The return of loan funds 
ŎǊŜŀǘŜǎ ŀ ōƛƭƭ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ¢¦ ŀŎŎƻǳƴǘ ōǳt also reduces the outstanding principal balance due on the student loan. 
Any current term aid disbursed after the census date will be based on the student's enrollment on the census date, 
or their actual number of credits enrolled at the time of disbursement, whichever is less. Credits added after the 
census date cannot be used to increase aid eligibility. Retroactive aid (aid for a term that has ended before 
disbursement) must be disbursed based on completed grades/credit hours, or census date registration, whichever is 
less. This includes retroactive grants and loans. Grades that are considered "complete" for disbursement purposes 
are A, B, C, D, P, I or IP. 

 

Delayed Disbursements 
There are several ways in which your aid may be delayed. Here are the most common reasons: 

¶ You may be required to complete Entrance Counseling and sign a Master Promissory Note (MPN) for your Ford 
Direct Loans. You would have been notified of these requirements via an email to Hawklink email account. 

¶ Dropping classes (below 12 for undergraduates, 9 for graduates). All students are assumed to be full-time 
unless they notify Financial Aid in writing that they will be less. If you are not enrolled at full-time and have not 
notified us, your aid will not disburse. 

¶ Registering late for classes. 

¶ Being waitlisted for classes. These classes do not count toward your enrollment level until you are actually 
enrolled in them. 

¶ Having unsatisfied requirements with your financial aid file. Check your status on Hawklink/ Financial Aid. 

You are responsible for managing your Financial Aid experience, so be sure to check Hawklink frequently and review 
any emails you receive from us as they may include requests for additional information or action. 

Military Policy 
In accordance with Title 38 US Code 3679 subsection (e), this school adheres to the following additional provisions 
for any students using U.S. Department of Veterans Affairs (VA) Post 9/11 G.I. Bill® (Ch. 33) or Vocational 
Rehabilitation & Employment (Ch. 31) benefits, while payment to the institution is pending from the VA.  Thomas 
University will not: 

¶ tǊŜǾŜƴǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ enrollment; 

¶ Assess a late penalty fee to the student; 

¶ Require the student to secure alternative or additional funding; 

¶ Deny the student access to any resources (access to classes, libraries, or other institutional facilities) available 
to other students who have satisfied their tuition and fee bills to the institution. 

However, to qualify for this provision, the student is required to: 

¶ Produce the VA Certificate of Eligibility (COE) within 90 days of the first day of class; 

¶ Provide a written request to be certified if we do not have the COE on file (TU authorization form); 

¶ Provide additional information needed to properly certify the enrollment as described in other institutional 
policies.   

LŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳƛƭƛǘŀǊȅ ōŜƴŜŦƛǘǎ Řƻ ƴƻǘ ŎƻǾŜǊ млл҈ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƘŀǊƎŜǎΣ ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǘƘŜ 
remaining balance and all other institutional policies are to be adhered to.     

https://student.thomasu.edu/login.asp
https://student.thomasu.edu/login.asp
https://student.thomasu.edu/login.asp
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Requesting Changes 
It is understood that you want as much grant and scholarship money as possible. When you are awarded your 
financial aid, your award will reflect your eligibility for available grant aid. When accepting your award, you may 
always request a lesser loan amount. Please note that loan funds are divided into equal disbursements, based on 
your enrollment at TU within the given year. For example, if you were enrolled fall & spring and awarded $1000, the 
financial aid office would offer you $500 in the fall and spring. You may replace your Federal Work-Study funds with 
a Direct Ford loan. However, this is dependent upon your loan eligibility. Also, if you initially decline loan funds but 
find later that you, in fact, need them, you may also request that the loan is reinstated up to the total of your 
original offer. Please ask any changes in writing by submitting a Loan Revision Request form to the FAO. Be aware 
that not all budget requests can be accommodated. 

Additional Costs 
In specific instances, your cost of attendance may be adjusted to include other allowable costs incurred to meet your 
educational needs. Cost of attendance request is reviewed on a case-by-case basis to determine approval. 
Documentation of the additional expense must be included for consideration. If approved, other expenses are usually 
funded with "self-help" assistance in the form of loans. Adjustments are not made for consumer debts, car payments, 
or private school tuition.  
 
Adjustments may include, but are not limited to: 

¶ Medical or dental cost not covered by insurance 

¶ Computer expense (one-time allowance) 

¶ Child care cost for children 12 and under 

¶ Costs related to students with disabilities 
 

Awarding Sources 
Grants and scholarships are free money that you apply for to help you with the cost of school. This type of aid 
ŘƻŜǎƴΩǘ ƘŀǾŜ ǘƻ ōŜ ǊŜǇŀƛŘ ƻƴŎŜ ȅƻǳ ƎǊŀŘǳŀǘŜΦ DǊŀƴǘǎ ŀƴŘ ǎŎƘƻƭŀǊǎƘƛǇǎ Ŏŀƴ ōŜ ōŀǎŜŘ ƻƴ ŘŜƳƻƴǎǘǊŀǘŜŘ ŦƛƴŀƴŎƛŀƭ ƴŜŜŘ 
which is usually calculated using the Estimated Family Contribution from the FAFSA, your academic merit (usually 
your high school or college transfer GPA) or a combination of both financial need and academic merit. Some grants 
and scholarships can be automatically renewed, but most require you to apply and qualify for each school year. Do 
your research, ask for any grants or scholarships you might be eligible for and be sure to meet the application 
deadlines! 

Here are the general descriptions, applications and eligibility criteria for the major grants (and some automatic 
scholarships for qualified students) at Thomas University. Not sure if you are eligible for one of these grants or 
scholarships? Submit the application or contact the TU Financial Aid Office for assistance. 

Loans and Grants  
TU Grant  
Description: An institution funded, a need-based grant from Thomas University. 
Who can receive this grant?  This grant is for undergraduate students only. The Director of Financial Aid makes 
awards. 
Application: Submit the FAFSA each year to apply for this grant. Eligibility for this program and the annual amount 
of this grant are determined by the FAFSA and included on the award letter. International students can receive this 
grant. 
Limits: The annual grant amount varies and is set each year by Thomas University. Students can receive this grant 
for up to the equivalent of 6 years of non-consecutive enrollment if they demonstrate financial need and qualify 
each year.  
Eligibility: Students must qualify for federal student aid through the FAFSA or be an international student, maintain 
Satisfactory Academic Progress and meet all registration and application deadlines.  Reduced enrollment during a 
specific term will reduce the grant amount during that term. 

 

 

https://cams.thomasu.edu/#http://www.thomasu.edu/uploads/documents/revision-request.pdf
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Federal PELL Grant 
Description: A federally funded, need-based grant from the U.S. Department of Education. 
Who can apply for this grant? Qualified undergraduate students are pursuing their first degree. 
Application: Submit the FAFSA each year to apply for this grant. Eligibility for this program and the annual amount 
of this grant are determined by the FAFSA and included on the award letter. 
Limits: The annual grant amount varies and is set each year by the federal government. Students can receive this 
grant for up to the equivalent of 6 years of non-consecutive enrollment level if they demonstrate financial need and 
qualify each year. All payments of a federal PELL grant from any school count towards the 6-year maximum limit. 
Annual limits apply. 
Eligibility: Students must qualify for federal student aid through the FAFSA, maintain Satisfactory Academic Progress 
and meet all registration and application deadlines.  Reduced enrollment during a specific term will reduce the grant 
amount during that term. 

Federal Supplemental Educational Opportunity Grant (SEOG) 
Description: A federally funded, need-based grant from the U.S. Department of Education. 
Who can apply for this grant? Qualified undergraduate students are pursuing their first degree who are eligible for 
the federal PELL grant and, also, demonstrate exceptional financial need.  
Application: Submit the FAFSA as soon as it becomes available each year apply for this grant for the following school 
year. Federal funding for this grant is limited and does run out at the beginning of each year. Eligibility for this 
program and the annual amount of this grant are included on the award letter. 
Limits: The annual grant amount varies depending on the availability of funds and the overall level of financial need 
for all aid applicants. Annual limits apply, and this grant is not available during summer term.  
Eligibility: Students must qualify for the federal PELL grant through the FAFSA, must demonstrate exceptional 
financial need, maintain Satisfactory Academic Progress, enroll at least half-time each term and meet all registration 
and application deadlines.  Reduced enrollment during a semester will reduce the grant amount. 

Teacher Education Assistance for College and Higher Education Grant (TEACH)  
Description: A federally funded grant from the U.S. Department of Education for high achieving students admitted 
to qualifying education programs studying to become teachers. Students must agree to work full time in a high need 
subject area, in low-income schools soon after graduation for a designated number of years or; they will be required 
to repay this grant as a federal student loan.  
Who can apply for this grant? Qualified undergraduate students are pursuing a first bachelor's degree or eligible 
graduate students pursuing a master's degree. Both undergraduate and graduate students must be admitted to a 
qualified education program. 
Application: Submit the FAFSA, TEACH Grant Counseling and TEACH Grant Agreement to Serve each year to apply 
for this grant. Eligibility for this program and the annual amount of this grant are included on the award letter. 
Limits: The annual grant amount is up to $4,000. However, the current, yearly award is slightly reduced due to 
federal sequestration. Undergraduate students can receive up to $16,000 total. A graduate student can earn up to 
$8000 total. All payments of a federal TEACH grant from any school count towards the maximum amount. Annual 
limits apply.  
Eligibility: Students must qualify for federal student aid through the FAFSA, must be admitted to a qualifying 
academic program, have a GPA of 3.25 or higher, maintain Satisfactory Academic Progress and meet all registration 
and application deadlines.  Reduced enrollment during a term will reduce the grant amount. 

Georgia Tuition and Equalization Grant (GTEG)   
Description: A program that provides grant assistance toward educational costs to residents of Georgia seeking 
degrees as full-time students at private eligible postsecondary institutions. 
Who can apply for this grant?  Any legal resident of the State of Georgia that attends a private college or university. 
Application: Submit a FAFSA, then submit an online application Georgia Student Finance Application. 
Limits: Must not have previously received GTEG payments for more than 127 semester/190 quarter hours. 
Recipients receive an award of $450 per semester and can receive payment for up to three semesters per year. 
Eligibility: Student must be a U.S. citizen or certificate of nationalization of the U.S. or have evidence from INS of 
eligible permanent resident alien status. Maintain satisfactory academic progress, enrolled as a full-time 
undergraduate student in a program that is leading to a college degree at an eligible private college or university in 
Georgia. 
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Dual Enrollment  
Description: 5ǳŀƭ 9ƴǊƻƭƭƳŜƴǘ ƛǎ DŜƻǊƎƛŀΩǎ ƴŜǿ Řǳŀƭ ŜƴǊƻƭƭƳŜƴǘ ǇǊƻƎǊŀƳ ǘƘŀǘ ŀƭƭƻǿǎ ƘƛƎƘ ǎŎƘƻƻƭ ǎǘǳŘŜƴǘǎ όфǘƘ ς 12th 
grade) to earn college credit while working on their high school diploma.  
Who can apply for this grant?  All high school students (9th ς 12th grade) attending a public or private high school 
in Georgia or home study program operated in accordance with O.C.G.A. 20-2-690(c) can participate in Dual 
Enrollment. 
Application: Students attending an eligible public or private high school must complete the Dual Enrollment online 
application.  
Eligibility: Student must be in high school. Check www.gafutures.org for more information. 
 

Educational Loans 
Thomas University participates in the federal Direct Loan programs. Under this program, funding for student loans is 
provided by the federal government through colleges rather than by banks. When loans are due, borrowers repay 
them directly to the federal government through a loan servicer which is assigned by the U.S. Department of 
Education to each borrower once the first disbursement of a loan is processed. The assigned loan servicer then 
services any subsequent loans. Loans are available to students and parents of dependent students through the Direct 
Loan program. Undergraduate and post-baccalaureate students can borrow Federal Stafford loans; graduate students 
can borrow Federal Stafford loans and Graduate PLUS loans, and parents of dependent students can acquire a Parent 
PLUS loan. Graduate students and parents may apply for the Graduate PLUS or the Parent PLUS loan online at 
www.studentloans.gov or by paper application by contacting the Office of Student Financial Aid and Scholarships.   

Students apply to participate in the Direct Stafford Loan program by first completing the FAFSA but, to complete the 
loan application, a student borrower must then accept the loan(s) as part of their financial aid award acceptance 
process, sign a Master Promissory Note or have previously signed a Master Promissory Note within the last 10 years 
and complete new borrower entrance counseling before they may receive the loan disbursement. 

Parents apply to participate in the Direct PLUS Loan program by submitting a loan application online at 
www.studentloans.gov. The student must have completed a FAFSA for their parent borrower to participate in this 
loan program. 

Federal Direct Subsidized Stafford Loan 
Subsidized loan eligibility is based upon the demonstration of financial need and in conjunction with other sources of 
student assistance. The federal government pays the interest on this loan while the student is in school, enrolled at 
least half-time and, during the six-month grace period directly after a student separates from school. For students 
who are new borrowers after July 1, 2013, interest is paid by the federal government up to 150 percent of the 
published length of the academic program. The student is responsible for all interest on the loan once repayment 
begins or after 150 percent of the published length of the academic program is exceeded. 

The federal government has set annual loan limits: $3,500 for the first academic year of undergraduate study (up to 
29 credits); $4,500 for the second academic year (30ς59 credits); and $5,500 an academic year for the remaining 
years of undergraduate study. Not all students are eligible for the maximum loan amount. Graduate students do not 
qualify for Subsidized Stafford loans.  

Student borrowers must be enrolled at least half-time in good standing and have been accepted for admission to a 
program leading to a degree or certificate. Once repayment begins, borrowers are charged a fixed interest rate. For 
ŎǳǊǊŜƴǘ ƛƴǘŜǊŜǎǘ ǊŀǘŜǎΣ Ǿƛǎƛǘ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǘƛƻƴΩǎ ǿŜōǎƛǘŜ ŀǘ ƘǘǘǇǎΥκκǎǘǳŘŜƴǘŀƛŘΦŜŘΦƎƻǾκǘȅǇŜǎκƭƻŀƴǎκƛƴǘŜǊŜǎǘ-
rates. 

Students must complete a FAFSA each year to participate in this loan program. 
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Federal Direct Unsubsidized Stafford Loan 
This program provides unsubsidized federal direct loans to students who do not qualify, in whole or in part, for the 
subsidized Federal Direct Stafford Loan. All Graduate level Stafford loans are unsubsidized. Unsubsidized loans are 
not eligible for the federal government payment of interest while the student is in school. The student may make 
interest-only payments while in school, or the interest will be added to the loan balance. The interest rate for the 
CŜŘŜǊŀƭ 5ƛǊŜŎǘ ¦ƴǎǳōǎƛŘƛȊŜŘ {ǘŀŦŦƻǊŘ [ƻŀƴ ƛǎ ŦƛȄŜŘΦ CƻǊ ŎǳǊǊŜƴǘ ƛƴǘŜǊŜǎǘ ǊŀǘŜǎΣ Ǿƛǎƛǘ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǘƛƻƴΩǎ 
website at https://studentaid.ed.gov/types/loans/interest-rates.  The student is responsible for the interest that 
accrues while in school, during their six-month grace period, and any authorized deferment periods. The federal 
government has set loan limits: $2,000ς$5,500 for the first academic year of undergraduate study (up to 30 credits); 
$2,000ς$6,500 for the second academic year (30ς59 credits); and $2,000ς$7,500 an academic year for the remaining 
years of undergraduate study. Graduate and doctoral students may borrow up to $20,500 per year. 

Lifetime (aggregate) Stafford Loan borrowing limits by academic program: 
A student may borrow up to an aggregate limit of:  

$31,000 (only $23,000 may be subsidized) as a dependent undergraduate or post-baccalaureate student. 

$57,500 as an independent undergraduate or post-baccalaureate student (only $23,000 of this amount may be 

subsidized). This aggregate amount includes all previous loans borrowed as a dependent Undergraduate student. 

$138,500 as a graduate or professional student. This aggregate amount includes all previous loans borrowed as an 

undergraduate student. 

Additional Federal Direct Unsubsidized Stafford Loan 
Dependent undergraduate students whose parents are denied access to the Federal Direct Parent Loan for 
Undergraduate Students program may be eligible for additional Federal Direct Unsubsidized Stafford Loan funding. 
Students with fewer than 90 credits may borrow a maximum of $4,000 a year in additional funds above the maximum 
Federal Direct Stafford Loan annual limits (but may not exceed aggregate limits). Students who have earned 90 credits 
or more may borrow a maximum of an additional $5,000 per year (but may not exceed aggregate limits). Not all 
applicants will qualify for the maximums in additional funding. The Federal Direct Unsubsidized Stafford Loan may be 
used to replace expected family contribution, but total Direct loan (subsidized and unsubsidized) borrowing cannot 
exceed the cost of attendance. 

Students must complete a FAFSA each year to participate in this loan program. 

Federal Direct Parent PLUS Loan (PLUS) 
This program provides loans to parents of dependent undergraduate students. Parents may borrow up to an annual 
amount that is equal to the cost of attendance minus any financial assistance the student receives during the periods 
of enrollment. The parent borrower may use the amount of the Federal Direct PLUS to replace the expected family 
contribution and cover the unmet need for the loan period. The Federal Direct PLUS loan is limited to parents who do 
not have an adverse credit history or who have obtained an endorser who does not have an adverse credit history. A 
direct loan program servicer, contracted by the federal government, performs the required credit check. The interest 
ƻƴ ǘƘŜ CŜŘŜǊŀƭ 5ƛǊŜŎǘ t[¦{ ƛǎ ŦƛȄŜŘΦ  CƻǊ ŎǳǊǊŜƴǘ ƛƴǘŜǊŜǎǘ ǊŀǘŜǎΣ Ǿƛǎƛǘ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǘƛƻƴΩǎ ǿŜōǎƛǘŜ ŀǘ 
https://studentaid.ed.gov/types/loans/interest-rates. 

Parents interested in participating in the Federal Direct PLUS program can obtain application information from the 

Office of Student Financial Aid and Scholarships or apply online at www.studentloans.gov. 

Students must complete a FAFSA each year for their parent to participate in this loan program. 

Federal PLUS Loan for Graduate and Professional Students (Graduate PLUS) 
This program is offered to credit-qualified students with or without financial need, but the student must have financial 
aid eligibility. Like the Direct Stafford loans for students, the U.S. Department of Education is the lender of the 
Graduate PLUS loan. Repayment begins within sixty days after the Graduate PLUS loan is fully disbursed. However, 
students that meet deferment requirements may obtain an in-school deferment from the U.S. Department of 
Education. Interest begins to accrue at the time the first disbursement is made at a fixed rate.  For current interest 
rates, visit the Department of Education's website at https://studentaid.ed.gov/types/loans/interest-rates. 
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Students must complete a FAFSA each year and first be considered for the federal Direct Stafford program to 
participate in this loan program. 

Alternative (to the federal student loan programs) Loans 
Privately funded education loans are not based on need, and no federal formula is applied to determine eligibility. 
However, the amount borrowed cannot exceed the cost of attendance minus other financial aid. Interest rates and 
repayment terms vary by lender but are generally less favorable than those provided through the federal direct 
lending program. Privately funded education loans are used to supplement the federal programs when the cost of 
attendance minus the maximum federal aid still leaves unmet need.  For information on alternative loans, visit the 
TU website at www.thomasu.edu 

Loan Repayment 

Repayment of Federal Direct Stafford Loans (subsidized and unsubsidized) begins after the grace period which is six 
months after the student separates from school. A student is considered to be separated from school when their 
enrollment drops below half-time or after graduation. Repayment of Federal Parent PLUS loans begins within sixty 
days of the last disbursement. There are no penalties for making payments while in school or during the grace period.  
Students or parents may make payments at any time directly to their loan servicer. 

Entrance and Exit Counseling  
First-time Federal Direct Stafford and Graduate PLUS loan borrowers must complete student loan entrance 
counseling. This counseling session focuses on a borrower's rights and responsibilities and provides information about 
responsible borrowing. Shortly before graduating or enrolling in less than half-time credit hours at Thomas University, 
{ǘŀŦŦƻǊŘ ŀƴŘ DǊŀŘǳŀǘŜ t[¦{ ƭƻŀƴ ōƻǊǊƻǿŜǊǎΩ Ƴǳǎǘ ŀƭǎƻ ŎƻƳǇƭŜǘŜ ǎǘǳŘŜƴǘ ƭƻŀƴ ŜȄƛǘ ŎƻǳƴǎŜƭƛƴƎΦ .ƻǘƘ ŜƴǘǊŀƴŎŜ ŀƴŘ ŜȄƛǘ 
counseling is required of all borrowers and completed online at www.studentloans.gov 

Debt Management and Default Reduction  
Information about loans, repayment options, and debt management strategies is available in the Financial Aid Office. 
Website: www.thomasu.edu 

Parent or Student Expected Contribution (EFC)  
The information you reported on your FAFSA is used to calculate a number called the Expected Family Contribution 
(EFC). The school uses the EFC to determine the amount of your federal grants, loans, or work-study awards for which 
you may be eligible. 

Changes in Your Situation  
FAO may consider special or unusual circumstances that impact your family situation. Please contact us with any 
questions you might have regarding your eligibility for a review. 

Federal Work Study  
This federally funded financial aid program enables students to earn money toward college expenses by working on 

campus, in the government, or in selected nonprofit agencies serving the community. Students may work up to twenty 

hours a week while classes are in session and receive a bi-weekly paycheck (based on an hourly wage) that they can 

use for educational expenses. 

Applicants must complete a FAFSA and have an Estimated Family Contribution (EFC) no higher than $7000 to qualify. 

Undergraduates must enroll in 6 credit hours or more for Work Study employment. Graduate students must enroll in 
5 credit hours or more for Work Study employment. Students awarded Work-Study must present a Certificate of 
Eligibility (available in the Office of Student Financial Aid) to their employer. 

Students may also be eligible to earn Work Study funds during summer term if they are awarded Work Study for the 
upcoming award year, the funds of which can be applied to summer. If you have been awarded 2018/2019 Federal 

http://www.thomasu.edu/
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Work-Study, have accepted it and are enrolled at least half-time for Fall 2018, complete a request to begin using your 
work study in Summer 2018: Summer Work Study Request Form. 

Renewing Aid  
You must apply for financial aid every year by submitting a FAFSA application. Applications must be received before 
February 28 at the central processor to be considered for priority funding. You may apply for aid online after Oct. 1 
for the following academic year. Be sure to keep on top of managing your award. 

Dropping Courses and the Census Date  
Dropping courses impacts your financial aid in several ways. Aid assistance is based on your enrollment level each 
term and may be adjusted accordingly. All students are initially awarded based on full-time enrollment. Full-time 
undergraduate status is 12 or more credits, 3/4 time is 9ς11 credits, 1/2 time is 6ς8 credits, and anything below six 
credits is considered less than halftime. Changes in your enrollment levels may affect your financial aid eligibility. 

Your financial aid is paid each term based on your level of enrollment at the "census date." The term Census Date 
refers to the point at which your enrollment is locked for financial aid purposes, and it happens to coincide with the 
last date you can add or drop classes for a full tuition refund. This Census Date is used for all terms, including the 
summer session. At this point in the term, credit hours are locked, and financial aid for the term is adjusted to reflect 
the student's official enrolled credits. For example, if the student received aid at the beginning of the term based on 
full-time enrollment and then dropped credits, aid is later revised to match their eligibility based on the number of 
credits enrolled in as of the Census Date and types of aid that were awarded. Credits added after the Census Date 
cannot be used to increase financial aid eligibility. 

When you drop credits after the census date and your aid has been authorized, you will not need to repay your 
financial aid unless you completely withdraw from ALL classes for the term. You will instead need to be concerned 
with meeting Satisfactory Academic Progress, as this will affect your overall PACE (completion rate). 

What happens if I withdraw from or Do Not Complete One or More Courses in a Term 
The impact of a partial withdrawal (official or unofficial) will vary significantly by the term, student status, and type of 
aid awarded, participation, and other factors. Students, who plan to drop, withdraw, or not complete one or more 
course, should contact the Office of Financial Aid and Scholarships for a personalized evaluation of how a partial 
withdrawal will impact their current and future aid eligibility. 
 
Students are expected to understand the terms, conditions, and requirements that relate to their financial aid award. 

What Happens If I Withdraw From All Courses or Do Not Complete Any Courses in a Term  
The information below is a summary of the process that takes place when a student withdraws from all courses or 
fails to receive a passing grade for a given term. The policies and procedure listed are subject to change without 
advance notice based on changes in federal or institutional policies. This is not an exhaustive list of the rules about 
the Return of Title IV funds. Further guidance regarding these policies and procedures may be obtained by contacting 
the Office of Financial Aid and Scholarships. Reference material relating to the federal rules for this process may be 
found in Volume 5 of the Federal Student Aid Handbook. 
 
Federal financial aid is awarded based on the expectation that a student will participate in all of their courses through 
the last day of the term. When a student does not complete the term, the Office of Financial Aid is required to review 
their eligibility for aid that has been or could be disbursed. A student is considered to have earned the full amount of 
disbursed federal aid if they participated in all courses and completed at least 60% of the term. In cases where full 
participation and 60% term completion cannot be verified, a return of federal Title IV and other types of aid may be 
required. 

An offƛŎƛŀƭ ǿƛǘƘŘǊŀǿŀƭ Ƴŀȅ ƛƳǇŀŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ŎǳǊǊŜƴǘ ƻǊ ǇŜƴŘƛƴƎ ŦƛƴŀƴŎƛŀƭ ŀƛŘΦ {ǘǳŘŜƴǘǎ ǿƘƻ ǿƛǘƘŘǊŀǿ 
ŦǊƻƳ ǘƘŜ ǳƴƛǾŜǊǎƛǘȅ ŀŦǘŜǊ ǘƘŜ ǎǘŀǊǘ ƻŦ ǘƘŜ ǘŜǊƳ Ƴǳǎǘ ŎƻƳǇƭŜǘŜ ŀ ²ƛǘƘŘǊŀǿŀƭ {ǳǊǾŜȅ ǘƘǊƻǳƎƘ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ ŀƴŘ ǎƘƻǳƭŘ 
contact the Office of Financial Aid and Scholarships regarding the impact on their eligibility. The date of official 
ǿƛǘƘŘǊŀǿŀƭ όŀǎ ǊŜǇƻǊǘŜŘ ōȅ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜύ Ƴŀȅ ōŜ ǳǘƛƭƛȊŜŘ ƛƴ ǘƘŜ ŦŜŘŜǊŀƭ wŜǘǳǊƴ ƻŦ ¢ƛǘƭŜ L± ŦǳƴŘǎ ŎŀƭŎǳƭŀǘƛƻƴΦ LŦ 
financial aid funds were used to pay tuition and fees, and a student withdraws, any refundable tuition amount is 
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returned to the appropriate financial aid sources (refer to the tuition/fee refund schedule in the TU Schedule of 
Classes). 

A student is considered unofficially withdrawn if they fail to receive any passing grades in a given term. In the case of 
an unofficial withdrawal, the Office of Financial Aid is required to review participation reported by TU and partner 
school instructors. This participation information is used to establish the last date of participation that may be utilized 
in the federal Return of Title IV funds calculation. 

Return of Title IV Funds Calculation and Withdrawal Record  
TU is required to calculate the Return of Title IV financial aid funds for students that officially or unofficially withdraw 
during the academic term. Students who do not intend to complete the term for which they are enrolled should follow 
the official withdrawal process as outlined by university regulations. 
 
The Return of Title IV Funds calculation determines the number of federal funds that must be returned by the 
institution as well as how much aid the student must return for the period of non-enrollment. For students who 
completed less than 60% of the term, a pro-rated schedule is used to determine the amount of aid that must be 
returned. That means the percentage of aid that a student is eligible to retain for the term is based on the percentage 
of the term that they completed. If a return of aid amount is calculated, the funds must be repaid to the financial aid 
programs in the following order: 
 
Federal Direct PLUS Loan 
Federal Direct Unsubsidized Ford Loan 
Federal Direct Stafford Loans 
FSEOG 
Teach Grant 
Federal Pell Grant 
 
The amount of federal aid that you must repay is determined via the Federal Formula for Return of Title IV funds 
(Section 484B of the Higher Education Act). This law also specifies the order in which funds are to be returned to the 
financial aid programs from which they were awarded, starting with loan programs. 
 
You may be required to make a repayment when cash has been disbursed from financial aid funds, more than the 
amount of aid that you earned (based on the date of your total withdrawal or last date of participation) during the 
term. The amount of Title IV aid earned is determined by multiplying the total Title IV aid (other than FWS) for which 
you qualified by the percentage of time during the term that you were enrolled. 
 
If less aid was disbursed than was earned, you may submit a request to receive a late disbursement for the difference. 
 
If more aid was disbursed than was earned, the amount of Title IV aid that you must return (i.e., not earned) is 
determined by subtracting the collected amount from the amount disbursed. 
 
The responsibility for returning unearned Title IV aid is shared between the university and you. 
 
It is allocated according to the portion of disbursed aid that could have been used to cover university charges and the 
portion that could have been disbursed directly to you once those charges were included. TU will distribute the 
unearned aid back to the Title IV programs, as specified by law. You will be notified if you owe a repayment due to an 
official/unofficial withdrawal within 45 days of the date the determination of the withdrawal is made. 
 
You will be billed for the amount that you owe to the Title IV programs, as well as any amount due to the university, 
as a result of Title IV funds that were returned that would have been used to cover university charges. 
 
Withdrawing (official or unofficially) froƳ ŀ ǘŜǊƳ Ƴŀȅ ŀƭǎƻ ƛƳǇŀŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƛƴ ŦǳǘǳǊŜ ǘŜǊƳǎΦ 
Students should familiarize themselves with the Satisfactory Academic Progress requirements for federal aid and 
should contact the Office of Financial Aid and Scholarships regarding how federal and other types of aid may be 
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impacted. 

Summer Term Withdrawals  
Withdrawals during the summer term at TU are evaluated differently than the other terms due to the modules that 
make up this term. During the summer term, a student's completion percentage will be evaluated based on a calendar 
that encompasses all modules of enrollment. 
 
During all terms, a student's Pell Grant will be adjusted to exclude payments made for courses in which participation 
cannot be verified. During the summer, the Pell Grant is also adjusted throughout the term to exclude payments for 
courses from which the student withdrew. 
 

Withdrawals and the Degree Partnership Program (DPP) 
In cases of unofficial withdrawal, instructor-reported last date of participation may be required to determine a 
student's aid eligibility. The TU Office of Financial Aid and Scholarships is not able to contact partner school instructors 
directly to obtain this information. After a term has ended, DPP students may be contacted with instructions on how 
to complete this participation verification process. Due to the time-sensitive nature of this process, it is very important 
for DPP students to check their TU Student (Hawklink) email regularly to look for these financial aid notifications. 
Failure to verify participation may result in the reduction or full loss of eligibility for financial assistance for the term. 

Student Responsibilities Reporting Changes 
Your financial aid is based on the information submitted to our office for the current academic year in which you 
requested aid. To keep your file current and accurate, you are required to report the changes to the TU Office of 
Financial Aid and Scholarships. You should expect a revision of your award in most cases. Reasons for changes can 
include but are not limited to: 

ω Additional financial assistance: scholarships, grants, loans, fee waivers, Tribal Assistance, tuition/book support, 
social security benefits or any other monetary award not reported previously. 

ω Receipt of graduate teaching or research assistantship, and/or fellowship. 
ω Receipt of resident advisor position. 
ω Changes in enrollment hours and/or withdrawal from the university. 
ω Changes in residency status for tuition purposes. 
ω Change in course load if below full time. 

Appeals 
Students who are not satisfied with a decision of a financial aid staff member may appeal that decision, in writing, 

and then in person to the following staff in the order indicated: the director of Financial Aid and Scholarships, and 

then the Financial Aid Appeals Committee. The decision of the director and/or Financial Aid Appeals Subcommittee 

will be considered final. 

Student Enrollment Levels 

Federal financial aid eligibility and deferment of student loans are affected by enrollment levels. Summer enrollment 

levels are the same as other terms. 

Undergraduate 
Full Time: 12 or more credits in a term Three-Quarter Time: 9 to 11 credits in a term 

Half Time: 6 to 8 credits in a term 
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Graduate 
Full Time: 9 or more credits in a term 

Half Time: 5 to 8 credits in a term 

Satisfactory Academic Progress and Financial Aid 

 

In accordance with the Higher Education Act of 1965, as amended by Congress, Thomas University has established a 
Satisfactory Academic Progress (SAP) policy for students. All students who wish to receive federal, state or 
institutional student aid funds must make satisfactory progress toward completion of their program of study. Thomas 
University monitors the following for all aid recipients: 

Course Completion Rate: the percentage of credits taken at TU, or TU plus transfer courses which have passing grades, 
according to the student level. 

Grade point average: for TU courses, or TU plus transfer courses, according to student level. 

Maximum Time Frame: TU courses plus accepted transfer credits. The maximum time frame for undergraduate 
students is 270 attempted credits. The maximum time frame for post-baccalaureate students is 90 attempted credits. 
The Maximum time frame for graduate students is established according to the degree or program being sought. 

Repeated Coursework: Students may only receive aid for a previously repeated course where a passing grade was 
achieved once. 

Multiple Withdraws: Financial aid recipients who withdraw from all classes or received all negative grades twice within 
the school year are placed in immediate Suspended eligibility status. 

Graduate students must take courses applicable to their degree or certificate. At least 67% of all credits enrolled in 
during each academic year must be graduate level courses. 

Students who do not meet all requirements of the Satisfactory Academic Progress policy will have their eligibility for 
financial aid suspended. Students whose eligibility is suspended may submit a written appeal. The full policy is online 
at www.thomasu.edu.  

Printed copies can be found at the Office of Student Financial Aid and Scholarships in the Student Service Building. 

Institutional Aid Policy 
¢ƘŜ ƻōƧŜŎǘƛǾŜ ƻŦ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ ό¢¦ύ CƛƴŀƴŎƛŀƭ !ƛŘ hŦŦƛŎŜ όC!hύ ƛǎ ǘƻ ƘŜƭǇ ǎǘǳŘŜƴǘǎ ŀŎƘƛŜǾŜ ǘƘŜƛǊ ŜŘǳŎŀǘƛƻƴŀƭ Ǝƻŀls 
by providing financial assistance, wherever possible, in an equitable and timely manner to students who exhibit 
financial need. Moreover, FAO strives to continue to serve as a responsible steward of institutional aid and to adhere 
to fiscal constraints as determined in the annual budgeting process. 

Thomas University regulations contained in the TU Catalog about financial aid are binding in association with all 
financial aid offers extended at Thomas University. Institutional aid is contingent upon the undergraduate student 
satisfying all eligibility requirements (e.g., Thomas University enrollment and academic requirements, and any federal 
and state requirements) to the extent that any apply. 

To receive any financial aid award, the student must first complete a Free Application for Federal Student Aid (FAFSA) 
with the appropriate information. In order for a student to maintain their financial aid, the student must adhere to all 
awards must comply with regulations and guidelines for all funds included in the aid package, and any revision to the 
aid package, where applicable use awarded funds for educational purposes only, and abide by the honor policy of the 
institution. 

Financial aid frequently includes institutional aid, i.e., a reduction in tuition and fee by TU that is not funded explicitly 
from other sources or private endowments. Athletic scholarships and activity grants are examples of institutional aid. 

The following strictly applies to all institutional aid awards: 
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1. Any institutional aid awarded will be adjusted appropriately so that the combination of all aid received 
including federal and state grants but not including any loans will not exceed the total of tuition and fees 
(not including room and board charges). 

2. /ǊŜŘƛǘ ŀƳƻǳƴǘǎ ŎǊŜŀǘŜŘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ account by the receipt of any loans after giving effect to any 
institutional aid adjustments references about can result in a refund to the student. 

3. All institutional aid awarded to a student who has withdrawn from the university for any cause shall be 
reversed and any remaining charges owed adjusted accordingly. 

4. TU reserves the right to adjust the combination of various institutional aid awards so that they do not 
exceed 50% of tuition and fees (not including room and board charges). 

5. Institutional aid cannot be used for the cost of consortium coursework taken by a student at any other 

institution.  

6. Institutional aid can only be awarded to students that are full-time and not receiving any additional discount 

on their tuition rate. 

7. The Director of Financial Aid reviews international institutional aid on annual bases. 

8. Lƴǎǘƛǘǳǘƛƻƴŀƭ ŀƛŘ ƛǎ ŦƻǊ ǎǘǳŘŜƴǘǎ ǘƘŀǘ ŀǊŜ ǊŜŎŜƛǾƛƴƎ ǘƘŜƛǊ ŦƛǊǎǘ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΦ tƻǎǘ .ŀŎŎŀƭŀǳǊŜŀǘŜ ŀƴŘ 

graduate students are not eligible to receive institutional aid. 

9. International students do not qualify for an endowed or funded scholarship offered by Thomas University. 

10. Student may receive athletic scholarships as a graduate student as long as the student is NAIA eligible. 

Scholarship Management System (SMS) 

To maximize student access to TU scholarship opportunities, we have a searchable database that consolidates all 
available departmental scholarships into a centralized location. The Scholarship Committee will award the 
scholarships based on established criteria. The Scholarship Management System consists of a searchable database 
and an application for scholarships available to continuing TU students. In the database, click on the name of the 
learning for specific criteria and which department oversees that award. For further information about the Scholarship 
Management System, please email the Scholarship Office at finaid@thomasu.edu. 

SMS Database: http://www.thomasu.edu/Content/Default/12/3529/32/financial-aid/scholarships/thomas-

university-scholarships.html 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.thomasu.edu/Content/Default/12/3529/32/financial-aid/scholarships/thomas-university-scholarships.html
http://www.thomasu.edu/Content/Default/12/3529/32/financial-aid/scholarships/thomas-university-scholarships.html
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FEES and EXPENSES 

Thomas University operates on a semester basis. The cost of attendance per semester, for Fall 2022, Spring 2023, 

and Summer 2023, follows. 

One time only fees: 
*Application for Graduation Fee1 (all)     $175 
 
General Fees: (per semester) 
Undergraduate Full-Time Tuition     $450 per credit hour 
Graduate Tuition (per credit hour)     $725 
Audit/Continuing Education (per credit hour)    $100 
Technology Fee (all students)      $90 
Activity Fee (on campus students only)     $50 
Chalk and Wire (Education students only)    $40 
Anthology (Go React Licensure) (Education students only)  $55  
Nearpod (Education students only)     $30 
Supervision Fee (Educational Leadership students only)   $300 
 
Reduced tuition rates (per credit hour) may apply for the following programs: 
Undergraduate: 
Dual Enrollment       $250 
Active Military        $250 
Department of Corrections      $250 
Graduate: 
KTA         $524 
MEd         $524 
MSN         $524 
See the website for details 
 
Payment Fees: 
Payment Plan Enrollment Fee      $35 
*Late Fee (when applicable)      $50 
Experiential Learning Credit Fee      $350 
Science Lab Fee        $75 
Visual Arts Studio       $25 
BIO 465 Fee        $35  
BUS 495 Fee        $25 
EDU 327 Supervisor Fee       $250 
EDU 428 Supervisor Fee       $350 
EDU 429 Supervisor Fee       $300 
EDU 605 Supervisor Fee       $250 
EDU 606 Supervisor Fee       $350 
EDU 608 Supervisor Fee       $300 
MLS 400 Fee        $75 
MLS 401 Fee        $75 
MLS 460 Fee        $70 
MLS 495 Fee        $75 
COU 602 Fee        $200 
COU 680 Fee        $39 
Proctor U Fee (per exam)      $40 
*Academic Transcript       $15 
*Diploma Re-print fee       $25 
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*Return Check Fee       $35 
 
University Housing Fees (per semester): 
Double occupancy -Pinetree (incl. meal plan)     $3,520 
Magnolia Campus - Magnolia       $3,000 
Single Occupancy - Pinetree (incl. meal plan)     $6,240 
Summer semester        $1,600 
Room Reservation Fee*        $300 
*A room reservation fee of $300 is required by all incoming and returning students. This fee reserves a room in 
Thomas University housing. It is credited to your student account for the semester the student is assigned a 
room and moves on campus. Refer to the University Housing Cancellation Policy for information on refund or 
forfeiture of the Room Reservation Fee.  
 
*Non-refundable fees 
 
1 The application for graduation fee covers all costs related to graduation and commencement. 
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Student Accounts  
¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ Student Accounts Office is committed to providing assistance in accurately maintaining each 
student's financial account. It is here that you can discuss the components of your bill, determine whom to contact 
to correct errors on your account, and make payments on your account.  Additionally, your account information is 
available 24/7 on your Hawklink account. 

You are responsible for maintaining a current account with Thomas University.  Total charges for each semester 
(tuition, fees, etc.) net of applied financial aid and other credits must be paid before the first day of classes for each 
term.  For students receiving financial aid, be sure your paperwork is complete with the Financial Aid Office prior to 
the first day of classes. 

¢ƻ ŀŎŎƻƳƳƻŘŀǘŜ ǘƘƛǎ ǇŀȅƳŜƴǘΣ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅ ŀŎŎŜǇǘǎ ŎŀǎƘΣ ǇŜǊǎƻƴŀƭ ŎƘŜŎƪǎΣ ƳƻƴŜȅ ƻǊŘŜǊǎΣ ŎŀǎƘƛŜǊΩǎ ŎƘŜŎƪǎ ŀƴŘ 
credit cards (Visa, MasterCard, American Express and Discover).  You can also settle your account by signing up for 
¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ tŀȅƳŜƴǘ tƭŀƴ ό¢¦ttύΦ  ¢ƘŜ ¢¦tt ƛǎ ŀ ǎŜƴǎƛōƭŜ ŀƭǘŜǊƴŀǘƛǾŜ ǘƻ ǇŀȅƛƴƎ ŜŘǳŎŀǘƛƻƴ ŜȄǇŜƴǎŜǎΦ Lǘ ŀƭƭƻǿǎ 
for smaller payments that more closely match your budget needs.  Some of the TUPP features include: 

¶ No interest charges apply so long as the payments adhere to the plan schedule. 

¶ We offer a five-payment and a four-payment plan for fall and spring semesters as well as a three-payment 
plan for summer semester. 

¶ No credit approval is required to sign up. 

¶ There is no plan enrollment fee. 

Payment plans are available for all semesters, but the student must apply for the payment plan each semester.  
Consequently, students must satisfy their current payment plan according to its terms to register for the following 
semester.  When a plan is set up, monthly payments are due on the 15th of each month with the down payment due 
upon sign-up. 
 
Payment Plan Options 

Payments Fall 4 Pay 

Fall 3 Pay                

(new students 

starting                    

2nd 8 weeks only) 

Spring 4 Pay 

Spring 3 Pay           

(new students 

starting 2nd 8 

weeks only) 

Summer 

Payment 1 August 15  January 15  May 15 

Payment 2  September 15 September 15 February 15 February 15 June 15 

Payment 3 October 15 October 15 March 15 March 15 July 15 

Payment 4  November 15 November 15 April 15 April 15  

 

Payment Plan Enrollment 

ω Students can log on to their Hawklink via the Portal once they have registered to review their billing statement 
for the semester.  

ω Log-in to: https://student.thomasu.edu/login.asp. 
ω Dƻ ǘƻ Ϧaȅ [ŜŘƎŜǊέ ǳƴŘŜǊ ǘƘŜ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ {ŜǊǾƛŎŜǎ ǘŀō ǘƻ ǾƛŜǿ ȅƻǳǊ ǎǘǳŘŜƴǘ ōŀƭŀƴŎŜΦ 
ω Complete the Payment Plan Application/Promissory Note located in your Hawklink with the amount of your 

contract based on your current statement/balance. Make sure all your financial aid is in place. 
ω Complete and submit application with the first payment in the amount that is assigned to the plan you choose. 

https://student.thomasu.edu/login.asp
https://student.thomasu.edu/login.asp
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ω You will be contacted by the Student Accounts Office if you plan is incomplete or incorrect via student email with 
instructions for corrections. If your application is complete and includes the correct contract amount and down 
payment, you will receive an online promissory note to complete, sign and return. 

Some frequently asked questions to assist you in managing your account: 

How to pay my bill 

1. Mail a check or money order (US$) to Thomas University, 
 Student Accounts  
 1501 Millpond Road 
 Thomasville, GA 31792.  

2. Pay online at the ǎǘǳŘŜƴǘΩǎ ǇƻǊǘŀƭ  
3. Pay in person. 
4. Pay by phone by calling 229-584-2461 

 

5. What if there is something wrong with my account? 
¶ If your classes are wrong ς contact your advisor.  

¶ If your financial aid is wrong ς contact the Office of Financial Aid.  

¶ If your tuition and fees are wrong ς contact the Student Account Office. 

Refunds 
!ƭƭ ŎƘŀǊƎŜǎ ƴŜǘ ƻŦ ŀƴȅ ŀǇǇƭƛŜŘ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŀƴŘ ƻǘƘŜǊ ŎǊŜŘƛǘǎ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘ ŀǊŜ Ŧƛƴŀƭ ŀǘ рΥлл ǇΦƳΦ ǘƘŜ ƭŀǎǘ 
day of Drop/Add.  Refunds can occur only from adjustments to classes made during Drop/Add or from student loans.  
Consequently, the Business Office cannot confirm a refundable amount until after the Drop/Add period concludes.  If 
ŀ ƭƻŀƴ ŀǇǇƭƛŜŘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘ ŎǊŜŀǘŜǎ ŀ ǊŜŦǳƴŘŀōƭŜ ŀƳƻǳƴǘΣ ƴƻ ǊŜŦǳƴŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ ƳŀŘŜ ǳƴǘƛƭ ŦǳƴŘǎ ƘŀǾŜ 
been received by the University and student refunds are processed.   

The Business Office disburses refunds within 14 days of receiving the funds from the lending agency.  You can confirm 
the availability of your requested refund by checking your account on Hawklink.  LŦ ǘƘŜ ƭƛƴŜ ƛǘŜƳ ά{ǘǳŘŜƴǘ wŜŦǳƴŘέ 
appears on your ledger, the date associated with that line item is the date the refund will be ready.  

You may pick up your check in person at the Business Office on that date.  You may request that the Business Office 
mail your check to you. Please send that request via email, with confirmation of your mailing address and the last four 
numbers of your SSN to student.accounts@thomasu.edu.  The best way to receive your refund is to sign up for direct 
deposit using the direct deposit form. 

Withdrawals 
If a student withdraws from a class or classes after the drop/add deadline, no refund of tuition or fee is granted. 
Please check with the office of Financial Aid to determine if your withdrawal will adversely affect your student 
account. 

Textbooks 
¢ŜȄǘōƻƻƪǎ Ŏŀƴ ōŜ ǇǳǊŎƘŀǎŜŘ ǘƘǊƻǳƎƘ ǘƘŜ ¢¦ hƴƭƛƴŜ .ƻƻƪǎǘƻǊŜΦ  !ŦǘŜǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŎƻǾŜǊǎ ǘƘŜƛǊ ǘǳƛǘƛƻƴΣ 
fees, and housing, any excess can be used to cover the book charges up to $1,000.00. If the student does not have 
financial aid or does not have enough financial aid to cover all their charges, including books, the student will not be 
allowed to charge books to their student account. 

 

https://student.thomasu.edu/login.asp.
mailto:student.accounts@thomasu.edu
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Student Affairs  
Disclosure of Student Information 

Thomas University students and alumni have the right to inspect their educational records by submitting a written 
request 48 hours in advance. The right of inspection includes academic records and related support documents 
ƳŀƛƴǘŀƛƴŜŘ ƛƴ ǘƘŜ ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜΣ ǎǘǳŘŜƴǘ ǎǳǇǇƻǊǘ ǎŜǊǾƛŎŜǎΣ ǘƘŜ ōǳǎƛƴŜǎǎ ƻŦŦƛŎŜΣ ŀƴŘ ǘƘŜ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƻŦŦƛŎŜΦ 
 

Student Services 
Health Services 
As independent adults, students are responsible for deciding if they are physically able to participate in university 
activities. Students are expected to have their own family physicians. If an emergency arises, Archbold Memorial 
Hospital is located four blocks from the college campus; there is no university health clinic. 
 
First-aid kits are available in the Student Affairs Building, Business Office, Library, Campus Center, Student Life 
Building, and science labs for emergency use. Students requiring emergency medical treatment will have their families 
ŎƻƴǘŀŎǘŜŘ ǘƻ ǇǊƻǾƛŘŜ ǘǊŀƴǎǇƻǊǘŀǘƛƻƴ ƘƻƳŜ ƻǊ ǘƻ ŀ ƳŜŘƛŎŀƭ ŦŀŎƛƭƛǘȅΦ Lƴ ǘƘŜ ŜǾŜƴǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦŀƳƛƭȅ Ŏŀƴƴƻǘ ōŜ 
contacted or cannot provide transportation, an emergency medical service unit will be called. Students are 
responsible for all expenses incurred. 
 
Counseling Services 
Thomas University partners with Archbold Medical Center to offer the Student Assistance Program (SAP). SAP offers: 

¶ identification, assessment, and diagnosis of academic, social, and psychological problems; 

¶ brief consultation and problem resolution; and 

¶ referral to appropriate and accessible services and resources. 
 
SAP services are private and confidential, in accordance with state law. All registered students are eligible for SAP 
services, and there is no cost to students for utilizing SAP services. There may be fees associated with the other 
ǎŜǊǾƛŎŜǎ ŀƴŘ ǊŜǎƻǳǊŎŜǎ ǘƻ ǿƘƛŎƘ ǘƘŜ ǎǘǳŘŜƴǘ Ƴŀȅ ōŜ ǊŜŦŜǊǊŜŘΣ ǘƘƻǳƎƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƘŜŀƭǘƘ ƛƴǎǳǊŀƴŎŜ ǳǎǳŀƭƭȅ ŘŜfrays 
the cost of such care. Referrals may be mandated by a Thomas University faculty or staff member. 
 
For Appointments, call toll free 1-877-327-2724. 
 
 

Internet Usage 
Internet Services 
The Thomas University internet access offers vast, diverse, and unique resources to students. Our goal in providing 
network services to students is to promote and support educational excellence. Students have access to e-mail, 
information and news, online classes, and the HawkLink student portal. 
 
Acceptable Use  
The use of the Internet, including university technology resources, must be for academic activities consistent with the 
educational objectives and policies of Thomas University. Transmission of any material in violation of any U.S. or state 
regulation is prohibited. This includes, but is not limited to, copyrighted material, threatening and/or obscene 
material, or material protected by trade secret. Use for commercial activities is not acceptable.  
 
Privileges 
The use of the Internet, including university technology resources, is a privilege. Inappropriate use will result in 
cancellation of those privileges. 
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Netiquette 
You are expected to abide by the generally accepted rules of network etiquette. These include (but are not limited 
to) the following: 

¶ Limit use to one hour if others are waiting. 

¶ Be considerate in your choice of sites and graphics. The viewing of sexually explicit materials may constitute sexual 
harassment under federal law. 

¶ Be polite. Do not get abusive in your messages to others. 

¶ Use appropriate language. Do not swear, use vulgarities, or use any other inappropriate language. Illegal activities 
are strictly forbidden.  

¶ Do not reveal the personal address or phone numbers of students or colleagues.  
 

Note that e-mail is not guaranteed to be private. People who operate the system do have access to all mail. Messages 
relating to or in support of illegal activities may be reported to the authorities. Do not use the network in such a way 
that you would disrupt the use of the network by other users. All communications and information accessible via the 
network should be assumed to be private property of the university. 
 
Computer Security 
Security on any computer system is a high priority, especially when the system involves many users. If you feel you 
can identify a security problem on the Internet, you are required to notify an administrator. Do not demonstrate the 
ǇǊƻōƭŜƳ ǘƻ ƻǘƘŜǊ ǳǎŜǊǎΦ 5ƻ ƴƻǘ ǳǎŜ ŀƴƻǘƘŜǊ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀŎŎŜǎǎ ǿƛǘƘƻǳǘ ǿǊƛǘǘŜƴ ǇŜǊƳƛǎǎƛƻƴ ŦǊƻƳ ǘƘŀǘ ƛƴŘƛǾƛŘǳal. 
Attempts to logon to an unauthorized account will result in cancellation of user privileges. 
 
Vandalism 
Vandalism will result in cancellation of privileges. Vandalism is defined as any malicious attempt to harm or destroy 
data of another user, Internet, or other networks that are connected to the Internet backbone. This includes, but is 
not limited to, the uploading or creation of computer viruses. 
 

Students Rights and Responsibilities 
Students must assume full responsibility for understanding the policies, procedures, rules, and regulations of the 
university as outlined in the Student Handbook. Students who accept an offer of admission to Thomas University are 
expected to be responsible citizens of the college and community, to respect the rights of others, and to observe State 
and Federal laws. 
 
General Student Complaints 
Students have the right to seek a resolution of a dispute or disagreement concerning a university policy or action 
through a designated complaint procedure.  
 
Students are encouraged to discuss their concern or decision with the person with whom he/she differs and attempt 
to resolve the situation. If the complaint cannot be resolved informally, students may file a written complaint to the 
chairperson or head of the department responsible for the matter in question. Further details of the General Student 
Complaint Policy may be found in the Student Handbook.  
 
Complaints of Noncompliance 
After exhausting all Thomas University complaint procedures, a student who wishes to lodge a complaint of 
significant noncompliance with standards, policies, or procedures may contact the Commission on Colleges of the 
Southern Association of Colleges and Schools according to the policy at this location: http://www.sacscoc.org.Please 
ƴƻǘŜΥ .ŜŎŀǳǎŜ ǘƘŜ /ƻƳƳƛǎǎƛƻƴΩǎ ŎƻƳǇƭŀƛƴǘ ǇǊƻŎŜŘǳǊŜǎ ŀǊŜ ŦƻǊ ǘƘŜ ǇǳǊǇƻǎŜ ƻŦ ŀŘŘǊŜǎǎƛƴƎ ŀƴȅ ǎƛƎƴƛŦƛŎŀƴǘ 
ƴƻƴŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǘƘŜ /ƻƳƳƛǎǎƛƻƴΩǎ ǎǘŀƴŘŀǊŘǎΣ ǇƻƭƛŎƛŜǎΣ ƻǊ ǇǊƻŎŜŘǳǊŜǎΣ ǘƘŜ ǇǊƻŎŜŘǳǊŜǎ ŀǊŜ ƴƻǘ ƛƴǘŜƴŘŜŘ ǘƻ ōŜ 
used to involve the Commission in disputes between individuals and member institutions, or cause the Commission 
to interpose itself as a reviewing authority in individual matters of admission, grades, granting or transferability of 
credits, application of academic policies, fees or other financial matters, disciplinary matters or other contractual 
rights and obligations. 

http://www.sacscoc.org/
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Once an online student has exhausted all available grievance procedures established by the institution, and the 
institution of higher education has not responŘŜŘ ǘƻ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ǎŀǘƛǎŦŀŎǘƛƻƴ ƻǊ ŀ ǎŀǘƛǎŦŀŎǘƻǊȅ ǊŜƳŜŘȅ Ƙŀǎ ƴƻǘ 
been found, the complainant may contact GA-SARA for further investigation into the issue. 
https://gnpec.georgia.gov/webform/ga-sara-online-student-complaint-form. 

Student Bill of Rights 

¶ Right to Academic Freedom: All Thomas University students have the right to seek knowledge in an environment, 
which is conducive to free inquiry. 

¶ Right to Fair Academic Evaluation: Thomas University students shall have the right to fair academic evaluation. 
Students, however, must meet the requirements of the instructors. 

¶ wƛƎƘǘ ǘƻ /ƻƴŦƛŘŜƴǘƛŀƭƛǘȅ ƻŦ {ǘǳŘŜƴǘΩǎ wŜŎƻǊŘǎΥ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ ǎǘǳŘŜƴǘǎ ƘŀǾŜ ǘƘŜ ǊƛƎƘǘ ǘƻ ƘŀǾŜ their records 
kept confidential in accordance with the federally mandated Buckley Amendment. 

¶ Right to Due Process: Thomas University students are to be free from arbitrary and capricious punishment. When 
charged with misconduct, students have the right to due process. Any administrative action that adversely affects 
a student may be appealed by the student. 

¶ Right to Inquiry and Expression: Students have the freedom to seek knowledge, debate ideas, examine and discuss 
all issues of interest, and to express opinions publicly and privately as long as these expressions of opinion do not 
interfere with the same rights and freedom of others or violate federal, state, or local laws. 

 
Student Conduct 
Thomas University expects lawful and reasonable conduct from students both on and off campus. Student Bill of 
Rights, conduct regulations, sanctions, and due process procedures are described in detail in the Student Handbook, 
which is available in the student affairs office and on the university website.  
 
Drug and Alcohol Policy 
Thomas University is committed to maintaining an alcohol and drug-free campus for students. Under this policy, the 
unlawful manufacture, distribution, dispensation, possession, or consumption of alcohol or use of any illegal drug by 
students is prohibited in all areas of Thomas University, including buildings, the Residence Hall, vehicles, and grounds. 
 
Violations of this policy shall be considered sufficient grounds for disciplinary dismissal. 
 
Smoking Policy 
Smoking, άǾŀǇƛƴƎΣέ and ŀƴȅ ƻǘƘŜǊ ǳǎŜ ƻŦ ǘƻōŀŎŎƻ ƻǊ άǘƻōŀŎŎƻ-ƭƛƪŜέ ǇǊƻŘǳŎǘǎ ŀǊŜ ǇǊƻƘƛōƛǘŜŘ ƻƴ ǳƴƛǾŜǊǎƛǘȅ ǇǊƻǇŜǊǘȅΦ 
ά{ƳƻƪƛƴƎέ ƛǎ ŘŜŦƛƴŜŘ ŀǎ ǘƘŜ ōǳǊƴƛƴƎ ƻŦ ŀ ŎƛƎŀǊΣ ŀ ŎƛƎŀǊŜǘǘŜΣ ǇƛǇŜΣ ǳǎŜ ƻŦ Ŝ-cigarettes or any other device containing 
ǘƻōŀŎŎƻ ƻǊ ŀƴȅ άǘƻōŀŎŎƻ-ƭƛƪŜέ ǎǳōǎǘŀƴŎŜΦ άhǘƘŜǊ ǳǎŜέ ƛƴŎƭǳŘŜǎ ǎƴƻǊǘƛƴƎΣ ŎƘŜǿƛƴƎΣ ƻǊ ǎǇƛǘǘƛƴƎ ƻŦ ǎƳƻƪŜƭŜǎǎ ǘƻōŀŎŎƻΣ 
ǎƴǳŦŦΣ ŀƴŘ ǎƛƳƛƭŀǊ ǎǳōǎǘŀƴŎŜǎΦ ά¦ƴƛǾŜǊǎƛǘȅ ǇǊƻǇŜǊǘȅέ ƛƴŎƭǳŘŜǎ ŀƭƭ ǊŜŀƭ ŜǎǘŀǘŜ ƻǿƴŜŘΣ ƭŜŀǎŜŘ ƻǊ ŎƻƴǘǊƻƭƭŜŘ ōȅ ǘƘŜ 
university, including the grounds, playing fields, walkways, roadways, parking lots and areas in and around the 
perimeter of any building. This policy also applies to privately owned vehicles on university property. 
 
Parking Regulations 
There is adequate space for student parking in the parking lots. Students may park in any unreserved parking space. Parking 
in areas marked handicapped requires a handicapped sticker. Parking is prohibited in any reserved space or grassy area. 

 
Student Activities 

Thomas University encourages students to participate in campus activities and student organizations according to 
their personal interests. Student activities are developed in response to the interests of the student body. 
 
Campus Activity Board 
Campus Activity Board (CAB) is a specially selected group of students, under the supervision of the Student Activities 
Coordinator, responsible for planning and implementing all student activities for Thomas University. This includes all 
social and educational programs. 
 

https://gnpec.georgia.gov/webform/ga-sara-online-student-complaint-form
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Being a member is a great way to make a difference in the campus community. Members will have influence over the 
type and scope of activities the Student Life Office hosts each year. Thomas University wants to hear student opinions 
and have student input with planning and implementing events that will be enjoyed and attended by all students. 
 
Duties of CAB members include attending regular meetings. Members are expected to attend all Student Life events 
as representatives of the Campus Activity Board. CAB members are expected to be role models for the student body 
and will represent the diversity of our campus. Also, members will attend special meetings and events throughout 
the year and may be asked to participate in special research questionnaires to help enrich student life at Thomas 
University.  
 
To apply to CAB: 
1. Contact the Student Activities Coordinator to express your desire to apply.  
2. Good academic and behavioral standing with the university. 
3. Minimum 2.0 GPA. 
4. Complete an interview by the selection committee. 

 
Clubs and Organizations 

Alumni Association 
Membership in the Alumni Association is open to all graduates of Birdwood College, Thomas County Community 
College, Thomas College, and Thomas University, as well as all former students who were regularly matriculated in 
degree credit courses. 
 
Note: The purpose of the association is to support Thomas University with the emphasis on improving the UƴƛǾŜǊǎƛǘȅΩǎ 
ǇǊƻƎǊŀƳǎΣ ŎǊŜŀǘƛƴƎ ƛƴǎǘƛǘǳǘƛƻƴŀƭ ǇǊƛŘŜΣ ŘŜǾŜƭƻǇƛƴƎ ŀƴŘ ŜƴƘŀƴŎƛƴƎ ǘƘŜ ǳƴƛǾŜǊǎƛǘȅΩǎ ƛƳŀge, and meeting the needs of 
the university through fund-raising. 
 
APICS affiliate student chapter (ASC)  
APICS is a renowned organization for supply chain and operations management professionals, fostering collaboration 
and knowledge sharing in the field. APICS offers internationally recognized training and certification programs in end-
to-end supply chain; production and inventory management; logistics, transportation, and distribution.  APICS' 
affiliate student chapter (ASC) at TU is open to all Supply Chain Management and Business students.  The chapter will 
serve as a springboard for students to connect with other professionals and consider taking the professional 
certifications to advance their careers. 
 
Enactus Thomas University 
Enactus is an international organization that connects student, academic and business leaders through 
entrepreneurial-based projects that empower people to transform opportunities into real, sustainable progress for 
themselves and their communities. The experience not only transforms lives, it helps students develop the kind of 
talent and perspective that are essential to leadership in an ever-more complicated and challenging world. The 
mission of Enactus Thomas University is to motivate and inspire communities by implementing a positive global 
change through pioneering actions and entrepreneurial projects that create a sustainable environment. Membership 
is open to all majors. We hold weekly regular meetings and devote additional time as needed to plan and implement 
projects, as well as have fun! 
 
Goalline Ministries 
Goalline Ministries uses the powerful medium of athletics to bring the good news of Jesus Christ into the lives of 
athletes and students on the college level. The dynamic that characterizes Goalline is its commitment to serve the 
local community by equipping, empowering and encouraging students to make a difference for Christ. For 
information, contact John Rainey at jrainey@goallineministries.org. 
 
 
 
 

mailto:jrainey@goallineministries.org
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Library Advisory Council 
The Thomas University Library Advisory Council is a student led committee that exists to support library initiatives, 

advise on library improvements, and operate library-sponsored or library-related activities, programs, and events. 

The LAC meets the first Wednesday of every month at 3 pm in the Thomas University Library. 

National Association of Social Workers 
The Thomas University seniors join the National Association of Social Workers (NASW) and their local chapter as part 
of their field practicum requirement.  Juniors are also welcome to submit their membership to NASW.  NASW 
promotes the field of social work through the annual Student Advocacy Day at the state capital, training events and 
community activities. 
 
Older-Wiser Learners 
Older-Wiser Learners (OWL) brings together adult students over the age of 30 to share ideas and support each other 
throughout the learning process. OWL members learn from experienced adult students how to balance school 
responsibilities with those at work and home. 
 
Psychology Club 
The Psychology Club is an organization open to psychology majors and those with a special interest in psychology. 
Activities include trips to psychology conferences and movie nights.  
 
Rotaract 

Thomas University Rotaract, established in 2018, brings together students ages 18-30 to exchange ideas with 

leaders in the community, develop leadership and professional skills, and have fun through service. Meeting 

times and locations vary. 

Sigma Beta Delta Executive Business Mentoring Program 

Our mission is to mentor and guide incoming Freshman students who are interested in pursuing a degree in 

the Business field of study to be prepared for the workforce.  Thomas University Business students, from all 

academic levels are invited to participate in the program, work with an experienced business professional, and 

learn from the experts. 

SHRM Campus Chapter 

Students involved in SHRM will have the opportunity to further expand their HR knowledge, get involved and 

make networking connections that will enable them to transition quickly from the classroom to the workplace.  

The SHRM-CP is regarded as the new global standard in certification for the HR profession for early- and mid-

career professionals. SHRM curriculum is from AACSB (Association to Advance Collegiate Schools of Business 

International) accreditation courses/standards, which is the gold standard in Business Accreditation 

Social Work Club 
Students interested in providing leadership in social work activities and on campus may join the Thomas University 
Social Work Club.  The Social Work Club provides the opportunity for students to organize and investigate areas of 
interest in the field of social work.  The Social Work Club is provided an online platform so that all students from every 
campus and online may participate. 
 
Student Veteran Organization 
Veterans and students compassionately working together to bring resources, support, advocacy, and awareness for 
veterans to succeed in higher education and post-graduation. To unite Thomasville and the campus community and 
bridge the military-civilian gap. 
 
Creative Writing Club 
This club is sponsored by the English faculty and meets weekly during the fall and spring semesters to showcase art, 
photography, poetry, fiction and essays from the Thomas University community and beyond. It is open to all students. 
If you like to write poetry, fiction, or non-fiction and/or like to draw, please feel free to come by and be a part of our 
club!  
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Arts for the Community at Thomas University 
The mission for Arts for the Community at Thomas University (ACTU) is to combine the gifts and energies of Thomas 
University personnel and students (Act One) with those of community members (Act Two) to provide excellent arts 
events for the community. For this reason, we have named this organization ACTU ς Act Two: Arts for the Community 
at Thomas University. 
 
The Thomasville Singers/ Thomas University Community Chorus 
The Thomas University Community Chorus is a mixed choral organization performing the best in standard choral 
literature. The chorus is open to all university students and community members (high school and older) and requires 
the ability to sing on pitch and a desire to improve singing skills. Rehearsals are once a week for two hours. It is non-
auditioned. 
 
Thomas University Jazz Ensemble 
Weekly rehearsals open to all as a way to explore both traditional and modern jazz standards with an emphasis on 
improvisation and performances throughout the region. 
 
TU Visual Arts 
TU Gallery on Magnolia Campus and annual Humanities Student Showcase.  Courses available for students and the 
community in digital photography, drawing, painting and more. 
 
Literary Arts Journal 
Ariadne ƛǎ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ student-run Literary Arts Journal.  New issues are published yearly in April to coincide 
with the annual Humanities Student Showcase.  
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Military and Corporate 
Relations  

 

Military Admissions 

¶ Students must complete all required Thomas University Admissions requirements 

¶ Students must request and submit an official Joint Service Transcript (JST) https://jst.doded.mil/jst/ If you 

are serving in the Air Force, please request an official copy of your Community College of the Air Force 

(CCAF) transcript 

Military Funding 

The following information outlines the steps required to receive Tuition Assistance (TA) 

¶ Receive authorization from Command Staff 

¶ Complete TA Policy and required training modules 

¶ Establish account in respective armed services education portal 

¶ Request TA and send a copy of your approved TA statement to military@thomaus.edu. 

Veteran Admissions 

¶ Students must complete all required Thomas University Admissions requirements 

¶ Students must request and submit an official Joint Service Transcript https://jst.doded.mil/jst/ If you served 

in the Air Force, please request an official copy of your Community College of the Air Force(CCAF) 

transcript. 

Veteran Funding 

The following information outlines the steps required to use your GI Bill benefits at Thomas University 

¶ Apply for Veteran education benefits by visiting the VA Ebenefits web portal and submitting the VA 1990 

application for education benefits https://www.ebenefits.va.gov/ebenefits/apply#education 

¶ Upon confirmation of education benefits eligibility, you will receive a Certificate of Eligibility (COE).  Please 

forward a copy of your COE to military@thomaus.edu  

¶ !ƭƭ DL .ƛƭƭ ōŜƴŜŦƛǘǎ ǿƛƭƭ ōŜ ŎŜǊǘƛŦƛŜŘ ǘƘŜ ŦƛǊǎǘ ǿŜŜƪ ƻŦ ŜŀŎƘ ŀŎŀŘŜƳƛŎ ¢ŜǊƳΦ  Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ 

notify the School Certifying Official (SCO) if your benefits have changed after the initial certification 

School Certifying Official 

Stephen Ferguson 

sferguson@thomasu.edu 

202-821-7249 

 

 

 

 

https://jst.doded.mil/jst/
mailto:military@thomaus.edu
https://jst.doded.mil/jst/
https://www.ebenefits.va.gov/ebenefits/apply#education
mailto:military@thomaus.edu
mailto:sferguson@thomasu.edu
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Thomas University Center for Military Life (MCiL) 
The Center for Military Life (CMil) provides support and services for veterans, prospective and current service 
members, Department of Defense employees and their dependents.  Our goal is to provide resources during 
the entire life cycle of military service:  from pre-enlistment, career advancement to transition support back to 
civilian life. 
 
As a part of Center for Military Life, the Armed Services Institute is a nonpartisan research and advocacy entity 
with a mission to promote positive change in the lives of Department of Defense and related employees.  Our 
analytical team consists of leading experts in matters related to the best policies, practices, and products that 
are critical to both the safety and security of our nation. Through research, analysis, and programs we provide 
both fresh insights and training for the defense community, decision makers, and general public. 
 
CMil hosts periodic events open to the public on a wide-range of topics associated with military and veteran 
services. 
 
CMil is a division of Thomas University.  TU is a private, non-profit, regionally accredited institution located in 
Thomasville, Georgia.  TU offers a wide range of majors online and on-ŎŀƳǇǳǎ ƛƴ ǎƻƳŜ ƻŦ ǘƻŘŀȅΩǎ ƘƻǘǘŜǎǘ 
career fields. Thomas University is a participant in DoD voluntary education programs, a Tier 1 AU-ABC partner 
with the Community College of the Air Force (CCAF). 
 
Our on-demand training is specifically designed for busy, working professionals who wish to build skills to 
advance their careers.  Training is offered in a variety of formats including virtual real-time, online mentored, 
and online self-paced.  
 
Certification training is aligned with industry-specific best practice, Department of Defense Directive 8570 
and military COOL programs for each respective branch of the armed services. 

 

 

 

 

 

 

 

 

 

 

 

 

https://staging.tucml.org/resources/pre-enlistment/
https://staging.tucml.org/resources/pre-enlistment/
https://staging.tucml.org/resources/transition-support/
https://staging.tucml.org/armed-services-institute/
https://www.airuniversity.af.edu/Barnes/CCAF/
https://www.thomasu.edu/become-a-student/admission-process/military/
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Athletic Programs  
Thomas University currently participates in intercollegiate sports and is nationally affiliated with the National 
Association of Intercollegiate Athletes. These teams inŎƭǳŘŜ aŜƴΩǎ ŀƴŘ ²ƻƳŜƴΩǎ {ƻŎŎŜǊΣ aŜƴΩǎ ŀƴŘ ²ƻƳŜƴΩǎ 
.ŀǎƪŜǘōŀƭƭΣ aŜƴΩǎ ŀƴŘ ²ƻƳŜƴΩǎ {ǿƛƳƳƛƴƎΣ ²ƻƳŜƴΩǎ Cŀǎǘ tƛǘŎƘ {ƻŦǘōŀƭƭΣ aŜƴ ŀƴŘ ²ƻƳŜƴΩǎ /Ǌƻǎǎ /ƻǳƴǘǊȅΣ aen and 
²ƻƳŜƴΩǎ ¢ǊŀŎƪ ŀƴŘ CƛŜƭŘΣ aŜƴΩǎ .ŀǎŜōŀƭƭΣ ŀƴŘ ²ƻƳŜƴΩǎ CƭŀƎ Cƻƻǘōŀƭƭ. In addition to varsity teams, we have junior 
varsity baseball, junior varsity fast pitch softball, ŀƴŘ ƧǳƴƛƻǊ ǾŀǊǎƛǘȅ ƳŜƴΩǎ ǎƻŎŎŜǊΦ ¢ƘŜ ǘŜŀƳǎ ŀǊŜ ƳŜƳōŜǊǎ ƻŦ ǘƘŜ b!L! 
and The Sun Conference.  
 

Philosophy 
Thomas University has an intercollegiate athletic program designed to allow student athletes to participate in a 
number of competitive sports. The philosophy of the Thomas University intercollegiate athletics program is that our 
student athletes are first, qualified students with their primary goal being that of obtaining their degrees, and second, 
they are collegiate athletes able to participate in intercollegiate sports. 
 

Athletic Scholarships 
Athletic scholarships are provided to student athletes at the discretion of the respective intercollegiate coach. Athletic 
scholarships are applicable only after the student athlete has completed the FAFSA, and accepted all federal state and 
federal grants. If a student athlete qualifies for all or any of these grants, only that portion of the athletic scholarship 
award needed will be applied to the terms of the scholarship agreement. All grants will be applied to tuition and fees 
only.  
 
A student receiving an athletic scholarship must maintain satisfactory academic progress. 
 

NAIA Regulations 
{ǘǳŘŜƴǘ ŀǘƘƭŜǘŜǎ ŀƴŘ ŎƻŀŎƘŜǎ Ƴǳǎǘ ŎƻƴŦƻǊƳ ǘƻ ŀƭƭ ƻŦ ǘƘŜ bŀǘƛƻƴŀƭ !ǎǎƻŎƛŀǘƛƻƴ ƻŦ LƴǘŜǊŎƻƭƭŜƎƛŀǘŜ !ǘƘƭŜǘŜǎΩ ǊŜƎǳƭŀǘƛƻƴǎΦ 
Athletes must maintain full-time student status and must maintain satisfactory academic standing based upon the 
Thomas University criteria established to determine satisfactory academic progress for all students. 

Athletic Facilities 

Thomas University is located on a beautiful twenty-five-acre campus within the city limits of Thomasville. Because of 
its size, the campus is not designed to house all athletic programs. 
 
The Thomas University Baseball Program uses Varnedoe Stadium as its home field. This baseball facility offers 
adequate parking, restroom facilities, bleachers, and those other facilities required of a quality baseball park.  
 
The Thomas University Softball Program uses Armory Field located adjacent to Varnedoe Stadium. The Armory Field 
has been recently renovated and offers all of the amenities that one normally associates with intercollegiate softball. 
The university has an agreement with the City of Thomasville naming Thomas University as the exclusive mangers and 
users of these facilities. 
 
The Thomas University Soccer Program uses the beautifully refurbished soccer field located on campus. This facility 
has been recently upgraded with the addition of the Rehberg Field House, complete with restrooms, training room, 
and a locker room as well as two new fields at the Magnolia Campus. 
 
 
The Thomas University Swim Team will use the competition pool at the Butler-Mason YMCA on Remington Avenue. 
It is a 25-meter heated pool with starting blocks and a timing system. 
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The Thomas University Basketball Teams use the recently renovated gymnasium on the Magnolia campus. Seating 
630 people, it provides locker rooms, restrooms, laundry facilities and ample storage for equipment. 
 
The Thomas University Cross Country Teams will use various courses around Thomasville for practice, while the Track 
and Field Teams will use the outdoor track at Thomas County Central High School. 
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Academic Affairs  
 

Consent to Academic Policies, Regulations, and Procedures 
Students are responsible to know and abide by all academic policies, regulations, and procedures, as set forth in the 
Catalog and the Student Handbook. Students are also expected to be aware of specific course requirements, as set 
forth in the course syllabus, distributed at the beginning of each semester or term. Inasmuch as important information 
is periodically distributed by campus e-mail, including communications from faculty and administrators, students are 
required to obtain and to check regularly their Thomas University e-mail and to respond to requests in a timely 
manner.  Lƴ ŀƭƭ ǎǘǳŘŜƴǘ ŀŎŀŘŜƳƛŎ ŀƴŘ ŦƛƴŀƴŎƛŀƭ ƳŀǘǘŜǊǎΣ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ ŎƻƴǎƛŘŜǊǎ ƴƻǘƛŦƛŎŀǘƛƻƴ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
Thomas University email account and/or by regular mail at the last known address of the student to be adequate and 
sufficient notice. If such mail is not returned, the student is considered to have received notice and has no further 
recourse if the notice requires an action which is not taken.   
 
Course Delivery and Credit Definition Policy  
Thomas University operates on the semester system. Two semesters, each approximately fifteen weeks in length plus 
a final exam week, and a summer session of approximately eight weeks in length comprise an academic year. 
Undergraduate degree and certificate credits (study toward a degree or certificate) are identified by course numbers 
ranging from 100 to 499. Post-baccalaureate credits (for Post-baccalaureate programs or academic development) are 
numbered from 500 to 599, and may or may not count toward a degree or certificate, depending upon program 
requirements. Graduate program credits are numbered from 600 to 699.  
 
Course outcomes and requirements for all courses are approved by the relevant academic division and the 
¦ƴƛǾŜǊǎƛǘȅΩǎ /ǳǊǊƛŎǳƭǳƳ Committee for rigor and consistency appropriate to the course type, level, and number of 
credits. 
 

Thomas University uses a variety of delivery modes for teaching and learning. They are defined as face-to-face 
(campus-based), hybrid (combination of face-to-face and online), and fully online (via the course learning 
management system). Regardless of delivery mode, each credit hour reflects approximately one hour of instruction 
and two hours of additional student work per week for a 16-week term, or the equivalent time depending on the 
length of the term.  In an online course, instructional time may take different forms, including but not limited to, a 
combination of online synchronous sessions, recorded lectures and narrated presentations, instructor-facilitated 
asynchronous discussion boards, instructor-facilitated long-term projects, and one-on-one video chat 
communications with the instructor.  Nature of instruction notwithstanding, each online course includes at least 
approximately one hour of instruction and two hours of supplementary student work per credit hour per week for a 
16-week term, or the equivalent time depending on the length of the term. 

Most laboratory courses are awarded up to four credit hours ς three standard credit hours as defined above and one 
laboratory credit hour.  One laboratory credit hour is equivalent to three clock hours.  A clock hour for a laboratory 
course, as defined for the Integrated Postsecondary Education Data System (IPEDS), is a 50- to 60-minute faculty-
supervised laboratory, in a 60-minute period.   

For practice courses (internships, practica, clinical rotations, visual or performing art studio, student teaching, 
field work, etc.), the number of hours per week in field vary by licensure requirements, criteria set forth by 
discipline-specific accreditors, and whether the course is at the undergraduate or graduate level.  Practice 
courses may also include face-to-face or online instruction, interaction, and/or assignments and projects in 
addition to the practice experience hours. 
 
¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ ŀǿŀǊŘǎ ŀǎǎƻŎƛŀǘŜǎΣ ōŀŎƘŜƭƻǊǎΣ ƳŀǎǘŜǊΩǎ ŀƴŘ ŜŘǳŎŀǘƛƻƴ ǎǇŜŎƛŀƭƛǎǘ ŘŜƎǊŜŜǎΦ Associate-level 
programs require a minimum of 60 credit hours for completion.  Baccalaureate-level programs require a 
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minimum of 120 credit hours for completion.  Masters and education specialist degrees require a minimum of 
30 credit hours for completion.   
 
Code of Academic Honor 
Thomas University considers academic integrity to be essential for intellectual development. As an institution 
fundamentally concerned with the free exchange of ideas, the university depends on the academic integrity of each 
of its members. In the spirit of this free exchange, students and instructors of Thomas University recognize the 
necessity and accept the responsibility for academic integrity.  
 
All students are considered bound by the Honor Code upon admittance to the University. As a member of the Thomas  
¦ƴƛǾŜǊǎƛǘȅ ǎǘǳŘŜƴǘ ōƻŘȅΣ ƛǘ ƛǎ ǳƴŘŜǊǎǘƻƻŘ ǘƘŀǘ ȅƻǳ ŀƎǊŜŜ ǘƻ ǘƘŜ ŦƻƭƭƻǿƛƴƎ IƻƴƻǊ /ƻŘŜ ƻŀǘƘΥ ά!ǎ ŀ ƳŜƳōŜǊ ƻŦ ǘƘŜ 
Thomas University student body, I will not lie, cheat, or steal in any endeavor related to my academic pursuits, nor 
will I tolerate this bŜƘŀǾƛƻǊ ƛƴ ƻǘƘŜǊǎΦέ  
 
Each member of the university community is responsible for abiding by the Academic Honor Code at all times. 
The university defines violations of this policy to include plagiarism, cheating, providing false information, copyright 
violation, misrepresentation of credentials, theft or damage of property, and alteration of university documents.  
bŜƛǘƘŜǊ ŦŀŎǳƭǘȅ ƳŜƳōŜǊǎ ƴƻǊ ǎǘǳŘŜƴǘǎ ǎƘŀƭƭ ŎƭŀƛƳ ŎǊŜŘƛǘ ŦƻǊ ŀƴƻǘƘŜǊΩǎ ǿƻǊƪ ƻǊ ŀŎŎƻƳǇƭƛǎƘƳŜƴǘǎ ƻǊ ǳǎŜ ŀƴƻǘƘŜǊΩǎ ƛŘŜŀǎ 
in a written paper or presentation without appropriate attribution through proper documentation.  
Please refer to the TU Student Handbook for policies related to enforcement of the Honor Code. 
 
Grading System 
The following grading system has been established by the faculty and approved by the Board of Trustees of Thomas 
University: 
 

Letter Grade Numerical Equivalent 

A 90 - 100 

B 80 - 89 

C 70 - 79 

D 60 - 69 

F Below 60 

 

Grade Point Average  
Quality points are used to compute the ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜ (GPA) and are determined by multiplying the 
grade points for each letter grade by the number of hours for each respective course.  
 

Letter Grade Grade Point 

A 4.0 

B 3.0 

C 2.0 

D 1.0 

F 0.0 
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The grade point average is computed two ways at the end of each semester. The first time is to determine the 
semester grade point average. The semester grade point average is computed by dividing the total number of quality 
points earned that semester by the total number of hours attempted that semester. A sample computation of a 
ǎǘǳŘŜƴǘΩǎ ǎŜƳŜǎǘŜǊ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜ ƛǎ ǎƘƻǿƴ ōŜƭƻǿΦ 
 

Course Semester 

Hours 

Grade Grade 

Points 

Quality 

Points 

ENG 099* 3 C 0.0 0 

MTH 140 3 C 2.0 6 

SPE 105 3 B 3.0 9 

ENG 101 3 B 3.0 9 

Total 9   24 

 

GPA = 24 Quality points, divided by 9 hours = 2.66 = Institutional Credit 
 
*Non-degree credits are numbered 000-100 and do not count toward the GPA. 
 
The second time the grade point average is computed is to determine the cumulative grade point average. 
 
The cumulative grade point average is computed by dividing the total number of quality points accrued by a student 
at the university by the total number of hours attempted by that student at Thomas University. 
 
NOTE: Credit hours earned at other institutions and transferred to Thomas University are not included in Thomas 
¦ƴƛǾŜǊǎƛǘȅΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ 
 
Grade Appeals  

As a general rule, faculty decisions regarding academic matters within their purview are not subject to appeal, 

unless the student can present evidence indicating mitigating circumstances of a substantial nature.  Specifically, a 

student has the right to appeal a course grade, provided there is evidence that the grade is an inaccurate 

assessment of the student's work or that it is inconsistent with stated grading criteria. Perceived or actual 

differences in grading policies or standards between instructors, which are not a violation of University policies, are 

not a basis for appeal. 

Students wishing to appeal a grade should first consult with the instructor to clarify the grading method used and 
the rationale for the grade issued. If the matter cannot be resolved between the student and the instructor, then 
the student should consult with the appropriate division chair. The division chair, in turn, will consult with the 
instructor and then inform the student of his or her decision. 
 
If a student wishes to appeal the division chair's decision, then he or she must submit a formal written appeal to the 
Chief Academic Officer (CAO). Such an appeal must be submitted within sixty (60) days of the end of the semester in 
which the course was taken and should contain all information pertinent to the appeal. The CAO may dismiss a 
grade appeal for lack of merit or may appoint a faculty committee to review the appeal and to consider all related 
evidence. If a committee is appointed, the committee's recommendation will be forwarded to the CAO, who will 
consider the committee's recommendation, review all documents, and make additional inquiries if necessary before 
reaching a decision. After such review, the decision of the CAO is final. 
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Symbols on Academic Transcripts: 
!ƴ άSέ όƻǊ ŀ άPέύ ǿƛƭƭ ōŜ ŀǎǎƛƎƴŜŘ ōȅ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊ ǘƻ ƛƴŘƛŎŀǘŜ ǎŀǘƛǎŦŀŎǘƻǊȅ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ŀƭƭ course requirements in 
courses designated as Satisfactory/Unsatisfactory or Pass/Fail.  
 
! άUέ or άCέ indicates failure to adequately satisfy course requirements. bƻ ƎǊŀŘŜ όάSέΣ άUέΣ or άPέύ ƛƴ ŀ ŎƻǳǊǎŜ ƻŦ ǘƘƛǎ 
designation calculates into the grade point average. 
 

! άWέ ǿƛƭƭ ōŜ ŀǎǎƛƎƴŜŘ ōȅ ǘƘŜ registrar to any student who formally withdraws from any class after the last day 
of the drop/add period, and prior to the last day to withdraw from a course without academic penalty. ! άWέ 
will be assigned by the registrar to any student that is granted a withdraw by the Chief Academic Officer for 
extenuating circumstances after the last day to withdraw and prior to the last day of the term in which the 
course is taken without academic penalty.  
 
An άAWέ ǿƛƭƭ ōŜ ŀǎǎƛƎned by the registrar to any student who is administratively withdrawn from any class by an 
instructor or division chair due to exceeding the attendance policy. An ά!²έ may be assigned after the last day of the 
drop/add period, and prior to the last day to withdraw from a course without academic penalty. !ƴ άAWέ Ƴŀȅ ŀƭǎƻ 
be assigned by the registrar to any student who is administratively withdrawn by the Vice President of Academic 
Affairs or his/her designee for extenuating health, or safety-related circumstances 
 
! άVέ ǿƛƭƭ ōŜ ŀǎǎƛƎƴŜŘ ǘƻ ŀƴȅ ǎǘǳŘŜƴǘ ǿƘƻ ŀǳŘƛǘǎ ŀ ŎƻǳǊǎŜΦ {ǘǳŘŜƴǘǎ Ƴŀȅ ƴƻǘ ǘǊŀƴǎŦŜǊ ŦǊƻƳ ŀǳŘƛǘ ǘƻ ŎǊŜŘƛǘ ǎǘŀǘǳǎ ƻǊ 
vice versa after the drop/add period. 
 
! άKέ ǿƛƭƭ ōŜ ŀǎǎƛƎƴŜŘ ǘƻ ŀƴȅ ǎǘǳŘŜƴǘ ǿƘƻ ǊŜŎŜƛǾŜǎ ŎǊŜŘƛǘ ŦƻǊ ǘƘŜ ŎƻǳǊǎŜ ƛƴ ŀƴ ŀǇǇǊƻǾŜŘ ƛƴǎǘƛǘutional credit-by-
examination program. 
 
!ƴ άIέ ǿƛƭƭ ōŜ ŀǎǎƛƎƴŜŘ ōȅ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊ ƻƴƭȅ ǘƻ ǘƘƻǎŜ ǎǘǳŘŜƴǘǎ ǿƘƻ ǿŜǊŜ ŘƻƛƴƎ ǎŀǘƛǎŦŀŎǘƻǊȅ ǿƻǊƪ ōǳǘ ŘƛŘ ƴƻǘ ŎƻƳǇƭŜǘŜ 
the course due to approved extenuating circumstances. An Incomplete may be granted only if the student has 
attended the majority of class meetings and satisfactorily completed at least 80% of the coursework for the class. A 
written contract between the instructor and the student must be filed ōŜŦƻǊŜ ŀƴ άIέ Ŏŀƴ ōŜ ƎƛǾŜƴΦ !ƴ άIέ ǿƛƭl be 
ŎƻƴǾŜǊǘŜŘ ǘƻ ŀƴ άFέ ƛŦ ŀƭƭ ŎƻǳǊǎŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ŀǊŜ ƴƻǘ ŎƻƳǇƭŜǘŜŘ ōȅ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ƴŜȄǘ ǎŜƳŜǎǘŜǊ 
*Φ /ƻƳǇƭŜǘƛƻƴ ƻŦ ǊŜǉǳƛǊŜƳŜƴǘǎ ǘƻ ŎƻƴǾŜǊǘ ŀƴ άIέ ǘƻ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƛǎ ǎƻƭŜƭȅ ǘƘŜ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΦ 
*Note: School of Professional Studies and Graduate School semesters are Fall, Spring, and Summer.  Arts & Sciences 

semesters are Fall and Spring. 

!ƴ άEέ ǿƛƭƭ ōŜ ŀǎǎƛƎƴŜŘ ǘƻ ŘŜǎƛƎƴŀǘŜ ŎǊŜŘƛǘ ŜŀǊƴŜŘ ǘƘǊƻǳƎƘ ŜȄǇŜǊƛŜƴǘƛŀƭ ƭŜŀǊƴƛƴƎ. Thomas University uses the 
guidelines of ACE to determine appropriate credit for training, workshops, military service, etc. that has taken place 
outside a college setting. 
 
Directed Study Courses 
A student can take no more than six credit hours in his/her degree program as directed study. Directed studies must 
be recommended by the division chair and approved by the vice president of academic affairs.  Directed study courses 
may not be substituted for courses that a student has previously failed.   
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Registration Policies 
Add/Drop and Student Accounts Policies 
During fall, spring, and summer semesters, students may drop and/or add class/es during the Add/Drop period for 

each course block (i.e.: full term, 1st 8 weeks, etc.). The Add/Drop period is the first week of each course block and 

is defined on the Academic Calendar posted online and in the Catalog. A student must drop all courses before the 

end of the Drop/Add period to receive a refund for all tuition and fees accrued.  Any course changes after the first 

week of the semester are a withdrawal, in part or in full, and full financial obligations apply.  

¶ Students may change their schedules during the published, applicable Add/Drop period after conferring with 
their student success advisor. 

¶ Classes may not be added or dropped after the first week of classes (Add/Drop). 

¶ The final tuition and fees balance is calculated at the end of the first week of classes (Add/Drop) for all 

semesters. 

A student must pay in full, have their balance covered in full by financial aid, or finalize a payment plan prior to the 

first day of classes for all semesters or the student will be dropped from all courses. 

Academic Withdrawal 
Students may withdraw from a course following the drop/add period until the 60% mark of the semester as 
designated on the academic calendar, and after conferring with their advisor.  If a student wishes to withdraw from a 
ŎƻǳǊǎŜ ǿƛǘƘ ŀ ά²έ ŀǎ ǘƘŜ ƎǊŀŘŜΣ ǘƘŜ ǎǘǳŘŜƴǘ Ƴǳǎǘ ǎǳōƳƛǘ ǘƘŜ ǊŜǉǳŜǎǘ ōȅ ǘƘŜ ŘŜŀŘƭƛƴŜ ƛƴŘƛŎŀǘŜŘ ƻƴ ǘƘŜ ŀŎŀŘŜƳƛŎ 
calendar for that term. Students who fail to withdraw officially using the formal withdrawal process will receive a 
ƎǊŀŘŜ ƻŦ άCέ ƛƴ ŎƻǳǊǎŜǎ ŦƻǊ ǿƘƛŎƘ ǘƘŜȅ ƘŀǾŜ ǊŜƎƛǎǘŜǊŜŘΦ 
 
A withdrawal before the deadline is non-ǇǳƴƛǘƛǾŜΣ ŀƴŘ ŀ ƎǊŀŘŜ ƻŦ ά²έ ƛǎ ŀǎǎƛƎƴŜŘΦ {ǘǳŘŜƴǘǎ ǿƛƭƭ ƴƻǘ ōŜ ŀƭƭƻǿŜŘ ǘƻ 
withdraw after the withdrawal date published on the academic calendar. However, in cases of extreme hardship 
and/or extenuating circumstances where an incomplete is not warranted, a student may petition for withdrawal by 
submitting the appropriate documentation and obtaining approval from the Vice President of Academic Affairs.  The 
student must have been passing the course at the time of the withdrawal petition. If approved, the Registrar may 
ŀǎǎƛƎƴ ŀ ƎǊŀŘŜ ƻŦ ά²έΦ ¢ƘŜ ŘŜŀŘƭƛƴŜ ǘƻ ǊŜǉǳŜǎǘ ŀ ǿƛǘƘŘǊŀǿŀƭ ŘǳŜ ǘƻ ŜȄǘǊŜƳŜ ƘŀǊŘǎƘƛǇ ŀƴŘκor extenuating 
circumstances is the last day of the term in which the course(s) were taken. 

Administrative Withdrawal  
An instructor may request that a student be administratively withdrawn for a class only if the following two conditions 
are met: 
1. The student has missed more classes than allowed in the attendance policy stated in the Catalog or course 

syllabus. 
2. ¢ƘŜ ŘŜŀŘƭƛƴŜ ǘƻ ǿƛǘƘŘǊŀǿ ǿƛǘƘ ŀ ά²έ Ƙŀǎ ƴƻǘ ǇŀǎǎŜŘΦ  
The request is submitted to the chair of his or her academic division and the decision of the division chair is final. 
 
Under extenuating health, or safety-related circumstances, the Vice President of Academic Affairs or his/her designee 
may also withdraw a student from class administratively.  Once a student has been administratively withdrawn from 
a course they are not permitted back into that course. 
 

Withdrawing and Student Accounts 

Refunds will not be granted for a withdrawal (Academic or Administrative) after the drop/add deadline.  Students 

are financially responsible for all tuition and fees accrued. 

Withdrawing and Financial Aid  

Students receiving financial aid should be aware that withdrawing from courses may affect current and continued 

financial aid eligibility. Students are encouraged to see the Director of Financial Aid before withdrawing. The student 

Ƴǳǎǘ ōŜ ǿƛǘƘŘǊŀǿƴ ƻƴ ƻǊ ōŜŦƻǊŜ ǘƘŜ ŘŜŀŘƭƛƴŜ ǘƻ ǿƛǘƘŘǊŀǿ ǿƛǘƘ ŀ ά²Φέ  



63 | T h o m a s  U n i v e r s i t y 

Military Service  
Thomas University understands members of the United States Armed Services may be required to postpone or put 

on hold their education to participate in military exercises, deployments, TDY and/or PCS requirements.   

In the event that a service member is required to drop from course(s) due to military requirements including 

ŘŜǇƭƻȅƳŜƴǘΣ ¢5¸Σ t/{ ŀƴŘκƻǊ ƳƻōƛƭƛȊŀǘƛƻƴΣ ǘƘŜ ǎǘǳŘŜƴǘ Ƴǳǎǘ ƴƻǘƛŦȅ ǘƘŜ ǎŎƘƻƻƭΩǎ aƛlitary and Veteran Resources 

Point of Contact and the Office of the Registrar, and provide a written statement and documentation indicating the 

need to drop from the current semester.  Service members will be given an opportunity to receive a grade of 

Incomplete, and have a term of 6 months to complete the course(s).  If the service member is unable to complete 

the course, a drop from the course(s) will be granted.   

Graduation 
Thomas University awards associates, bachelors, ƳŀǎǘŜǊΩǎ and education specialist degrees. Degrees will be conferred 
summer, fall, and spring, upon the recommendation of the faculty, to students who have successfully completed all 
program requirements. The Commencement ceremony for all students graduating in summer, fall, and spring of an 
academic year is conducted following spring semester.  
 
All undergraduate students must have a minimum GPA of 2.0 and all graduate students must have a minimum 3.0 
GPA in order to be eligible for recommendation for graduation. At least 25% of all credit hours earned toward any 
degree must have been earned at Thomas University, and 24 of the last 30 credit hours of upper-division coursework 
ǘƻǿŀǊŘ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ Ƴǳǎǘ ƘŀǾŜ ōŜŜƴ ŜŀǊƴŜŘ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΦ 
 
Latin Honors 
Studenǘǎ ǿƘƻ ŀǊŜ ŀǿŀǊŘŜŘ ŀ .ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜ Ƴŀȅ ŜŀǊƴ ǘƘŜ ŘƛǎǘƛƴŎǘƛƻƴ ƻŦ ƎǊŀŘǳŀǘƛƴƎ ǎǳƳƳŀ ŎǳƳ ƭŀǳŘŜ όоΦф /Dt!ύΣ 
magna cum laude (3.7 CGPA), or cum laude (3.5 CGPA).  

¶ The associateΩǎ degree honor graduates are those students who graduate with a cumulative grade point average 
of 3.5 or higher.  

¶ GPAs for graduation honors are calculated using all hours attempted in service to the degree at Thomas University 
through the end of the fall semester preceding graduation.  

¶ Honors will not be re-calculated after all grades are posted. 

¶ Graduate students, already subject to maintaining a higher GPA as a student in the graduate program, are not 
issued Latin Honors 

 
Graduation Procedures 
Students who expect to graduate must complete the Application for Graduation by the November 15th deadline of 
the academic year in which they intend to graduate.   
 
In addition to the application for graduation, students are required to pay graduation fees, and clear all accounts in 
the Student Accounts Office. Official transcripts and diplomas will not be provided until all requirements have been 
met. 
 
NOTE: Students expecting to graduate in Summer term may have no more than three classes, for a total of 10 credit 
hours or less, remaining for Summer enrollment in order to participate in the preceding annual Commencement 
exercises. To receive permission to participate, students must be registered for the remaining courses and courses 
must be completed during the summer semester after Commencement. 
 
Spencer DePaola Memorial Posthumous Degree Conferral Policy 
Spencer DePaola was a Thomas University student who passed away in a tragic accident before he could complete 
his degree.  Having grown up on Thomas University's campus, he loved the university and the greater Thomasville 
community.  Spencer's goal was to graduate from TU and invest in the lives of other TU students as a member of the 
coaching staff, thereby paying forward the investment others had made in him.  This policy memorializes his legacy 
and lasting impact on the Thomas University community. 
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The President may authorize the awarding of a posthumous degree, upon official notification (obituary, death 

certificate) of student death, based on the following criteria: 

To be eligible, students must be in good academic standing with the University and have completed a sufficient 
proportion of the credit hours required for their degree.  At the undergraduate level, a student must have 
cumulative GPA of 2.0 and be within 30 credit hours of completing the degree.  At the graduate level, a student 
must have a cumulative GPA of 3.0 and be within 12 credit hours of completing the degree.  The posthumous 
notation will be recorded on the transcript. 

Learning Support 
Library Services 

¢ƘŜ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ [ƛōǊŀǊȅΩǎ Ƴƛǎǎƛƻƴ ƛǎ άǘƻ ǎǳǇǇƻǊǘ ǘƘŜ ŀŎŀŘŜƳƛŎ ƴŜŜŘǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘǎ ōȅ ǇǊƻǾƛŘƛƴƎ ŀ ŘȅƴŀƳƛŎ 

learning environment that engages students in their intellectual and personal development and to provide faculty 

and students training and resources to ensure the means by which they can achieve personal and professional 

ǘǊŀƴǎŦƻǊƳŀǘƛƻƴΦέ 

Located on the Forbes Campus in the Rusk Science/Library Complex, the library is a centrally located hub for 
collaboration, learning, and research. Patrons have access to 26 computers, private study rooms, quiet nooks, 
collaboration spaces and lounge seating.   
 
The library provides access to print and electronic collections to support the academic programs of the university. The 
collection consists of over 20,000 print books and 1,000 audiovisual items as well as access to over 160,000 electronic 
books and hundreds of thousands of full-text articles available through the state-renowned GALILEO collection of 
academic databases and resources.   
 
The University Librarians offer personalized research assistance; lead workshops on information literacy topics and 
technology; provide course instruction both face to face and online; and support academic publishing, instructional 
design, and OER use and development. 
 
¢ƘŜ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ [ƛōǊŀǊȅ Ƴŀƛƴǘŀƛƴǎ ŎƻƻǇŜǊŀǘƛǾŜ ŀƎǊŜŜƳŜƴǘǎ ǿƛǘƘ Dt![{ όDŜƻǊƎƛŀΩǎ tǊƛǾŀǘŜ !ŎŀŘŜƳƛŎ Libraries) 
and Southern Regional Technical College Library. Articles and books not available in the library may be acquired 
through the Interlibrary Loan service. 

  
Center for Teaching and Learning 

The Center for Teaching and Learning (CTL) empowers students to take personal responsibility for their college 

success by addressing their knowledge, skills, strategies, and dispositions on an individual basis. To achieve this 

mission, The CTL provides all Thomas University students with free assistance from their trained peer tutors and 

professors in all academic subjects. The CLT delivers these services both face to face and online using a variety of 

technologies. 

Genealogical Library 
The Thomasville Genealogical Library, housed on the Forbes Campus of Thomas University, was founded in 1988 by 
aŀǊƎǳŜǊƛǘŜ bŜŜƭ ²ƛƭƭƛŀƳǎΣ ǘƘŜ [ƛōǊŀǊȅ ǿŀǎ ƻǊƛƎƛƴŀƭƭȅ ƘƻǳǎŜŘ ƛƴ ǘƘŜ ŦƻǊƳŜǊ ά9ŀǎǘ {ƛŘŜ {ŎƘƻƻƭΣέ ƴƻǿ ƪƴƻǿƴ ŀǎ ǘƘŜ 
Thomasville Center for the Arts.  In 1997, the Library moved to 135 N. Broad Street, which formerly housed both the 
Thomasville Post Office and the Thomas County Public Library.  

The Library has become a major repository of materials for family research with an emphasis on the Southeastern 
states, including Georgia, Virginia, South Carolina, North Carolina, Alabama, Tennessee, Mississippi, Florida, and 
Kentucky, as well as the Mid-Atlantic and New England. 
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Some of the resources available include family, state and county histories, including the Hopkins Collection and the 
Singletary Collection; microfilm census records; microfilm probate, marriage and land records; early newspapers and 
much more. 

¢ƘŜ [ƛōǊŀǊȅΩs hours of operation are Monday through Thursday 8:00 am ς 12:30 pm & 1:30 pm ς 5:00 pm and Friday 
8:00 am until 12:00 noon.  

For more information contact Kathy Mills, Library Director, 229-226-9640, kmills@thomasu.edu. 
 

Academic Accommodations for Students with Disabilities 
 
Thomas University is committed to the requirements of making all programs, services, and facilities accessible to and 
usable by individuals with disabilities in order for students to obtain maximum benefit from their educational 
experience.  The Director of Disability Services is available to advise students with disabilities and may also act as an 
advocate and liaison with faculty, staff, and local agencies.   
 
Students who identify themselves and provide documentation may be eligible for academic accommodations and 
support services as appropriate.  Documentation should be provided by a medical doctor, a psychologist, or by a 
licensed or certified specialist recognized as appropriate to treat the specific disability.  Accommodations such as note 
takers, interpreters, extended time on testing, tutors, adaptive computer lab equipment, and individuated pre-
registration assistance are available. Information is available online on our website or through Canvas in the ADA-
Connect Office of Disability Services. 
 
Although Thomas University is responsible for notifying faculty, students, and staff of services available, students with 
disabilities are responsible for requesting academic accommodations and updating their class information every 
semester.  Services are listed in publications, including this bulletin, faculty handbook, brochures, student handbook, 
and at orientation. 
 
Students may request assistance communicating with their instructors or faculty regarding their academic 
accommodations from the Director of Disability Services.  Also, if students encounter any difficulties with an instructor 
or faculty implementing their academic accommodations or have barriers to their educational experience, they can 
discuss these issues with the Director of Student Disability Services. The federal law, the Americans with Disabilities 
Act or ADA, is enforced at Thomas University.  Compliance is monitored by the ADA Committee.  The purpose of this 
committee is to ensure all students with special needs are treated fairly and receive reasonable accommodations.   
 
Thomas University grants course substitutions based upon specific student disabilities.  These course substitutions 
are initially discussed between the student with a disability, their advisor, and the Director of Disability Services.  Any 
substitution previously granted to a student transferring to Thomas University from an accredited college will be 
recognized by Thomas University with documentation. 
 
The university campus is handicap accessible and special parking is available.  For information and assistance, 

students should contact the Director of Student Disability Services. 

Learning Support Courses 
Thomas University offers support courses for enhancing college Math / Algebra and Writing skills.  Students may be 
required to take these courses based on entrance exam scores or instructor recommendation. 
 
 
 
 
 
 
 
 

mailto:kmills@thomasu.edu
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The Pre-College Program Educational Talent Search 
The Pre-College Program (funded by the U.S. Department of Education, under the Educational Talent Search Program) 
prepares middle and high school students for post-secondary study. This is achieved via tutorials (at the middle school 
level), cultural enrichment activities, college visits and a variety of workshops on topics such as study and test-taking 
skills, financial aid preparation and college entry/admissions. The project serves students in four school systems across 
southern Georgia. They are: Thomas County Schools, Thomasville City Schools, Grady County Schools, and Decatur 
County Schools. 
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Schools of Thomas University  
The academic programs at Thomas University are deployed through three schools, each with a distinct mission, and 

ǎŜǊǾƛƴƎ ŀ ǳƴƛǉǳŜ ǎǘǳŘŜƴǘ ǇƻǇǳƭŀǘƛƻƴΦ  ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǎŎƘƻƻƭǎ ŀǊŜΥ   

The School of Arts and Sciences 

The School of Professional Studies 

The Graduate School 

 

The School of Arts and Sciences 
 

Mission 

To provide students with a rich and challenging formative educational experience in a traditional college 
atmosphere that nurtures learners.   

 
The School of Arts and Sciences provides Thomas ¦ƴƛǾŜǊǎƛǘȅΩǎ ŎŀƳǇǳǎ-based students with a traditional college 

experience.  Students in the School of Arts and Sciences have access to all campus resources, may live in University 

student housing, engage in campus-based student-life events, and are eligible to participate in intercollegiate 

athletics. 

School of Arts and Sciences Policies 

Residential freshman registration policy 
All freshmen living in Thomas University housing may only take campus-based courses during their first two semesters 

in attendance.   

Lƴ ŎŀǎŜǎ ƻŦ ŜȄǘŜƴǳŀǘƛƴƎ ŎƛǊŎǳƳǎǘŀƴŎŜǎΣ ŀƴ ŀǇǇŜŀƭ ǘƻ ǘŀƪŜ ŀƴ ƻƴƭƛƴŜ ŎƻǳǊǎŜ ŘǳǊƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ǘǿƻ ǎŜƳŜǎǘŜǊǎ Ŏŀƴ 

be made to the Vice President of Academic Affairs.   

Academic Advising 
!ŎŀŘŜƳƛŎ ŀŘǾƛǎƛƴƎ ŜƴǎǳǊŜǎ ǇǊƻǇŜǊ ǎŎƘŜŘǳƭƛƴƎ ŦƻǊ ǘƘŜ ǘƛƳŜƭȅ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ǎǘǳŘŜƴǘǎΩ ǇǊƻƎǊŀƳ ǊŜǉǳƛǊŜƳŜƴǘǎΦ  
Upon entering TU, students will be assigned a student success advisor in their program of study. 
Students are responsible for making appointments with their student success advisor to register by posted deadlines 
each semester. 
 
Academic Standing 
Classification for class standing is determined by the number of academic hours successfully completed. Criteria are 
shown in the table below: 
 
 

Classification Hours 

Freshman 0-29 

Sophomore 30-59 
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Junior 60-89 

Senior 90-completion 

 
Course Load 
Undergraduate students carrying a course load of twelve hours of credit or more are considered full-time; students 
carrying a course load of six to eleven hours of credit are considered part-time.  
The university reserves the right to limit the course load of students who are not showing satisfactory academic 
progress.  
 
A student may request to take over eighteen hours per semester by completing the Overload Request Form and 
submitting to the Vice President of Academic Affairs for approval. A student must have a minimum 3.0 cumulative 
Dt! ǘƻ ǊŜǉǳŜǎǘ ŀƴ ƻǾŜǊƭƻŀŘΦ  !ƴ ŀŘŘƛǘƛƻƴŀƭ ǇŜǊ ŎǊŜŘƛǘ ƘƻǳǊ ŎƘŀǊƎŜ ǿƛƭƭ ōŜ ŀǇǇƭƛŜŘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘ ŦƻǊ Ŝach credit 
hour taken over eighteen hours. 
 
Declaring a Major 
Students are required to declare a major after earning 30 credit hours and before completing 60 earned credit hours.  
 
Students seeking to change their major and/or add a major must complete a Change/Add of Major request form. 
 
Double Major 

{ǘǳŘŜƴǘǎ Ƴŀȅ ǇǳǊǎǳŜ ǘǿƻ ƳŀƧƻǊ ǇǊƻƎǊŀƳǎ ƻŦ ǎǘǳŘȅ ǎƛƳǳƭǘŀƴŜƻǳǎƭȅ ƛƴ ǘƘŜ ǇǳǊǎǳƛǘ ƻŦ ŀ ǎƛƴƎƭŜ .ŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŀǘ 

Thomas University. 

Students who want to earn a second major at Thomas University must meet the following stipulations:  

¶ Must complete all major course requirements for each program 

¶ Meet minimum GPA requirements for each program of study 

¶ Must complete all General Educational Core requirements (or an A.A.)  
 
Request to Opt to a New Catalog 

Under certain circumstances, it may benefit a student to opt to a newer version of the University catalog in order to 
take advantage of changes in the required course of study.  Because changing catalogs can have a significant impact 
on course requirements ŀƴŘ ǘƛƳŜ ǘƻ ŘŜƎǊŜŜ ŎƻƳǇƭŜǘƛƻƴΣ ǘƘƛǎ ŘŜŎƛǎƛƻƴ Ƴǳǎǘ ōŜ ƳŀŘŜ ƛƴ ŎƻƴŎŜǊǘ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
student success advisor and division chair.  If all parties agree that the decision is in the best interest of the student, 
the student may make a formal petition, including statements of support from the advisor and chair, to the Vice 
President of Academic Affairs.  The decision of the Vice President of Academic Affairs is final. 

Major Course Minimum Grade Policy 
! ά/έ ƻǊ ōŜǘǘŜǊ Ƴǳǎǘ ōŜ ŜŀǊƴŜŘ ƛƴ ŀƭƭ ǊŜǉǳƛǊŜŘ ŎƻǳǊǎŜǎ ƛn a major to satisfy degree requirements. This includes 
prerequisites as well as all major electives. 
 
Repeating Courses 
Undergraduate students may take a course a maximum of three times.  If a course is not passed on the third 

attempt, that course may not be repeated.  Courses with a grade of F may not be attributed to the total credit hour 

or coursework requirements of a degree program.  Therefore, if the course in question is a required component of 

the General Education curriculum and there are no alternative courses that would fulfill that requirement (e.g. ENG 

101), the student will be dismissed from the University because they will be unable to fulfill the curricular 

requirements for any undergraduate degree program.  If the course in question is requƛǊŜŘ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊ 

or minor course of study, the student may remain at the University but will have to select a different course of 

study. 
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Students may not take a course at another institution and transfer it in to TU as a substitute for a course that was 

failed at TU. 

Grade Forgiveness Policy  
In order to attempt to improve a course grade and grade point average, a student may repeat courses for grade 
forgiveness. 
The following stipulations apply: 
 

¶ The repeated course grade will be entered on the ǎǘǳŘŜƴǘΩǎ ƻŦŦƛŎƛŀƭ ǘǊŀƴǎŎǊipt and notated as a repeat 
course.  The cumulative GPA will be calculated using the grade earned for the repeated attempt. 

¶ The original attempt and grade will remain on the transcript but will not be counted in the GPA. 

¶ Only one repeat for grade forgiveness is allowed for up to three separate courses.  Specific Division policies 
may apply. ! ǎǘǳŘŜƴǘΩǎ ŀŘǾƛǎƻǊ Ƴǳǎǘ ōŜ ŎƻƴǎǳƭǘŜŘ ōŜŦƻǊŜ ǊŜƎƛǎǘŜǊƛƴƎ ǘƻ ǊŜǇŜŀǘ ŀ ŎƻǳǊǎŜ ŦƻǊ ƎǊŀŘŜ 
forgiveness. 

¶ The student must apply for grade forgiveness using the appropriate form and submitting it to the 
wŜƎƛǎǘǊŀǊΩǎ Office at the time the student registers for the repeat course.  Application for grade forgiveness 
cannot be made once the semester in which a repeated course is being taken has begun. 

 
Second Bachelors 

{ǘǳŘŜƴǘǎ ǿƘƻ ƘŀǾŜ ŀƭǊŜŀŘȅ ŎƻƳǇƭŜǘŜŘ ŀ .ŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ ŀƴŘ ƘŀǾŜ ƘŀŘ ǘƘŜƛǊ ŘŜƎǊŜŜ 

ŎƻƴŦŜǊǊŜŘ Ƴŀȅ ǇǳǊǎǳŜ ŀƴ ŀŘŘƛǘƛƻƴŀƭ .ŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ ǿƛǘƘƻǳǘ ǊŜǇeating the full 120 hour 

course of study.   

{ǘǳŘŜƴǘǎ ǿƘƻ ǿŀƴǘ ǘƻ ŜŀǊƴ ŀ ǎŜŎƻƴŘ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ Ƴǳǎǘ ƳŜŜǘ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŎƻƴŘƛǘƛƻƴǎΥ  

¶ Must earn a minimum 30 additional credit hours to earn the second degree; and 

¶ Must meet all program requirements for the second degree, including entry and minimum GPA requirements 
and coursework. 

 

Note: students will not be required to repeat coursework that applies to both degrees, but must meet the minimum 

30 credit hour requirement for a second degree to be conferred. 

Satisfactory Academic Progress (SAP) 
Thomas University seeks to provide an environment suitable for promoting learning. To ensure this primary goal, the 
ǳƴƛǾŜǊǎƛǘȅ ǊŜǉǳƛǊŜǎ ƻŦ ƛǘǎ ǎǘǳŘŜƴǘǎΩ ǊŜŀǎƻƴŀōƭŜ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ ¢ƘŜ ǊŜǘŜƴǘƛƻƴ ƻŦ those students who repeatedly 
demonstrate a lack of ability, industry, maturity and preparation would be inconsistent with this requirement. 

At the end of each semester, the Registrar will compute the cumulative GPA for each student in order to determine 
if satisfactory academic progress is being made. The minimum cumulative GPA for satisfactory academic progress for 
an undergraduate student is a 2.0. 

Good Standing 
All students will enter the university on good standing.  A student will remain on good standing as long as the 
minimum GPA for satisfactory academic progress is met.   
 
Academic Warning 
A student will be placed on academic warning if at the end of the semester the term GPA falls below the minimum 
specified for satisfactory academic progress (2.0).  Even though a student on warning is making progress toward 
graduation, it should be clearly understood that without immediate academic improvement, probation will result. 
 
Academic Probation 
A student will be placed on academic probation ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǎŜƳŜǎǘŜǊ ƛƴ ǿƘƛŎƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ cumulative GPA 
falls below the minimum specified for satisfactory academic progress (2.0).  Probation covers a stated trial period of 
up to two semesters, during which it is determined whether the student is returned to good standing, remains on 



70 | T h o m a s  U n i v e r s i t y 

probation, or is suspended at the end of the probationary period for failure to meet the academic standards. 
Students placed on academic probation are expected to demonstrate an improvement in their GPA toward 
satisfactory academic progress in the subsequent semester. Based upon a review of the student's academic record, 
other conditions for continuation may also be stipulated. A student on probation is notified in writing of any 
continuation requirements that must be satisfied in the subsequent semester, and a copy of the notification is kept 
on file in the student's permanent record. Failure to satisfy any of these conditions may result in a continuation 
review and academic suspension. 

The Office of Academic Affairs at its discretion and irrespective of grades, may declare probationary status for any 
student whose time or talents are not being used properly. 

Students on academic probation may be prohibited from participating in Thomas University-sponsored activities, 
such as athletics, leadership positions, study abroad, and/or internships for academic credit. 

Academic Suspension 
Students who fall within any of the following categories will be academically suspended from the University for a 
minimum of one semester. 

¶ Those who have been on probation and do not meet the minimum academic standards the following 
semester. 

¶ Those who have been on probation two non-consecutive semesters and fail to meet the minimum 
academic standards a third time. 

Students who are academically suspended from the University are not permitted to continue in any Thomas 
University programs. While on academic suspension, students should only be on campus to conduct business 
related to a re-admission appeal, and/or as an officially registered guest, and must abide the guest policies.  

Students who have been academically suspended may return after one semester (Fall or Spring).  Returning students 
must collaborate with their advisor to complete an action plan to improve academic performance and return to good 
academic standing.  Students will only be permitted to return if they are in good standing with the Thomas University 
community (including but not limited to community standards, Student Account Services, etc.).  A student returning 
from suspension will be placed on academic probation.  While on probation, the student must earn a term GPA 
sufficient to raise their cumulative GPA to the minimum acceptable level for satisfactory academic progress as 
described above, in no more than two semesters.   
 
If the student fails to meet the conditions for continuation while on probation, he or she will be dismissed from the 
University. 

University Dismissal  
University dismissal is the involuntary separation of the student from the University.  In the case of dismissal, a 
student may appeal the decision and request to be reinstated as a full-time student after a minimum of one 
calendar year from the date of the original notice of dismissal.   

This appeal may be granted if, in the judgment of the Appeals Committee and Vice President for Academic Affairs, 
such a decision will benefit both the student and the University. 

To appeal, the student must complete the satisfactory academic progress appeal documents in which they articulate 
both insight into the factors that led to the poor performance and a realistic plan to improve academic performance 
and return to good academic standing.  To be considered for readmission from academic suspension, students must 
demonstrate readiness to return and improved commitment to academic success. The academic appeal to return will 
only be considered if the student is in good standing with the Thomas University community (including but not limited 
to community standards, Student Account Services, etc.).   
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LŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ ƛǎ ŀǇǇǊƻǾŜŘΣ ǳǇƻƴ ǊŜǘǳǊƴ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ ǇƭŀŎŜŘ ƻƴ ŀŎŀŘŜƳƛŎ ǇǊƻōŀǘƛƻƴΦ  ²ƘƛƭŜ ƻƴ 
probation, the student must earn a term GPA sufficient to raise their cumulative GPA to the minimum acceptable 
level for satisfactory academic progress as described above, in no more than two semesters.   
 
If the student fails to meet the conditions for continuation while on probation, he or she will be dismissed from the 
University. 

Academic Renewal 
Undergraduate and graduate students who previously attended Thomas University but have not been enrolled for a 
period of at least five years may enter with a renewed GPA. Students must complete the required documentation to 
request Academic Renewal. When Renewal is requested, the student must be enrolled in a degree seeking program.  
hƴŎŜ ŀ ǊŜƴŜǿŀƭ ƛǎ ŀǇǇǊƻǾŜŘ ōȅ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΣ ŀll courses previously completed at Thomas University, both 
ǎǳŎŎŜǎǎŦǳƭƭȅ ŀƴŘ ǳƴǎǳŎŎŜǎǎŦǳƭƭȅΣ ǿƛƭƭ ƴƻǘ ōŜ ŎŀƭŎǳƭŀǘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ Dt! ŀǎ ǊŜǇƻǊǘŜŘ ƻƴ ǘƘŜ ƻŦŦƛŎƛŀƭ 
transcript. The courses that have Academic Renewal remain on the student academic record, but the final grade is 
preceded bȅ ŀ άDΦέ ¢Ƙƛǎ ǇƻƭƛŎȅ Ƴŀȅ ƴƻǘ ŀǇǇƭȅ ǘƻ ŀƭƭ ǇǊƻƎǊŀƳǎΦ ¢Ƙƛǎ wŜƴŜǿŀƭ ŘƻŜǎ not apply to financial aid, scholarship 
eligibility, or athletic eligibility.  A student may be granted Academic Renewal only once. 
 

Arts & Sciences students enrolling in courses or programs offered through the School of Professional Studies 

Individual courses 
 
Students enrolled in the School of Arts and Sciences may take up to two courses through the School of Professional 
Studies, following consultation with their Advisor and with permission of the Chief Academic Officer. 
 

Degree programs/majors 

Students enrolled in the School of Arts and Sciences may pursue degree programs (major or minor) offered through 
the School of Professional Studies provided the following conditions are met: 
 
1) The major or minor that the student wishes to enter is not offered through the School of Arts & Sciences 
2) The student completes all non-major/minor coursework* through the School of Arts & Sciences. It is 
not required that the student complete all non-major/minor coursework before entering the desired 
major/minor. 
 
* Note: major/minor coursework includes required and elective courses identified as part of a degree program.  
Non-major/minor coursework is all courses apart from those identified as part of a major or minor that are taken in 
order to satisfy General Education or graduation requirements. 
 
Arts & Sciences students taking either individual courses or a major/minor through the School of Professional 
Studies must adhere to the policies, schedule, and course requirements of both schools.  Student athletes should 
consult with their coach and advisor about potential eligibility complications.  International Students should consult 
with ¢¦Ωǎ tǊƛƴŎƛǇŀƭ 5ŜǎƛƎƴŀǘŜŘ {ŎƘƻƻƭ hŦŦƛŎƛŀƭ όt5{hύΣ YǊƛǎǘȅ ²ŀƛƴǊƛƎƘǘΣ ŎƻƴŎŜǊƴƛƴƎ Ǿƛǎŀ ŎƻƳǇƭƛŀƴŎŜΦ 
 
Undergraduates Taking Graduate Courses 
Undergraduate students interested in taking graduate level courses:  

¶ will not be required to apply for a graduate program;  

¶ must have senior status;  

¶ can only take a total of six credit hours in graduate courses;  

¶ must have an undergraduate GPA of 3.0 or higher; and 

¶ must have approval of their advisor and appropriate graduate division chair.  
 

Graduate courses used to fulfill the requirements for an undergraduate degree cannot be applied to a graduate 
degree.  However, a graduate course taken while an undergraduate may be carried forward if it is not used to fulfill 
any undergraduate degree requirements.  Specifically, the following four conditions must be met in order for a 
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course to be carried forward: 
1) The student has earned undergraduate credits above and beyond the total required number of credits for 

their undergraduate degree. 
2) The graduate course was not used to satisfy any General Education, Major, Minor, or credit hour 

requirements for the undergraduate degree. 
3) The student earned a B or better in the course. 
4) The ƎǊŀŘǳŀǘŜ ŎƻǳǊǎŜ ƛǎ ƴƻǘ ŀǘǘǊƛōǳǘŜŘ ǘƻ ǘƘŜ ŎƻƴŦŜǊǊŜŘ ǳƴŘŜǊƎǊŀŘǳŀǘŜ ŘŜƎǊŜŜ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘΦ 

 
LŦ ǘƘŜ ƻǘƘŜǊ ŎƻƴŘƛǘƛƻƴǎ ǊŜǉǳƛǊŜŘ ǘƻ ŎŀǊǊȅ ƎǊŀŘǳŀǘŜ ŎǊŜŘƛǘǎ ŦƻǊǿŀǊŘ ŀǊŜ ƴƻǘ ƳŜǘΣ ōǳǘ ǘƘŜ ǎǘǳŘŜƴǘ ŘƛŘ ŜŀǊƴ ŀ ά.έ ƻǊ 
better in the course, the student is exempt from repeating that course in their graduate coursework. However, the 
student is not exempt from the required credit hours and must take elective coursework to satisfy the total credits 
required for the graduate degree. 
 

Transient Authorization 
Thomas University students who wish to enroll temporarily in another college or university must have completed one 
successful semester (minimum GPA for SAP) and ƻōǘŀƛƴ ǇǊƛƻǊ ǇŜǊƳƛǎǎƛƻƴ ŦǊƻƳ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ wŜƎƛǎǘǊŀǊ ŀƴŘ ǘƘŜƛǊ 
academic advisor/chair. All coursework a student wishes to attempt for transient credit must receive prior approval; 
approved credit earned while in transient status may then be transferred to Thomas University provided such credit 
ŎŀǊǊƛŜǎ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ƘƛƎƘŜǊ ŀƴŘ ǎŀǘƛǎŦƛŜǎ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŎǳǊǊƛŎǳƭŀǊ ǊŜǉǳƛǊŜƳŜƴǘǎΦ ! ǎǘǳŘŜƴǘ Ŏŀƴƴƻǘ ǊŜŎŜƛǾŜ 
transient authorization to enroll in a course at another college or university which he or she failed in an attempt at 
Thomas University. 
 
Attendance Policy 
Thomas University holds all members of our community of learners to the highest academic standards and regular 
class attendance is fundamental to this commitment. Students are, therefore, expected to attend all scheduled 
class, laboratory, and examination sessions as part of their personal responsibility as members of this community. 
Absence from 20% or more of regularly scheduled classes or laboratory sessions for any reason will result in 
immediate administrative withdrawal from the course.  Please note: Excused absences enable students to make up 
missed work, but that missed class time does accrue toward the 20% attendance threshold.  In a standard 16-week 
course meeting two times per week, 20% equates to six (6) class meetings.  
 
Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ responsibility to officially withdraw from class by the deadline in the event that they choose not to 

complete the course. 

 
Excused Absence 
Excused absences, with permission to make up missed work or assessments will be granted for the following reasons: 
 

¶ Admission to a hospital (verified by appropriate documentation) 

¶ Serious illness/sickness (verified by appropriate documentation) 

¶ Serious emotional illness (verified by appropriate documentation) 

¶ Participation in approved academic events (verified by the advisor or sponsor of the activity or, the academic 
division chair) 

¶ Participation in scheduled intercollegiate athletic contests (verified by the coach or Athletic Director) 

¶ Death of a family member or hospitalization of an immediate family member (verified by appropriate 
documentation) 

¶ Very unusual circumstances as determined by the instructor, Division Chair, or the Vice President of Academic 
Affairs 

Students requesting excused absences are responsible for notifying the instructor or other appropriate individual, 
and providing appropriate documentation verifying the excused absences. Whenever possible, students should 
inform their instructor(s) in advance of an activity that will cause them to be absent from their class(es).  When 
circumstances do not permit provision of advanced notice, requests for excused absences must be made within one 
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week of returning to classes. Students are responsible for making arrangements with their instructor(s) to make up 
missed assignments, class projects, or exams.  

Foreign Study Opportunities 
Thomas University offers several study/travel abroad programs. These programs allow students the opportunity to 
earn academic credits while participating in an overseas experience. Travel takes place between semesters or during 
the summer term. For more information about Study Abroad courses, dates and requirements, students may contact 
their academic advisor.  
 
Thomas University maintains affiliations with the following study abroad agencies: 
American Institute of Foreign Study 
The Critical Language Scholarship Program 
 
Financial Assistance for Foreign Study Opportunities 
Deadlines  

¶ September 1st for fall semester trips 

¶ February 1st for spring semester trips 
 
Application Process and Policy: 

¶ Apply for scholarship aid for travel expenses by filling out the Institutional Scholarship Application and submitting 
it to the Director of Financial Aid, by the deadline. 

¶ Institutional Scholarship Aid will be awarded if funds are available. 

¶ No funds will be provided to a student who is making a repeat trip to the same country, even if the trip is repeated 
for a different course. 

 

Academic Honors 
tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘ 
¢ƘŜ tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘ ŦƻǊ ŜŀŎƘ ǎŜƳŜǎǘŜǊ ǿƛƭƭ ƛƴŎƭǳŘŜ ǘƘƻǎŜ Ŧǳƭƭ-time undergraduate students who earn a GPA of 4.0. 
{ǘǳŘŜƴǘǎ ŜƴǊƻƭƭŜŘ ƛƴ ŎƻǳǊǎŜǎ ǿƘƛŎƘ ŜŀǊƴ ƛƴǎǘƛǘǳǘƛƻƴŀƭ ŎǊŜŘƛǘ ƻƴƭȅ ŀǊŜ ƴƻǘ ŜƭƛƎƛōƭŜ ŦƻǊ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘΦ 
 
5ŜŀƴΩǎ [ƛǎǘ 
¢ƘŜ 5ŜŀƴΩǎ [ƛǎǘ ŦƻǊ ŜŀŎƘ ǎŜƳŜǎǘŜǊ ǿƛƭƭ ƛƴŎƭǳŘŜ ǘƘƻǎŜ Ŧǳƭƭ-time undergraduate students who earn a grade point average 
of 3.50 to 3.99. {ǘǳŘŜƴǘǎ ŜƴǊƻƭƭŜŘ ƛƴ ŎƻǳǊǎŜǎ ǿƘƛŎƘ ŜŀǊƴ ƛƴǎǘƛǘǳǘƛƻƴŀƭ ŎǊŜŘƛǘ ƻƴƭȅ ŀǊŜ ƴƻǘ ŜƭƛƎƛōƭŜ ŦƻǊ ǘƘŜ 5ŜŀƴΩǎ [ƛǎǘΦ 
 

Honor Societies 
Alpha Chi  
Alpha Chi, a national honor society, is open to students with junior or senior standing. Students must be in the top 
10% of their class, have a minimum GPA of 3.5, participate in student activities, show evidence of community 
participation, and be of good character and reputation. Competitive scholarships are available and national and 
regional conventions are held annually at selected sites. 
 
Alpha Phi Sigma 
Alpha Phi Sigma is a national honor society for Criminal Justice undergraduate students with a grade point average 
(GPA) of 3.2 on a 4.0 scale, must have completed one-third of the total credit hours required for graduation, must 
rank in the top 35 percent of their class and have completed a minimum of four courses in the Criminal Justice 
curriculum. The TU chapter of Alpha Sigma Lambda is Phi Lambda. 
 
Alpha Sigma Lambda 
Alpha Sigma Lambda is an honor society for non-traditional students, age 26 or older, who have earned a minimum 
3.2 GPA taking a minimum of 24 graded undergraduate semester credit hours at TU. The TU chapter of Alpha Sigma 
Lambda is Phi Lambda. 
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Beta Beta Beta 
Beta Beta Beta (TriBeta) is an honor society for students, particularly undergraduates, dedicated to improving the 
understanding and appreciation of biological study and extending boundaries of human knowledge through scientific 
research. Undergraduate students must be pursuing a major in Biological Sciences, shall have completed at least one 
term of the second year of a four-year curriculum or its equivalent, shall have completed at least three semester 
courses in biological science, of which at least one is not an introductory course, with an average grade of B or its 
equivalent in those biology courses, shall have a B average in all courses, and shall be in good academic standing. The 
TU chapter of TriBeta is Mu Kappa Delta. 
 
Chi Sigma Iota 
Chi Sigma Iota is an international counseling, academic and professional honor society dedicated to promoting 
excellence in counseling. Students must have a minimum 3.5 GPA and have completed at least 12 credit hours in a 
graduate counseling program. 
 
Kappa Delta Pi 
Kappa Delta Pi is an international honor society in education open to second semester sophomores, juniors, and 
seniors who rank in the top 20% of their class or have a minimum 3.5 GPA. 
 
Phi Alpha 
Phi Alpha is an international honor society for Social Work students. Thomas University is part of the Phi Alpha 
International Social Work Honor Society as the Omicron Tau chapter. Social Work majors who have completed at least 
nine semester hours of required social work courses and whose overall college grade point average is in the top 35% 
of all social work majors are eligible for membership in our chapter. Members wear multi-colored twined honor cords 
representing the diversity of clients served by social workers. 
 
Psi Chi 
Psi Chi is a national honor society in psychology. Membership is an earned life honor. Undergraduates must have an 
overall CGPA of 3.0, rank in the upper thirty-five percent of their class, must demonstrate superior scholarship in 
psychology, and demonstrate high standards of personal behavior.  
 
SALUTE 
SALUTE is the national honor society for military and veteran students who have earned a minimum GPA of 3.0 for 
undergraduates or a GPA of 3.5 for graduate students, who have served or who are currently serving in the military, 
National Guard, or reserves, and who maintain the highest ethical standards. Inducted graduate students are 
classified as SALUTE Gold Members and must have completed 12 semester credit hours of graduate work or 
equivalent. 
 
Sigma Beta Delta 
Sigma Beta Delta is a scholastic honor society that recognizes academic achievement among students in the fields of 
business, management, and administration.  As a Sigma Beta Delta member, students join a prestigious group of 
academic and business leaders, dedicated to the continual pursuit of meaningful aspirations.  Sigma Beta Delta 
membership conveys academic excellence and a commitment to high principles and superior achievement 
throughout your lifetime.   
 
Sigma Theta Tau International 
Sigma Theta Tau is an international honor society of nursing whose mission is to support the learning, knowledge, and 
professional development of nurses committed to making a difference in health worldwide. Membership is open to 
BSN and MSN students with a minimum GPA of оΦрΣ ŀǎ ǿŜƭƭ ŀǎ ƴǳǊǎƛƴƎ ƭŜŀŘŜǊǎ ǿƛǘƘ ŀ ƳƛƴƛƳǳƳ ƻŦ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ 
and demonstrated achievement in the profession. The TU chapter of Sigma Theta Tau International is Phi Tau. 
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The School of Professional Studies 
Mission 

To provide relevant, rewarding, and accessible education that engages career-driven learners with pathways to 
personal, educational and career success. 

 
¢ƘŜ {ŎƘƻƻƭ ƻŦ tǊƻŦŜǎǎƛƻƴŀƭ {ǘǳŘƛŜǎ ǎŜǊǾŜǎ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ ƻƴƭƛƴŜ ŀƴŘ ŀŘǳƭǘ ƭŜŀǊƴŜǊǎΦ  {ǘǳŘŜƴǘǎ ƛƴ ǘƘŜ {ŎƘƻƻƭ ƻŦ 

Professional Studies engage with the University in a virtual environment or at one of our disbursed teaching 

locations.  These students have full access to University resources, services, and online student organizations 

through their student portal.   

School of Professional Studies Policies 
Academic Advising 
!ŎŀŘŜƳƛŎ ŀŘǾƛǎƛƴƎ ŜƴǎǳǊŜǎ ǇǊƻǇŜǊ ǎŎƘŜŘǳƭƛƴƎ ŦƻǊ ǘƘŜ ǘƛƳŜƭȅ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ǎǘǳŘŜƴǘǎΩ ǇǊƻƎǊŀƳ ǊŜǉǳƛǊŜƳŜƴǘǎΦ  
Upon entering TU, students will be assigned a student success advisor in their program of study. 
Students are responsible for making appointments with their student success advisor to register by posted deadlines 
each semester. 
 
Academic Standing 
Classification for class standing is determined by the number of academic hours successfully completed. Criteria are 
shown in the table below: 
 

Classification Hours 

Freshman 0-29 

Sophomore 30-59 

Junior 60-89 

Senior 90-completion 

 
Course Load 
Undergraduate students carrying a course load of twelve hours of credit or more are considered full-time; students 
carrying a course load of six to eleven hours of credit are considered part-time.  
The university reserves the right to limit the course load of students who are not showing satisfactory academic 
progress.  
 
A student may request to take over eighteen hours per semester by completing the Overload Request Form and 
submitting to the Vice President of Academic Affairs for approval. A student must have a minimum 3.0 cumulative 
GPA to request an overload.  An additional per crŜŘƛǘ ƘƻǳǊ ŎƘŀǊƎŜ ǿƛƭƭ ōŜ ŀǇǇƭƛŜŘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘ ŦƻǊ ŜŀŎƘ ŎǊŜŘƛǘ 
hour taken over eighteen hours. 
 
Declaring a Major 
Students are required to declare a major after earning 30 credit hours and before completing 60 earned credit hours.  
 
Students seeking to change their major and/or add a major must complete a Change/Add of Major request form. 
 
Double Major 

{ǘǳŘŜƴǘǎ Ƴŀȅ ǇǳǊǎǳŜ ǘǿƻ ƳŀƧƻǊ ǇǊƻƎǊŀƳǎ ƻŦ ǎǘǳŘȅ ǎƛƳǳƭǘŀƴŜƻǳǎƭȅ ƛƴ ǘƘŜ ǇǳǊǎǳƛǘ ƻŦ ŀ ǎƛƴƎƭŜ .ŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŀǘ 

Thomas University. 
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Students who want to earn a second major at Thomas University must meet the following stipulations:  

¶ Must complete all major course requirements for each program 

¶ Meet minimum GPA requirements for each program of study 

¶ Must complete all General Educational Core requirements (or an A.A.)  
 
Request to Opt to a New Catalog 

Under certain circumstances, it may benefit a student to opt to a newer version of the University catalog in order to 
take advantage of changes in the required course of study.  Because changing catalogs can have a significant impact 
ƻƴ ŎƻǳǊǎŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ŀƴŘ ǘƛƳŜ ǘƻ ŘŜƎǊŜŜ ŎƻƳǇƭŜǘƛƻƴΣ ǘƘƛǎ ŘŜŎƛǎƛƻƴ Ƴǳǎǘ ōŜ ƳŀŘŜ ƛƴ ŎƻƴŎŜǊǘ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
student success advisor and division chair.  If all parties agree that the decision is in the best interest of the student, 
the student may make a formal petition, including statements of support from the advisor and chair, to the Vice 
President of Academic Affairs.  The decision of the Vice President of Academic Affairs is final. 

Major Course Minimum Grade Policy 
! ά/έ ƻǊ ōŜǘǘŜǊ Ƴǳǎǘ ōŜ ŜŀǊƴŜŘ ƛƴ ŀƭƭ ǊŜǉǳƛǊŜŘ ŎƻǳǊǎŜǎ ƛƴ ŀ ƳŀƧƻǊ ǘƻ ǎŀǘƛǎŦȅ ŘŜƎǊŜŜ ǊŜǉǳƛǊŜƳŜƴǘǎΦ ¢Ƙƛǎ ƛƴŎƭǳŘŜǎ 
prerequisites as well as all major electives. 
 
Repeating Courses 
Undergraduate students may take a course a maximum of three times.  If a course is not passed on the third 

attempt, that course may not be repeated.  Courses with a grade of F may not be attributed to the total credit hour 

or coursework requirements of a degree program.  Therefore, if the course in question is a required component of 

the General Education curriculum and there are no alternative courses that would fulfill that requirement (e.g. ENG 

101), the student will be dismissed from the University because they will be unable to fulfill the curricular 

requirements for any undergraduaǘŜ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳΦ  LŦ ǘƘŜ ŎƻǳǊǎŜ ƛƴ ǉǳŜǎǘƛƻƴ ƛǎ ǊŜǉǳƛǊŜŘ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊ 

or minor course of study, the student may remain at the University but will have to select a different course of 

study. 

Students may not take a course at another institution and transfer it in to TU as a substitute for a course that was 

failed at TU. 

Grade Forgiveness Policy  
In order to attempt to improve a course grade and grade point average, a student may repeat courses for grade 
forgiveness. 
The following stipulations apply: 
 

¶ The repeated course grade will be entered on the ǎǘǳŘŜƴǘΩǎ ƻŦŦƛŎƛŀƭ ǘǊŀƴǎŎǊipt and notated as a repeat 
course.  The cumulative GPA will be calculated using the grade earned for the repeated attempt. 

¶ The original attempt and grade will remain on the transcript but will not be counted in the GPA. 

¶ Only one repeat for grade forgiveness is allowed for up to three separate courses.  Specific Division policies 
may apply. ! ǎǘǳŘŜƴǘΩǎ ŀŘǾƛǎƻǊ Ƴǳǎǘ ōŜ ŎƻƴǎǳƭǘŜŘ ōŜŦƻǊŜ ǊŜƎƛǎǘŜǊƛƴƎ ǘƻ ǊŜǇŜŀǘ ŀ ŎƻǳǊǎŜ ŦƻǊ ƎǊŀŘŜ 
forgiveness. 

¶ The student must apply for grade forgiveness using the appropriate form and submitting it to the 
wŜƎƛǎǘǊŀǊΩǎ Office at the time the student registers for the repeat course.  Application for grade forgiveness 
cannot be made once the semester in which a repeated course is being taken has begun. 

 

Second Bachelors 

{ǘǳŘŜƴǘǎ ǿƘƻ ƘŀǾŜ ŀƭǊŜŀŘȅ ŎƻƳǇƭŜǘŜŘ ŀ .ŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ ŀƴŘ ƘŀǾŜ ƘŀŘ ǘƘŜƛǊ ŘŜƎǊŜŜ 

ŎƻƴŦŜǊǊŜŘ Ƴŀȅ ǇǳǊǎǳŜ ŀƴ ŀŘŘƛǘƛƻƴŀƭ .ŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ ǿƛǘƘƻǳǘ ǊŜpeating the full 120 hour 

course of study.   
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{ǘǳŘŜƴǘǎ ǿƘƻ ǿŀƴǘ ǘƻ ŜŀǊƴ ŀ ǎŜŎƻƴŘ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ Ƴǳǎǘ ƳŜŜǘ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŎƻƴŘƛǘƛƻƴǎΥ  

¶ Must earn a minimum 30 additional credit hours to earn the second degree; and 

¶ Must meet all program requirements for the second degree, including entry and minimum GPA requirements 
and coursework. 

 

Note: students will not be required to repeat coursework that applies to both degrees, but must meet the minimum 

30 credit hour requirement for a second degree to be conferred. 

Satisfactory Academic Progress (SAP) 
Thomas University seeks to provide an environment suitable for promoting learning. To ensure this primary goal, the 
ǳƴƛǾŜǊǎƛǘȅ ǊŜǉǳƛǊŜǎ ƻŦ ƛǘǎ ǎǘǳŘŜƴǘǎΩ ǊŜŀǎƻƴŀōƭŜ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ ¢ƘŜ ǊŜǘŜƴǘƛƻƴ ƻŦ those students who repeatedly 
demonstrate a lack of ability, industry, maturity and preparation would be inconsistent with this requirement. 

At the end of each semester, the Registrar will compute the cumulative GPA for each student in order to determine 
if satisfactory academic progress is being made. The minimum cumulative GPA for satisfactory academic progress for 
an undergraduate student is a 2.0. 

Good Standing 
All students will enter the university on good standing.  A student will remain on good standing as long as the 
minimum GPA for satisfactory academic progress is met.   
 
Academic Warning 
A student will be placed on academic warning if at the end of the semester the term GPA falls below the minimum 
specified for satisfactory academic progress (2.0).  Even though a student on warning is making progress toward 
graduation, it should be clearly understood that without immediate academic improvement, probation will result. 
 
Academic Probation 
A student will be placed on academic probation ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǎŜƳŜǎǘŜǊ ƛƴ ǿƘƛŎƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ cumulative GPA 
falls below the minimum specified for satisfactory academic progress (2.0).  Probation covers a stated trial period of 
up to two semesters, during which it is determined whether the student is returned to good standing, remains on 
probation, or is suspended at the end of the probationary period for failure to meet the academic standards. 
Students placed on academic probation are expected to demonstrate an improvement in their GPA toward 
satisfactory academic progress in the subsequent semester. Based upon a review of the student's academic record, 
other conditions for continuation may also be stipulated. A student on probation is notified in writing of any 
continuation requirements that must be satisfied in the subsequent semester, and a copy of the notification is kept 
on file in the student's permanent record. Failure to satisfy any of these conditions may result in a continuation 
review and academic suspension. 

The Office of Academic Affairs at its discretion and irrespective of grades, may declare probationary status for any 
student whose time or talents are not being used properly. 

Students on academic probation may be prohibited from participating in Thomas University-sponsored activities, 
such as athletics, leadership positions, study abroad, and/or internships for academic credit. 

Academic Suspension 
Students who fall within any of the following categories will be academically suspended from the University for a 
minimum of one semester. 

¶ Those who have been on probation and do not meet the minimum academic standards the following 
semester. 

¶ Those who have been on probation two non-consecutive semesters and fail to meet the minimum 
academic standards a third time. 
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Students who are academically suspended from the University are not permitted to continue in any Thomas 
University programs. While on academic suspension, students should only be on campus to conduct business 
related to a re-admission appeal, and/or as an officially registered guest, and must abide the guest policies.  

Students who have been academically suspended may return after one semester (Fall, Spring, or Summer).  Returning 
students must collaborate with their advisor to complete an action plan to improve academic performance and return 
to good academic standing.  Students will only be permitted to return if they are in good standing with the Thomas 
University community (including but not limited to community standards, Student Account Services, etc.).  A student 
returning from suspension will be placed on academic probation.  While on probation, the student must earn a term 
GPA sufficient to raise their cumulative GPA to the minimum acceptable level for satisfactory academic progress as 
described above, in no more than two semesters.   
 
If the student fails to meet the conditions for continuation while on probation, he or she will be dismissed from the 
University. 

University Dismissal  
University dismissal is the involuntary separation of the student from the University.  In the case of dismissal, a 
student may appeal the decision and request to be reinstated as a full-time student after a minimum of one 
calendar year from the date of the original notice of dismissal.  This appeal may be granted if, in the judgment of the 
Appeals Committee and Vice President for Academic Affairs, such a decision will benefit both the student and the 
University. 

To appeal, the student must complete the satisfactory academic progress appeal documents in which they articulate 
both insight into the factors that led to the poor performance and a realistic plan to improve academic performance 
and return to good academic standing.  To be considered for readmission from academic suspension, students must 
demonstrate readiness to return and improved commitment to academic success. The academic appeal to return will 
only be considered if the student is in good standing with the Thomas University community (including but not limited 
to community standards, Student Account Services, etc.).   
LŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ ƛǎ ŀǇǇǊƻǾŜŘΣ ǳǇƻƴ ǊŜǘǳǊƴ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ ǇƭŀŎŜŘ ƻƴ ŀŎŀŘŜƳƛŎ ǇǊƻōŀǘƛƻƴΦ  ²ƘƛƭŜ ƻƴ 
probation, the student must earn a term GPA sufficient to raise their cumulative GPA to the minimum acceptable 
level for satisfactory academic progress as described above, in no more than two semesters.   
 
If the student fails to meet the conditions for continuation while on probation, he or she will be dismissed from the 
University. 

Academic Renewal 
Undergraduate and graduate students who previously attended Thomas University but have not been enrolled for a 
period of at least five years may enter with a renewed GPA. Students complete the Academic Renewal form. When 
Renewal is requested, the student must be enrolled in a degree seeking program.  Once a renewal is approved by the 
wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΣ ŀll courses previously completed at Thomas University, both successfully and unsuccessfully, will 
ƴƻǘ ōŜ ŎŀƭŎǳƭŀǘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ Dt! ŀǎ ǊŜǇƻǊǘŜŘ ƻƴ ǘƘŜ ƻŦŦƛŎƛŀƭ ǘǊŀƴǎŎǊƛpt. The courses that have 
!ŎŀŘŜƳƛŎ wŜƴŜǿŀƭ ǊŜƳŀƛƴ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘΣ ōǳǘ ǘƘŜ Ŧƛƴŀƭ ƎǊŀŘŜ ƛǎ ǇǊŜŎŜŘŜŘ ōȅ ŀ άDΦέ ¢Ƙƛǎ ǇƻƭƛŎȅ Ƴŀȅ 
not apply to all programs. This Renewal does not apply to financial aid and scholarship eligibility, and athletic eligibility.  
A student may be granted Academic Renewal only once. 
 
Professional Studies students enrolling in courses or programs offered through the School of Arts & Sciences 

Individual courses 

Students enrolled in the School of Professional Studies may take up to two courses through the School of Arts & 
Sciences, following consultation with their Advisor and with permission of the Chief Academic Officer. 
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Degree programs/majors 

Students enrolled in the School of Professional Studies may pursue degree programs (major or minor) offered 
through the School of Arts & Sciences provided the following conditions are met: 

1. The major or minor that the student wishes to enter is not offered through the School of Professional 
Studies 

2. The student completes all non-major/minor coursework* through the School of Professional Studies. It 
is not required that the student complete all non-major/minor coursework before entering the desired 
major/minor. 

 
* Note: major/minor coursework includes required and elective courses identified as part of a degree program.  
Non-major/minor coursework is all courses apart from those identified as part of a major or minor that are taken in 
order to satisfy General Education or graduation requirements. 
 
Professional Studies students taking either individual courses or a major/minor through the School of Arts & 
Sciences must adhere to the policies, schedule, and course requirements of both schools.   
 
Undergraduates Taking Graduate Courses 
Undergraduate students interested in taking graduate level courses:  

¶ will not be required to apply for a graduate program;  

¶ must have senior status;  

¶ can only take a total of six credit hours in graduate courses;  

¶ must have an undergraduate GPA of 3.0 or higher; and 

¶ must have approval of their advisor and appropriate graduate division chair.  
 

Graduate courses used to fulfill the requirements for an undergraduate degree cannot be applied to a graduate 
degree.  However, a graduate course taken while an undergraduate may be carried forward if it is not used to fulfill 
any undergraduate degree requirements.  Specifically, the following four conditions must be met in order for a 
course to be carried forward: 

1. The student has earned undergraduate credits above and beyond the total required number of credits 
for their undergraduate degree. 

2. The graduate course was not used to satisfy any General Education, Major, Minor, or credit hour 
requirements for the undergraduate degree. 

3. The student earned a B or better in the course. 
4. The ƎǊŀŘǳŀǘŜ ŎƻǳǊǎŜ ƛǎ ƴƻǘ ŀǘǘǊƛōǳǘŜŘ ǘƻ ǘƘŜ ŎƻƴŦŜǊǊŜŘ ǳƴŘŜǊƎǊŀŘǳŀǘŜ ŘŜƎǊŜŜ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

transcript. 
 
LŦ ǘƘŜ ƻǘƘŜǊ ŎƻƴŘƛǘƛƻƴǎ ǊŜǉǳƛǊŜŘ ǘƻ ŎŀǊǊȅ ƎǊŀŘǳŀǘŜ ŎǊŜŘƛǘǎ ŦƻǊǿŀǊŘ ŀǊŜ ƴƻǘ ƳŜǘΣ ōǳǘ ǘƘŜ ǎǘǳŘŜƴǘ ŘƛŘ ŜŀǊƴ ŀ ά.έ ƻǊ 
better in the course, the student is exempt from repeating that course in their graduate coursework. However, the 
student is not exempt from the required credit hours and must take elective coursework to satisfy the total credits 
required for the graduate degree. 
 

Transient Authorization 
Thomas University students who wish to enroll temporarily in another college or university must have completed one 
successful semester (minimum GPA for SAP) and ƻōǘŀƛƴ ǇǊƛƻǊ ǇŜǊƳƛǎǎƛƻƴ ŦǊƻƳ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ wŜƎƛǎǘǊŀǊ ŀƴŘ ǘƘŜƛǊ 
academic advisor/chair. All coursework a student wishes to attempt for transient credit must receive prior approval; 
approved credit earned while in transient status may then be transferred to Thomas University provided such credit 
ŎŀǊǊƛŜǎ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ƘƛƎƘŜǊ ŀƴŘ ǎŀǘƛǎŦƛŜǎ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŎǳǊǊƛŎǳƭŀǊ ǊŜǉǳƛǊŜƳŜƴǘǎΦ ! ǎǘǳŘŜƴǘ Ŏŀƴƴƻǘ ǊŜŎŜƛǾŜ 
transient authorization to enroll in a course at another college or university which he or she failed in an attempt at 
Thomas University. 
 
 
 
 



80 | T h o m a s  U n i v e r s i t y 

Attendance Policy 
A student in an asynchronous online course is expected to be present in all online classes each week. Attendance in 
the online classroom is assessed through logging in and participating in class activities each week as specified in the 
course syllabus. Failure to meet these expectations for any reason will result in a recorded absence for the week. 
Recorded absences equaling 20% or more of the course as set forth in the credit definition policy for any reason will 
result in immediate administrative withdrawal from the course. Please note: Excused absences enable students to 
make up missed work, but that missed class time does accrue toward the 20% attendance threshold. 
Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƻŦŦƛŎƛŀƭƭȅ ǿƛǘƘŘǊŀǿ ŦǊƻƳ Ŏƭŀǎǎ ōȅ ǘƘŜ ŘŜŀŘƭƛƴŜ ƛƴ ǘƘŜ ŜǾŜƴǘ ǘƘŀǘ ǘƘŜȅ ŎƘƻƻǎŜ ƴƻǘ to 
complete the course. 
 
A student in a hybrid or online synchronous class is expected to attend all scheduled classes and laboratory sessions. 
Absence from 20% or more of regularly scheduled classes or laboratory sessions for any reason will result in 
immediate administrative withdrawal from the course. Please note: Excused absences enable students to make up 
missed work, but that missed class time does accrue toward the 20% attendance threshold.  Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
responsibility to officially withdraw from class by the deadline in the event that they choose not to complete the 
course. 
 
Excused Absence 
Excused absences, with permission to make up missed work or assessments will be granted for the following reasons: 
 

¶ Admission to a hospital (verified by appropriate documentation) 

¶ Serious illness/sickness (verified by appropriate documentation) 

¶ Serious emotional illness (verified by appropriate documentation) 

¶ Participation in approved academic events (verified by the advisor or sponsor of the activity or, the academic 
division chair) 

¶ Participation in scheduled intercollegiate athletic contests (verified by the coach or Athletic Director) 

¶ Death of a family member or hospitalization of an immediate family member (verified by appropriate 
documentation) 

¶ Very unusual circumstances as determined by the instructor, Division Chair, or the Vice President of Academic 
Affairs 

Students requesting excused absences are responsible for notifying the instructor or other appropriate individual, 
and providing appropriate documentation verifying the excused absences. Whenever possible, students should 
inform their instructor(s) in advance of an activity that will cause them to be absent from their class(es).  When 
circumstances do not permit provision of advanced notice, requests for excused absences must be made within one 
week of returning to classes. Students are responsible for making arrangements with their instructor(s) to make up 
missed assignments, class projects, or exams.  

Experiential Learning Credit 

Experiential learning course credit is an option for non-traditional college students who bring significant work 
experience, both in terms of years and responsibility, to obtain course credit if they can demonstrate achievement of 
course outcomes and competencies obtained through prior learning experiences.  
 
Experiential learning course credit is available for:  

¶ EDU 200 Introduction to the Teaching Profession 

¶ CRJ 390 Criminal Justice Specialization 

¶ NSG 490 Special Topics in Nursing or Related Health Services  
 

A student seeking experiential learning credit must complete a request form supplying and verifying the information 
required by the appropriate division (see below). The Vice President of Academic Affairs will determine whether the 
student meets the requirements to proceed with the portfolio. 
 
An assessment committee made up of faculty/administrators in the appropriate Division will determine whether the 
portfolio merits course credit. 
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For more information, students should contact their advisor. 
 

Requirements for EDU 200 Experiential Learning Credits 

Upon acceptance to the Thomas University Division of Education program, students who hold an active Georgia 

Professional Standards Commission Paraprofessional License may receive three (3) credit hours for EDU 200 - 

Introduction to Education as part of their required education program of study.   

 To receive credit, a student must: 

¶ Submit a copy of the valid Georgia Professional Standards Commission Paraprofessional License to his/her 
advisor along with a letter requesting the credit. 

¶ Be employed as a Paraprofessional in a Georgia local unit of administration at the time the experiential 
learning credit is requested.  

¶ Have no current Georgia Professional Standards Commission ethical violations.   

¶ !ƭƭ ƻŦ ǘƘŜǎŜ ŘƻŎǳƳŜƴǘǎ ǿƛƭƭ ōŜ ŦƛƭŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŦƛƭŜΦ  

¶ Pay $350 fee if materials merit course credit. 
 
Requirements for CRJ 390 Experiential Credits  
Students may obtain up to six major elective course credits for specialized skills or careers within the field of criminal 
justice by providing documentation of training, experience and proficiency within a specific specialization or field of 
criminal justice. The requirements for experiential learning credit for CRJ 390 Criminal Justice Specialization are: 
1. be enrolled in the TU Bachelor of Science in Criminal Justice or transfer into the major as a junior; 
2. have a transfer GPA of 2.0 or better; 
3. successfully complete or transfer ENG 101 and ENG 102;  
4. document at least three full-time equivalent years of relevant employment; 
5. pay $350 fee if materials merit course credit; and 
6. submit a portfolio with the understanding that plagiarism, falsification, or misrepresentation are unacceptable 

and will result in rejection of the portfolio and will be treated as a violation of the Honor Code. 
 
Requirements for NSG 490 Experiential Learning Elective Credits 
Upon acceptance to the Thomas University nursing program, students who hold an active professional certification 

sponsored by a National Organization may receive three (3) credit hours for NSG 490 Special Topics in Nursing or 

Related Health Services as part of their required RN-BSN curricular plan. Additionally, students who receive an initial 

certification while enrolled in the nursing program can also receive 3 credit hours. Examples of approved 

organizations/certifications include American Nurses Credentialing Center, Emergency Nurses Association, Oncology 

Nursing Certification Organization, American Board of Paranesthesia, Nephrology Certification Commission, and 

others. Examples that would not meet this requirement include CPR, ACLS, TNCC, PALS, NALS, and other similar 

certifications.  Another option to receive (3) credit hours for NSG 490 is for students to complete the Vizient AACN 

Nurse Residency Program (NRP) or other similar nationally recognized curriculum. Students who complete this 

program must provide evidence of completing all requirements and complete each of the items listed below. This 

credit is only available within the first two years of completion of the NRP program. 

To receive credit, a student must: 

¶ Have the certification approved by his/her nursing advisor and the Division Chair 

¶ Submit a copy of the certification to his/her advisor along with a letter requesting the credit 

¶ Attach a copy of the official certification requirements.  

¶ All of these documents will be filed ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŦƛƭŜΦ  

¶ The certification must be current at the time credit is requested in order to receive experiential learning credit.  

¶ Only one national certification is eligible for experiential learning credit.  

¶ Pay $350 fee if materials merit course credit. 
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Foreign Study Opportunities 
Thomas University offers several study/travel abroad programs. These programs allow students the opportunity to 
earn academic credits while participating in an overseas experience. Travel takes place between semesters or during 
the summer term. For more information about Study Abroad courses, dates and requirements, students may contact 
their academic advisor.  
 
Thomas University maintains affiliations with the following study abroad agencies: 
American Institute of Foreign Study 
The Critical Language Scholarship Program 
 
Financial Assistance for Foreign Study Opportunities 
Deadlines  

¶ September 1st for fall semester trips 

¶ February 1st for spring semester trips 
 
Application Process and Policy: 

¶ Apply for scholarship aid for travel expenses by filling out the Institutional Scholarship Application and submitting 
it to the Director of Financial Aid, by the deadline. 

¶ Institutional Scholarship Aid will be awarded if funds are available. 

¶ No funds will be provided to a student who is making a repeat trip to the same country, even if the trip is repeated 
for a different course. 

 

Academic Honors 
tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘ 
¢ƘŜ tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘ ŦƻǊ ŜŀŎƘ ǎŜƳŜǎǘŜǊ ǿƛƭƭ ƛƴŎƭǳŘŜ ǘƘƻǎŜ full-time undergraduate students who earn a GPA of 4.0. 
{ǘǳŘŜƴǘǎ ŜƴǊƻƭƭŜŘ ƛƴ ŎƻǳǊǎŜǎ ǿƘƛŎƘ ŜŀǊƴ ƛƴǎǘƛǘǳǘƛƻƴŀƭ ŎǊŜŘƛǘ ƻƴƭȅ ŀǊŜ ƴƻǘ ŜƭƛƎƛōƭŜ ŦƻǊ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘΦ 
 
5ŜŀƴΩǎ [ƛǎǘ 
¢ƘŜ 5ŜŀƴΩǎ [ƛǎǘ ŦƻǊ ŜŀŎƘ ǎŜƳŜǎǘŜǊ ǿƛƭƭ ƛƴŎƭǳŘŜ ǘƘƻǎŜ Ŧǳƭƭ-time undergraduate students who earn a grade point average 
ƻŦ оΦрл ǘƻ оΦффΦ {ǘǳŘŜƴǘǎ ŜƴǊƻƭƭŜŘ ƛƴ ŎƻǳǊǎŜǎ ǿƘƛŎƘ ŜŀǊƴ ƛƴǎǘƛǘǳǘƛƻƴŀƭ ŎǊŜŘƛǘ ƻƴƭȅ ŀǊŜ ƴƻǘ ŜƭƛƎƛōƭŜ ŦƻǊ ǘƘŜ 5ŜŀƴΩǎ [ƛǎǘΦ 
 

Honor Societies 
Alpha Chi  
Alpha Chi, a national honor society, is open to students with junior or senior standing. Students must be in the top 
10% of their class, have a minimum GPA of 3.5, participate in student activities, show evidence of community 
participation, and be of good character and reputation. Competitive scholarships are available and national and 
regional conventions are held annually at selected sites. 
 
Alpha Phi Sigma 
Alpha Phi Sigma is a national honor society for Criminal Justice undergraduate students with a grade point average 
(GPA) of 3.2 on a 4.0 scale, must have completed one-third of the total credit hours required for graduation, must 
rank in the top 35 percent of their class and have completed a minimum of four courses in the Criminal Justice 
curriculum. The TU chapter of Alpha Sigma Lambda is Phi Lambda. 
 
Alpha Sigma Lambda 
Alpha Sigma Lambda is an honor society for non-traditional students, age 26 or older, who have earned a minimum 
3.2 GPA taking a minimum of 24 graded undergraduate semester credit hours at TU. The TU chapter of Alpha Sigma 
Lambda is Phi Lambda. 
 
Beta Beta Beta 
Beta Beta Beta (TriBeta) is an honor society for students, particularly undergraduates, dedicated to improving the 
understanding and appreciation of biological study and extending boundaries of human knowledge through scientific 
research. Undergraduate students must be pursuing a major in Biological Sciences, shall have completed at least one 
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term of the second year of a four-year curriculum or its equivalent, shall have completed at least three semester 
courses in biological science, of which at least one is not an introductory course, with an average grade of B or its 
equivalent in those biology courses, shall have a B average in all courses, and shall be in good academic standing. The 
TU chapter of TriBeta is Mu Kappa Delta. 
 
Chi Sigma Iota 
Chi Sigma Iota is an international counseling, academic and professional honor society dedicated to promoting 
excellence in counseling. Students must have a minimum 3.5 GPA and have completed at least 12 credit hours in a 
graduate counseling program. 
 
Kappa Delta Pi 
Kappa Delta Pi is an international honor society in education open to second semester sophomores, juniors, and 
seniors who rank in the top 20% of their class or have a minimum 3.5 GPA. 
 
Phi Alpha 
Phi Alpha is a national honor society for Social Work students. Thomas University is part of the Phi Alpha National 
Social Work Honor Society as the Omicron Tau chapter. Social Work seniors whose overall college grade point average 
is in the top 35% of all social work majors are eligible for membership in our chapter. Members wear multi-colored 
twined honor cords representing the diversity of clients served by social workers. 
 
Psi Chi 
Psi Chi is a national honor society in psychology. Membership is an earned life honor. Undergraduates must have an 
overall CGPA of 3.0, rank in the upper thirty-five percent of their class, must demonstrate superior scholarship in 
psychology, and demonstrate high standards of personal behavior.  
 
SALUTE 
SALUTE is the national honor society for military and veteran students who have earned a minimum GPA of 3.0 for 
undergraduates or a GPA of 3.5 for graduate students, who have served or who are currently serving in the military, 
National Guard, or reserves, and who maintain the highest ethical standards. Inducted graduate students are 
classified as SALUTE Gold Members and must have completed 12 semester credit hours of graduate work or 
equivalent. 
 
Sigma Beta Delta 
Sigma Beta Delta is a scholastic honor society that recognizes academic achievement among students in the fields of 
business, management, and administration.  As a Sigma Beta Delta member, students join a prestigious group of 
academic and business leaders, dedicated to the continual pursuit of meaningful aspirations.  Sigma Beta Delta 
membership conveys academic excellence and a commitment to high principles and superior achievement 
throughout your lifetime.   
 
Sigma Theta Tau International 
Sigma Theta Tau is an international honor society of nursing whose mission is to support the learning, knowledge, and 
professional development of nurses committed to making a difference in health worldwide. Membership is open to 
.{b ŀƴŘ a{b ǎǘǳŘŜƴǘǎ ǿƛǘƘ ŀ ƳƛƴƛƳǳƳ Dt! ƻŦ оΦрΣ ŀǎ ǿŜƭƭ ŀǎ ƴǳǊǎƛƴƎ ƭŜŀŘŜǊǎ ǿƛǘƘ ŀ ƳƛƴƛƳǳƳ ƻŦ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊee 
and demonstrated achievement in the profession. The TU chapter of Sigma Theta Tau International is Phi Tau. 
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The Graduate School 
Mission 

To provide an individualized advanced education that prepares graduates to excel in their career fields and 
make meaningful contributions in their communities. 

 
¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ DǊŀŘǳŀǘŜ {ŎƘƻƻƭ ǎŜǊǾŜǎ ƎǊŀŘǳŀǘŜ-level learners in a variety of fields.  Programs are offered on 

campus, online, and in hybrid formats.  Students in the Graduate School have full access to University resources, 

services, and online student organizations through their student portal. 

Graduate School Policies 

Course Load  
Graduate students carrying nine or more credit hours are considered full-time; graduate students carrying a course 

load of fewer than nine credit hours are considered part-time. Graduate students are considered full time during 

the summer term if enrolled for a minimum of six graduate credits.  The university reserves the right to limit the 

course load of students based on program restrictions.  Please refer to each the section of this catalog pertaining to 

the appropriate graduate program for details. 

Graduate programs may set a maximum number of credit hours students may take in a given semester.  Students 

may request to exceed that number of credit hours in a specific semester by completing the Overload Request Form 

and submitting to the Division Chair for approval. A student must have a minimum 3.5 cumulative GPA to request an 

overload. 

Repeating Courses  

Courses in which a grade lower than a B was earned may not be attributed to the total credit hour or coursework 

requirements of a graduate degree program.  Graduate students may take up to two courses a maximum of two 

times each.  If a course is not passed on the second attempt, that course may not be repeated.  Therefore, if the 

ŎƻǳǊǎŜ ƛƴ ǉǳŜǎǘƛƻƴ ƛǎ ǊŜǉǳƛǊŜŘ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅΣ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ ŘƛǎƳƛǎǎŜŘ ŦǊƻƳ ǘƘŜ ǇǊƻƎǊŀƳ 

because they will be unable to fulfill the program requirements. 

Students may not take a course at another institution and transfer it in to TU as a substitute for a course that was 

failed at TU. 

Grade Forgiveness  
In order to attempt to improve a course grade and grade point average, a student may repeat courses. 
The following stipulations apply: 

¶ The repeated course grade will be entered on the ǎǘǳŘŜƴǘΩǎ ƻŦŦƛŎƛŀƭ ǘǊŀƴǎŎǊipt and notated as a repeat 
course.  The cumulative GPA will be calculated using the grade earned for the repeated attempt.  The 
original attempt and grade will remain on the transcript but will not be counted in the GPA. 

¶ Only one repeat for grade forgiveness is allowed for up to two separate courses. 

¶ Specific Division policies may apply. ! ǎǘǳŘŜƴǘΩǎ ŀŘǾƛǎƻǊ Ƴǳǎǘ ōŜ ŎƻƴǎǳƭǘŜŘ ōŜŦƻǊŜ ǊŜƎƛǎǘŜǊƛƴƎ ǘƻ ǊŜǇŜŀǘ ŀ 
course for grade forgiveness. 

¶ The student must apply for Grade Forgiveness using the appropriate form and submitting it to the 
wŜƎƛǎǘǊŀǊΩǎ Office at the time the student registers for the repeat course.  Application for grade forgiveness 
cannot be made once the semester in which a repeated course is being taken has begun. 

 
Satisfactory Academic Progress (SAP) 
Thomas University seeks to provide an environment suitable for promoting learning. To ensure this primary goal, the 
ǳƴƛǾŜǊǎƛǘȅ ǊŜǉǳƛǊŜǎ ƻŦ ƛǘǎ ǎǘǳŘŜƴǘǎΩ reasonable academic progress. The retention of those students who repeatedly 
demonstrate a lack of ability, industry, maturity and preparation would be inconsistent with this requirement. 
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The Graduate Council sets minimum standards that all graduate students in the university must fulfill. The Graduate 
/ƻǳƴŎƛƭ ǊŜǉǳƛǊŜǎ ǘƘŀǘ ŀ ǎǘǳŘŜƴǘ ŜŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ ά{έ 
ό{ŀǘƛǎŦŀŎǘƻǊȅύΣ ƻǊ άtέ όtŀǎǎύ ƛƴ ŜŀŎƘ ƎǊŀŘǳŀǘŜ-level course taken as a graduate student.  
Divisions and programs may have additional requirements that exceed the Graduate Council minimum requirements. 
Students are advised to read the rules explaining satisfactory progress for their specific graduate program.   

At the end of each semester, the Registrar will compute the cumulative GPA for each student in order to determine 
if satisfactory academic progress is being made. The minimum cumulative GPA for satisfactory academic progress for 
a graduate student is a 3.0. 

Good Standing 
All students will enter the university on Good Standing.  A student will remain on Good Standing as long as the 
minimum GPA for satisfactory academic progress is met.   
 
Academic Warning 
A student will be placed on academic warning if at the end of the semester the term GPA falls below the minimum 
specified for satisfactory academic progress (3.0).  Even though a student on warning is making progress toward 
graduation, it should be clearly understood that without immediate academic improvement, probation will result. 
 
Academic Probation 
A student will be placed on academic probation ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǎŜƳŜǎǘŜǊ ƛƴ ǿƘƛŎƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ cumulative GPA 
falls below the minimum specified for satisfactory academic progress (3.0).  Probation covers a stated trial period of 
up to two semesters, during which it is determined whether the student is returned to good standing, remains on 
probation, or is suspended at the end of the probationary period for failure to meet the academic standards. 
Students placed on academic probation are expected to demonstrate an improvement in their GPA toward 
satisfactory academic progress in the subsequent semester. Based upon a review of the student's academic record, 
other conditions for continuation may also be stipulated. A student on probation is notified in writing of any 
continuation requirements that must be satisfied in the subsequent semester, and a copy of the notification is kept 
on file in the student's permanent record. Failure to satisfy any of these conditions may result in a continuation 
review and academic suspension. 

The Office of Academic Affairs at its discretion and irrespective of grades, may declare probationary status for any 
student whose time or talents are not being used properly. 

Students on academic probation may be prohibited from participating in Thomas University-sponsored activities, 
such as athletics, leadership positions, study abroad, and/or internships for academic credit. 

Academic Suspension 
Students who fall within any of the following categories will be academically suspended from the University for a 
minimum of one semester. 

¶ Those who have been on probation and do not meet the minimum academic standards the following 
semester. 

¶ Those who have been on probation two non-consecutive semesters and fail to meet the minimum 
academic standards a third time. 

Students who are academically suspended from the University are not permitted to continue in any Thomas 
University programs. While on academic suspension, students should only be on campus to conduct business 
related to a re-admission appeal, and/or as an officially registered guest, and must abide the guest policies.  

Students who have been academically suspended may return after one semester (Fall, Spring, or Summer).    Returning 
students must collaborate with their advisor to complete an action plan to improve academic performance and return 
to good academic standing.  Students will only be permitted to return if they are in good standing with the Thomas 
University community (including but not limited to community standards, Student Account Services, etc.).  A student 



86 | T h o m a s  U n i v e r s i t y 

returning from suspension will be placed on academic probation.  While on probation, the student must earn a term 
GPA sufficient to raise their cumulative GPA to the minimum acceptable level for satisfactory academic progress as 
described above, in no more than two semesters.   
 
If the student fails to meet the conditions for continuation while on probation, he or she will be dismissed from the 
University. 

University Dismissal  
University dismissal is the involuntary separation of the student from the University.  In the case of dismissal, a 
student may appeal the decision and request to be reinstated as a full-time student after a minimum of one 
calendar year from the date of the original notice of dismissal.  This appeal may be granted if, in the judgment of the 
Appeals Committee and Vice President for Academic Affairs, such a decision will benefit both the student and the 
University. 

To appeal, the student must complete the satisfactory academic progress appeal documents in which they articulate 
both insight into the factors that led to the poor performance and a realistic plan to improve academic performance 
and return to good academic standing.  To be considered for readmission from academic suspension, students must 
demonstrate readiness to return and improved commitment to academic success. The academic appeal to return will 
only be considered if the student is in good standing with the Thomas University community (including but not limited 
to community standards, Student Account Services, etc.).   
LŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ ƛǎ ŀǇǇǊƻǾŜŘΣ ǳǇƻƴ ǊŜǘǳǊƴ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ ǇƭŀŎŜŘ ƻƴ ŀŎŀŘŜƳƛŎ ǇǊƻōŀǘƛƻƴΦ  ²ƘƛƭŜ ƻƴ 
probation, the student must earn a term GPA sufficient to raise their cumulative GPA to the minimum acceptable 
level for satisfactory academic progress as described above, in no more than two semesters.   
 
If the student fails to meet the conditions for continuation while on probation, he or she will be dismissed from the 
University. 

Program Dismissal 
Program dismissal is the involuntary separation of the student from the graduate program in which they are enrolled.  
Students who were dismissed from one graduate program at Thomas University may apply to another graduate 
program if minimum admission criteria for that program are met.  
 
Special Standing 
Thomas University accepts qualified applicants for graduate study as Special Standing Students (non-degree seeking) 
to take up to 12 credits of approved graduate-level courses. Applicants must meet the standard of a cumulative 
undergraduate GPA of 3.0 or higher; provide a resume and personal statement describing their reason for applying 
and stating specific courses they wish to take; and supply three letters of reference relevant to their ability to do 
graduate study. We expect applicants to hold an undergraduate (or prior graduate) degree in a related discipline. 
 
Not all courses/programs are open to non-degree seeking students. Course enrollment must be approved by the 
applicable division chair. 
 
Special Standing Graduate Students (non-ŘŜƎǊŜŜ ǎŜŜƪƛƴƎύ Ƴǳǎǘ ŜŀǊƴ ŀ ά/έ ƻǊ ƘƛƎƘŜǊ ƛƴ ŜŀŎƘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅ 
graduate course taken to be permitted to enroll in additional courses as a Special Standing Student. If a Special 
Standing Graduate Student applies and is admitted to a graduate degree program, only 12 credits of non-degree 
ǎŜŜƪƛƴƎ ŎƻǳǊǎŜǿƻǊƪ ŦƻǊ ǿƘƛŎƘ ǘƘŜ ǎǘǳŘŜƴǘ ŜŀǊƴŜŘ ŀ ά.έ ƻǊ ƘƛƎƘŜǊ Ŏŀƴ ōŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ƎǊŀŘǳŀǘŜ ŘŜƎǊŜŜ ǊŜǉǳƛǊŜƳŜƴǘǎΦ 
 
A student who has been dismissed from a Thomas University graduate program cannot be a non-degree seeking 
student. 
 
Additional Graduate Policies 
In addition to these minimum academic requirements, students are expected to demonstrate behaviors that support 
and contribute to a positive professional learning environment in the classroom, university and community, in 
congruence with the mission and philosophy of the university and graduate program. In accordance with the policies 
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ƻŦ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΣ ŀ ǎǘǳŘŜƴǘΩǎ ǎŎƘƻƭŀǊƭȅ όŜΦƎΦ ŎƘŜating, plagiarism) or personal misconduct may make it inadvisable 
to retain the student in the program or university. 
 
Individual graduate programs may have additional academic or professional requirements that are more rigorous 

than those minimum standards described here.  tƭŜŀǎŜ ǊŜǾƛŜǿ ǘƻ ȅƻǳǊ ǇǊƻƎǊŀƳΩǎ ǎǘǳŘŜƴǘ ƘŀƴŘōƻƻƪ ŦƻǊ ǇǊƻƎǊŀƳ-

specific policies. 

Attendance Policy 
A student in an asynchronous online course is expected to be present in all online classes each week. Attendance in 
the online classroom is assessed through logging in and participating in class activities each week as specified in the 
course syllabus. Failure to meet these expectations for any reason will result in a recorded absence for the week. 
Recorded absences equaling 20% or more of the course as set forth in the credit definition policy for any reason will 
result in immediate administrative withdrawal from the course. Please note: Excused absences enable students to 
make up missed work, but that missed class time does accrue toward the 20% attendance threshold. 
Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƻŦŦƛŎƛŀƭƭȅ ǿƛǘƘŘǊŀǿ ŦǊƻƳ Ŏƭŀǎǎ ōȅ ǘƘŜ deadline in the event that they choose not to 
complete the course. 
 
A student in a hybrid or online synchronous class is expected to attend all scheduled classes and laboratory sessions. 
Absence from 20% or more of regularly scheduled classes or laboratory sessions for any reason will result in 
immediate administrative withdrawal from the course. Please note: Excused absences enable students to make up 
missed work, but that missed class time does accrue toward the 20% attendance threshold.  It is the studenǘΩǎ 
responsibility to officially withdraw from class by the deadline in the event that they choose not to complete the 
course. 
 
Excused Absence 
Excused absences, with permission to make up missed work or assessments will be granted for the following reasons: 
 

¶ Admission to a hospital (verified by appropriate documentation) 

¶ Serious illness/sickness (verified by appropriate documentation) 

¶ Serious emotional illness (verified by appropriate documentation) 

¶ Participation in approved academic events (verified by the advisor or sponsor of the activity or, the academic 
division chair) 

¶ Participation in scheduled intercollegiate athletic contests (verified by the coach or Athletic Director) 

¶ Death of a family member or hospitalization of an immediate family member (verified by appropriate 
documentation) 

¶ Very unusual circumstances as determined by the instructor, Division Chair, or the Vice President of Academic 
Affairs 

Students requesting excused absences are responsible for notifying the instructor or other appropriate individual, 
and providing appropriate documentation verifying the excused absences. Whenever possible, students should 
inform their instructor(s) in advance of an activity that will cause them to be absent from their class(es).  When 
circumstances do not permit provision of advanced notice, requests for excused absences must be made within one 
week of returning to classes. Students are responsible for making arrangements with their instructor(s) to make up 
missed assignments, class projects, or exams.  

Experiential Learning Credit 

Experiential learning course credit is an option for students who bring significant work experience, both in terms of 
years and responsibility, to obtain course credit if they can demonstrate achievement of course outcomes and 
competencies obtained through prior learning experiences.  
 
 
At the graduate level, experiential learning course credit is available for:  

¶ NSG 690 Special Topics in Nursing or Related Health Services 
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A student seeking experiential learning credit must complete a request form supplying and verifying the information 
required by the appropriate division (see below). The Vice President of Academic Affairs will determine whether the 
student meets the requirements to proceed with the portfolio. 
 
An assessment committee made up of faculty/administrators in the appropriate Division will determine whether the 
portfolio merits course credit. 
 
For more information, students should contact their advisor. 
 
Requirements for NSG 690 Experiential Learning Elective Credits 
Upon acceptance to the Thomas University MSN program, students who hold an active professional certification 

sponsored by a National Organization may receive three (3) credit hours for NSG 690 Graduate Elective as part of 

their required RN-MSN, MSN, MSN MBA degree or RN-MSN MBA Degree.  Examples of approved 

organizations/certifications include American Nurses Credentialing Center, Emergency Nurses Association, Oncology 

Nursing Certification Organization, American Board of Paranesthesia, Nephrology Certification Commission, and 

others.  Examples that would not meet this requirement include CPR, ACLS, TNCC, PALS, NALS and other similar 

certifications. Another option to receive (3) credit hours for NSG 690 is for students to complete the Vizient AACN 

Nurse Residency Program (NRP) or other similar nationally recognized curriculum. Students who complete this 

program must provide evidence of completing all requirements and complete each of the items listed below. This 

credit is only available within the first two years of completion of the NRP program. 

¶ Have the certification approved by his/her nursing advisor and the Division Chair  

¶ Submit a copy to the certification to his/her advisor along with a letter requesting the credit  

¶ Attach a copy of the official certification requirements.  

¶ Attach a 2-3-page Word Processed document describing how this certification has supported h/her current 
nursing practice and how it will support practice as a MSN.  

¶ !ƭƭ ƻŦ ǘƘŜǎŜ ŘƻŎǳƳŜƴǘǎ ǿƛƭƭ ōŜ ŦƛƭŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŦƛƭŜΦ  

¶ The certification must be current at the time credit is requested in order to receive experiential learning 
credit.  

¶ Only one national certification is eligible for experiential learning credit  

¶ Students who receive experiential credit in the Thomas University BSN program are not eligible for this 
credit. 

¶ Pay $350 fee if materials merit course credit. 
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Programs of Study  by 
School  

The School of Arts and Sciences 
Associate of Arts 
Liberal Studies 
 
Bachelor of Arts 
Creative Technologies 
Humanities ς This major is no longer accepting new students, effective Fall 2022 Semester 

Concentrations: 
Art 
English 
Film Studies 
Music 

 
Bachelor of Science 
Administration 
Biology 
Computer Science Education 
Creative Technologies 
Elementary Education 
Exercise and Sport Science 
Interdisciplinary Studies 
Justice Administration 
Literature and Media  
Management 
Marketing 
Medical Laboratory Science ς This major is no longer accepting new students in the School of Arts & Sciences, effective Fall 2022 

Semester 
Middle Grades Education 

Concentrations: Pick Two 
Language Arts 
Mathematics 
Science 
Social Science ς This concentration is no longer accepting new students, effective Fall 2022 Semester 

Natural Resource Conservation Management 
Psychology 
Secondary Grades Education 

Concentrations: 
English 
Mathematics 

 
Bachelor of Social Work 
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The School of Professional Studies 
Associate of Arts 
Liberal Studies 
 
Associate of Science 
Law Enforcement 
 
Bachelor of Science 
Administration 
Biomedical Laboratory Science 
Computer Science Education 
Computer Systems Management* 
Criminal Justice* 
Elementary Education 
Homeland Security* 
Justice Administration 
Management 
Marketing 
Medical Laboratory Science 
Middle Grades Education 

Concentrations: Pick two 
Language Arts 
Mathematics 
Science 
Social Scienceς This concentration is no longer accepting new students, effective Fall 2022 Semester 

Nursing (RN-BSN) 
Psychology 
Rehabilitation Studies*  
Secondary Grades Education 

Concentrations: 
English 
Mathematics 

Supply Chain Management* 
 
Bachelor of Social Work 
 

*Students enrolled in the School of Arts & Sciences who wish to pursue these majors should refer to the Arts & 

Sciences students enrolling in courses or programs offered through the School of Professional Studies heading in the 

School of Arts & Sciences Policies section of this Catalog. 
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The Graduate School 
 
aŀǎǘŜǊΩǎ tǊƻƎǊŀƳǎ 
Master of Arts in Teaching in: 
 Elementary Education 
 Pedagogy 
Master of Business Administration 
Master of Education in: 

Curriculum Instruction 
Educational Leadership Tier I 
Elementary Education 

 Middle Grades English 
Middle Grades Mathematics 
Secondary Grades English 
Secondary Grades Mathematics 
Teacher Leadership 

Master of Science in: 
 Counseling 

 Specialization: 
 Addictions & Alcoholism Counseling 
 Clinical Mental Health Counseling 
 Clinical Rehabilitation Counseling 
 Professional School Counseling 
Human Resource Management 
Management 

 Nursing - Traditional and RN-MSN 
 Concentrations: 
 Nursing Administration 
 Nursing Education 

MSN/MBA Degree ς Traditional and RN-MSN/MBA 
 
Education Specialist  
Educational Leadership Tier II 
Teacher Leadership 
 
Graduate Certificates and Endorsement Programs 
Graduate Certificate in Educational Leadership Tier I 
Graduate Certificate in Nursing Administration 
Graduate Certificate in Nursing Education 
Graduate Endorsement in Dyslexia 
Graduate Endorsement in ESOL 
Graduate Endorsement in Gifted In-Field 
Graduate Endorsement in K-5 Math 
Graduate Endorsement in Online Teaching 
Graduate Endorsement in Reading 
Graduate Endorsement in Teacher Leadership 
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Academic Divisions and 
Programs  

 

 

General Education 
 
Division of Business 
 
Division of Education 
 
Division of Health & Sciences 
 
Division of Humanities & Interdisciplinary Studies 
 
Division of Social & Behavioral Sciences 
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General Education  
The purpose of General Education at Thomas University is to develop literate, creative, and socially responsible 
citizens capable of exercising independent critical reasoning. Students at Thomas University are required to 
complete specific groups of courses from a variety of fields to ensure exposure to different ideas and ways of 
thinking. The General Education curriculum must be completed during the freshman and sophomore years and 
include courses designated in the categories of Core Skills, Knowledge Foundations, Creativity, and Inquiry as set 
forth below. Because many of these lower numbered courses must be completed before other courses can be 
taken, students are advised to complete the General Education courses as early as possible.   
 
Program Student Learning Outcomes 

Students completing the General Education curriculum will be able to: 

1. Demonstrate skill in writing and Mathematics appropriate to the level of a college Sophomore as measured 

by a nationally normed assessment of such skills. 

2. Demonstrate reasoning skills in the Social Sciences appropriate to the level of a college Sophomore as 

measured by a nationally normed assessment of such skills. 

3. Demonstrate reasoning skills in the arts and humanities appropriate to the level of a college Sophomore as 

measured by a nationally normed assessment of such skills. 

4. Demonstrate reasoning skills in the Natural Sciences appropriate to the level of a college Sophomore as 

measured by a nationally normed assessment of such skills. 

5. Demonstrate critical thinking skills appropriate to the level of a college Sophomore as measured by a 

nationally normed assessment of such skills. 

All students are required to complete two courses in English Composition (ENG 101 and ENG 102) and one course in 
Speech Communication (SPE 105).  
 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
9ŘǳŎŀǘƛƻƴ ŎǳǊǊƛŎǳƭǳƳ ƻǊ ōȅ ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άHUM 2лм ²LΦέ 
 
Students are required to be enrolled in English composition courses (ENG 101, and ENG 102) from the time of their 
initial enrollment at Thomas University until such time as this General Education requirement is satisfied. 
 
Students are required to be enrolled in an appropriate mathematics course from the time of their initial enrollment 
at Thomas University until such time as their mathematics general education requirement is satisfied.  To satisfy the 
Mathematics and Natural Scientific Inquiry requirements, students must complete a minimum of 9 credit hours.  
Students must take one course from each category, and the remaining course may be taken from either category. 
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In addition to the requirements described above, students must complete the General Education Program as 
described below. 
 
I. Thomas University Core Skills (15-18 credit hours) 
¢ƘŜ ŎƻǳǊǎŜǎ ƛƴ ǘƘƛǎ ŎŀǘŜƎƻǊȅ ŀǊŜ ƛƴǘŜƴŘŜŘ ǘƻ ŘŜǾŜƭƻǇ ŀƴŘ ǊŜŦƛƴŜ ǎǘǳŘŜƴǘǎ ΨǉǳŀƴǘƛǘŀǘƛǾŜ ŀƴŘ ŎƻƳƳǳƴƛŎŀǘƛǾŜ ǎƪƛƭƭǎΣ ŀǎ 
well as their critical and analytical reasoning abilities.  Competency in these areas establishes a foundation for 
lifelong learning and promotes success across disciplines, as well as in meeting the outcomes of all Thomas 
University programs of study. 
 
(a) Mathematics (3-6 credit hours)   
Any mathematics course(s) at the 120 level or higher 
 
(b) English Composition (6) 
ENG 101 Composition I OR 
ENG 101L Composition I with Lab 
ENG 102 Composition II   
 
(c) Speech Communication (3) 
SPE 105 Oral Communication for Professionals 
 
(d) University Studies (first year) (3) 
UNV 101 Thomas University Student Success 
This first year seminar is taught by faculty from a variety of disciplines and is designed to help students acclimate to 
the unique challenges and opportunities of university life.  In addition to providing students with proven strategies 
for effective reading, writing, and communicating, this course will introduce students to University resources and 
teach self-reflective practices necessary for successful university study and lifelong learning. 
 
II. Cultural Foundations (6 credit hours) 
The purpose of the Cultural Foundations category is to prepare students to be informed citizens in a culturally 
diverse world.  Students will develop foundations of culturally literacy and be capable of engaging in appropriate 
and effective intercultural communication and observation.    
 
ASL 101 American Sign Language 

ENG 211 World Literature I 

ENG 212 World Literature II 

HIS 201 United States History and Government I 

HIS 221 World History I 

HUM 105 Intercultural Communication 

HUM 200 Interdisciplinary Survey of Humanities I   

HUM 201 Interdisciplinary Survey of Humanities II   

HUM 202 Interdisciplinary Survey of Humanities III   

HUM 203 Interdisciplinary Survey of Humanities IV   

HUM 205 Humanities Abroad  

IDS 200 Peace Leadership 

REL 210 Introduction to World Religion 

RHS 215 Cultural Diversity 

SPN 101 Beginning Elementary Spanish I  

SPN 102 Advanced Elementary Spanish II  

SPN 201 Intermediate Spanish 

SPN 202 Conversational Spanish 

SWK 215 Cultural Diversity  
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III. Creativity (6 credit hours) 
The goals of this category are to enhance understanding of and appreciation for creative expression in all its forms.   
/ǊŜŀǘƛǾƛǘȅ ƛǎ ŘƛǾƛŘŜŘ ƛƴǘƻ ǘǿƻ ǎǳōŎŀǘŜƎƻǊƛŜǎΥ ά/ǊŜŀǘƛǾŜ /ƻƳǇǊŜƘŜƴǎƛƻƴέ ŀƴŘ ά/ǊŜŀǘƛǾŜ 9ȄǇǊŜǎǎƛƻƴΦέ 
 
(6 credit hours: 6 froƳ ǘƘŜ άŀέ ŎŀǘŜƎƻǊȅ hw о ŦǊƻƳ ǘƘŜ άŀέ ŎŀǘŜƎƻǊȅ ŀƴŘ о ŦǊƻƳ ǘƘŜ άōέ ŎŀǘŜƎƻǊȅύ 
 
(a) Creative Comprehension 
ART 240 Art Appreciation 

ENG 211 World Literature I 

ENG 212 World Literature II 

HUM 200 Interdisciplinary Survey of Humanities I   

HUM 201 Interdisciplinary Survey of Humanities II   

HUM 202 Interdisciplinary Survey of Humanities III   

HUM 203 Interdisciplinary Survey of Humanities IV   

HUM 205 Humanities Abroad  

HUM 210 Introduction to Film  

MUS 201 Introduction to Music 

 

(b) Creative Expression 

ART 210 Introduction to Drawing 

ART 212 2-D Design 

ART 250 Introduction to Studio Art 

ART 270 Introduction to Painting 

ENG 250 Introduction to Creative Writing 

THE 250 Introduction to Applied Theatre 

 

IV. Inquiry (9 ς 12 credit hours) 

The courses in this category are designed to help students develop analytic and reasoning skills that apply to a 
broad range of human experience, both within and outside of the academic environment.  These courses challenge 
students to reflect on and to critically examine their perspectives, beliefs, and values, and introduce them to 
concepts, theories, and terminology of different disciplines. 
 
όф ŎǊŜŘƛǘ ƘƻǳǊǎΥ с ŦǊƻƳ ǘƘŜ άŀέ ŎŀǘŜƎƻǊȅ ŀƴŘ о ŦǊƻƳ ǘƘŜ άōέ ŎŀǘŜƎƻǊȅύ 
(a) Social, Behavioral, and Philosophical Inquiry (6) 
BUS 205 Introduction to Business and Entrepreneurship 

BUS 215 Principles of Economics 

BUS 290 Legal Environment of Business 

CRJ 105 Introduction to Criminal Justice 

CRJ 150 Criminology 

CRJ 210 Policing in America 

CRJ 230 Corrections in America 

CRJ 250 Juvenile Justice 

CRJ 255 Criminal Procedure 

EDU 200 Introduction to the Teaching Profession  

PSY 125 Lifespan Development 

PSY 201 General Psychology 

PSY 205 Psychology of Personal Adjustment 

PSY 230 Theories of Personal Relationships 

PSY 265 Stress Management 
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RHS 220 Introduction to Rehabilitation Studies 

SOC 201 Introduction to Sociology 

SWK 201 Introduction to Social Work 

SWK 244 Human Behavior in the Social Environment 

GEO 201 Introduction to Geography 
 
(b) Natural Scientific Inquiry (3-6) 
AST 101 Introduction to Astronomy (4) 
BIO 101 Principles of Biology I (4) 
BIO 102 Principles of Biology II (4) 
BIO 105 A Survey of Biology for Non-Majors (3) 
BIO 110 Current Issues in Life Science (3) 

BIO 250 Human Osteology (4) 

BIO 252 Current Issues in Environmental Science (3) 

CHM 101 General Chemistry I (4) 

CHM 102 General Chemistry (4) 

CHM 103 Environmental Systems (4) 

GEO 202 Topography and Navigation (4) 

GLY 125 Physical Geology (4) 

GLY 226 Historical Geology (4) 

MLS 250 Medical Laboratory Science Methods (3) 

OCE 220 Oceanography (4) 

PHS 220 Principles of Physical Science I (4) 

PHS 221 Principles of Physical Science II (4) 

SPS 200 Introduction to Sport Science (3)  

 

Total Credit Hours Required: 39 minimum 

 

Definition of Writing Intensive: 

¶ Writing is comprehensively integrated into the course (writing is tied to the course objectives and learning 
outcomes) 

¶ Writing is a significant part of course work (a minimum of 2400 words of formal writing) 

¶ Writing is a significant part of the course grade (20-25% of the total grade for the course) 

¶ Writing is learned through revision (with support, a student can revise written work) 

¶ Use of a common grading rubric to ensure consistency in the evaluation of written work (rubric will be 

created by Humanities faculty)     

Definition of Computing Skill: 

¶ Computer-intensive assignments are integrated into the course to provide knowledge and skills that enable 
students to apply technological solutions in the discipline.  

¶ The computer-intensive assignments constitute the major portion of the course grade and content. At least 
50% of the course grade and content is based on these assignments.  

¶ The course instructor teaches the students how to use the technology effectively, efficiently, and ethically 
to complete the assignments.  
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Division of Business  
 
Bachelor of Science Degree 
Administration 
Computer Systems Management 
Management 
Marketing 
Supply Chain Management 
 

Master of Business Administration (MBA) 
 

Master of Science Degree 
Human Resource Management 
Management  
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Mission 
Lƴ ǎǳǇǇƻǊǘ ƻŦ ǘƘŜ ǳƴƛǾŜǊǎƛǘȅΩǎ ƳƛǎǎƛƻƴΣ ǘƘŜ Ƴƛǎǎƛƻƴ ƻŦ ǘƘŜ ōǳǎƛƴŜǎǎ ŘƛǾƛǎƛƻƴ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ƛƴƴƻǾŀǘƛǾŜ ƛƴǎǘǊǳŎǘƛƻƴ ǘƘŀǘ 
educates and challenges students to develop into ethical and competent business leaders with a global focus and to 
cultivate good relationships with the business community regionally as well as other educational units within the 
institution. 
 
Enrollment in upper division (300 or 400 level) business courses and the Bachelor of Science program is restricted to 
students who have been formally accepted into the baccalaureate program. To be accepted into the baccalaureate 
program the student must have a 2.0 CGPA or better and have completed a minimum of 60 credit hours to include 
MTH 140, MTH 250, BUS 205, BUS 215, and BUS 220. 
 
Leadership Council 
¢ƘŜ .ǳǎƛƴŜǎǎ 5ƛǾƛǎƛƻƴΩǎ ƎǊƻǿƛƴƎ [ŜŀŘŜǊǎƘƛǇ /ƻǳƴŎƛƭ ƛƴŎƭǳŘŜǎ ǘƻǇ-level executives, from Fortune 500 companies and 
industry leaders. Our corporate partners represent banking, accounting, manufacturing, and retail. They provide 
valuable insight for course and curriculum content development, provide internships and job opportunities, and 
regularly interact with our campus-based and online students through, our Business Event Series and Executive 
Mentoring Program. 
A broad range of experiences are offered to business students, including: 
ω tǊƻƧŜŎǘ ŎƻǳǊǎŜǎ ǇǊƻǾƛŘƛƴƎ ǇǊŀŎǘƛŎŀƭ ƘŀƴŘǎ-on experiences in real-world application. 
ω LƴǘŜǊƴǎhips and job opportunities with diverse businesses and organizations. 
ω CƛŜƭŘ Ǿƛǎƛǘǎ ǘƻ ƛƴŘǳǎǘǊȅ ƭŜŀŘŜǊ ƻǊƎŀƴƛȊŀǘƛƻƴǎΦ 
ω άaŜŜǘ ǘƘŜ 9ȄǇŜǊǘǎέ .ǳǎƛƴŜǎǎ {ŜǊƛŜǎ ǿƛǘƘ ŎƻǊǇƻǊŀǘŜ ŜȄŜŎǳǘƛǾŜǎΦ 
ω 9ȄŜŎǳǘƛǾŜ aŜƴǘƻǊƛƴƎ tǊƻƎǊŀƳ ǿƛǘƘ ǎǳŎŎŜǎǎŦǳƭ ¢¦ !ƭǳƳƴƛΦ 
ω aŜƳōŜǊǎƘƛǇ ƛƴ the Sigma Beta Delta, International Business Honor Society. 
ω aŜƳōŜǊǎƘƛǇ ƛƴ 9b!/¢¦{Σ ŀƴ ƛƴǘŜǊƴŀǘƛƻƴŀƭ ǎŜǊǾƛŎŜ-oriented organization. 
 

Bachelor of Science Administration  
 
Program Student Learning Outcomes 
A graduate of this program will be able to: 

1. Apply statistical data collection methods to the budget preparation and outcomes of organizational 
program. 

2. Understand the administrative due process and regulatory procedures. 
3. Synthesize policy issues as framed by political and administrative perspectives. 
4. Assess and practice interpersonal communication skills to effectively collaborate with business and 

community leaders, workforce applications. 
 

The course of study for students who are formally accepted into the baccalaureate program will be predicated on the 
program of study as outlined in the university bulletin and/or bulletin addendum that is in effect at the time of their 
acceptance. 
 
Administration majors are required to complete the Thomas University General Education Core Curriculum to 
include: 
 
MTH 140 College Algebra         3 
OR MTH 150 Pre-Calculus          
MTH 250 Introduction to Statistics         3 

 
Core Program Required Courses (30 Hours) 

BUS 205 Introduction to Business and 
Entrepreneurship 

      3         

BUS 215 Principles of Economics       3 
BUS 220 Principles of Accounting       3 
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BUS 290 Legal Environment of Business       3 
BUS 320 Principles of Finance       3 
BUS 350 Management Information Systems       3 
BUS 360 Principles of Marketing       3 
BUS 390 Professional Communications       3 
BUS 495 Strategy       3 
RSC 300 Research Methods       3 

 
Administration Major (15 Hours) 
ADM 441 Alternative Dispute Resolution     3 
ADM 440 Labor Relations     3 
ADM 445 Training & Development     3 
ADM 462 Public Relations     3 
PSY 440 Industrial/Organizational 
Psychology 

    3 

 
Total Credit Hours General Ed. Core 39 
Total Credit Hours Major Requirements 45 
Total Credit Hours Open Electives 36 
Total Credit Hours for Degree 120 

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Educŀǘƛƻƴ ŎǳǊǊƛŎǳƭǳƳ ƻǊ ōȅ ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άIL{ млм ²LΦέ 
 

Bachelor of Science Management 
 
Program Student Learning Outcomes 
A graduate of this program will be able to: 

1. Apply knowledge of basic management skills to maximize employee productivity. 
2. Evaluate and examine the sustainability of organizational practices throughout the life cycle of a firm. 
3. Critically analyze current and past business practices based on an understanding of the foundations of 

capitalism and market economies, both domestic and international. 
4. Apply ethical problem-solving strategies and programs related to managing human capital in global and 

multicultural environments. 
 

The course of study for students who are formally accepted into the baccalaureate program will be predicated on the 
program of study as outlined in the university bulletin and/or bulletin addendum that is in effect at the time of their 
acceptance. 
 
Management majors are required to complete the Thomas University General Education Core Curriculum to 
include: 
 
MTH 140 College Algebra         3 
OR MTH 150 Pre-Calculus          
MTH 250 Introduction to Statistics         3 
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Core Program Required Courses (30 Hours) 
BUS 205 Introduction to Business and 
Entrepreneurship 

      3         

BUS 215 Principles of Economics       3 
BUS 220 Principles of Accounting       3 
BUS 290 Legal Environment of Business       3 
BUS 320 Principles of Finance       3 
BUS 350 Management Information Systems       3 
BUS 360 Principles of Marketing       3 
BUS 390 Professional Communications       3 
BUS 495 Strategy       3 
RSC 300 Research Methods       3 

 
Management Major (15 Hours) 
MGT 340 Management and Organizational 
Behavior 

3 

MGT 341 Operations and Inventory 
Management  

3 

MGT 342 Human Resources Management 3 
MGT 443 Leadership 3 
MGT 490 Best Practices, Strategies & Trends in 
Management 

3 

 
Total Credit Hours General Ed. Core 39 
Total Credit Hours Major Requirements 45 
Total Credit Hours Open Electives 36 
Total Credit Hours for Degree 120 
  

In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 

may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 

Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  

Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 

Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 

LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άIL{ млм ²LΦέ 

Bachelor of Science Marketing 
 
Program Student Learning Outcomes 
A graduate of this program will be able to: 

1. Evaluate marketing, communication strategies, based on consumers, clients, and target audience 
demographic information. 

2. Apply electronic marketing strategies, based on current trends and innovative marketing objectives. 
3. Apply marketing strategies to ensure measurable statistical outcomes in alignment with marketing 

objectives. 
4. Design marketing strategies and solutions for international/global markets. 

 
The course of study for students who are formally accepted into the baccalaureate program will be predicated on the 
program of study as outlined in the university bulletin and/or bulletin addendum that is in effect at the time of their 
acceptance. 
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Marketing majors are required to complete the Thomas University General Education Core Curriculum to include: 
 
MTH 140 College Algebra         3 
OR MTH 150 Pre-Calculus          
MTH 250 Introduction to Statistics         3 

 
Core Program Required Courses (30 Hours) 

BUS 205 Introduction to Business and 
Entrepreneurship 

      3         

BUS 215 Principles of Economics       3 
BUS 220 Principles of Accounting       3 
BUS 290 Legal Environment of Business       3 
BUS 320 Principles of Finance       3 
BUS 350 Management Information Systems       3 
BUS 360 Principles of Marketing       3 
BUS 390 Professional Communications       3 
BUS 495 Strategy       3 
RSC 300 Research Methods       3 

 
Marketing Major (15 Hours) 
MKT 361 E-Commerce Marketing     3 
MKT 363 Sales Management     3 
MKT 364 Consumer Behavior     3 
MKT 462 Integrated Marketing 
Communications 

    3 

MKT 481 International Marketing     3 
 
Total Credit Hours General Ed. Core 

 
39 

Total Credit Hours Major Requirements 45 
Total Credit Hours Open Electives 36 
Total Credit Hours for Degree 120 
  

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 

may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 

Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  

Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 

Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 

LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άIL{ млм ²LΦέ 
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Bachelor of Science Computer Systems Management 
 

Program Mission 

To produce well-rounded, technically knowledgeable individuals capable of moving into multiple areas of Computer 

Science, MIS, Management, or Project Management. 

Program Learning Outcomes 

Upon completion of this program, students will be able to: 

¶ Apply knowledge in business and computer systems to analyze user/client needs and support managerial 

decision-making. 

¶ Communicate effectively with a range of stakeholders about functional areas of computer systems 

management, including hardware, networking, software, security, and cloud applications. 

¶ Apply knowledge to make responsible ethical, professional, legal, and social decisions related to managing 

computer systems. 

¶ Apply critical thinking and logical analysis skills to design, implement, and evaluate computing-based 

solutions to complex business problems. 

¶ Possess industry certifications in functional areas of Computer Science, Management Information Systems, 

or Project Management. 

Program Required Courses (51Credit Hours) 
BUS 205 Introduction to Business and 
Entrepreneurship 

      3         

BUS 220 Principles of Accounting       3 
BUS 315 Data Analytics for Business 
Management 

      3 

BUS 350 Management Information Systems       3 
BUS 390 Professional Communications       3 
CSC 301 Computer Operating Systems       3 
CSC 310 Introduction to Programming       3 
CSC 320 Data Management Concepts       3 
CSC 330 Technology in a Global Society       3 
CSC 401 Computer Architecture       3 
CSC 410 Networking/Cloud       3 
CSC 420 Introduction to Cybersecurity       3 
CSC 430 Project Management       3 
CSC 495 Internship       3 
MGT 340 Management and Organizational 
Behavior 

      3 

MGT 341 Operations Management       3 
PSY 301 Coping and Resilience in the 
Workplace 

      3 

 
Total Credit Hours General Ed. Core  39 
Total Credit Hours Program Requirements 51 
Total Credit Hours Open Electives 30 
Total Credit Hours for Degree  120 
 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
9ŘǳŎŀǘƛƻƴ ŎǳǊǊƛŎǳƭǳƳ ƻǊ ōȅ ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
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Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άIL{ млм ²LΦέ 
 

Bachelor of Science Supply Chain Management 
 
Mission 
The Mission of the Supply Chain Management Program is to provide students with the knowledge and 
skills to design and manage global supply chains during the entire life cycle of a product from design to 
distribution and be prepared to sit for certification examinations in Production and Inventory Management 
(CPIM - CPIM1&CPIM2 - APICS), Logistics, Transportation, and Distribution (CLTD -APICS), and Six 
Sigma Green Belt (CSSGB - ASQ). 
 
Program Learning Outcomes 
Upon completion of this program, students will be able to: 

¶ Effectively communicate concepts and competencies in supply chain management with an emphasis on 
ethical and professional standards, regulations, and contemporary best practices. 

¶ Apply problem-solving and decision-making strategies along the entire supply chain demonstrating 
knowledge of logistics, transportation, operations management, distribution, warehousing, end-to-end 
inventory management, sustainability, and process improvement. 

¶ Apply critical thinking and logical analysis skills in purchasing, sourcing, and procurement, and demonstrate 
an understanding of Supplier Resource Management (SRM). Demonstrate knowledge of and effectively 
communicate concepts and competencies in Purchasing and Sourcing in line with the CPSM certification 
όL{aύ όǊŜǉǳƛǊŜǎ о ȅŜŀǊǎΩ ŀǇǇƭƛŎŀōƭŜ ǿƻǊƪ ŜȄǇŜǊƛŜƴŎŜύ 

¶ Apply contemporary principles and frameworks for integrating processes and sustainability practices in 
supply chain management for value creation. 

¶ Identify and synthesize information to build metrics and dashboards to drive decision making, 
demonstrating supply chain competencies and measuring supply chain performance, including cost and 
price management. 

¶ Demonstrate knowledge of supply chain management and apply the Six Sigma methodologies of DMAIC 
and build a portfolio in preparation for three industry certifications (four examinations): Certified in 
Production and Inventory Management (CPIM - CPIM1&CPIM2 APICS), Certification in Logistics, 
Transportation, and Distribution (CLTD -APICS), & Certified Six Sigma Green Belt (CSSGB - ASQ) exams. 

 
Supply Chain Management majors are required to complete the Thomas University General Education Core 
Curriculum.  
 
Program Required Courses: (36 credit hours) 
BUS 205 Intro to Business & Entrepreneurship 3 
BUS 220 Principles of Accounting 3 
BUS 320 Principles of Finance 3 
BUS 350 Management Information Systems 3 
BUS 390 Professional Communication 3 
MGT 340 Management & Organizational 
Behavioral 

3 

MGT 341 Operations and Inventory 
Management 

3 

SCM 225 Fundamentals of Supply Chain 
Management 

3 

SCM 355 Purchasing & Global Sourcing 3 
SCM 365 Logistics & Transportation 
Management 

 3 

SCM 375 Process Improvement  3 
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SCM 410 Integration and Sustainable Supply 
Chain Management 

3 

SCM 496 End-to-End Supply Chain 
Management (Capstone) 

3 

  
Total Credit Hours General Ed. Core 39 
Total Credit Hours Major Requirements 39 
Total Credit Hours Open Electives 42 
Total Credit Hours for Degree 120 

 
 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άIL{ млм ²LΦέ 
 

Master of Business Administration 
The Thomas University MBA is a professional and applied graduate degree, preparing the student for leadership 
in the business world of the twenty-first century through readings, research, and case study analysis. 
 
This MBA Program builds from the strong undergraduate program in business administration. The program is 
open to students with undergraduate majors in any area.  
 
Program Student Learning Outcomes 

1. Identify and integrate legal and ethical models in leadership. 
2. Apply concepts and strategies in marketing management aligned to organizational success. 
3. Identify and examine the relationships between leaders, managers, and organizational behaviors. 
4. Evaluate financial planning models utilized in business management decision-making. 
5. Apply qualitative and quantitative methods as a strategy to investigate critical management issues in 

business. 
 

Graduate programs may set a maximum number of credit hours students may take in a given 
semester.  Graduate students in the Division of Business are limited to twelve credit hours of course work per 
semester.  Students may request to exceed that number of credit hours in a specific semester by completing 
the Overload Request Form and submitting to the Division Chair for approval. A student must have a minimum 
3.5 cumulative GPA to request an overload. 
 

Entrance prerequisites for Master of Business Administration: Students who do not hold an undergraduate degree 

in business or do not have extensive documented business experience must take BUS 205 Introduction for Business 

and Entrepreneurship. 

Any Thomas University professor who observes a student having difficulty with academic writing may refer that 

student to his or her Division Chair for review.  As a result of this review, students may be required to take RSC 507, 

in addition to other program requirements.   

Students may continue their regular program of study while taking RSC 507 with permission of the division chair. After 

satisfactorily completing RSC 507, students could be referred for a second review, and the course could be required 

to be repeated. Failure to satisfactorily complete RSC 507 at the first available opportunity after the requirement is 

ŀŘŘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ǇǊƻƎǊŀƳ ŘƛǎƳƛǎǎŀƭΦ 
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Master of Business Administration  
MBA Core Classes highlighted in bold. 
MBA 601 Organizational Behavior 3 
MBA 619 Business Law 3 
MBA 645 Financial Management 3 
MBA 650 Research & Statistics 3 
MBA 662 Leadership 3 
MBA 675 Marketing Management 3 
MBA 690 Business Strategy and Policy 3 
MBA Electives 9 

 
Total Credit Hours for Degree 30 

 

Master of Science Human Resource Management  
Reflective of the changing nature and role of the human resource function, Human Resource (HR) education must 

prepare future HR professionals with the essential competencies to meet the demands of the HR field.  To this end, 

ǘƘŜ aŀǎǘŜǊΩǎ ƛƴ IǳƳŀƴ wŜǎƻǳǊŎŜ Management is approved and aligned with the Society for Human Resource 

aŀƴŀƎŜƳŜƴǘΩǎ ό{Iwaύ /ƻƳǇŜǘŜƴŎȅ aƻŘŜƭΦ  

The SHRM Model defines eight key behavioral competencies (Ethical Practice, Leadership and Navigation, Business 

Acumen, Relationship Management, Communication, Consultation, Critical Evaluation, and Global and Cultural 

Effectiveness) and one technical competency (HR Expertise) and serves as a comprehensive roadmap for developing 

the capabilities HR professionals need to advance their careers and improve their workplace effectiveness.    

{ǘǳŘŜƴǘ aŜƳōŜǊǎƘƛǇ ƛƴ {Iwa ƛǎ ǊŜǉǳƛǊŜŘ ƛƴ ǘƘŜ aŀǎǘŜǊΩǎ ƛƴ IǳƳŀƴ wŜǎƻǳǊŎŜ aŀƴŀƎŜƳŜƴǘ tǊƻƎǊŀƳΦ ¢ƘŜ Ϸпф 

annual student membership provides access to current HR research, case studies, national, state, and local 

employment laws and a myriad of substantive resources, providing our students with the latest in human resource 

management.    

Program Student Learning Outcomes 
1. Evaluate operation of the labor market, economic forces, and demographic trends in the workforce, and 

employment relationship. 
2. Apply business strategies in recruiting, selection, staffing practices, career transitions, layoffs, and other 

workforce movement. 
3. Evaluate communication, consultation, and best practices within a variety of business models. 
4. Apply ethical, legal, and data-informed decision making in human resource management policies, 

procedures. 
5. Apply general business acumen within diverse organizational environments. 

Apply qualitative and quantitative methods as a strategy to investigate critical management issues in business. 

Human Resource Management 
MBA 601 Organizational Behavior 3 
MBA 619 Business Law 3 
MBA 632 Human Resource Management 3 
MBA 645 Financial Management 3 
MBA 650 Research & Statistics 3 
MBA 662 Leadership 3 
MBA 665 Managing Talent & Workforce Flow 3 
MBA 675 Marketing Management 3 
MBA 676 Economics & Demographics of Labor 
Markets 

3 

MBA 690 Business Strategy and Policy 3 
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MBA 669 Training and Development 3 
MBA 673 Current Issues in Human Resources 3 
 
Total Credit Hours for Degree 

 
36 

 

Graduate programs may set a maximum number of credit hours students may take in a given 
semester.  Graduate students in the Division of Business are limited to twelve credit hours of course work per 
semester.  Students may request to exceed that number of credit hours in a specific semester by completing 
the Overload Request Form and submitting to the Division Chair for approval. A student must have a minimum 
3.5 cumulative GPA to request an overload. 
 

Any Thomas University professor who observes a student having difficulty with academic writing may refer that 

student to his or her Division Chair for review.  As a result of this review, students may be required to take RSC 507, 

in addition to other program requirements.   

Students may continue their regular program of study while taking RSC 507 with permission of the division chair. After 

satisfactorily completing RSC 507, students could be referred for a second review, and the course could be required 

to be repeated. Failure to satisfactorily complete RSC 507 at the first available opportunity after the requirement is 

ŀŘŘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ǇǊƻƎǊŀƳ ŘƛǎƳƛǎǎŀƭΦ 

 

Master of Science Management  
The Master of Science Degree in Management focuses on explicit management and leadership skills and applications, 
required of a graduate, who is planning to move into a management role, upon completion of their degree. 
 
Program Student Learning Outcomes 

1. Synthesize critical applications required in managing operations, including strategic technologies. 
2. Apply decision-making strategies in accounting and financial management planning. 
3. Analyze human capital management requirements associated with business development, growth, and 

sustainability. 
4. Identify and apply current strategies, trends, and best practices, in management. 

 
Management 
MBA 601 Organizational Behavior 

 
 

 3 
MBA 614 Accounting & Decision Making 3 
MBA 619 Business Law 3 
MBA 632 Human Resource Management 3 
MBA 645 Financial Management 3 
MBA 650 Research & Statistics 3 
MBA 662 Leadership 3 
MBA 663 Operations Mgt. & Technology 3 
MBA 675 Marketing Management 3 
MBA 664 Quality & Productivity 3 
MBA 685 Current Issues in Strategic 
Management 

3 

MBA 690 Business Strategy and Policy 3 
 
Total Credit Hours for Degree 36 
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Graduate programs may set a maximum number of credit hours students may take in a given 
semester.  Graduate students in the Division of Business are limited to twelve credit hours of course work per 
semester.  Students may request to exceed that number of credit hours in a specific semester by completing 
the Overload Request Form and submitting to the Division Chair for approval. A student must have a minimum 
3.5 cumulative GPA to request an overload. 
 

Any Thomas University professor who observes a student having difficulty with academic writing may refer that 

student to his or her Division Chair for review.  As a result of this review, students may be required to take RSC 507, 

in addition to other program requirements.   

Students may continue their regular program of study while taking RSC 507 with permission of the division chair. After 

satisfactorily completing RSC 507, students could be referred for a second review, and the course could be required 

to be repeated. Failure to satisfactorily complete RSC 507 at the first available opportunity after the requirement is 

ŀŘŘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ǇǊƻƎǊŀƳ ŘƛǎƳƛǎǎŀƭΦ 
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Division of Education  
 

Bachelor of Science Degree 
Elementary Education   Secondary English Education 
Computer Science Education Secondary Mathematics Education 
Middle Grades Education   
 

Master of Arts in Teaching Degree 
Elementary Education 
Pedagogy 
 

Master of Education Degree 
Curriculum and Instruction  Secondary English 
Elementary Education   Secondary Mathematics 
Educational Leadership Tier I Teacher Leadership 
Middle Grades Language Arts  
Middle Grades Mathematics 
 

Education Specialist Degree 
Educational Leadership Tier II 
Teacher Leadership 
 

Endorsement 
Dyslexia     Online Teaching 
ESOL      Reading 
Gifted In-Field    Teacher Leadership   
K-5 Math   
 

Certificate Programs 
Educational Leadership Tier 1 
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All Division of Education programs are accredited by the Georgia Professional Standards Commission. The Division of 
Education is dedicated to producing the highest quality professional educators dedicated to student growth and 
learning. The Division offers bachelor, masters, and educational specialist degrees, endorsements, and a graduate 
certificate program. All undergraduate programs are offered through both the School of Arts and Sciences and 
through the School of Professional Studies.  All courses through the School of Arts and Sciences are offered on the 
main campus. Undergraduate courses through the School of Professional Studies are offered on Saturday via a hybrid 
(asynchronous and synchronous instruction).  All graduate programs are taught through a hybrid model which 
involves both asynchronous and synchronous instruction. All undergraduate and graduate programs require field 
experiences in PK-12 schools.  

Division of Education Conceptual Framework 
As members of a global community, students today require flexible attitudes, dispositions, knowledge and skills to 
understand themselves and others. Teachers who are responsible for educating such students must be critical 
thinkers; respect and understand diversity; communicate effectively; possess pedagogical skills, content knowledge, 
and classroom management skills; demonstrate skills for life-long learning; model professionalism; and effectively use 
technology. The design of the teacher education program at Thomas University provides teacher candidates with a 
wide range of learning opportunities in diverse settings to become effective classroom teachers focused on student 
growth and learning. 

Bachelor of Science Degree 
Program Student Learning Outcomes 

Upon completion of a Bachelor of Science program in the Division of Education graduates will be able to: 

¶ Recognize that learning and developmental patterns vary among individuals, that learners bring unique 
individual differences to the leaning process, and that students need supportive and safe learning 
environments to thrive. 

¶ Make content accessible to students by using multiple means of communication, including digital media 
and information technology, and integrate cross-disciplinary skills (e.g., critical thinking, problems-solving, 
creativity, communication) to help learners use content to propose solutions, forge new understandings, 
solve problems, and imagine possibilities.   

¶ Integrate assessment, planning, and instructional strategies in coordinated and engaging ways. 

¶ Demonstrate professional responsibility through continuous professional learning, ethical decision-making, 
collaboration with all stakeholders (learners, families, other professionals, the community), and seek 
opportunities for leadership. 

Specific Admission and Retention Requirements 

Education majors are required to complete the Thomas University Core Curriculum to include: 

Computer Science Education 
EDU 200 Introduction to Education 
MTH 120 Mathematical Modeling or Higher 
 
Elementary Education 
EDU 200 Introduction to Education 
MTH 110 Concepts of Mathematics: Number Concepts 
 
Middle Grades Education 
EDU 200 Introduction to Education 
HIS 201 United States History and Government I (Social Studies Concentration) 
HIS 221 World History I (Social Studies Concentration) 
MTH 250 Introduction to Statistics (Mathematics and Social Studies Concentration) 
MTH 140 College Algebra (Science Concentration) 
MTH 150 Pre-Calculus (Mathematics Concentration) 
Required content classes 
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Secondary Education 
EDU 200 Introduction to Education 
ENG 211 World Literature I (Secondary English) 
ENG 212 World Literature II (Secondary English) 
MTH 150 Pre-Calculus (Secondary Math) 
Required content classes 
 
Admission to Teacher Education  
To be admitted to the teacher education programs in the Division of Education, a prospective teacher candidate must: 

1. Be admitted to Thomas University. 
2. A minimum composite score of 750 across the three tests within the GACE Program Admissions Assessment 

are required for admission into the Teacher Education Programs, unless you are exempted by one of the 
following: 

¶ SAT® (1000 Verbal/Critical Reading and Math prior to 7/1/19) 

¶ SAT® (1080 on Evidence-based Reading/Writing and Math on or after 7/1/19) 

¶ ACT® (43 English and Math) 

¶ GRE® (1030 Verbal and Quantitative; after 8/1/11, 297 Verbal and Quantitative) 
3. Complete the lower division coursework requirements (minimum of 60 semester hours) and program specific 

requirements (listed with each program). 
4. Have a cumulative GPA of 2.5 on required lower division coursework. 
5. Submit three letters of recommendation which address your character, as well as your potential to become 

a PK-12 teacher. 
6. Obtain professional liability insurance. 
7. PK-12 School Employees must submit the School Administrator Commitment Form. P-12 School Employee 

candidates applying for admission to the Thomas University Division of Education must discuss their 
professional plans with their principals and obtain their support for working with the candidates throughout 
the program to assist them in completing the required field-based learning experiences (multiple grade 
bands, diverse ethnic groups, and linguistic groups). 

8. Complete the GAPSC Educator Ethics Assessment. 
9. Upon admission, there are a few last tasks for teacher candidates to complete in their MyPSC account 

before they will be eligible to register for classes. They are: 1) claiming program enrollment, 2) 
answering Personal Affirmation Questions (PAQs), 3) submitting the Pre-Service Application and 
Verification of Lawful Presence with a picture ID, and 4) having official transcripts from ALL 
colleges/universities previously attended submitted to the GaPSC. 

 
Requirements for EDU 200 Experiential Learning Credits 

Upon acceptance to the Thomas University Division of Education program, students who hold an active Georgia 

Professional Standards Commission Paraprofessional License may receive three (3) credit hours for EDU 200 - 

Introduction to Education as part of their required education program of study.   

To receive credit, a student must: 

¶ Submit a copy of the valid Georgia Professional Standards Commission Paraprofessional License to his/her 
advisor along with a letter requesting the credit. 

¶ Be employed as a Paraprofessional in a Georgia local unit of administration at the time the experiential 
learning credit is requested.  

¶ Have no current Georgia Professional Standards Commission ethical violations.   

¶ !ƭƭ ƻŦ ǘƘŜǎŜ ŘƻŎǳƳŜƴǘǎ ǿƛƭƭ ōŜ ŦƛƭŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŦƛƭŜΦ  

¶ Pay $350 fee if materials merit course credit. 
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Retention Policies: 
The following teacher education policies are required throughout the program: 

1. Teacher candidates must abide by the Georgia Professional Practices Code of Ethics.  
2. All university coursework ƛǎ ŎƻƴǎƛŘŜǊŜŘ ǘƻ ōŜ ǇŀǊǘ ƻŦ ǘƘŜ ƳŀƧƻǊ ǊŜǉǳƛǊŜƳŜƴǘǎΦ bƻ ƎǊŀŘŜ ƭƻǿŜǊ ǘƘŀƴ ŀ ά/έ 

may be applied toward a degree. ! ƎǊŀŘŜ ƻŦ ά.έ ƻǊ ōŜǘǘŜǊ ƛǎ ǊŜǉǳƛǊŜŘ ƛƴ 95¦ псу, per Georgia Professional 
Standards Commission requirements. 

3. Teacher candidates must maintain current professional liability insurance.  
4. Professional dispositions will be assessed throughout the program in courses, field experiences, and other 

settings in which the candidate represents the university. A teacher candidate must maintain an acceptable 
rating.  For any deficiencies that are identified, a Professional Development Plan will be implemented. 
Professional Development Plans may require more experience, coursework, counseling, or remediation 
ŀƴŘ Ƴŀȅ ōŜ ƛƳǇƭŜƳŜƴǘŜŘ ŀǘ ŀƴȅ ǘƛƳŜ ŘǳǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ career at Thomas University. Satisfactory 
progress on the Professional Development Plan must be achieved to continue in the program. 

5. Any Thomas University professor who observes a candidate having difficulty achieving required standards 
of performance in content knowledge, pedagogical skills, and/or ethical practices may submit a Disposition 
Deficiency form to refer that candidate to the Division of Education Assessment Committee for review. 
Consequently, a candidate may be required to take EDU 399 - Educator Professional Certification Support 
and Development, in addition to other program requirements to remediate areas of deficiency. Candidates 
may continue their regular program of study while taking EDU 399 with permission of the Program Director. 
After satisfactorily completing EDU 399, a candidate may be referred for a second review, and the 
candidate may be required to repeat the course based on the outcome of the review. Failure to 
satisfactorily complete EDU 399 at the first available opportunity after the requirement is added to the 
ŎŀƴŘƛŘŀǘŜΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ǇǊƻƎǊŀƳ ŘƛǎƳƛǎǎŀƭΦ 

 

Admission to Professional Core IV:  
To be admitted to Professional Core IV, a teacher candidate must:  

1. Complete all required program coursework with a minimum GPA of 2.5.  
2. Earn an acceptable rating on the Core Professional Dispositions Student Assessment.  
3. Maintain current professional liability insurance.  

 
 
Graduation Requirements: 
To successfully complete the teacher education program and be recommended for certification a teacher candidate 
must: 

1. Complete all program requirements. 
2. Have a cumulative minimum GPA of 2.5. 
3. Pass EDU 468 with a grade of B or better. 
4. Pass the GACE content exams in the candidateΩs area(s) of specialization.  
5. Pass the GaPSC Educator Ethics Assessment (for those with admission dates prior to Spring 2021). 
6. Earn acceptable ratings on the Core Professional Dispositions Student Assessment. 
7. Earn acceptable rating on Candidate Assessment on Performance Standards 
8. Complete program surveys. 
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Bachelor of Science Computer Science Education 
The Computer Science Education Program is designed to prepare educators to teach computer science in grades PK-
12. Admission, retention, and graduation requirements are detailed in the section titled Specific Admission and 
Retention Requirements. 
 
Professional Core Courses 64 Credit Hours 
EDU 301 Teacher Candidate Orientation 1 
EDU 310 Educational Psychology 3 
EDU 316 Teaching Methods & Strategies 3 
EDU 320 Teaching Diverse Learners 3 
EDU 327 Methods and Strategies for Teaching 
Early Adolescent Leaners 

3 

EDU 340 Assessment Strategies to Improve 
PK-12 Learning 

3 

EDU 350 Instructional Technologies in the PK-
12 Classroom 

3 

EDU 360 Models of Teaching 3 
EDU 428 Developing Pedagogical Content 
Knowledge 

3 

EDU 429 Student Teaching 10 
EDU 430 Student Teaching Seminar 2 
EDU 468 Educating Exceptional Learners 3 
EDU 490 Special Topics 3 
RDE 450 Reading in the Content Area 3 
RDE 455 Diagnosing & Remediation Reading 
Difficulties 

3 

CSC 301 Computer Science Systems 3 
CSC 310 Introduction to Programming 3 
CSC 320 Data Management Concepts 3 
CSC 330 Technology in a Global Society 3 
CSC 401 Computer Architecture 3 
CSC 410 Network/Cloud 3 
CSC 420 Introduction to Cyber Security 3 
CSC 430 Project Management 3 
  
Total Credit Hours General Ed Core 57 
Total Credit Hours Professional Core  64 
Total Credit Hours for Degree 121 

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άIL{ млм ²LΦέ 
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Bachelor of Science Elementary Education 
The Elementary Education Program is designed to prepare educators to teach in grades PK-5. Admission, retention, 
and graduation requirements are detailed in the section titled Specific Admission and Retention Requirements. 
 
Professional Core Courses 64 Credit Hours 
ECE 326 Developmentally Appropriate 
Practices for Pre-K and Kindergarten 

3 

ECE 440 Interdisciplinary Teaching through 
Art, Music, and Physical Education/Health 

3 

ECE 460 Social Studies Curriculum 
Development 

3 

ECE 470 Mathematics Curriculum 
Development 

3 

ECE 480 Science Curriculum Development 3 
EDU 301 Teacher Candidate Orientation 1 
EDU 310 Educational Psychology 3 
EDU 316 Teaching Methods & Strategies 3 
EDU 320 Teaching Diverse Learners 3 
EDU 327 Methods and Strategies for Teaching 
Early Adolescent Leaners 

3 

EDU 340 Assessment Strategies to Improve 
PK-12 Learning 

3 

EDU 350 Instructional Technologies in the PK-
12 Classroom 

3 

EDU 360 Models of Teaching 3 
EDU 428 Developing Pedagogical Content 
Knowledge 

3 

EDU 429 Student Teaching 10 
EDU 430 Student Teaching Seminar 2 
EDU 468 Educating Exceptional Learners 3 
RDE 452 Teaching Reading 3 
w59 прп /ƘƛƭŘǊŜƴΩǎ [ƛǘŜǊŀǘǳǊŜ 3 
RDE 455 Diagnosing & Remediation Reading 
Difficulties 

3 

  
Total Credit Hours General Ed Core 57 
Total Credit Hours Professional Core  64 
Total Credit Hours for Degree 121 

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άIL{ млм ²LΦέ 
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Bachelor of Science Middle Grades Education 
The Middle Grades Education program is designed to prepare professional educators to teach grades four through 
eight. Teacher candidates majoring in Middle Grades Education select two areas of concentration (mathematics, 
language arts, science, and social studies) and must complete a minimum of fifteen credit hours in each Content 
Concentration Area. Admission, retention, and graduation requirements are detailed in the section titled Specific 
Admission and Retention Requirements. Some lower division content course work may count toward the Content 
Concentration Area (see Content Concentration Requirements Section.) 
 
Professional Core Courses 64 Credit Hours 

EDU 301 Teacher Candidate Orientation  
EDU 310 Educational Psychology  
EDU 316 Teaching Methods & Strategies 

1 
3 
3 

EDU 320 Teaching Diverse Learners 3 
EDU 327 Methods and Strategies for Teaching 
Early Adolescent Learners 

3 

EDU 340 Assessment Strategies to Improve 
PK-12 Learning 

3 

EDU 350 Instructional Technologies in the PK-
12 Classroom 

3 

EDU 360 Models of Teaching 3 
EDU 428 Developing Pedagogical Content 
Knowledge  

3 

EDU 429 Student Teaching 10 
EDU 430 Student Teaching Seminar 
EDU 468 Educational Exceptional Learners  

2 
3 

 

 

RDE 450 Reading in the Content Area 3 
RDE 455 Diagnosing & Remediation Reading 
Difficulties 

3 

Content Specialization 30 
  

 

 

Total Credit Hours General Ed Core 45 
Total Credit Hours Professional Core  75 
Total Credit Hours for Degree 120 

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άIL{ млм ²LΦέ 
 
Content Concentration Requirements:  
Middle Grades Language Arts (15 Credit Hours) 
ENG 303 Argumentative and Persuasive 
Writing 

3 

RDE 454 Child and Adolescent Literature 3 
RDE 401 Academic Discourse Applications 3 

 
Choose two of the following: 
ENG 311 American Literature Survey I 
ENG 313 American Literature Survey II 
ENG 412 British Literature Survey I 
ENG 414 British Literature Survey II 

3 
3 
3 
3 
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Middle Grades Mathematics (15 Credit Hours) 
MTH 340 Set Theory     3 
MTH 350 Intro to Probability Theory    3 
MTH 360 Geometry    3 
MTH 374 Developing Algebraic Concepts    3 
MTH 475 Mathematical Problem Solving 
and Error Analysis 

   3 

 
Middle Grades Science: (16 Credit Hours) 
BIO 101 General Biology I 4 
BIO 102 General Biology II 4 
PHS 220 Physical Science I 4 
PHS 221 Physical Science II 4 

 
 
Middle Grades Social Studies (15 Credit Hours) ς This concentration is no longer accepting new students, effective Fall 2022 

Semester 
HIS 201 United States History I 3 
HIS 221 World History I 3 
HIS 300 or higher Topical Course 3 
HIS 451 Georgia History 3 
  

Bachelor of Science Secondary English Education 
The Secondary English Education Program is designed to prepare professional educators to teach English in grades six 
through twelve. For admission, retention, and graduation requirements, please refer to the section entitled Specific 
Admission and Retention Requirements. 
 
Upper Division Professional Core Courses (64 Credit Hours) 

EDU 301 Teacher Candidate Orientation  
EDU 310 Educational Psychology  
EDU 316 Teaching Methods & Strategies 

1 
3 
3 

EDU 320 Teaching Diverse Learners 3 
EDU 327 Methods and Strategies for Teaching 
Early Adolescent Learners 

3 

EDU 340 Assessment Strategies to Improve 
PK-12 Learning 

3 

EDU 350 Instructional Technologies in the PK-
12 Classroom 

3 

EDU 360 Models of Teaching 3 
EDU 428 Developing Pedagogical Content 
Knowledge  

3 

EDU 429 Student Teaching 10 
EDU 430 Student Teaching Seminar 
EDU 468 Educational Exceptional Learners  

2 
3 

 

 

RDE 450 Reading in the Content Area 3 
RDE 455 Diagnosing & Remediation Reading 
Difficulties 

3 

Content Specialization 27 
  

 

 

Total Credit Hours General Ed Core 56 
Total Credit Hours Professional Core  64 
Total Credit Hours for Degree 120 
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CONTENT CONCENTRATION REQUIREMENTS 
Secondary English Education (27 Credit Hours) 
ENG 211 World Literature I  3 
ENG 212 World Literature II 3 
ENG 303 Argumentative and Persuasive 
Writing 

3 

RDE 401 Academic Discourse Applications 3 
RDE 454 Child and Adolescent Literature 3 
Choose one of the following: 3 
ENG 302 Creative Nonfiction Writing  
ENG 304 Creative Writing   
Choose one of the following: 3 
ENG 311 American Literature Survey I  
ENG 313 American Literature Survey II  
Choose one of the following: 3 
ENG 412 British Literature Survey I  
ENG 414 British Literature Survey II 3 
Choose One of the following:  3 
ENG 339 Film and Literature  
ENG 425 Shakespeare  
ENG 604 Poetry (Genre Study)  
ENG 625 Studies in Shakespeare  

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άHUM 2лм ²LΦέ 
 

Bachelor of Science Secondary Mathematics Education 
The Secondary Mathematics Education Program is designed to prepare professional educators to teach 

mathematics in grades six through twelve. For admission, retention, and graduation requirements, please refer to 

the section entitled Specific Admission and Retention Requirements. 

 
Upper Division Professional Core Courses 64 Credit Hours 

EDU 301 Teacher Candidate Orientation  
EDU 310 Educational Psychology  
EDU 316 Teaching Methods & Strategies 

1 
3 
3 

EDU 320 Teaching Diverse Learners 3 
EDU 327 Methods and Strategies for Teaching 
Early Adolescent Learners 

3 

EDU 340 Assessment Strategies to Improve 
PK-12 Learning 

3 

EDU 350 Instructional Technologies in the PK-
12 Classroom 

3 

EDU 360 Models of Teaching 3 
EDU 428 Developing Pedagogical Content 
Knowledge  

3 

EDU 429 Student Teaching 10 
EDU 430 Student Teaching Seminar 2 

 



117 | T h o m a s  U n i v e r s i t y 

EDU 468 Educational Exceptional Learners  3 
 

RDE 450 Reading in the Content Area 3 
Content Specialization 30 
  
  

 

 

CONTENT CONCENTRATION REQUIREMENTS 
Secondary Mathematics Education (30 Credit Hours) 
MTH 250 Introduction to Statistics 3 
MTH 270 Calculus I 3 
MTH 280 Calculus II 3 
MTH 320 Introduction to Linear Algebra 3 
MTH 340 Set Theory 3 
MTH 350 Introduction to Probability Theory 3 
MTH 360 Geometry 3 
MTH 370 Discrete Mathematics 3 
MTH 374 Developing Algebraic Concepts 3 
MTH 475 Mathematics Problem Solving and Error 
Analysis 
 
Total Credit Hours General Ed Core 57 
Total Credit Hours Professional Core  64 
Total Credit Hours for Degree 120 

 

3 

In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άHUM 2лм ²LΦέ 
 

Master of Arts in Teaching 
Program Goals 

The goals of the Master of Arts in Teaching program (Elementary Education and Pedagogy) are to develop teacher 

candidates who: 

¶ Recognize that learning and developmental patterns vary among individuals, that learners bring unique 

individual differences to the leaning process, and that students need supportive and safe learning 

environments to thrive. 

¶ Make content accessible to students by using multiple means of communication, including digital media 

and information technology, and integrate cross-disciplinary skills (e.g., critical thinking, problems-solving, 

creativity, communication) to help learners use content to propose solutions, forge new understandings, 

solve problems, and imagine possibilities. 

¶ Integrate assessment, planning, and instructional strategies in coordinated and engaging ways.  

¶ Demonstrate professional responsibility through continuous professional learning, ethical decision-making, 

collaboration with all stakeholders (learners, families, other professionals, the community), and who seek 

opportunities for leadership. 
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Admission to the Master of Arts in Teaching 
To be admitted to the Master of Arts in Teaching (Elementary Education and Pedagogy) a prospective teacher 
candidate must: 
 

1. Be admitted to Thomas University. 
2. A minimum composite score of 750 across the three tests within the GACE Program Admissions 

Assessment are required unless exempted by the following: 

¶ SAT® (1000 Verbal/Critical Reading and Math prior to 7/1/19) 

¶ SAT® (1080 on Evidence-based Reading/Writing and Math on or after 7/1/19) 

¶ ACT® (43 English and Math) 

¶ GRE® (1030 Verbal and Quantitative; after 8/1/11, 297 Verbal and Quantitative) 

¶ Possess a current Georgia Professional Standards Commission (GaPSC) Provisional Teacher Certification 

(exclusion, Provisional Teacher Certification in Career and Technical Specialization fields).  
3. Hold a ōŀŎƘŜƭƻǊΩǎ degree in a relevant field from a regionally accredited college or university. 
4. Report a minimum GPA of 3.0 on a 4.0 scale in the last 60 credit hours of their ōŀŎƘŜƭƻǊΩǎ degree and relevant 
ƎǊŀŘǳŀǘŜ ŎƻǳǊǎŜǿƻǊƪ ƻǊ ŎƻƴŦŜǊǊŜŘ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜΦ  ¢ƘŜ Dt! ƛǎ ŎƻƴǎƛŘŜǊŜŘ ƛƴ ŎƻƴǘŜȄǘ ƻŦ ǘƘŜ ŎǳƳǳƭŀǘƛǾŜ Dt! ŦƻǊ ǘƘŀǘ 
ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΣ ǿƻǊƪ ŜȄǇŜǊƛŜƴŎŜΣ ǊŜƭŜǾŀƴǘ ŎǊŜŘŜƴǘƛŀƭǎΣ ŀƴŘ ƻǘƘŜǊ ǳƴŘŜǊƎǊŀŘǳŀǘŜ ŀƴŘ ƎǊŀŘǳŀǘŜ ŎƻǳǊǎŜ ǿƻǊƪΣ ǘƘŜ 
strength of the ǎǘǳŘŜƴǘΩǎ ǇŜǊǎƻƴŀƭ ŀƴŘ ǇǊƻŦŜǎǎƛƻƴŀƭ Ǝƻŀƭ ǎǘŀǘŜƳŜƴǘǎΣ ǊŜŦŜǊŜƴŎŜ ƭŜǘǘŜǊǎΣ ŀƴŘ ŀŎŀŘŜƳƛŎ ƘƛǎǘƻǊȅΦ  
Applicants with a GPA lower than 3.0 may be considered for admission by the prospective graduate 
program. Any candidate admitted with a GPA lower than 3.0 may be required to take a 3-credit hour 
writing course and/or additional requirements as deemed appropriate by the graduate program.  

5. Submit three recommendation forms from professional or academic references (2 colleagues and 1 
administrator/supervisor). 

6. A personal statement of career and educational objectives, including the rationale for pursuing a graduate 
degree (maximum two pages). Applicants with a GPA lower than 3.0 and/or an ethics reprimand on their 
certificate must explain the circumstances which adversely impacted their previous academic performance 
and/or the reason for the reprimand. 

7. Provide proof professional liability insurance. 
8. PK-12 School Employees must submit a Professional School Experience form. 
9. Complete the GAPSC Educator Ethics Assessment. An individual holding a current Georgia Professional 

Standards Commission Provisional Teacher Certification will be exempt from taking the GAPSC Educator 
Ethics Assessment for program admission.  

10. Not have previously been denied admission to, had an unsatisfactory performance rating, or been removed 
from student teaching at another institution. 

11. Upon admission, there are a few last tasks for teacher candidates to complete in their MyPSC account before 
they will be eligible to register for classes. They are: 1) claiming program enrollment, 2) answering Personal 
Affirmation Questions (PAQs), 3) submitting the Pre-Service Application, including the Verification of Lawful 
Presence form and picture ID (if applicable), and 4) having official transcripts from ALL colleges/universities 
previously attended submitted to the GaPSC. 

Additional Admissions Requirements for MAT - Pedagogy  
Provide evidence of expertise in the content of the field of certification sought. This can be accomplished through 
one of three ways:  

¶ ! ƳŀƧƻǊ ƛƴ ǘƘŜ ŦƛŜƭŘ ƻŦ ŎŜǊǘƛŦƛŎŀǘƛƻƴ ŜŀǊƴŜŘ ƛƴ ŎƻƴƧǳƴŎǘƛƻƴ ǿƛǘƘ ŀ ōŀŎƘŜƭƻǊΩǎ ƻǊ ƘƛƎƘŜǊ ŘŜƎǊŜŜ ŦǊƻƳ ŀ 
GaPSC-accepted, accredited institution of higher education  

¶ A passing score on the Georgia state-approved content assessment in the field of certification sought  

¶ Evidence of successful completion of a specified number of semester hours of content area coursework 
ŜŀǊƴŜŘ ƛƴ ŎƻƴƧǳƴŎǘƛƻƴ ǿƛǘƘ ŀ ōŀŎƘŜƭƻǊΩǎ ƻǊ ƘƛƎƘŜǊ ŘŜƎǊŜŜ or through additional coursework from a GaPSC-
accepted, accredited institution of higher education. The number of semester hours of content area 
coursework required is:  

o Secondary (6-12) and P-12 fields ς 21 semester hours  
o Middle Grades (4-8) fields ς 15 semester hours in one the content areas of Language Arts, Math, 

Reading, Science, or Social Studies. 
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Retention Policies: 
The following teacher education policies are required throughout the program: 

1. Teacher candidates must abide by the Georgia Professional Practices Code of Ethics.  
2. All university coursework is considered to be part ƻŦ ǘƘŜ ƳŀƧƻǊ ǊŜǉǳƛǊŜƳŜƴǘǎΦ bƻ ƎǊŀŘŜ ƭƻǿŜǊ ǘƘŀƴ ŀ ά.έ 

may be applied toward a degree.  
3. Teacher candidates must maintain current professional liability insurance.  
4. MAT teacher candidates may take no more than 15 credit hours in a single semester. 
5. Professional dispositions will be assessed throughout the program in courses, field experiences, and other 

settings in which the candidate represents the university. A teacher candidate must maintain an acceptable 
rating.  For any deficiencies that are identified, a Professional Development Plan will be implemented. 
Professional Development Plans may require more experience, coursework, counseling, or remediation and 
Ƴŀȅ ōŜ ƛƳǇƭŜƳŜƴǘŜŘ ŀǘ ŀƴȅ ǘƛƳŜ ŘǳǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎŀǊŜŜǊ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΦ {ŀǘƛǎŦŀŎǘƻǊȅ ǇǊƻƎǊŜǎs on 
the Professional Development Plan must be achieved to continue in the program. 

6. Any Thomas University professor who observes a candidate having difficulty with academic writing may 
refer that candidate to the Program Director for review. Consequently, a candidate may be required 
to take RSC 507(Academic Writing), in addition to other program requirements. Candidates may continue 
their regular program of study while taking RSC 507 with permission of the Program Director. After 
satisfactorily completing RSC 507, a candidate may be referred for a second review, and the candidate 
may be required to repeat the course based on the outcome of the review. Failure to satisfactorily 
complete RSC 507 at the first available opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ 
program of study may result in program dismissal. 

7. Any Thomas University professor who observes a candidate having difficulty with teacher ŎŀƴŘƛŘŀǘŜΩǎ 
content knowledge, pedagogical skill, and/or ethical practices may submit a Disposition Deficiency form 
to refer that candidate to the Division of Education Assessment Committee for review. Consequently, a 
candidate may be required to take EDU 399 (Education Professional Support and Development), in 
addition to other program requirements. Candidates may continue their regular program of study while 
taking EDU 399 with permission of the Division Chair. After satisfactorily completing EDU 399, a candidate 
may be referred for a second review, and the candidate may be required to repeat the course based on 
the outcome of the review. Failure to satisfactorily complete EDU 399 at the first available 
opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ program of study may result in 
program dismissal. 

 
Graduation Requirements: 
To successfully complete the teacher education program and be recommended for certification a teacher candidate 
must: 

1. Complete all program requirements. 
2. Have a cumulative minimum GPA of 3.0. 
3. tŀǎǎ ǘƘŜ D!/9 ŎƻƴǘŜƴǘ ŜȄŀƳǎ ƛƴ ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ ŀǊŜŀ(s) of specialization.  
4. Pass the GaPSC Educator Ethics Assessment (for those with admission dates prior to Fall 2020). 
5. Earn acceptable ratings on the Core Professional Dispositions Student Assessment. 
6. Complete program surveys. 
7. Earn acceptable rating on Candidate Assessment on Performance Standards. 

 
MAT in Elementary Education 

RSC 600 Introduction to Graduate Programs 3 
EDU 605 Foundation of Instruction 3 
EDU 606 Clinical Practice I 3 
EDU 607 Culturally Relevant Pedagogical 
Content Knowledge 

3 

EDU 608 Clinical Practice II 3 
EDU 609 Leadership, Collaboration and 
Advocacy in Education 

3 
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Total Credit Hours for Degree                                          48     
 
MAT Elementary students may exempt EDU 660, 670, and/or 680 if they pass the corresponding GACE exam before 

the course begins. Passing test scores must be received no later than the Friday prior to the start of the class.  

 

Passing GACE scores received for Elementary Education Test I (test code 001) exempt EDU 660. Passing GACE  

scores received for Elementary Education Test II (test code 002) exempt EDU 670 and EDU 680. Passing GACE scores 

received for Elementary Education Test I and Test II (test code 501 or 001 and 002) exempt EDU 660, EDU 670, and 

EDU 680. 

 

MAT in Pedagogy 

 

 

 

 

 

 

 

 

 
 
 
 

Total Credit Hours for Degree                                          48 

 

EDU 620 Applying Technology for Effective 
Instruction 

3 

EDU 623 Educational Assessment and 
Decision Making 

3 

EDU 624 Collaborative Classrooms Through 
Social Emotional Learning 

3 

EDU 625 Diversity and Exceptionality in the 
21st Century Classroom 

3 

EDU 626 Early Childhood Curriculum and 
Instruction 

3 

EDU 670 Mathematics Curriculum 
Development 

3 

EDU 680 Science Curriculum Development 3 
RDE 653 Comprehension, Curricular, and 
Programmatic Strategies 

3 

RDE 656 Patterns of Practice in ELA 3 
EDU 660 Social Studies Curriculum 
Development 

3 

RSC 600 Introduction to Graduate Programs 3 
EDU 605 Foundation of Instruction 3 
EDU 606 Clinical Practice I 3 
EDU 607 Culturally Relevant Pedagogical 
Content Knowledge 

3 

EDU 608 Clinical Practice II 3 
EDU 609 Leadership, Collaboration and 
Advocacy in Education 

3 

EDU 620 Applying Technology for Effective 
Instruction 

3 

EDU 623 Educational Assessment and 
Decision Making 

3 

EDU 624 Collaborative Classrooms Through 
Social Emotional Learning 

3 

EDU 625 Diversity and Exceptionality in the 
21st Century Classroom 

3 

RDE 656 Patterns of Practice in ELA 3 
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Master of Education 
¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ aŀǎǘŜǊΩǎ ŘŜƎǊŜŜǎ in Elementary Education, Middle Grades Language Arts, Middle Grades 

Mathematics, Secondary English, and Secondary Mathematics for certified teachers are designed to enhance the role 

of the teacher as a leader in the school community. The programsΩ professional practices include candidate 

proficiencies related to expected knowledge, skill, and professional dispositions that are aligned with the 

expectations in professional and state standards. Coursework and experiences are designed to address the following 

advanced outcomes: 

¶ Advanced Professional and Pedagogical Knowledgeτthe candidate uses research-based, discipline-specific 
knowledge and pedagogy in coordinated and engaging ways to facilitate student learning. 

¶ Research and Inquiry Skillsτthe candidate designs and implements research and assessment practices to improve 
teaching and learning for all learners. 

¶ Professional and Ethical Practiceτthe candidate possesses and practices a core set of professional and ethical 
dispositions, serves as a teacher leader and mentor, and models practices that embrace the importance of life-
long learning. 

 
 
Admission to the Master of Education in Elementary Education, Middle Grades Language Arts, Middle Grades 
Mathematics, Secondary English and Secondary Mathematics 
Prospective candidates should complete all sections of the Graduate Admissions Application and submit it to the 
Admissions Office at least six weeks prior to the beginning of the requested term of admission. 
 
Applicants must meet the following criteria: 

1. IƻƭŘ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƛƴ ŀ ǊŜƭŜǾŀƴǘ ŦƛŜƭŘ ŦǊƻƳ ŀ ǊŜƎƛƻƴŀƭƭȅ ŀŎŎǊŜŘƛǘŜŘ ŎƻƭƭŜƎŜ ƻǊ university. 
2. Hold a professional teaching certificate in at least one teaching field or have an induction (exception 

INT4/provisional certification). 
3. Be currently employed in a full time position in a PK-12 school. 
4. Report a minimum GPA of 3.0 on a 4.0 scale in the last 60 credit hours of their bŀŎƘŜƭƻǊΩǎ ŘŜƎree or 

undergraduate coursework considered in context of  the GPA for that bŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΣ ŀƴŘ ƛƴ ŀƴy 
other graduate coursework. Applicants with a GPA lower than 3.0 may be considered for provisional 
admission by the prospective Graduate Council. Any candidate provisionally admitted may be required to 
take a 3-credit hour writing course, and other requirements may be prescribed by the Division and/or 
Graduate Council.  

5. International students seeking admission into a graduate program must refer to international admissions for 
additional required documents. 

6. All applicants to the Teacher Leadership program must have 1 year of teaching experience. 
 

Along with proof of the above criteria, prospective candidates are required to submit the following along with their 
application for Graduate Admissions: 

1. A personal statement of career and educational objectives, including the rationale for pursuing a graduate 
degree (maximum two pages). Applicants must explain the circumstances surrounding any ethics reprimand 
on their certificates and/or a GPA below 3.0. 

2. Official transcripts from all institutions where a degree was awarded and all institutions where graduate 
coursework was completed, even if a degree was not awarded, to be forwarded directly from the schools 
attended to the Thomas University Office of Admissions. 

3. Three professional or academic references (2 colleagues and 1 administrator/supervisor). 
4. A $50 non-refundable application fee made payable to Thomas University. 
5. Completed mentor form (Educational Leadership and Teacher Leadership applicants only). 
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Retention Policies 
1. Graduate candidates must abide by the Georgia Professional Practices Code of Ethics. 
2. Have a cumulative minimum GPA of 3.0, meeting Satisfactory Academic Progress requirements. 
3. 9ŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ ƻǊ ά{έ ό{ŀǘƛǎŦŀŎǘƻǊȅύ in each 

graduate-level course taken as a graduate student. 
4. MEd and EdS graduate candidates may take no more than 12 credit hours in a single semester. 
5. Professional dispositions will be assessed throughout the program. A graduate candidate must maintain an 

acceptable rating.  For any dispositional deficiencies that are identified, a Professional Development Plan 
will be implemented. Professional Development Plans may require more experience, coursework, 
counseling, or remediation to ōŜ ƛƳǇƭŜƳŜƴǘŜŘ ŀǘ ŀƴȅ ǘƛƳŜ ŘǳǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎŀǊŜŜǊ ŀǘ ¢ƘƻƳŀǎ 
University. Satisfactory progress on the Professional Development Plan must be achieved to continue in the 
program. 

6. Any Thomas University professor who observes a candidate having difficulty with academic writing may 
refer that candidate to the Program Director for review. Consequently, a candidate may be required 
to take RSC 507(Academic Writing), in addition to other program requirements. Candidates may continue 
their regular program of study while taking RSC 507 with permission of the Program Director. After 
satisfactorily completing RSC 507, a candidate may be referred for a second review, and the candidate 
may be required to repeat the course based on the outcome of the review. Failure to satisfactorily 
complete RSC 507 at the first available opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ 
program of study may result in program dismissal. 

7. Any Thomas University professor who observes a candidate having difficulty with teacher ŎŀƴŘƛŘŀǘŜΩǎ 
content knowledge, pedagogical skill, and/or ethical practices may submit a Disposition Deficiency form 
to refer that candidate to the Division of Education Assessment Committee for review. Consequently, a 
candidate may be required to take EDU 399 (Education Professional Support and Development), in 
addition to other program requirements. Candidates may continue their regular program of study while 
taking EDU 399 with permission of the Division Chair. After satisfactorily completing EDU 399, a candidate 
may be referred for a second review, and the candidate may be required to repeat the course based on 
the outcome of the review. Failure to satisfactorily complete EDU 399 at the first available 
opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ program of study may result in 
program dismissal. 

 
Graduation Requirements: 
To successfully complete the M.Ed. program a teacher candidate must:  

1. Complete all program requirements.  
2. Have a cumulative minimum GPA of 3.0, meeting Satisfactory Academic Progress requirements.  
3. 9ŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ ά{έ ό{ŀǘƛǎŦŀŎǘƻǊȅύ ƛƴ ŜŀŎƘ 

graduate-level course taken as a graduate student.  
 
Program Completion Requirements: 

1. Complete program surveys and the Graduation Checklist. 
 
MEd Elementary Education 

RSC 600 Introduction to Graduate Programs 3 
EDU 610 Educational Research 3 
EDU 612 Teacher as Researcher 3 
EDU 620 Applying Technologies for Effective 
Instruction 

3 

EDU 622 Current Issues and Trends in 
Education 

3 

EDU 623 Educational Assessment and 
Decision Making 

3 

EDU 624 Collaborative Classrooms through 
Social Emotional Learning 

3 
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MEd Middle Grades Language Arts 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 

Choose One Concentration: 
Mathematics Concentration (12 credit hours) 
MTH 676  Developing Concepts of Number 
and Operation 

       3 

MTH 678 Developing Concepts of Algebraic 
Thinking and Data Analysis 

3 

MTH 679 Developing Concepts of Geometry 
and Measurement 

3 

MTH 681 Literacy and Problem Solving in 
Mathematics 

3 

  
Reading Concentration (12 Credit Hours)  
RDE 651 Foundations of Literacy and 
Assessment 

3 

RDE 653 Comprehension, Curricular & 
Programmatic Strategies for Improving 
Literacy Across the Content Areas 

3 

RDE 654 Enhancing Literacy with Literature 3 
RDE 656 Patterns of Practice in the English 
Language Arts 

3 

  
Total Credit Hours for Degree 33 

RSC 600 Introduction to Graduate Programs 3 
EDU 610 Educational Research 3 
EDU 612 Teacher as Researcher 3 
EDU 620 Applying Technologies for Effective 
Instruction 

3 

EDU 622 Current Issues and Trends in 
Education 

3 

EDU 623 Educational Assessment and Decision 
Making 

3 

EDU 624 Collaborative Classrooms through 
Social Emotional Learning 

3 

  
Language Arts Concentration (12 Credit 
Hours) 

 

RDE 651 Foundations of Literacy and 
Assessment 

3 

RDE 653 Comprehension, Curricular & 
Programmatic Strategies for Improving 
Literacy Across Content Areas 

3 

RDE 645 Enhancing Literacy with Literature 3 
RDE 656 Patterns of Practice in the English 
Language Arts 
 

3 

Total Credit Hours for Degree 33 
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MEd Middle Grades Mathematics 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MEd Secondary English 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Total Credit Hours for Degree 33 
 
MEd Secondary Mathematics 

RSC 600 Introduction to Graduate Programs 3 
EDU 610 Educational Research 3 
EDU 612 Teacher as Researcher 3 
EDU 620 Applying Technologies for Effective 
Instruction 

3 

EDU 622 Current Issues and Trends in 
Education 

3 

EDU 623 Educational Assessment and 
Decision Making 

3 

EDU 624 Collaborative Classrooms through 
Social Emotional Learning 

3 

 
 
 
Math Concentration (12 Credit Hours) 

 

  
MTH 670 Set Theory   3 
MTH 674 Developing Algebraic Concepts 3 
MTH 675 Developing Geometric Concepts 3 
MTH 685 Concepts & Applications of 
Probability and Statistics 

3 

 
 
 
 
 
 
Total Credit Hours for Degree 

 
 
 
 
 
 

33 

RSC 600 Introduction to Graduate Programs 3 
EDU 610 Educational Research 3 
EDU 612 Teacher as Researcher 3 
EDU 620 Applying Technologies for Effective 
Instruction 

3 

EDU 622 Current Issues and Trends in 
Education 

3 

EDU 623 Educational Assessment and 
Decision Making 

3 

EDU 624 Collaborative Classrooms through 
Social Emotional Learning 

3 

 
English Concentration (12 Credit Hours) 

 

ENG 603 Rhetorical Theory and the Craft of 
the Argument 

3 

ENG 604 Poetry (Genre Study) 3 
ENG 613 Race, Gender, and Culture in 
Modern American Literature 

3 

ENG 625 Studies in Shakespeare 3 

RSC 600 Introduction to Graduate Programs 3 
EDU 610 Educational Research 3 
EDU 612 Teacher as Researcher 3 
EDU 620 Applying Technologies for Effective 
Instruction 

3 

EDU 622 Current Issues and Trends in 
Education 

3 
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MEd Teacher Leadership 
¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ aŀǎǘŜǊΩǎ ƛƴ ¢ŜŀŎƘŜǊ [ŜŀŘŜǊǎƘƛǇ ƛǎ ŘŜǎƛƎƴŜŘ ǘƻ ŜƴƘŀƴŎŜ ǘƘŜ ǊƻƭŜ ƻŦ ǘƘŜ ǘŜŀŎƘŜǊ ŀǎ ŀ ƭŜŀŘŜǊ ƛƴ ǘƘŜ 
ǎŎƘƻƻƭ ŎƻƳƳǳƴƛǘȅΦ ¢ƘŜ ǇǊƻƎǊŀƳΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ ǇǊŀŎǘƛŎŜǎ ƛƴŎƭǳŘŜ ŎŀƴŘƛŘŀǘŜ ǇǊƻŦƛŎƛŜƴŎƛŜǎ ǊŜƭŀǘŜŘ ǘƻ expected 
knowledge, skill, and professional dispositions that are aligned with the expectations in professional and state 
standards. 
 
Upon completion of this program, students will be able to: 

¶ Facilitate the design and implementation of sustained, intensive, and job-embedded professional learning 
based on identified student and teacher needs.  

¶ Work with others to promote the development of a school culture that fosters excellence in teaching and 
learning and focuses on continuous improvement, creating a sense of belonging, and building a 
collaborative work environment. 

¶ Demonstrate a comprehensive understanding of curriculum and apply this knowledge to the alignment of 
curriculum, instruction, and assessment to standards.  

¶ Model best practices in pedagogy and serve as a mentor and coach for other educators.  

¶ Work with others to design and implement assessment practices and analyze data for monitoring and 
improving teaching and learning.  

¶ Access and conduct research, and apply research findings to improve teaching and learning.  

¶ Demonstrate the ability to collaborate with all stakeholders to improve student learning and 
foster/influence change. 

 
RSC 600 Introduction to Graduate Programs 3 
EDU 602 Teacher as Leader and Mentor 3 
EDU 604 Observation and Analysis 3 
EDU 611 Leading the Professional Learning 
Community 

3 

EDU 615 Educational Law 3 
EDU 617 Using Data to Improve Schools 3 
EDU 618 Building Collaborative Teams 3 
EDU 619 Action Research for the School Leader 3 
EDU 620 Applying Technologies for Effective 
Instruction 

3 

EDU 630 Teacher Leadership Residency I 3 
EDU 631 Teacher Leadership Residency II 3 

 

Total Credit Hours for Degree 33 
 
 

EDU 623 Educational Assessment and 
Decision Making 

3 

EDU 624 Collaborative Classrooms through 
Social Emotional Learning 

3 

 
Mathematics Concentration (12 Credit 
Hours) 

 

MTH 670 Set Theory 3 
MTH 674 Applying Algebraic Concepts 3 
MTH 675 Applying Geometric Concepts 3 
MTH 685 Concepts & Applications of 
Probability and Statistics 

3 

Total Credit Hours for Degree 33 
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MEd Curriculum and Instruction 
Upon completion of this program, students will be able to: 

¶ Design, implement, and evaluate curriculum that promotes student learning. 

¶ Plan, implement, and evaluate instruction to facilitate student learning. 

¶ Utilize advanced depth and breadth of knowledge and skills in their academic discipline and pedagogy. 

¶ Exhibit advanced knowledge of the student as influenced by cognitive, physical, emotional, social, cultural, 
environmental, and economic factors. 

¶ Use research to promote student learning and to contribute to the teaching profession. 

¶ Model best practices in assessment and the ability to use multiple sources of assessment for maximizing 
student learning. 

¶ Advocate for the profession by modeling collaboration, leadership, and professionalism. 
 
 

RSC 600 Introduction to Graduate Programs 3 

EDU 603 Best Practices in Teaching and 
Learning 

3 

EDU 610 Educational Research 3 

EDU 612 Teacher as Researcher 3 

EDU 613 Curriculum Design and 
Development for Student Achievement  

3  

EDU 620 Applying Technologies for Effective 
Instruction 

3 

EDU 622 Current Issues and Trends in 
Education 

3 

EDU 623 Educational Assessment and Decision 
Making 

3 

EDU 624 Collaborative Classrooms through 
Social Emotional Learning 

3 

EDU 625 Diversity & Exceptionality in the 21st 
Century Classroom 

3 

EDU 629 Curriculum and Instruction Capstone 3 
 
Total Credit Hours for Degree                                       33 

 
Master of Education Tier I Educational Leadership 

The MEd in Educational Leadership prepares candidates with the content knowledge, skills, and dispositions 

necessary to effectively lead schools, districts, and educational agencies. Applicants accepted into the program and 

completing all degree requirements, will be eligible for a Georgia Professional Standards Commission (GaPSC) Tier I 

Leadership Certification. The MEd in Educational Leadership (Tier I) certifies the educator to serve as an assistant 

principal or coordinator at the district level who does not supervise principals.   

Upon completion of this program, students will be able to: 

¶ Develop, advocate, enact, and evaluate, through consensus of all stakeholders, a shared mission, vision, 
and core values of high quality education and academic success and well-being of each student.  

¶ Act ethically and according to professional norms, and ensure that personnel are educated and understand 
professional norms and practices. 

¶ Provide equity of educational opportunity and culturally responsive practices through a caring and 
supportive school culture that values diversity, encourages high expectations and trust, and includes all 
participants, including the families and community. 
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¶ Develop and demonstrate ways to support intellectually rigorous, coherent, equitable, and personalized 
systems of curriculum, instruction, and assessment that are continually delivered to students through 
authentic and differentiated pedagogy and effective assessment and evaluation strategies. 

¶ Manage school operations and human and fiscal resources effectively, efficiently, and equitably through 
organizational policies and practices aimed at addressing regulatory requirements and building a positive 
and professional school culture. 

 
Admissions Requirements 

1. IƻƭŘ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƻǊ ƘƛƎƘŜǊ ƛƴ ŀ ǊŜƭŜǾŀƴǘ ŦƛŜƭŘ ŦǊƻƳ ŀ ǊŜƎƛƻƴŀƭƭȅ ŀŎŎǊŜŘƛǘŜŘ ŎƻƭƭŜƎŜ ƻǊ 
university. 

2. Possess a valid, level 4 or higher Induction, Professional, Advanced Professional, or Lead 
Professional teaching certificate, service field certificate, or Life certificate at the appropriate 
level: 

3. wŜǇƻǊǘ ŀ ƳƛƴƛƳǳƳ Dt! ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜ ƛƴ ǘƘŜ ƭŀǎǘ сл ŎǊŜŘƛǘ ƘƻǳǊǎ ƻŦ ǘƘŜƛǊ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƻǊ 
ǳƴŘŜǊƎǊŀŘǳŀǘŜ ŎƻǳǊǎŜǿƻǊƪ ŎƻƴǎƛŘŜǊŜŘ ƛƴ ŎƻƴǘŜȄǘ ƻŦ ǘƘŜ Dt! ŦƻǊ ǘƘŀǘ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΣ ŀƴŘ ƛƴ ŀƴȅ ƻǘƘŜǊ 
graduate coursework. 

4. Have a minimum of one (1) year of teaching experience. 
5. Present a passing score on the Georgia Ethics for Educational Leaders. 
6. tǊŜǎŜƴǘ ŀ ŎƭŜŀǊ ōŀŎƪƎǊƻǳƴŘ ŎƘŜŎƪΦ ¢¦ ǊŜŎƻƎƴƛȊŜǎ ŀ ŎƻƳōƛƴŀǘƛƻƴ ƻŦ ŀ ŎƻǇȅ ƻŦ ǘƘŜ /ŀƴŘƛŘŀǘŜΩǎ 

current state teaching certificate and verification of current employment via a signed Mentor 
Form as adequate proof for a background check.  

7. Present completion of three (3) or more semester hours of coursework in the identification and 
education of children who have special educational needs or the equivalent through a Georgia-
approved professional learning program.  TU recognizes a current Georgia educator certificate 
showing that this requirement has been met as verification of this condition of admissions. 

8. International students seeking admission into a graduate program must refer to international 
admissions for additional required documents. 

 
Along with proof of the above criteria, prospective candidates are required to submit the following along with their 
application for Graduate Admissions: 
 

1. A personal statement of career and educational objectives, including the rationale for pursuing 
a graduate degree (maximum two pages). Applicants must explain the circumstances 
surrounding any ethics reprimand on their certificates and/or a GPA below 3.0. 

2. Official transcripts from all institutions where a degree was awarded and all institutions where 
graduate coursework was completed, even if a degree was not awarded attended, to be 
forwarded directly from the schools attended to the Thomas University Office of Admissions. 

3. Three professional references (at least one from a building or system level administrator). 
4. Completed Mentor form 
5. ! ǎƛƎƴŜŘ tŀǊǘƴŜǊǎƘƛǇ !ƎǊŜŜƳŜƴǘ ōŜǘǿŜŜƴ ¢¦ ŀƴŘ ǘƘŜ /ŀƴŘƛŘŀǘŜΩǎ {ŎƘƻƻƭ 5ƛǎǘǊƛŎǘ ƻǊ 

Independent/Charter School/District if there is not one on file.  
6. A $50 non-refundable application fee made payable to Thomas University. 

 

Applicants with a GPA lower than 3.0 may be considered for provisional admission by the prospective Graduate 

Council. Any candidate provisionally admitted may be required to take a 3-credit hour writing course, and other 

requirements may be prescribed by the Division and/or Graduate Council. 

NOTE:  An interview may be required. If so, the candidate will be contacted by the program to set up the interview.  
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Retention Policies 
1. Graduate candidates must abide by the Georgia Professional Practices Code of Ethics. 
2. Have a cumulative minimum GPA of 3.0, meeting Satisfactory Academic Progress requirements. 
3. 9ŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ ƻǊ ά{έ ό{ŀǘƛǎŦŀŎǘƻǊȅύ ƛƴ ŜŀŎƘ 

graduate-level course taken as a graduate student. 
4. MEd and EdS graduate candidates may take no more than 12 credit hours in a single semester. 
5. Professional dispositions will be assessed throughout the program. A graduate candidate must maintain 

an acceptable rating.  For any dispositional deficiencies that are identified, a Professional Development 
Plan will be implemented. Professional Development Plans may require more experience, coursework, 
ŎƻǳƴǎŜƭƛƴƎΣ ƻǊ ǊŜƳŜŘƛŀǘƛƻƴ ōŜ ƛƳǇƭŜƳŜƴǘŜŘ ŀǘ ŀƴȅ ǘƛƳŜ ŘǳǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎŀǊŜŜǊ ŀǘ ¢ƘƻƳŀǎ 
University. Satisfactory progress on the Professional Development Plan must be achieved to continue in 
the program. 

6. Any Thomas University professor who observes a candidate having difficulty with academic writing may 
refer that candidate to the Program Director for review. Consequently, a candidate may be 
required to take RSC 507(Academic Writing), in addition to other program requirements. Candidates 
may continue their regular program of study while taking RSC 507 with permission of the Program 
Director. After satisfactorily completing RSC 507, a candidate may be referred for a second review, 
and the candidate may be required to repeat the course based on the outcome of the review. Failure 
to satisfactorily complete RSC 507 at the first available opportunity after the requirement is added 
to the ŎŀƴŘƛŘŀǘŜΩǎ program of study may result in program dismissal. 

7. Any Thomas University professor who observes a candidate having difficulty with teacher ŎŀƴŘƛŘŀǘŜΩǎ 
content knowledge, pedagogical skill, and/or ethical practices may submit a Disposition Deficiency 
form to refer that candidate to the Division of Education Assessment Committee for review. 
Consequently, a candidate may be required to take EDU 399 (Education Professional Support and 
Development), in addition to other program requirements. Candidates may continue their regular 
program of study while taking EDU 399 with permission of the Division Chair. After satisfactorily 
completing EDU 399, a candidate may be referred for a second review, and the candidate may be 
required to repeat the course based on the outcome of the review. Failure to satisfactorily 
complete EDU 399 at the first available opportunity after the requirement is added to the 
ŎŀƴŘƛŘŀǘŜΩǎ program of study may result in program dismissal. 

 
Graduation Requirements: 
To successfully complete the M.Ed. program a teacher candidate must:  

1. Complete all program requirements.  
2. Have a cumulative minimum GPA of 3.0, meeting Satisfactory Academic Progress requirements.  
3. 9ŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ ά{έ ό{ŀǘƛǎŦŀŎǘƻǊȅύ ƛƴ ŜŀŎƘ 

graduate-level course taken as a graduate student.  
4. Claim enrollment with the Georgia Professional Standards Commission.  

Program Completion Requirements: 
1.Complete program surveys and the Graduation Checklist. 
  

 
State of Georgia Certification Requirements:  
A passing score on the Educational Leadership GACE is required for certification. 
 
RSC 600 Introduction to Graduate Programs 3 
EDU 604 Observation and Analysis 3 
EDU 611 Leading a Professional Learning 
Community 

3 

EDU 612 Teacher as Researcher 3 
EDU 615 Education Law  3  
EDU 617 Using Data to Improve Schools 3 
EDU 619 Action Research for School Leader 3 
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EDU 671 Leading with a Social, Emotional and 
Cultural Lens 

3 

EDU 672 Human and Fiscal Resources 3 
EDU 673 Collaborating and Communicating 
with Stakeholders 

3 

EDU 674 Instructional Leadership for School 
Improvement 

3 

250 Clinical Hours  
 
Total Credit Hours for Degree                                       33 
 

Education Specialist Teacher Leadership 
¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ 9ŘǳŎŀǘƛƻƴ {ǇŜŎƛŀƭƛǎǘ ¢ŜŀŎƘŜǊ [ŜŀŘŜǊǎƘƛǇ ǇǊƻƎǊŀƳ ŦƻǊ ŎŜǊǘƛŦƛŜŘ ǘŜŀŎƘŜǊǎ ƛǎ ŘŜǎƛƎƴŜŘ ǘƻ ŜƴƘŀƴŎŜ 
ǘƘŜ ǊƻƭŜ ƻŦ ǘƘŜ ǘŜŀŎƘŜǊ ŀǎ ŀ ƭŜŀŘŜǊ ƛƴ ǘƘŜ ǎŎƘƻƻƭ ŎƻƳƳǳƴƛǘȅΦ ¢ƘŜ ǇǊƻƎǊŀƳΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ ǇǊŀŎǘƛŎŜǎ ƛƴŎƭǳŘŜ ŎŀƴŘƛŘŀǘŜ 
proficiencies related to expected knowledge, skill, and professional dispositions that are aligned with the expectations 
in professional and state standards.  
 
Admission to the Education Specialist Program 
Prospective candidates should complete all sections of the Graduate Admissions Application and submit it to the 
Admissions Office at least 6 weeks prior to the beginning of the requested term of admission.  
 

Upon completion of this program, students will be able to: 

¶ Facilitate the design and implementation of sustained, intensive, and job-embedded professional learning 
based on identified student and teacher needs.  

¶ Work with others to promote the development of a school culture that fosters excellence in teaching and 
learning and focuses on continuous improvement, creating a sense of belonging, and building a 
collaborative work environment. 

¶ Demonstrate a comprehensive understanding of curriculum and apply this knowledge to the alignment of 
curriculum, instruction, and assessment to standards.  

¶ Model best practices in pedagogy and serve as a mentor and coach for other educators.  

¶ Work with others to design and implement assessment practices and analyze data for monitoring and 
improving teaching and learning.  

¶ Access and conduct research, and apply research findings to improve teaching and learning.  

¶ Demonstrate the ability to collaborate with all stakeholders to improve student learning and 
foster/influence change. 

 
Applicants must meet the following criteria: 

1. IƻƭŘ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƛƴ ŀ ǊŜƭŜǾŀƴt field from a regionally accredited college or university. 
2. aǳǎǘ ƘŀǾŜ ŀ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ƛƴ ŀ ǊŜƭŜǾŀƴǘ ŦƛŜƭŘ ŦǊƻƳ ŀ ǊŜƎƛƻƴŀƭƭȅ ŀŎŎǊŜŘƛǘŜŘ ŎƻƭƭŜƎŜ ƻǊ ǳƴƛǾŜǊǎƛǘȅΦ 
3. Report a minimum GPA of 3.0 on a 4.0 scale in the last 60 credit hours of their bŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜe or 

undergraduate coursework considered in context of  the GPA for that bŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΣ ŀƴŘ ƛƴ ŀƴȅ 
other graduate course work. Applicants with a GPA lower than 3.0 may be considered for provisional 
admission by the respective Graduate Council. Any candidate provisionally admitted may be required to take 
a 3-credit hour writing course, and other requirements may be prescribed by the Division and/or Graduate 
Council.  

4. All applicants must have 1 year of teaching experience and a full-time position in a PK-12 school. 
 

Along with proof of the above criteria, teachers are required to submit the following along with their application for 

Graduate Admissions: 

1. A personal statement of career and educational objectives (maximum two pages). Prospective candidates 
must explain any extenuating circumstances which may have had an adverse impact on previous academic 
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performance. Additionally, applicants must explain the circumstances surrounding any ethics reprimand on 
their certificates and/or a GPA below 3.0. 

2. Official transcripts from all institutions where a degree was awarded and all institutions where graduate 
coursework was completed, even if a degree was not awarded attended, to be forwarded directly to the 
Office of Admissions from the schools attended. 

3. Three professional or academic references (2 colleagues and 1 administrator/supervisor). 
4. A $50 non-refundable application fee made payable to Thomas University. 
5. A completed Mentor Assurance form. 

 
Retention Policies: 

1. Graduate candidates must abide by the Georgia Professional Practices Code of Ethics.  
2. Have a cumulative minimum GPA of 3.0, meeting Satisfactory Academic Progress requirements.  
3. 9ŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ or ά{έ ό{ŀǘƛǎŦŀŎǘƻǊȅύ ƛƴ ŜŀŎƘ 

graduate-level course taken as a graduate student. 
4. Graduate candidates may take no more than 12 credit hours in a single semester. 
5. Professional dispositions will be assessed throughout the program. A graduate candidate must maintain an 

acceptable rating.  For any dispositional deficiencies that are identified, a Professional Development Plan 
will be implemented. Professional Development Plans may require more experience, coursework, 
counseling, or remediation be implemented at any ǘƛƳŜ ŘǳǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎŀǊŜŜǊ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΦ 
Satisfactory progress on the Professional Development Plan must be achieved to continue in the program.  

6. Any Thomas University professor who observes a candidate having difficulty with academic writing may 
refer that candidate to the Program Director for review. Consequently, a candidate may be required 
to take RSC 507(Academic Writing), in addition to other program requirements. Candidates may continue 
their regular program of study while taking RSC 507 with permission of the Program Director. After 
satisfactorily completing RSC 507, a candidate may be referred for a second review, and the candidate 
may be required to repeat the course based on the outcome of the review. Failure to satisfactorily 
complete RSC 507 at the first available opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ 
program of study may result in program dismissal. 

7. Any Thomas University professor who observes a candidate having difficulty with teacher ŎŀƴŘƛŘŀǘŜΩǎ 
content knowledge, pedagogical skill, and/or ethical practices may submit a Disposition Deficiency form 
to refer that candidate to the Division of Education Assessment Committee for review. Consequently, a 
candidate may be required to take EDU 399 (Education Professional Support and Development), in 
addition to other program requirements. Candidates may continue their regular program of study while 
taking EDU 399 with permission of the Division Chair. After satisfactorily completing EDU 399, a candidate 
may be referred for a second review, and the candidate may be required to repeat the course based on 
the outcome of the review. Failure to satisfactorily complete EDU 399 at the first available 
opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ program of study may result in 
program dismissal. 

 
Graduation Requirements:  
To successfully complete the Ed.S. program and be recommended for certification a teacher candidate must:  

1. Complete all program requirements.  
2. Have a cumulative minimum GPA of 3.0, meeting Satisfactory Academic Progress requirements.  
3. 9ŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ or ά{έ ό{ŀǘƛǎŦŀŎǘƻǊȅ) in each 

graduate-level course taken as a graduate student.  
4. Claim enrollment with the Georgia Professional Standards Commission.  

 
Program Completion: 
1. Complete program surveys and the Graduation Checklist. 
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State of Georgia Certification Requirements  
For Teacher Leadership Ed.S. Students: Recommendation for certification will be granted upon program completion 
but requires a passing score on the Teacher Leadership GACE within 12 months of program completion to maintain 
certification. 
 
RSC 600 Introduction to Graduate Programs 3 
EDU 602 Teachers as Leader and Mentor 3 
EDU 604 Observation and Analysis 3 
EDU 611 Leading the Professional Learning 
Community 

3 

EDU 615 Educational Law 3 
EDU 616 Education Reform 3 
EDU 617 Using Data to Improve Schools 3 
EDU 618 Building Collaborative Teams 3 
EDU 619 Action Research for Teacher Leaders 3 
EDU 630 Teacher Leadership Residency I 3 
EDU 631 Teacher Leadership Residency II   3 
  
Total Credits for Degree 33 

 

*Students who complete one of the Thomas University Masters of Education or Masters of Art in Teaching 

programs and continue into the Thomas University Education Specialist program must take EDU 601 (0 credits), 

Orientation to Advanced Programs in Education in place of RSC 600 Introduction to Graduate Programs. 

Education Specialist Educational Leadership (Tier II) 
The EdS in Educational Leadership prepares candidates with the content knowledge, skills, and dispositions 

necessary to effectively lead schools, districts, and educational agencies. Applicants accepted into the program and 

completing all degree requirements, will be eligible for a Georgia Professional Standards Commission (GaPSC) Tier II 

Leadership Certification. The EdS in Educational Leadership (Tier II) certifies the educator to serve as a principal or in 

a district position that supervises principals.   

Upon completion of this program, students will be able to: 

¶ Analyze and evaluate data and review educational research in order to address and resolve significant 
problems/challenges in the school that influences instructional practice and student learning. 

¶ Establish and support effective and continuous professional development with staff for the purpose of 
improved instruction and student learning. 

¶ CŀŎƛƭƛǘŀǘŜ ǎǘŀƪŜƘƻƭŘŜǊǎΩ ŜŦŦƻǊǘǎ ǘƻ ōǳƛƭŘ ŎƻƭƭŀōƻǊŀǘƛǾŜ ǘŜŀƳǎ ǿƛǘƘƛƴ ǘƘŜ ǎŎƘƻƻƭ ǘƻ ƛƳǇǊƻǾŜ ƛƴǎǘǊǳŎǘƛƻƴΣ 
student achievement, and the school culture. 

Admission Requirements 

1. IƻƭŘ ŀ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ƻǊ ƘƛƎƘŜǊ ƛƴ ŀ ǊŜƭŜǾŀƴǘ ŦƛŜƭŘ ŦǊƻƳ ŀ ǊŜƎƛƻƴŀƭƭȅ ŀŎŎǊŜŘƛǘŜŘ ŎƻƭƭŜƎŜ ƻǊ university. 
2. Present a current Georgia Tier I Educational Leadership certificate or hold a valid, GaPSC issued Standard 

Professional L or PL certificate in Educational Leadership. 

3. Report a minimum GPA of 3.0 on a 4.0 scale on all graduate coursework in fulfillment of the requirements for 
the latest graduate degree and any additional graduate coursework. 

4. Have a minimum of three years of teaching and/or administrative experience. 
5. IƻƭŘ ŀ ƭŜŀŘŜǊǎƘƛǇ Ǉƻǎƛǘƛƻƴ ƻǊ ǊƻƭŜ ŀǎ ŘŜŦƛƴŜŘ ōȅ ǘƘŜ /ŀƴŘƛŘŀǘŜΩǎ 5ƛǎǘǊƛŎǘ ƻǊ LƴŘŜǇŜƴŘŜƴǘκ/ƘŀǊǘŜǊ ǎŎƘƻƻƭΦ 
6. Present a clear background check. TU recognizes a combination of a copy oŦ ǘƘŜ /ŀƴŘƛŘŀǘŜΩǎ ŎǳǊǊŜƴǘ ǎǘŀǘŜ 

teaching certificate and verification of current employment via a signed Mentor Form as adequate proof for 
a background check.  
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7. International students seeking admission into a graduate program must refer to international admissions for 

additional required documents. 

Along with proof of the above criteria, prospective candidates are required to submit the following along with their 

application for Graduate Admissions: 

1. A personal statement of career and educational objectives, including the rationale for pursuing a 
graduate degree (maximum two pages). Applicants must explain the circumstances surrounding any 
ethics reprimand on their certificates and/or a GPA below 3.0. 

2. Official transcripts from all institutions where a degree was awarded and all institutions where 
graduate coursework was completed, even if a degree was not awarded attended, to be forwarded 
directly from the schools attended to the Thomas University Office of Admissions. 

3. Completed Mentor Form  
4. Completed School System Endorsement Form. 

5. ! ǎƛƎƴŜŘ tŀǊǘƴŜǊǎƘƛǇ !ƎǊŜŜƳŜƴǘ ōŜǘǿŜŜƴ ¢¦ ŀƴŘ ǘƘŜ /ŀƴŘƛŘŀǘŜΩǎ {ŎƘƻƻƭ 5ƛǎǘǊƛŎǘ ƻǊ 
Independent/Charter School/District if there is not one on file. 

6. A $50 non-refundable application fee made payable to Thomas University. 

Applicants with a GPA lower than 3.0 may be considered for provisional admission by the prospective Graduate 

Council. Any candidate provisionally admitted may be required to take a 3-credit hour writing course, and other 

requirements may be prescribed by the Division and/or Graduate Council. 

NOTE:  An interview may be required. If so, the candidate will be contacted by the program to set up the interview. 

Retention Policies: 
1. Graduate candidates must abide by the Georgia Professional Practices Code of Ethics.  
2. Have a cumulative minimum GPA of 3.0, meeting Satisfactory Academic Progress requirements.  
3. 9ŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ ƻǊ ά{έ ό{ŀǘƛǎŦŀŎǘƻǊȅύ ƛƴ ŜŀŎƘ 

graduate-level course taken as a graduate student. 
4. Graduate candidates may take no more than 12 credit hours in a single semester. 
5. Professional dispositions will be assessed throughout the program. A graduate candidate must maintain an 

acceptable rating.  For any dispositional deficiencies that are identified, a Professional Development Plan 
will be implemented. Professional Development Plans may require more experience, coursework, 
ŎƻǳƴǎŜƭƛƴƎΣ ƻǊ ǊŜƳŜŘƛŀǘƛƻƴ ōŜ ƛƳǇƭŜƳŜƴǘŜŘ ŀǘ ŀƴȅ ǘƛƳŜ ŘǳǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎŀǊŜŜǊ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΦ 
Satisfactory progress on the Professional Development Plan must be achieved to continue in the program.  

6. Any Thomas University professor who observes a candidate having difficulty with academic writing may 
refer that candidate to the Program Director for review. Consequently, a candidate may be required 
to take RSC 507(Academic Writing), in addition to other program requirements. Candidates may continue 
their regular program of study while taking RSC 507 with permission of the Program Director. After 
satisfactorily completing RSC 507, a candidate may be referred for a second review, and the candidate 
may be required to repeat the course based on the outcome of the review. Failure to satisfactorily 
complete RSC 507 at the first available opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ 
program of study may result in program dismissal. 

7. Any Thomas University professor who observes a candidate having difficulty with teacher ŎŀƴŘƛŘŀǘŜΩǎ 
content knowledge, pedagogical skill, and/or ethical practices may submit a Disposition Deficiency form 
to refer that candidate to the Division of Education Assessment Committee for review. Consequently, a 
candidate may be required to take EDU 399 (Education Professional Support and Development), in 
addition to other program requirements. Candidates may continue their regular program of study while 
taking EDU 399 with permission of the Division Chair. After satisfactorily completing EDU 399, a candidate 
may be referred for a second review, and the candidate may be required to repeat the course based on 
the outcome of the review. Failure to satisfactorily complete EDU 399 at the first available 
opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ program of study may result in 
program dismissal. 
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Graduation Requirements:  
To successfully complete the Ed.S. program and be recommended for certification a teacher candidate must:  

1. Complete all program requirements.  
2. Have a cumulative minimum GPA of 3.0, meeting Satisfactory Academic Progress requirements.  
3. Earn ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ or ά{έ ό{ŀǘƛǎŦŀŎǘƻǊȅ) in each 

graduate-level course taken as a graduate student.  
4. Claim enrollment with the Georgia Professional Standards Commission.  

 
Program Completion: 
1. Complete program surveys and the Graduation Checklist. 
 
State of Georgia Certification Requirements  
A passing score on the Performance Assessment for School Leaders (PASL) will be required for certification.   

EDU 601 Orientation to Advanced Programs 0 
EDU 676 Culturally Responsive Leadership 3 
EDU 677 Facilitation Professional Learning 
Development in a Collaborative Culture 

3 

EDU 678 Leadership Development 3 
EDU 679 Utilizing Data to Lead School 
Improvement 

3 

EDU 682 Leading from a Culture of Care 3 
EDU 683 Ethical and Legal Resource 
Management 

3 

EDU 684 Leading Curriculum and Instruction for 
Educational Change 

3 

EDU 685 Advanced Educational Research for 
School Leaders 

3 

EDU 686 Organizational Management 3 
EDU 687 EL Tier II Certification Preparation 3 
750 Clinical Hours  
  
Total Credits for Degree 30 

 

Certificate in Tier I Educational Leadership- Certification Only 
¢ƘŜ /ŜǊǘƛŦƛŎŀǘŜ ƛƴ 9ŘǳŎŀǘƛƻƴŀƭ [ŜŀŘŜǊǎƘƛǇ ǇǊƻǾƛŘŜǎ ŎŀƴŘƛŘŀǘŜǎ ǿƘƻ ŀƭǊŜŀŘȅ ƘƻƭŘ ŀ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ƻǊ ƘƛƎƘŜǊ ƛƴ 
education with the content knowledge and credentials necessary to effectively lead schools, districts, and 
educational agencies. Applicants accepted into the program and completing all degree requirements, will be eligible 
for a Georgia Professional Standards Commission (GaPSC) Tier I Leadership Certification. Tier I Educational 
Leadership certifies the educator to serve as an assistant principal or coordinator at the district level who does not 
supervise principals.   
 

Upon completion of this program, students will be able to:  

¶ Develop, advocate, enact, and evaluate, through consensus of all stakeholders, a shared mission, vision, 
and core values of high quality education and academic success and well-being of each student.   

¶ Act ethically and according to professional norms, and ensure that personnel are educated and understand 
professional norms and practices.  

¶ Provide equity of educational opportunity and culturally responsive practices through a caring and 
supportive school culture that values diversity, encourages high expectations and trust, and includes all 
participants, including the families and community.  
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¶ Develop and demonstrate ways to support intellectually rigorous, coherent, equitable, and personalized 
systems of curriculum, instruction, and assessment that are continually delivered to students through 
authentic and differentiated pedagogy and effective assessment and evaluation strategies.  

¶ Manage school operations and human and fiscal resources effectively, efficiently, and equitably through 
organizational policies and practices aimed at addressing regulatory requirements and building a positive 
and professional school culture.  

Admission Requirements 

1. IƻƭŘ ŀ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ƻǊ ƘƛƎƘŜǊ ƛƴ ŀ ǊŜƭŜǾŀƴǘ ŦƛŜƭŘ ŦǊƻƳ ŀ ǊŜƎƛƻƴŀƭƭȅ ŀŎŎǊŜŘƛǘŜŘ ŎƻƭƭŜƎŜ ƻǊ university. 
2. Possess a valid, level 4 or higher Induction, Professional, Advanced Professional, or Lead 

Professional teaching certificate, service field certificate, or Life certificate at the appropriate level: 
3. Report a minimum GPA of 3.0 on a 4.0 scale on all graduate coursework in fulfillment of the 

requirements for the latest graduate degree and any additional graduate coursework. 
4. Have a minimum of one (1) of teaching experience. 
5. Present a passing score on the Georgia Ethics for Educational Leaders. 
6. Present a clear background ŎƘŜŎƪΦ ¢¦ ǊŜŎƻƎƴƛȊŜǎ ŀ ŎƻƳōƛƴŀǘƛƻƴ ƻŦ ŀ ŎƻǇȅ ƻŦ ǘƘŜ /ŀƴŘƛŘŀǘŜΩǎ ŎǳǊǊŜƴǘ 

state teaching certificate and verification of current employment via a signed Mentor Form as 
adequate proof for a background check.  

7. Present completion of three (3) or more semester hours of coursework in the identification and 
education of children who have special educational needs or the equivalent through a Georgia-
approved professional learning program.  TU recognizes a current Georgia educator certificate 
showing that this requirement has been met as verification of this condition of admissions. 

8. International students seeking admission into a graduate program must refer to international 

admissions for additional required documents. 

Along with proof of the above criteria, prospective candidates are required to submit the following along with their 

application for Graduate Admissions: 

1. A personal statement of career and educational objectives, including the rationale for pursuing a 
graduate degree (maximum two pages). Applicants must explain the circumstances surrounding 
any ethics reprimand on their certificates and/or a GPA below 3.0. 

2. Official transcripts from all institutions where a degree was awarded and all institutions where 
graduate coursework was completed, even if a degree was not awarded attended, to be forwarded 
directly from the schools attended to the Thomas University Office of Admissions. 

3. Three professional references (at least one from a building or system level administrator). 
4. Completed Mentor Form  
5. Completed School System Endorsement Form. 

6. ! ǎƛƎƴŜŘ tŀǊǘƴŜǊǎƘƛǇ !ƎǊŜŜƳŜƴǘ ōŜǘǿŜŜƴ ¢¦ ŀƴŘ ǘƘŜ /ŀƴŘƛŘŀǘŜΩǎ {ŎƘƻƻƭ 5ƛǎǘǊƛŎǘ ƻǊ 
Independent/Charter School/District if there is not one on file. 

7. A $50 non-refundable application fee made payable to Thomas University. 

Applicants with a GPA lower than 3.0 may be considered for provisional admission by the prospective Graduate 

Council. Any candidate provisionally admitted may be required to take a 3-credit hour writing course, and other 

requirements may be prescribed by the Division and/or Graduate Council. 

NOTE:  An interview may be required. If so, the candidate will be contacted by the program to set up the interview. 

Retention Policies: 
1. Graduate candidates must abide by the Georgia Professional Practices Code of Ethics.  
2. Have a cumulative minimum GPA of 3.0, meeting Satisfactory Academic Progress requirements.  
3. 9ŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ ƻǊ ά{έ ό{ŀǘƛǎŦŀŎǘƻǊȅύ ƛƴ ŜŀŎƘ 

graduate-level course taken as a graduate student. 
4. MEd and EdS candidates may take no more than 12 credit hours in a single semester. 
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5. Professional dispositions will be assessed throughout the program. A graduate candidate must maintain an 
acceptable rating.  For any dispositional deficiencies that are identified, a Professional Development Plan 
will be implemented. Professional Development Plans may require more experience, coursework, 
ŎƻǳƴǎŜƭƛƴƎΣ ƻǊ ǊŜƳŜŘƛŀǘƛƻƴ ōŜ ƛƳǇƭŜƳŜƴǘŜŘ ŀǘ ŀƴȅ ǘƛƳŜ ŘǳǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎŀǊŜŜǊ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΦ 
Satisfactory progress on the Professional Development Plan must be achieved to continue in the program.  

6. Any Thomas University professor who observes a candidate having difficulty with academic writing may 
refer that candidate to the Program Director for review. Consequently, a candidate may be required 
to take RSC 507(Academic Writing), in addition to other program requirements. Candidates may continue 
their regular program of study while taking RSC 507 with permission of the Program Director. After 
satisfactorily completing RSC 507, a candidate may be referred for a second review, and the candidate 
may be required to repeat the course based on the outcome of the review. Failure to satisfactorily 
complete RSC 507 at the first available opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ 
program of study may result in program dismissal. 

7. Any Thomas University professor who observes a candidate having difficulty with teacher ŎŀƴŘƛŘŀǘŜΩǎ 
content knowledge, pedagogical skill, and/or ethical practices may submit a Disposition Deficiency form 
to refer that candidate to the Division of Education Assessment Committee for review. Consequently, a 
candidate may be required to take EDU 399 (Education Professional Support and Development), in 
addition to other program requirements. Candidates may continue their regular program of study while 
taking EDU 399 with permission of the Division Chair. After satisfactorily completing EDU 399, a candidate 
may be referred for a second review, and the candidate may be required to repeat the course based on 
the outcome of the review. Failure to satisfactorily complete EDU 399 at the first available 
opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ program of study may result in 
program dismissal. 

 
Graduation Requirements: 
To successfully complete the M.Ed. program a teacher candidate must:  

1. Complete all program requirements.  
2. Have a cumulative minimum GPA of 3.0, meeting Satisfactory Academic Progress requirements.  
3. 9ŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ ά{έ ό{ŀǘƛǎŦŀŎǘƻǊȅύ ƛƴ ŜŀŎƘ 

graduate-level course taken as a graduate student.  
4. Claim enrollment with the Georgia Professional Standards Commission.  
5. Complete the Certification Only Conferral Application and pay fee. 

 
Program Completion Requirements: 

1. Complete program surveys and the Graduation Checklist. 
  

State of Georgia Certification Requirements:  
A passing score on the Educational Leadership GACE is required for certification. 
Core Courses (12 Credit Hours):  
EDU 671 Leading with a Social, Emotional and 
Cultural Lens 

3 

EDU 672 Human and Fiscal Resources 3 
EDU 673 Collaborating and Communicating 
with Stakeholders 

3 

EDU 674 Instructional Leadership for School 
Improvement 

3 

Electives (6 Credit Hours):  
EDU 611 Leading a Professional Learning 
Community 

3 

EDU 615 Educational Law 3 
EDU 617 Using Data to Improve Schools 3 

 
Total Credit Hours for Certificate                                       18 
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Endorsements  
 

Admission to the Endorsement Program 
Endorsement programs are offered as stand-alone endorsement programs or as endorsement programs embedded 

in a Georgia Professional Standards Commission-approved advanced degree preparation program (e.g., M.Ed., 

Ed.S.).   

Non-degree Endorsement applicants must meet the following criteria: 
1. IƻƭŘ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƛƴ ŀ ǊŜƭŜǾŀƴǘ ŦƛŜƭŘ ŦǊƻƳ ŀ ǊŜƎƛƻƴŀƭƭȅ ŀŎŎǊŜŘƛǘŜŘ ŎƻƭƭŜƎŜ ƻǊ ǳƴƛǾŜǊǎƛǘȅΦ 
2. Hold a valid, level 4 or higher Induction, Professional, Advanced Professional, or Lead Professional teaching 

certificate, service certificate, leadership certificate, or Life certificate.  
 
 
Additional Requirements for K-5 Math 

1. Hold a professional T-4 or higher teaching certificate in one of the following fields:  
a. Elementary Education (P-5) 
b. Middle Grades Mathematics (4-8)  

c. Special Education General Curriculum / Early Childhood Education (P-5); or  

d. Any of the following certificates combined with a core academic content concentration in 
mathematics:  

i. Special Education General Curriculum (P-12);  

ii. Special Education Adapted Curriculum (P-12);  

iii. Special Education Behavior Disorders (P-12);  

iv. Special Education Learning Disabilities (P-12);  
v. Special Education Deaf Education (P-12);  

vi. Special Education Physical and Health Disabilities (P-12);  

vii. Special Education Visual Impairment (P-12); or  

viii. Gifted Education (P-12).  
 

2. One (1) year of successful classroom teaching experience. 
 
Additional Requirements for Teacher Leadership 

1. One (1) year of successful classroom teaching experience. 
2. Mentor Form.  

 
Non-degree Endorsement applicants must submit the following to the Office of Admissions: 

1. Online application along with a $50 non-refundable application fee made payable to Thomas University.   

2. Valid, level 4 or higher Induction, Professional, Advanced Professional, or Lead Professional teaching 
certificate, service certificate, leadership certificate, or Life certificate. - To print a copy of your Georgia 
teaching certificate, you may log onto www.gapsc.com.  

Retention Policies 

1. Abide by the Georgia Professional Practices Code of Ethics. Claim enrollment with the Georgia Professional 
Standards Commission. 

2. Have a cumulative minimum GPA of 3.0, meeting Satisfactory Academic Progress requirements.  
3. 9ŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά.έ όƎǊŀŘŜ Ǉƻƛƴǘ ƻŦ оΦл ƻƴ ŀ пΦл ǎŎŀƭŜύΣ or ά{έ ό{ŀǘƛǎŦŀŎǘƻǊȅ) in each 

graduate-level course taken as a graduate student. Special Standing (Non-degree seeking) Endorsement 
ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ŜŀǊƴ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘǳŀǘŜ ƎǊŀŘŜ ƻŦ ά/έ (grade point of 3.0 on a 4.0 scale), or ά{έ 
(Satisfactory) in each graduate-level course taken as a Special Standing ƎǊŀŘǳŀǘŜ ǎǘǳŘŜƴǘΦ  DǊŀŘŜǎ ƻŦ ά/έ ǿƛƭƭ 
not be used to fulfill graduate-level course within a degree.  

4. Professional dispositions will be assessed throughout the program. A graduate candidate must maintain an 
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acceptable rating.  For any dispositional deficiencies that are identified, a Professional Development Plan 
will be implemented. Professional Development Plans may require more experience, coursework, 
ŎƻǳƴǎŜƭƛƴƎΣ ƻǊ ǊŜƳŜŘƛŀǘƛƻƴ ōŜ ƛƳǇƭŜƳŜƴǘŜŘ ŀǘ ŀƴȅ ǘƛƳŜ ŘǳǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎŀǊŜŜǊ ŀǘ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΦ 
Satisfactory progress on the Professional Development Plan must be achieved to continue in the program.  

5. Any Thomas University professor who observes a candidate having difficulty with academic writing may 
refer that candidate to the Program Director for review. Consequently, a candidate may be required 
to take RSC 507(Academic Writing), in addition to other program requirements. Candidates may continue 
their regular program of study while taking RSC 507 with permission of the Program Director. After 
satisfactorily completing RSC 507, a candidate may be referred for a second review, and the candidate 
may be required to repeat the course based on the outcome of the review. Failure to satisfactorily 
complete RSC 507 at the first available opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ 
program of study may result in program dismissal. 

6. Any Thomas University professor who observes a candidate having difficulty with teacher ŎŀƴŘƛŘŀǘŜΩǎ 
content knowledge, pedagogical skill, and/or ethical practices may submit a Disposition Deficiency form 
to refer that candidate to the Division of Education Assessment Committee for review. Consequently, a 
candidate may be required to take EDU 399 (Education Professional Support and Development), in 
addition to other program requirements. Candidates may continue their regular program of study while 
taking EDU 399 with permission of the Division Chair. After satisfactorily completing EDU 399, a candidate 
may be referred for a second review, and the candidate may be required to repeat the course based on 
the outcome of the review. Failure to satisfactorily complete EDU 399 at the first available 
opportunity after the requirement is added to the ŎŀƴŘƛŘŀǘŜΩǎ program of study may result in 
program dismissal. 
 

*Students admitted to any Education Endorsement program who is not also enrolled in an Education degree seeking 

program must take EDU 601 (0 credits), Orientation to Advanced Programs in Education, simultaneously with the 

first endorsement course(s). 

 

Completion Requirements 

Application for Certificate or Endorsement Conferral and pay fee. 

Available Endorsement Programs 
Dyslexia Endorsement 

Purpose 
The Dyslexia Endorsement program is designed to prepare educators with specific knowledge related to 
reading and language development, instruction, assessment, and remediation of reading disabilities.  

 
Program Goals 

Completers of the Dyslexia Endorsement will  be able to: 
¶ Identify and describe the foundations of literacy acquisition; 

¶ Identify the distinguishing characteristics of dyslexia and other language difficulties including expressive and 
receptive language; 

¶ Describe fundamental provisions of federal and state laws that pertain to learning disabilities, including 
dyslexia and other reading and language disability subtypes; 

¶ Define the differences among and purposes for screening, progress monitoring, and diagnostic and 
outcome assessments; 

¶ Integrate, summarize, and communicate (orally and in writing) the meanings of educational assessment 
data for sharing; 

¶ Implement the essential principles and practices of structured literacy instruction; 

¶ Work collaboratively with relevant professionals (e.g., speech-language pathologist, school psychologist, 
curriculum specialist) to provide intervention to individuals with dyslexia. 
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Dyslexia Endorsement  
EDU 635 Literacy Development and Dyslexia 3 
EDU 636 Assessment of Reading and Language 
Skills 

3 

EDU 637 Interventions for Students with 
Dyslexia 

3 

 
Total Credit Hours for Endorsement 9 

 
ESOL Endorsement  
Purpose 
The purpose of the ESOL Endorsement program is to prepare individuals to serve in ESOL teaching positions or 
general education classrooms with an EL population in PK-12 schools including, but not limited to public, waiver, 
charter schools, and private schools (i.e. faith-based schools, early learning centers, hospitals, juvenile detention 
centers). 
 
Program Goals 
Completers of the Gifted In-Field Endorsement will be able to:  

¶ Demonstrate knowledge of English language structures, English language use, and second language 
acquisition and development processes to help English Learners (ELs) acquire academic language and 
literacies specific to various content areas. 

¶ Apply knowledge of the impact of dynamic academic, personal, familial, cultural, social, and sociopolitical 
contexts on the education and language acquisition of ELs as supported by research and theories. Plan 
supportive environments for ELs, design and implement standards-based instruction using evidence-based, 
EL-centered, interactive approaches. Candidates make instructional decisions by reflecting on individual EL 
outcomes and adjusting instruction. 

¶ Plan supportive environments for ELs, design and implement standards-based instruction using evidence-
based, EL-centered, interactive approaches. 

¶ Apply assessment principles to analyze and interpret multiple and varied assessments for ELs, including 
classroom-based, standardized, and language proficiency assessments and understand the importance of 
ŎƻƳƳǳƴƛŎŀǘƛƴƎ ǊŜǎǳƭǘǎ ǘƻ ƻǘƘŜǊ ŜŘǳŎŀǘƻǊǎΣ 9[ǎΣ ŀƴŘ 9[ǎΩ ŦŀƳƛƭƛŜǎ 

¶ Apply principles of effective leadership when collaborating with local and district school personnel on issues 
related to EL instruction, and school, district, and state policies and state and federal legislation that impact 
ELs educational rights. 

 
ESOL Endorsement 
EDU 645 Language Development and the 
Classroom 

3 

EDU 646 Cultural Issues and English Language 
Learners 

3 

EDU 647 Methods and Resources for Teaching 
English Language Learners 

3 

 
Total Credit Hours for Endorsement 9 
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Gifted In-Field Endorsement  
Purpose 
The purpose of the Gifted In-Field Endorsement program is to enhance teachers understanding of how gifted 
learners grow and develop in order to design and teach developmentally appropriate and challenging learning 
experiences.  
 
Program Goals  
Completers of the Gifted In-Field Endorsement will be able to:  

¶ Describe the variations in learning and development in cognitive and affective areas between and among 
individuals with gifts and talents and apply this understanding to provide meaningful and challenging 
learning experiences for individuals with exceptionalities.  

¶ Create safe, inclusive, and culturally responsive learning environments so that individuals with gifts and 
talents become effective learners and develop social and emotional well-being.  

¶ Use knowledge of general (core content) and specialized (interventions that are designed to address the 
unique needs of individuals with gifts and talents) to advance learning for individuals with gifts and talents.  

¶ Deploy multiple methods of assessment and data sources in making educational decisions about 
identification of individuals with gifts and talents and student learning.  

¶ Select, adapt, and use a repertoire of evidence-based instructional strategies to advance the learning of 
individuals with gifts and talents.  

¶ Utilize foundational knowledge of the field and professional ethical principles and programming standards 
to inform gifted education practice, to engage in lifelong learning, and to advance the profession.  

¶ Collaborate with families, other educators, related-service providers, individuals with gifts and talents, and 
personnel from community agencies in culturally responsive ways to address the needs of individuals with 
gifts and talents across a range of learning experiences.  

 
Gifted In-Field Endorsement 
EDU 632 Characteristics of Gifted Children 3 
EDU 633 Curriculum & Instruction for Gifted 
Children and Youth 

3 

EDU 634 Assessment & Program 
Implementation for Gifted Children and Youth 

3 

 
Total Credit Hours for Endorsement 9 

 

K-5 Math Endorsement  
Purpose 
The purpose of the K-5 Mathematics Endorsement program is to enhance the mathematical content and 
pedagogical knowledge of teachers in grades K-5.  
 
Program Goals 
Completers of the Gifted In-Field Endorsement will be able to:  

¶ Demonstrate conceptual and procedural fluency regarding major concepts of mathematics appropriate for 
grades K-5  

¶ Utilize instructional strategies based on current research as well as national, state, and local standards 
relating to mathematics instruction.  

¶ Apply their knowledge of student diversity to affirm and support full participation and continued study of 
mathematics by all students.  

¶ Deploy appropriate technology to support the learning of mathematics.  

¶ Utilize appropriate assessment methods to assess student learning and program effectiveness.  
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 K-5 Math Endorsement 
MTH 676 Developing Concepts of Numbers and 
Operation 

3 

MTH 678 Developing Concepts of Algebraic 
Thinking and Data Analysis 

3 

MTH 679 Developing Concepts of Geometry and 
Measurement 

3 

 
Total Credit Hours for Endorsement 9 

 

Online Teaching Endorsement  
Purpose 
The Online Teaching Endorsement program is designed to prepare educators to teach in a virtual environment.  
 
Program Goals 
Completers of the Online Teaching Endorsement will be able to:  

¶ Use current and emerging technologies to effectively support student learning and engagement in online 
learning environments.  

¶ Incorporates instructional design principles and best practices when designing and facilitating online 
learning experiences.  

¶ Designs and implements a variety of assessments and provides high-quality feedback in online learning 
environments.  

¶ Engages in data analysis and reflection to increase student learning and enhance professional growth.  

¶ Models, guides, and encourages legal, ethical, and safe behavior in online learning environments.  

¶ Recognizes the diversity of student academic needs, ensures accessibility of online learning, and 
incorporates appropriate accommodations into online learning environments.  

 
Online Teaching Endorsement 
EDU 620 Applying Technology for Effective 
Instruction 

3 

EDU 621 Instructional Design and Practices for 
Online Instruction 

3 

EDU 627 Digital Learning Assessment Design 
and Data Analysis 

3 

EDU 628 Internship in Digital Learning 3 
 
Total Credit Hours for Endorsement 12 

 
Reading Endorsement  
Purpose 
The purpose of the Reading Endorsement program is to give classroom teachers additional knowledge to meet 
literacy needs of learners across the grade levels. Emphasis will be on understanding readers and the reading 
process, linking assessment and instruction, and using instructional strategies in specific content courses. 
 
Program Goals 
Completers of the Reading Endorsement will be able to:  
 

¶ Utilize knowledge of the major theoretical, conceptual, and evidence-based foundations of literacy and 
language development and the ways in which they interrelate. 

¶ Apply foundational knowledge to critically examine, select, and evaluate curriculum and design; 
implement, adapt, and evaluate instruction to provide a coherent and motivating literacy program that 
addresses both general and discipline specific literacy processes. 

¶ 9ȄŀƳƛƴŜΣ ǎŜƭŜŎǘΣ ŀƴŘ ǳǎŜ ŀǇǇǊƻǇǊƛŀǘŜ ŀǎǎŜǎǎƳŜƴǘǎ ǘƻ ƎŀǘƘŜǊ ŜǾƛŘŜƴŎŜ ŦƻǊ ŀƭƭ ǎǘǳŘŜƴǘǎΩ ŎƻƴǘŜƴǘ 
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knowledge and literacy processes within a discipline for instructional and accountability purposes. 
¶ Examine their own culture and beliefs; set high expectations for their students; and learn about and 

appreciate the cultures of their students, families, and communities to inform instruction. 
¶ Apply knowledge of learner development and learning differences to create a learning environment 

anchored in digital and print literacies. 
¶ wŜŦƭŜŎǘ ǳǇƻƴ ǇǊŀŎǘƛŎŜΣ ǳǎŜ ƻƴƎƻƛƴƎ ƛƴǉǳƛǊȅ ǘƻ ƛƳǇǊƻǾŜ ǘƘŜƛǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ǇǊŀŎǘƛŎŜ ŀƴŘ ŜƴƘŀƴŎŜ ǎǘǳŘŜƴǘǎΩ 

literacy learning, and advocate for students and their families to enhance stǳŘŜƴǘǎΩ ƭƛǘŜǊŀŎȅ ƭŜŀǊƴƛƴƎΦ 
 

Reading Endorsement 
RDE 651 Foundations of Literacy and 
Assessment 

 
3 

RDE 653 Comprehension, Curricular and 
Programmatic Strategies 

3 

RDE 654 Enhancing Literacy with Literature 3 
RDE 656 Patterns of Practice in the English 
Language Arts 

3 

 
Total Credit Hours for Endorsement 12 

 

Teacher Leadership Endorsement 

The Teacher Leadership Endorsement program is designed to enhance the role of the teacher as a leader in the 

ǎŎƘƻƻƭ ŎƻƳƳǳƴƛǘȅΦ ¢ƘŜ ǇǊƻƎǊŀƳΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ ǇǊŀŎǘƛŎŜǎ include candidate proficiencies related to expected 

knowledge, skill, and professional dispositions that are aligned with the expectations in professional and state 

standards. Coursework and experiences will be designed to address the following advanced outcomes: 

¶ Advanced Professional and Pedagogical Knowledgeτthe candidate uses research-based, discipline-specific 

knowledge and pedagogy in coordinated and engaging ways to facilitate student learning. 

¶ Research and Inquiry Skillsτthe candidate designs and implements research and assessment practices to 

improve teaching and learning for all learners. 

¶ Professional and Ethical Practiceτthe candidate possesses and practices a core set of professional and 

ethical dispositions, serves as a teacher leader and mentor, and models practices that embrace the 

importance of life-long learning. 

 

  Teacher Leadership Endorsement 
EDU 604 Observation and Analysis 3 
EDU 611 Leading the Professional Learning 
Community 

3 

EDU 618 Building Collaborative Teams 3 
EDU 619 Action Research for the Teacher 
Leader 

3 

 
Total Credit Hours for Endorsement 12 
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Division of Health  
and Science s 

 
 
 

Bachelor of Science Degree 
Biology 
Biomedical Laboratory Science 
Exercise and Sport Science 
Medical Laboratory Science 
Natural Resources and Conservation Management 
Nursing (RN-BSN) 
 

Master of Science Degree 
Nursing 
 Concentration in Administration 
 Concentration in Education 
 RN-MSN 
 

MSN/ MBA aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ 
MSN/MBA aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ 
RN-MSN/MBA aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ 
 

Graduate Certificate Programs 
Nursing Administration 
Nursing Education
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Bachelor of Science Biology 
Mission 
Biology majors at Thomas University design their curriculum to meet personal career and advanced study goals. 
Students interested in medicine, dentistry, pharmacy, veterinary medicine, teaching or biomedical research take 
process-oriented courses at the molecular and cellular level such as biochemistry, microbiology, genetics, cellular 
biology, and physiology. These and related subjects will prepare students for advanced training in the medical 
profession and provide the background to qualify for examinations such as the MCAT and GRE. 
 
Students interested in natural resource protection, wildlife management, or environmental issues take courses that 
deal with resource issues such as conservation biology, ecology, and environmental science. These and related 
subjects will prepare students for advanced study at the graduate level or for a career in resource management, 
environmental planning, or environmental regulation with local, state, Federal governments, or an environmental 
consulting firm. 
 
Regardless of  
emphasis, all biology majors are required to taker basic coursework in botany, zoology, evolution, and principles of 
biology, as well as mathematics, and chemistry. In addition, a wide range of independent study opportunities are 
available each semester including an internship program, advanced research, and directed readings. Biology students 
will be required to take ETS Biology Major Fields Test prior to graduation administered in BIO 401 Evolution, and taken 
ideally during last semester.  ETS test score will be part of course grade.  Students are required to earn a C or better 
in all prerequisite and major courses. 
 
Program Student Learning Outcomes 
A graduate of this program will be able to: 
1. Demonstrate fundamental content knowledge in broad areas of biology, including, zoology, botany, genetics, 

microbiology, chemistry and evolution. 
2. Express clearly biological terminology and understanding of major biological concepts when writing or speaking 

about biology. 
3. Perform laboratory and field techniques to examine data using the process of science. 
4. Evaluate and summarize biological data, draw reasonable conclusions, and effectively communicate data to 

peers. 
5. Understand his/her part in the scholarly scientific community through interaction with scholarly scientific 

literature and application of knowledge to personal, community, and scientific problems. 
 
All Biology majors are required to complete 39 hours of Thomas University General Education Core  
Curriculum to include: 
MTH 120 Mathematical Modeling OR 
MTH 140 College Algebra                                             3 
MTH 250 Introduction to Statistics                              3 
 
Biology major must include the following required courses: 
BIO 101 Principles of Biology I  4 
BIO 102 Principles of Biology II   4 
CHM 101 General Chemistry I 4 
CHM 102 General Chemistry II 4 
CHM 250 Organic Chemistry I 4  
CHM 251 Organic Chemistry II 4 
BIO 270 Microbiology 4 
BIO 308 Ecology 4 
BIO 315 Zoology 4 
BIO 323 Botany 4 
BIO 401 Evolution 3 
BIO 407 Writing in Biology 3 
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BIO 410 Cell & Molecular Biology 4 
BIO 412 Genetics 4 
BIO 465 Senior Seminar 3 
PHS 301 Physics I 4 
PHS 302 Physics II 4 
 
Total Credit Hours General Ed. Core 

 
40 

Total Credit Hours Major Requirements 65 
Total Credit Hours Open Electives 15 
Total Credit Hours for Degree 120 

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άHUM 2лм ²LΦέ 
 

Bachelor of Science Biomedical Laboratory Science 
A degree in Biomedical Laboratory Science includes a course of scientific study related to biology as it affects 
healthcare. It is designed as a degree completion program for students who have earned an Associate Degree in 
Medical Laboratory Technology and do not intend to take the MLS (ASCP) BOC exam by the American Society for 
Clinical Pathologists via route 1. Other MT certifications may be taken after completing this degree. 
 
ϝϝ¢Ƙƛǎ ŘŜƎǊŜŜ ǇŀǘƘ ŘƻŜǎ ƴƻǘ ŎǳƭƳƛƴŀǘŜ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ǎƛǘ ŦƻǊ ǘƘŜ aŜŘƛŎŀƭ [ŀōƻǊŀǘƻǊȅ {ŎƛŜƴŎŜ ŎŜǊǘƛŦƛŎŀǘƛƻƴ 

exam. 
 
Admission Requirements 

¶ Associate Degree in Medical Laboratory Technology/Clinical Laboratory Technology.  
 

Program Student Learning Outcomes 
A graduate of this program will be able to: 
1. Communicate and demonstrate medical laboratory science ethics as it relates to patients, colleagues, and society. 

2. Correlate laboratory findings to common disease processes through case studies. 

3. Analyze and portray data using scientific method and design. 

 
All Biomedical Laboratory Science majors are required to complete 33-35 hours of Thomas University Core 
Curriculum to include: 
ENG 101 Composition I (WI) 3 
ENG 102 Composition II (WI) 3 
MTH 120 Mathematical Modeling or higher 3 
MTH 250 Introduction to Statistics 3 
Creative Comprehension 3 
Social, Behavioral and Philosophical Inquiry 3 
BIO 101 Principles of Biology I or equivalent 4 
CHM 101 General Chemistry I 4 
CHM 102 General Chemistry II 4 
CHM 107 Survey of Organic Chemistry 4 
 
Required Gen Ed Core Sciences: (Choose 2 courses)  
 BIO 261 Human Anatomy and Physiology I 4 
 BIO 262 Human Anatomy and Physiology II 4 
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 BIO 310 Medical Molecular Cell Biology 3 
 BIO 312 Medical Genetics 3 
 BIO 409 Pathophysiology 3 
 CHM 201 Biochemistry, MLS Track  4 
Required Upper Division Courses: (40 credit hours) 
MLS 405 Parasitology, Mycology and Virology 3 
MLS 411 Urinalysis & Body Fluids 3 
MLS 414 Immunology & Molecular Diagnostics 3 
MLS 421 Clinical Microbiology II 4 
MLS 431 Clinical Hematology & Coagulation II 4 
MLS 441 Clinical Immunohematology II 4 
MLS 451 Clinical Chemistry II 4 
Science Elective Credits: (choose 5 courses) 
BIO 201 Biochemistry, MLS Tract 3 
BIO 270 Microbiology 4 
BIO 310 Medical Molecular Cell Biology 3 
BIO 312 Medical Genetics 3 
BIO 409 Pathophysiology                                                3 
MLS 452 Research Methods and Project 3 
OR 
RSC 300 Research Methods 
MLS 470 Lab Management and Supervision 3 
 
 
Total Credit Hours General Ed. Core 

 
33-35 

Total Credit Hours Major Requirements 40 
Total Articulation Credit Hours 24 
Total Open Elective Credit Hours 25 
Total Credit Hours for Degree 120 

 

Bachelor of Science Exercise and Sport Science 
 

Program Purpose 

The purpose of this major is to address the public health need of physical inactivity by equipping students with the 

knowledge, skills and abilities necessary for entry-level exercise and sport science positions in public or private 

industries or future graduate study in related areas.   Additionally, this program will prepare individuals for sport 

related careers, such as coaching, strength and conditioning, and aerobic training of athletes. 

Program Outcomes 

At the completion of the exercise and sport science program of study, students will be able to: 

1. Demonstrate fundamental content knowledge in broad areas of anatomy, physiology, kinesiology, 
chemistry, physics, sociology, and psychology as they relate to an understanding of human performance 
and sport. 

2. Apply fundamental concepts of human physiology to explain how the human body responds to exercise and 
changing environments 

3. Correlate biomechanical and anatomical concepts of human motion and apply these concepts to 
understanding exercise, performance, and injury 

4. Evaluate neuromuscular control systems and concepts related to movement and motor skill acquisition, 
retention, and transfer 

5. Assess, design and implement safe and effective fitness programs to improve health and sport performance 
6. Demonstrate readiness for entry-level sport / exercise / health science profession or graduate school.    
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All Exercise and Sport Science majors are required to complete 39 hours of Thomas University General Education 
Core Curriculum 
 
Exercise and Sport Science majors must include the following required courses: 
BIO 101 Principles of Biology I  4 
BIO 261 Anatomy and Physiology I   4 
BIO 262 Anatomy and Physiology II  4 
CHM 101 General Chemistry I 4 
CHM 107 Survey of Organic Chemistry 4 
PSY 351 Sport and Performance Psychology 3 
SOC 401 Sport Sociology 3 
SPS 200 Introduction to Sport Science 3 
SPS 210 Strength and Conditioning 3 
SPS 220 Motor Learning 3 
SPS 300 Injury Prevention 3 
SPS 301 Exercise Physiology 3 
SPS 302 Biomechanics 3 
SPS 303 Introduction to Sport Nutrition 3 
SPS 350 Sport Management 3 
SPS 400 Exercise Testing and Prescription 3 
SPS 420 Coaching Theories and Methods 3 
SPS 465 Senior Seminar 2 
OR 
RSC 300 Research Methods 3 
   
 
Total Credit Hours General Ed. Core 

 
39 

Total Credit Hours Major Requirements 48 
Total Credit Hours Open Electives 33 
Total Credit Hours for Degree 120 

 

Bachelor of Science Medical Laboratory Science  
The Thomas University MLS program is accredited by:  

National Accrediting Agency for Clinical Laboratory Sciences 
5600 North River Road Suite 720 
Rosemont, Illinois 60018-5119 
773.714.8880 
www.NAACLS.org 

 
MLS Program Mission  
The mission of the Thomas University Medical Laboratory Science program is to produce competent and professional 
laboratory scientists through rigorous didactic and technical coursework.  
 
MLS Program Philosophy 
The MLS program fosters medical and scientific endeavor and promotes the concept of change as related technology 
evolves. We believe that quality education is the foundation of quality healthcare and nurture the spirit of 
involvement in lifelong professional learning. The program will strive to ensure MLS graduates employ expertise and 
high standards of ethical conduct to guide patient care and medical decisions throughout various healthcare settings 
in their communities. 
 
Along with the assistance of its clinical affiliate laboratories, the MLS program is committed to providing quality 
didactic and clinical instruction, which encompasses the cognitive, psychomotor, and affective domains of learning to 
prepare its graduates to work upon career entry as competent medical laboratory scientists in health care facilities. 
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The program is committed to meeting the employment needs of medical laboratories and to providing quality 
continuing education to laboratory professionals in our service area and beyond. 
 
MLS Program Goals 
The purpose of the Thomas University MLS program is to provide educational opportunities to individuals that will 
enable them to obtain the knowledge, skills, abilities, and attitudes necessary to succeed as medical laboratory 
scientists.  
The program strives to achieve and produce graduates that will: 

1. 5ŜƳƻƴǎǘǊŀǘŜ ǘƘŜ ǇǊƻŦŜǎǎƛƻƴΩǎ ŎƻŘŜ ƻŦ ŜǘƘƛŎǎ ŀƴŘ ŎƻƴǎƛǎǘŜƴǘƭȅ ŀŎǘ ǿƛǘƘƛƴ ǘƘƻǎŜ ǎǘŀƴŘŀǊŘǎ ŘǳǊƛƴƎ ƛƴǘŜǊŀŎǘƛƻƴǎ 

with fellow classmates and working professionals in the clinical laboratory setting. 

2. Demonstrate knowledge of theory underlying laboratory testing using analytical, interpretive, and problem 

solving skills. 

3. Achieve entry-level competencies of a medical laboratory scientist by testing biological samples using 

current technology to generate accurate, quality assured laboratory results. 

4. Gain relevant professional employment or continue their education within one year of graduation from the 

program and their employers will be satisfied with the training the graduate received at Thomas University. 

5. Utilize critical thinking skills to assess and problem-solve laboratory data as applied to patient diagnoses. 

6. Prepare students for the national certification examination for the profession. 

7. Prepare graduates to function as competent practitioners in the medical laboratory science field dedicated 

to maintaining high ideals and standards as a member of the healthcare team. 

 
Important attributes for success of program graduates are analytical thinking, problem solving, and the ability to apply 
technology to the work requirement. Medical laboratory science is a dynamic profession; therefore, careful attention 
to current curriculum and up-to-date instructional equipment is required 
 
Program Student Learning Outcomes:  
Upon successful completion of the MLS program, graduates will be able to:  

1. Demonstrate ethical and professional conduct and interpersonal communication skills with patients, the 
public, and all members of the healthcare team. 

2. Perform laboratory procedures and demonstrate entry-level competencies of a medical laboratory scientist 
according to established protocols in an atmosphere that fosters interest in and enthusiasm for the 
profession.  

3. Relate laboratory findings to common disease processes. 
4. Complete the MLS program and pass the national ASCP certification exam within 1 year of graduation. 

 

An advisory committee, which is representative of the professionals concerned with the training and employment of 

medical laboratory scientists, should provide guidance in the planning, organizing, and operation of the program. 

 
The medical laboratory science major also functions as a pre-medical curriculum for those interested in medical 
school, and provides a basis for graduate study in medical laboratory science or related areas such as clinical 
chemistry, immunology, molecular biology, toxicology, forensic sciences, management, or medical laboratory science 
education. 
 
Route A: Online MLS 2+2 Program 
This program is a bridge program designed for the clinical/medical laboratory technician. A student must possess an 
Associate of Applied Science or an Associate of Science Degree from a NAACLS accredited CLT/MLT program and 
national CLT/MLT certification. Students will be accepted each semester, to begin a structured curriculum that 
includes on line courses and a competency based clinical experience. These courses will provide the skills needed by 
the coming generation of Medical Laboratory Scientists. Students graduating with the B.S. degree from Thomas 
University in MLS will be eligible to sit for the national certification examination in Medical Laboratory Science. 
Successful completion of the exam will lead to certification as an MLS.  
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Consideration for admission into the Route A MLS Program is based on the following criteria: 
 

1. Associate Degree from a NAACLS accredited CLT/MLT (Clinical/Medical Laboratory Technology) program. * 
1. Documentation of NAACLS accreditation status of previous CLT/MLT program. 
2. Cumulative transfer GPA of 2.75 or higher. 
3. National MLT Certification. ** 
4. On-going employment in a medical laboratory that meets appropriate testing requirements and is 

willing to serve as a clinical site. We do not locate clinical sites for the 2+2 students. 
 

Notes: *If a student did not graduate from a NAACLS accredited program with an A.A. or A.A.S. degree in MLT/CLT 
then they MUST apply as a Route B campus based student. Classes may still be completed online if other requirements 
are met. 
 **Conditional status may be granted while awaiting employment and/or taking the MLT certification exam 
for a max of two semesters. After two semesters, students will be diverted to the B.S. degree in Biomedical Laboratory 
Science program if interested in continuing their education at Thomas University. 
 
Once accepted, students are required to submit the following documents prior to registering for class: 
 
A Statement of Support from their employer or qualified laboratory, Clinical Fact Sheets for that laboratory, Drug 
Screen and Background Check Waiver, essential functions declaration, and a copy of their MLT certification. 
Students will also have to purchase liability insurance before the start of their clinicals. Specific information 
regarding this documentation can be found in the MLS Handbook. Forms will be provided to the student upon 
acceptance to the MLS program. 
 **Conditional admission status may be granted to students who do not have acceptable clinical sites or 
appropriate certification upon admission such as new MLT/CLT graduates. Upon receipt of these items, students will 
be fully accepted; however, if not attained after two semesters of conditional acceptance, students will be diverted 
to the B.S. degree in Biomedical Laboratory Science if interested in continuing their education at Thomas University. 
 
Articulation/Advanced Placement 
The Medical Laboratory Science student articulating to the baccalaureate level will be awarded 24 course credit hours 
for Medical Laboratory Science. These credits are specific to the MLS Program and are awarded for technical/clinical 
courses successfully completed in a NAACLS accredited Associate Degree Clinical Laboratory Technology/Medical 
Laboratory Technology program.  
 
The applicant must provide the necessary materials to establish proof of compliance with the articulation criteria at 
the time of admission. These materials include the following: 

¶ Certified transcript of all completed CLT/MLT courses from previous CLT/MLT program. 

¶ Documentation of NAACLS accreditation status of previous CLT/MLT program. 

¶ Documentation of CLT/MLT national registry certification.  
 
All MLS Majors are required to complete the following Thomas University General Education Courses: 
ENG 101 Composition I (WI) 3 
ENG 102 Composition II (WI) 3 
MTH 120 Mathematical Modeling or higher 3 
MTH 250 Introduction to Statistics 3 
Creative Comprehension 3 
Social, Behavioral and Philosophical Inquiry 3 
Required Science Courses: (16 Credit Hours) 
BIO 101 Principles of Biology I or equivalent 4 
CHM 101 Chemistry I 4 
CHM 102 Chemistry II 4 
CHM 107 Survey of Organic Chemistry 4 
Science Electives (Choose two)  
BIO 261 Human Anatomy and Physiology I 4 
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BIO 262 Human Anatomy and Physiology II 4 
BIO 310 Medical Molecular Cell Biology 3 
BIO 312 Medical Genetics 3 
BIO 409 Pathophysiology 3 
CHM 201 Biochemistry, MLS Track  4 
 
Articulation/Advanced Placement: (24 Credit Hours) 
 
Required Medical Lab Science Courses: (38 Credit Hours) 
MLS 405 Parasitology, Mycology and Virology           3 
MLS 411 Urinalysis and Body Fluids II                          3 
MLS 414 Clinical Immunology &  
Molecular Diagnosis II                                                     3 
MLS 421 Clinical Microbiology                                       4 
MLS 431 Hematology and Coagulation                        4 
MLS 441 Clinical Immunohematology                          4 
MLS 451 Clinical Chemistry I                                          4 
MLS 452 Research Methods & Project                         3 
OR 
RSC 300 Research Methods                                           3 
MLS 460 Senior Seminar                                                 3 
MLS 470 Lab Management & Supervision                   3 
MLS 495 Advanced Clinical Practicum                         4 
 
Total Credit Hours General Ed. Core 

 
39 

Total Credit Hours Major Requirements 38 
Total Articulation Credit Hours 19 
Total Open Elective Credit Hours 24 
Total Credit Hours for Degree 120 

 
Route B: Traditional MLS Program ς Please note, this track offered through the School of Arts & Sciences is no longer accepting 

new students, effective Fall 2022 Semester 
This program is designed to provide students with the general Core requirements, and a structured curriculum to 
include both lecture and laboratory components in the classroom setting. Upon successful completion of the 
coursework and professional training, students will enter clinical settings and perform internships during the last two 
semesters of program. These courses will provide the skills needed by the coming generation of Medical Laboratory 
Scientists. Students graduating with the B.S. degree from Thomas University will be eligible to sit for the national 
certification examination in Medical Laboratory Science. 
 
Admission 
Students must be admitted to Thomas University prior to admission to the MLS program. Contact the office of 
Admissions or the Thomas University website for assistance with university admission procedures. Upon completion 
of all core requirements, students interested in the MLS program, must apply to the and meet the program acceptance 
requirements. Traditional MLS students are accepted each fall. Acceptance decisions for each fall are made by June 
1st. All Route B students must reside within a 50-mile radius of Thomasville, Georgia due to lecture and labs conducted 
on campus.  
 
Consideration for admission into the MLS Program is based on the following criteria: 

1. Cumulative GPA of 2.75 or higher.  

2.  Interview scores. Selection for interviews will be based on academic rank. 

3.  Grade of B or higher in the course MLS 250 Clinical Laboratory Methods. 

Note: First selection deadline is May 31st. 
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Once accepted, students are required to submit the following documents prior to the first day of class or as 

requested by the program director: 

1. Complete physical exam within the last 6 months 

2. Criminal background check 
3. Drug screen documentation (Program Director will notify of the date) 
4. Immunization records with Hepatitis B and PPD 
5. Essential functions declaration.  
6. Students will also have to provide proof of health insurance and liability insurance before the start of their 

clinicals.  
7. ¢ƘŜǊŜ Ƴŀȅ ōŜ ŀŘŘƛǘƛƻƴŀƭ ǊŜǉǳƛǊŜƳŜƴǘǎ ōŀǎŜŘ ǳǇƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǎǎƛgned clinical site. 

 
Specific information regarding this documentation can be found in the MLS Handbook.  

 
Alternate Status 
The maximum number of MLS students accepted each year is fifteen. Students will be admitted in order of admission 
requirements completion. If more than 15 students apply to the MLS program, an alternate list will be generated. 
Students may be admitted as alternates provided they have met basic MLS program admission requirements. Any 
student readmitted into the MLS program will be readmitted as an alternate. 
 
All MLS Majors required to complete 39 credit hours of Thomas University General Education Core  
Curriculum to include: 
MTH 120 Mathematical Modeling or higher 3 
MTH 250 Introduction to Statistics 3 
CHM 101 Chemistry I 4 
 
Required Sciences for MLS: (16 credit hours) 
BIO 261 Human Anatomy and Physiology I 4 
BIO 262 Human Anatomy and Physiology II 4 
CHM 102 Chemistry II 4 
CHM 107 Survey of Organic Chemistry 4 
  
Required Medical Lab Science Courses: (64 Credit Hours) 
MLS 250 Clinical Laboratory Methodologies  3 
MLS 314 Immunology and Molecular Diagnostics*  4 
MLS 321 Clinical Microbiology I*  4 
MLS 331 Clinical Hematology & Coagulation I*  4 
MLS 341 Clinical Immunohematology I*  4 
MLS 351 Clinical Chemistry I*  4 
MLS 400 Clinical Internship I 5 
MLS 401 Clinical Internship II 5 
MLS 405 Parasitology, Mycology and Virology 3 
MLS 411 Urinalysis & Body Fluids II 3 
MLS 421 Clinical Microbiology II 4 
MLS 431 Clinical Hematology & Coagulation II 4 
MLS 441 Clinical Immunohematology II 4 
MLS 451 Clinical Chemistry II 4 
MLS 460 Senior Seminar 3 
MLS 470 Laboratory Management & Supervision  3 
RSC 300 Research Methods 3 
OR 
MLS 452 Research Methods and Project 
*These courses include a lab component 
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Total Credit Hours General Ed. Core 39 
Total Credit Hours Major Requirements 80 
Total Credit Hours Open Electives 3 
Total Credit Hours for Degree 120 

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άHUM 2лм ²LΦέ 

Bachelor of Science  
Natural Resource Conservation Management 

 
Mission 

Conservationists protect and sustaiƴ ƻǳǊ ǿƻǊƭŘΩǎ ƴŀǘǳǊŀƭ ǊŜǎƻǳǊŎŜǎ ŦƻǊ ŦǳǘǳǊŜ ƎŜƴŜǊŀǘƛƻƴǎΦ {ǘǳŘŜƴǘǎ ƛƴǘŜǊŜǎǘŜŘ ƛƴ ǘƘŜ 

Natural Resources and Conservation Management Program at Thomas University will be provided with the 

academic background and professional training to pursue careers in this rapidly growing field.   

Natural resource conservation is a multi-disciplinary field that integrates rigorous academic training in the natural, 

conservation, and geospatial sciences. The student will solve complex conservation problems through a hands-on 

interdisciplinary approach. This degree provides a challenging and rewarding experience while simultaneously 

preparing the student for careers in resource planning, management, conservation, restoration and education 

within the field of natural resources.  

Program Student Learning Outcomes 

A graduate of this program will be able to: 

1. Demonstrate fundamental content knowledge in broad Natural Resource sciences including Biology, Zoology, 

Ecology, Conservation Science, Environmental Science and Geospatial Science. 

2. Express a knowledge of how conservation and management relates to the economy and environment, both 

currently and in the future. 

3. Express clearly scientific terminology and understanding of major scientific concepts when writing or 

speaking about natural resources and conservation management. 

4. Perform laboratory and field techniques to examine data using the process of science. 

5. Evaluate and summarize scientific data, draw reasonable conclusions, and effectively communicate data to 

peers. 

6. Understand his/her role in the scientific community through interaction with scholarly scientific literature 

and application of knowledge to personal, scientific, and community problems. 

All NRCM majors are required to complete 39 credit hours of Thomas University General Education Core  
Curriculum to include: 
MTH 140 College Algebra or higher                              3 
MTH 250 Introduction to Statistics                               3 
BIO 101 Principles of Biology I  4 
 
All NRCM majors must include the following required courses: 
BIO 102 Principles of Biology II   4 
CHM 101 General Chemistry I 4 
CHM 103 Environmental Systems 4 
GEO 201 Introduction to Geography  
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(Professional School) 
OR 
GEO 202 Topography & Navigations  
(Arts & Sciences) 4 
PHS 221 Principles of Physical Science 4 
BIO 308 Ecology 4 
BIO 311 Conservation Science 4 
BIO 315 Zoology 4 
BIO 323 Botany 4 
BIO 351 Environmental Science 4 
GEO 302 GIS I 4 
GEO 303 GIS II 4 
GEO 410 Community GIS 4 
GEO 420 Remote Sensing 4 
GEO 495 or BIO 403 or BIO 495 2 
 
Total Credit Hours General Ed. Core 

 
39 

Total Credit Hours Major Requirements 58 
Total Credit Hours Open Electives 23 
Total Credit Hours for Degree 120 

 

Bachelor of Science Nursing RN-BSN Program 
The RN-BSN program is designed for the registered nurse to complete a Bachelor of Science degree in Nursing while 

maintaining an active practice. The RN-BSN program is offered totally online in 8-week sessions. Additionally, 15 hours 

of field experience and 15 hours of practical experience are completed at times convenient to the student and clinical 

preceptor.  

Mission 
The mission of the RN-BSN program is to educate registered nurses for enhanced professional nursing practice in a 
variety of health care settings and to challenge them to continued personal and professional growth 
 
Philosophy 
We believe that nursing is a profession that utilizes a holistic, safe, effective, caring and culturally competent approach 
to promote optimal health potential of individuals, families, groups and communities. Utilizing the roles of health care 
provider, teacher, advocate, collaborator, leader and member of the profession the nurse applies evidence-based 
research to the care of individuals, families, groups and communities. We believe that the following are essential to 
the practice of baccalaureate level nursing: 

¶ Liberal education including courses in the humanities 

¶ Professional values of altruism, autonomy, human dignity, integrity, social justice, caring, culturally sensitive care, 
and respect for diversity 

¶ Core competencies of critical thinking, communication, assessment and technical skills  

¶ Core knowledge including health promotion, risk reduction, disease prevention, illness and disease management, 
technology in health care delivery and information, ethics, human diversity, globalization of health care, health 
care systems and policy, theory and research leading to evidence- based practice.  

¶ Role development as provider / designer, teacher / advocate / collaborator, leader / manager / coordinator of 
care, and member of the profession of nursing. 

 
We believe that nursing education is a transformational process that is collaborative, interdisciplinary and interactive 
in nature. Education includes prior learning and experiences that influence responses to new knowledge. Built on 
research and theory, education is not only formal instruction but self-teaching and incidental learning.  
 



153 | T h o m a s  U n i v e r s i t y 

We believe that the faculty facilitates the learning process by creating a learning environment that fosters reflection, 
creative/critical thinking, open communication, caring and an active interchange of ideas and technological 
competence. Faculty assists students to attain goals by utilizing a variety of teaching strategies identified to meet the 
learning needs of students. We believe that the development of a caring, collaborative faculty-student relationship 
fosters success in students. 
 
Program Student Learning Outcomes 
Upon completion of the RN-BSN program graduates should be able to: 
1. Apply critical thinking in a variety of health care settings/complex situations. 
2. Integrate professional nursing principles and standards to guide practice. 
3. Utilize information management and technology to support evidence-based practice. 
4. Advocate for social justice in health care. 
5. Engage in inter-professional collaborative practice as leaders in health care. 
6.    Evaluate the application of health promotion and quality improvement principles to optimize the health potential 

of populations. 
 
Admission 
Students must be admitted to Thomas University prior to admission to the RN-BSN program. Contact the Office of 
Admission or the Thomas University website for assistance with university admission procedures and requirements. 
Please contact the Division of Nursing for advisement related to admission to the RN-BSN program.  
 
The following items are required for admission to the Thomas University RN-BSN program: 

¶ Completion of the Thomas University Undergraduate Application.  

¶ Submission of official transcripts from all universities / colleges attended.  

¶ Current valid Registered Nurse License without limitations or sanctions. Students must hold a R.N. license from 
the state or country in which they plan to complete any practicum hours. Applicants who have recently (within 
six months) graduated from an Associate Degree in Nursing (ADN) or diploma program but are not licensed as a 
Registered Nurse may be admitted to the RN-BSN program. R.N. licensure must be obtained prior to enrollment 
in a course with practicum hours in order to remain in the program. Students may not progress in upper division 
nursing courses if a valid, unencumbered R.N. license has not been obtained.   

¶ College grade point average of 2.5 or higher on a scale of 4.0 in the required core and nursing coursework 
completed to meet the requirements of an Associate Degree in Nursing from an accredited post-secondary 
institution at the time of admission to the RN-BSN program. Remaining core coursework required for graduation 
from Thomas University may be completed at any time following admission to the RN-BSN program.  

 
Technical Standards for Admission 
Reasonable accommodations will be made for students with disabilities. However, a candidate is expected to perform 
the following in a reasonably independent manner. 
1. Observation: A candidate must be able to observe a patient/client accurately.  
2. Communication: A candidate must be able to communicate effectively, including verbal, nonverbal, and written 

communication, with patients/clients and other members of the health care team. 
3. Motor: A candidate must have adequate motor function to effectively complete nursing care. 
4. Behavioral: A candidate must possess the emotional health to function effectively during stressful situations, 

adapt to ever-changing environments, and interact professionally with others. 
 
Articulation/Advanced Placement 
Thomas University participates in the Georgia RN-BSN Articulation Plan. The purpose of this plan is to enable 
registered nurses to advance their education with minimal loss of credit and/or duplication of knowledge and skills 
while maintaining the integrity of the educational process and the autonomy of participating programs. The registered 
nurse articulating to the baccalaureate level will be awarded 36 course credit hours for nursing. The applicant must 
provide the necessary materials to establish proof of compliance with the articulation criteria at the time of admission. 
These materials include the following: 
1. Official transcript of all completed nursing courses from previous nursing school. 
2. Undergraduate application fee payment.  
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Transfer of Credit 
Students who have been enrolled at another institution must submit official transcripts from each college or university 
previously attended to the registrar. The registrar will determine transfer of non-nursing credits. Transfer credit may 
be given for those courses taken at accredited institutions provided that the courses fall within the scope of Thomas 
¦ƴƛǾŜǊǎƛǘȅΩǎ ŎǳǊǊƛŎǳƭǳƳΦ !ŎŎŜǇǘŀōƛƭƛǘȅ ƻŦ ƴƻƴ-equivalent courses is subject to the approval of the Division Chair of 
Health and Sciences, Academic Affairs, and the Registrar. Students who fail a nursing course at Thomas University and 
successfully complete a similar course at another institution cannot transfer that course back to Thomas University. 

Nursing Majors are required to complete the Thomas University General Education Core Curriculum to include: 
ENG 101 Composition I 
ENG 102 Composition II OR 
SPE 105 Oral Communication for  
Professionals                                                    
MTH 250 Introduction to Statistics 
Social, Behavioral, Philosophical Inq. 
Studies of Culture & Languages or Creativity 

3 
 
 

3 
3 
3 
3 
 
 

Program Requirements 
BIO 261 Human Anatomy & Physiology I 4 
BIO 262 Human Anatomy & Physiology II 4 
BIO 270 Microbiology 4 
NSG 306 Professional Nursing Praxis 6 
NSG 311 Advanced Health Assessment 3 
NSG 370 Ethical Issues in Nursing Practice 3 

NSG 452 Evidence-based Practice in 
Nursing  

3 

NSG 456 Community & Public Health Nursing 6 
NSG 476 Leadership in Nursing 6 
NSG 490 Special Topics in Nursing or related 
Health Services 
 
Open Electives 

3 

(consult advisor about appropriate electives)           27 
 
Total Credit Hours General Ed. Core 

 
15 

Total Credit Hours Major Requirements 42 
Total Credit Hours Open Electives 63 
Total Credit Hours for Degree 120 

 
 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Experiential Learning Credit 
The requirements for experiential Nursing elective credit are as follows: 
 
Upon acceptance to the Thomas University nursing program, students who hold an active professional certification 

sponsored by a National Organization may receive three (3) credit hours for NSG 490 Special Topics in Nursing or 

Related Health Services as part of their required RN-BSN curricular plan. Additionally, students who receive an initial 

certification while enrolled in the nursing program can also receive 3 credit hours. Examples of approved 

organizations/certifications include American Nurses Credentialing Center, Emergency Nurses Association, Oncology 

Nursing Certification Organization, American Board of Paranesthesia, Nephrology Certification Commission, and 
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others. Examples that would not meet this requirement include CPR, ACLS, TNCC, PALS, NALS, and other similar 

certifications.  Another option to receive (3) credit hours for NSG 490 is for students to complete the Vizient AACN 

Nurse Residency Program (NRP) or other similar nationally recognized curriculum. Students who complete this 

program must provide evidence of completing all requirements and complete each of the items listed below. This 

credit is only available within the first two years of completion of the NRP program. 

To receive credit, a student must: 

¶ Have the certification approved by his/her nursing advisor and the Division Chair 

¶ Submit a copy of the certification to his/her advisor along with a letter requesting the credit 

¶ Attach a copy of the official certification requirements.  

¶ !ƭƭ ƻŦ ǘƘŜǎŜ ŘƻŎǳƳŜƴǘǎ ǿƛƭƭ ōŜ ŦƛƭŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀdemic file.  

¶ The certification must be current at the time credit is requested in order to receive experiential learning credit.  

¶ Only one national certification is eligible for experiential learning credit.  

¶ Pay $350 fee if materials merit course credit. 
 
Requirements for Progression and Re-Admission 

¶ Students must hold a current R.N. license in the state or country in which they complete a practicum. 

¶ Students who have graduated from an Associate Degree in Nursing (ADN) or diploma program but are not yet 
licensed as a Registered Nurse must obtain R.N. licensure prior to enrollment in a practicum course in order to 
remain in the program. Students may not progress in upper division nursing courses if a valid, unencumbered 
R.N. license has not been obtained.  

¶ Prior to enrollment in a practicum course, the following are required: R.N. licensure without limitations or 
sanctions; Cardiopulmonary resuscitation certification (Health Care Provider Level); evidence of health insurance; 
a criminal background check and toxicology (drug) screen (if required by the agency), professional liability 
insurance with a minimum of $1 million per occurrence/$3 million aggregate coverage, and current health record 
with documentation of immunizations. 

¶ {ǘǳŘŜƴǘǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ƻōǘŀƛƴ ŀ ƎǊŀŘŜ ƻŦ ƴƻ ƭŜǎǎ ǘƘŀƴ ŀ ά/έ ƛƴ ŀƭƭ ǊŜǉǳƛǊŜŘ ƴǳǊǎƛƴƎ ŎƻǳǊǎŜǎΦ LŦ ŀ ǎǘǳŘŜƴǘ ƻōǘŀƛƴǎ 
ŀ ƎǊŀŘŜ ƻŦ ƭŜǎǎ ǘƘŀƴ ά/έ ƛƴ ŀ ǊŜǉǳƛǊŜŘ ƴǳǊǎƛƴƎ ŎƻǳǊǎŜΣ ǘƘŜ ǎǘǳŘŜƴǘ Ƴŀȅ ƴƻǘ ŎƻƴǘƛƴǳŜ ƛƴ ǘƘŜ ǇǊƻƎǊŀƳΦ ! ǎǘǳŘŜƴǘ 
must request re-admission by submitting a written action plan to the Division Chair of Health and Sciences that 
ƛƴŎƭǳŘŜǎ ŀ ǎǇŜŎƛŦƛŎ Ǉƭŀƴ ŘŜǎƛƎƴŜŘ ǘƻ ǇǊƻƳƻǘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǳŎŎŜǎǎ ƛŦ ǊŜ-admitted. The division chair will review 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƭŜ ŀƴŘ ǿǊƛǘǘŜƴ ǊŜǉǳŜǎǘ ǘƻ ŘŜǘŜǊƳƛƴŜ ǿƘŜǘƘŜǊ the student will be re-admitted. Readmission is not 
automatic. If the student is readmitted, he/she must repeat the course for an acceptable grade. A second grade 
ƻŦ ƭŜǎǎ ǘƘŀƴ ά/έ ǿƛƭƭ ǊŜǎǳƭǘ ƛƴ ŜȄŎƭǳǎƛƻƴ ŦǊƻƳ ǘƘŜ ǇǊƻƎǊŀƳΦ ¢ƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ ŜƭƛƎƛōƭŜ ǘƻ ǘake other courses not 
requiring the course in which the student received an unacceptable grade as a prerequisite.  

¶ The student must maintain a cumulative grade point average of 2.0 in all core and upper division nursing courses 
required for the degree. Students not meeting this requirement will receive a letter from Thomas University 
indicating academic probationary status. A student may not continue for more than two semesters on academic 
probationary status in the Nursing Program.  

¶ ! ǎǘǳŘŜƴǘΩǎ ŎƻƴǘƛƴǳŜŘ Ŝnrollment in the Nursing Program is based on physical as well as emotional health. If the 
student demonstrates evidence of a physical or emotional illness, the student may be referred to an appropriate 
resource. If, in the opinion of the faculty, the studeƴǘΩǎ ƛƭƭƴŜǎǎ ƛƳǇŀƛǊǎ ŀōƛƭƛǘȅ ǘƻ ƛƳǇƭŜƳŜƴǘ ƴǳǊǎƛƴƎ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ 
safely, the student may be asked to withdraw from the program until the student can resolve the situation. 
Reinstatement will be considered on an individual basis by the division chair. 

¶ Each student is expected to demonstrate behaviors that support and contribute to a positive professional 
learning environment in the classroom, university, and community in congruence with the mission and 
philosophy of the university and nursing program. In accordance with the policies of Thomas University, the 
division chair, upon recommendation of the nursing faculty, reserves the right to dismiss a student whose 
scholarly (e.g. cheating, plagiarism) or professional conduct, scholastic standing, or violation of laws governing 
professional licensure make it inadvisable to retain the student in the program.  
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Graduation 
To graduate from the Thomas University RN-BSN Program the student must meet the following requirements: 

¶ 120 total semester hours as required for the baccalaureate degree 

¶ /ƻƳǇƭŜǘƛƻƴ ƻŦ ά!ǇǇƭƛŎŀǘƛƻƴ ŦƻǊ DǊŀŘǳŀǘƛƻƴέ ŦƻǊƳ ōȅ ǎǇŜŎƛŦƛŜŘ ŘŀǘŜ ŀƴŘ ŀŘǾƛǎƻǊ ŀǇǇǊƻǾŀƭ ǊŜŎŜƛǾŜŘ. 

¶ Payment of all outstanding fees due to the university. 
Degrees will be conferred upon the recommendation of the faculty to students who have successfully completed all 
graduation requirements. The commencement ceremony is held once per year at the completion of the spring 
semester and all candidates for graduation are encouraged to attend. 
 
*Health Policies 
Required Immunizations/Documentation 
1. Rubeola - Documentation of two (2) immunizations with live measles (Rubeola) virus vaccine, administered at 

least 30 days apart, dated after 1967, and on or after the first birthday; or positive Rubeola titer (blood test) 
proving immunity or, a written, dated statement by a physician on his/her stationary specifying a history of 
Rubeola. Measles requirement applies only to students born after 1957. 

2. Rubella (German Measles) - Documentation of immunization with live Rubella virus vaccine, dated after 1967, 
and on or after the first birthday; or positive Rubella titer (blood test) proving immunity. 

3. Mumps - Documentation of immunization with live mumps virus vaccine, on or after the first birthday; or positive 
mumps titer (blood test) proving immunity. 

4. Polio - Documentation of immunization to oral polio vaccine, primary series of three doses, or inactivated polio 
vaccines, primary series of four doses. 

5. Varicella (Chickenpox) - Verbal report by student. If the student has not had, or is unsure of having had, this 
disease, proof of history of illness or titer must be documented. After enrollment in a clinical nursing course, it is 
the responsibility of each student with a negative history of varicella (chicken pox) to report exposure to varicella 
or shingles, to the assigned faculty. 

6. Hepatitis B - Series of three intramuscular injections or laboratory evidence of immunity. Students may sign a 
waiver if they do not wish to receive the series. 

7. Hepatitis C - testing is recommended 
8. PPD - If a history of a positive result occurs, the student must provide documentation of a chest x-ray. 
9. Tetanus-booster recommended every 10 years. 
10. Meningococcal polysaccharide vaccine documentation or signed waiver form. 
11. Other immunizations/vaccinations as required by the clinical agency. 
 
*Thomas University does not provide these services.  Please contact your Health Care Provider. 
 

Master of Science Nursing Program 
Graduate education is characterized by commitment to the advancement of nursing, theory, practice, and research. 
Mastery of this advanced knowledge is essential for the empowered decision making, problem solving, and 
independent functioning of professional nurses. 

¢ƘŜ aŀǎǘŜǊ ƻŦ {ŎƛŜƴŎŜ ƛƴ bǳǊǎƛƴƎ ŎǳǊǊƛŎǳƭǳƳ ƛǎ ōŀǎŜŘ ƻƴ ǘƘŜ !!/b 9ǎǎŜƴǘƛŀƭǎ ƻŦ aŀǎǘŜǊΩǎ 9ŘǳŎŀǘƛƻƴ ŦƻǊ !ŘǾŀƴŎŜŘ 
Practice Nursing and the Department of Nursing Philosophy and Conceptual Framework. The MSN curriculum 
presupposes a general, professional preparation in nursing then builds upon, as well as expands, that generalist 
preparation. The program also acknowledges that students bring their existing knowledge and experience as 
practicing registered nurses and have personal and professional goals which are complementary to those of the 
program. 

The organizing framework for the graduate program incorporates theory development, scientific inquiry, leadership 
strategies, quality management, information technology, program planning, and the ethical-legal dimensions of 
practice. Emphasis is placed on the use of pertinent nursing and non-nursing theories to develop leadership behaviors 
that will improve the quality of patient care and environment in which nursing is practiced. This program is congruent 
with the mission of Thomas University to provide professional programs with a strong liberal arts foundation and the 
mission of the Department of Nursing to educate registered nurses for professional practice and personal and 
professional growth. 
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Mission 
The mission of the Master of Science in Nursing (MSN) program at Thomas University is to prepare nurses who are 
reflective and critical practitioners of the art and science of nursing; are caring, culturally competent, and politically 
aware; and who practice within a legal and ethical framework in the advanced roles of leader, advocate, educator, 
and researcher. The graduate will be an effective communicator, a competent scholar, and a professional role model. 
Graduates of the MSN program will be equipped with the knowledge, competencies, and values to assume roles as 
nursing leaders or educators in current and future health care or academic settings. The faculty believes that the 
ŦƻƭƭƻǿƛƴƎ ŀǊŜ ŜǎǎŜƴǘƛŀƭ ǘƻ ǘƘŜ ǇǊŀŎǘƛŎŜ ƻŦ ƳŀǎǘŜǊΩǎ ƭŜǾŜƭ ƴǳǊǎƛƴƎΥ 
Professional values of altruism, autonomy, caring, culturally sensitive care, human dignity, respect for diversity, 
integrity, and social justice. 

¶ Professional values of altruism, autonomy, caring, culturally sensitive care, human dignity, respect for diversity, 
integrity, and social justice. 

¶ Core competencies of critical thinking and analysis; communication skills; assessment, planning, intervention, and 
evaluation of clients / patients (individuals, families, and communities); the ability to analyze, synthesize, and 
utilize knowledge from a variety of sources to inform decision-making and practice. 

¶ Core knowledge including health care policy, organization, and financing of health care; theoretical frameworks 
relevant to nursing leadership, practice, and education; utilization of sound research methods to analyze the 
outcomes of nursing interventions, initiate change, and improve practice; health promotion, risk reduction, 
disease prevention practices in a global society; principles, values, and beliefs that provide a framework for ethical 
nursing practice; and the utilization of technology in health care delivery and information management.  

¶ Role development as a change agent within the health care system; an advocate for patients, consumers, and the 
nursing profession; a leader within a collaborative, interdisciplinary health care team; a reflective and critical 
practitioner practicing within a legal and ethical framework in the advanced role of leader, advocate, educator, 
and researcher. 

 
Program Student Learning Outcomes 
Upon successful completion of the MSN program, the graduate should be able to: 
1. Apply theories, concepts, strategies, and research findings in nursing and other disciplines to enhance the quality 

of health care and improve the environment in which health care is provided. 
2. Analyze the impact of health care policies on health care delivery systems and the health care needs of specific 

populations. 
3. Utilize information technology to assess, analyze, evaluate, and improve the quality of nursing care and patient 

care outcomes. 
4. Articulate and analyze the ethical, legal, financial, social, and political issues impacting health care, nursing 

practice, and education and identify and implement strategies for resolution. 
5. Collaborate with other health care professionals, consumers, and other key stakeholders to effect needed change 

in health care delivery systems. 
6. Function effectively in the advanced professional nursing roles of leader, advocate, educator, and researcher. 
 
This 36 credit program consists of core courses (24 credits) in nursing leadership, with additional concentration in the 
areas of nursing administration (12 credits) or nursing education (12 credits). The program is designed to allow 
students to maintain an active nursing practice while attending classes. Internship hours are arranged at times and 
locations convenient to students and preceptors. 
 
Any Thomas University professor who observes a student having difficulty with academic writing may refer that 
student to his or her Division Chair for review.  As a result of this review, students may be required to take RSC 507, 
in addition to other program requirements.  Students may continue their regular program of study while taking RSC 
507 with permission of the division chair. After satisfactorily completing RSC 507, students could be referred for a 
second review, and the course could be required to be repeated. Failure to satisfactorily complete RSC 507 at the first 
ŀǾŀƛƭŀōƭŜ ƻǇǇƻǊǘǳƴƛǘȅ ŀŦǘŜǊ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘ ƛǎ ŀŘŘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘudy may result in program 
dismissal. 
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Core MSN Courses (24 credit hours) 
These are foundational courses of the program and are required of all candidates. Courses focus on the policies which 
shape the organization and financing of health care and the influence of such policies on access, quality and 
affordability of health care services to specific populations at the local, state, national and international level; theories 
and concepts related to health, leadership, and education; research methodology and the utilization of research to 
inform practice and improve the quality of health care; issues and trends related to health care technology and 
informatics; studies in advanced pharmacology, physical assessment and; the legal, ethical, political, and social 
environments that influence health care policy and decision- making for health care professionals; and 
leadership/management strategies designed to improve the quality of care and professional practice environments. 
 
Nursing Administration Concentration (12 credit hours to include one 3-hour elective)  
An internship provides opportunities to apply management principles, theories, and strategies in a variety of health 
care settings. The capstone experience is the Capstone Project in nursing administration/leadership, which entails the 
development, implementation, and evaluation of one or more strategies to enhance the quality of care and patient 
outcomes; effectively manage human and/or financial resources associated with the provision of care; and/or 
improve the professional practice setting in which care is provided. 
Elective ŎƻǳǊǎŜǿƻǊƪ ƛǎ ǘŀƛƭƻǊŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƴǘŜǊŜǎǘǎ ŀƴŘ ŎŀǊŜŜǊ ƎƻŀƭǎΦ 9ƭŜŎǘƛǾŜ ŎƻǳǊǎŜǎ ŜȄǇŀƴŘ ŀƴŘ ōǳƛƭŘ ƻƴ ǘƘŜ 
core courses and may include such topics as financial management / analysis, marketing, strategic planning, human 
resource management, and community health systems / policy development. Students are encouraged to pursue 
electives in the M.B.A. program at Thomas University. 
 
Nursing Education Concentration (12 credit hours) 
Courses focus on the process of curriculum planning, development, and program evaluation, as well as teaching, 
learning, and assessment strategies. An internship in nursing education provides an opportunity to implement 
teaching and learning strategies in an academic setting. The capstone experience is the Capstone Project in nursing 
education, which entails the development, implementation, and evaluation of one or more approaches to improve or 
enrich nursing education programs and/or academic settings. 
 
Core MSN Courses 
NSG 604 Information Technology in Nursing Administration and Education 
NSG 606 Advanced Theoretical Foundations  
NSG 608 Research Design and Methodologies 
NSG 610 Policy, Law and Ethics in Nursing  
NSG 618 Adv. Pharmacotherapeutics, Pathophysiology, & Health Assessment 
NSG 614 Global Perspectives on Population-Based Health  
NSG 616 Leadership & Financial Management Strategies  
NSG 690 Nursing Elective 
 
Nursing Administration Track (12 credit hours) 
NSG 632 Human Resources Management  
for the Nurse Administrator 
NSG 644 Nurse Administration Internship 
NSG 646 Capstone Project in Nursing  
Administration  
NSG 690 Special Topics in Nursing Administration 
 
Nursing Education Track (12 credit hours) 
NSG 620 Teaching Strategies in Nursing 
NSG 622 Curriculum Development, Assessment, 
and Evaluation in Nursing Education  
NSG 640 Nursing Educator Internship  
NSG 642 Capstone Project in Nursing Education  
 
Total Credit Hours for Degree                    36  
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Experiential Learning Credit- MSN 
The requirements for experiential Nursing elective credit are as follows: 
 
Upon acceptance to the Thomas University MSN program, students who hold an active professional certification 

sponsored by a National Organization may receive three (3) credit hours for NSG 690 Graduate Elective as part of 

their required RN-MSN, MSN, MSN MBA degree or RN-MSN MBA Degree.  Examples of approved 

organizations/certifications include American Nurses Credentialing Center, Emergency Nurses Association, Oncology 

Nursing Certification Organization, American Board of Paranesthesia, Nephrology Certification Commission, and 

others.  Examples that would not meet this requirement include CPR, ACLS, TNCC, PALS, NALS and other similar 

certifications.  Another option to receive (3) credit hours for NSG 490 is for students to complete the Vizient AACN 

Nurse Residency Program (NRP) or other similar nationally recognized curriculum. Students who complete this 

program must provide evidence of completing all requirements and complete each of the items listed below. This 

credit is only available within the first two years of completion of the NRP program. 

To receive credit, a student must: 

¶ Have the certification approved by his/her nursing advisor and the Division Chair 

¶ Submit a copy to the certification to his/her advisor along with a letter requesting the credit 

¶ Attach a copy of the official certification requirements. 

¶ Attach a 2-3-page Word Processed document describing how this certification has supported h/her current 
nursing practice and how it will support practice as a MSN. 

¶ All of these documents will be filed in the ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŦƛƭŜΦ 

¶ The certification must be current at the time credit is requested in order to receive experiential learning credit. 

¶ Only one national certification is eligible for experiential learning credit 

¶ Students who receive experiential credit in the Thomas University BSN program are not eligible for this credit. 

¶ Pay $350 fee if materials merit course credit. 
 

Admission Requirements 
Thomas University offers two entry options for the Master of Science in Nursing Program: 
1. Traditional track, ŦƻƭƭƻǿƛƴƎ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƛƴ bǳǊǎƛƴƎ ƻǊ ŀ ǊŜƭŀǘŜŘ ŦƛŜƭŘΣ ƻǊ 
2. RN-MSN track, for Registered Nurses who hold an Associate Degree or Diploma in Nursing. A Bachelor of Science 

in Nursing is not awarded as part of the RN-MSN program. 
 
General Graduate Admission Requirements  
Candidates for Graduate Admission to Thomas University MUST submit to the Office of Admissions each of the 
following: 

¶ Application for Graduate Admission 

¶ A non-refundable application fee 

¶ A detailed resume 

¶ A personal statement of career and educational objectives (not to exceed two pages) 

¶ Transcripts from all undergraduate and graduate schools attended, to be forwarded directly to the Office of 
Admissions at Thomas University 

¶ Three professional or academic references 
 
Program Specific Admission Requirements for the Traditional MSN Program: 
¢ƘŜ ŎŀƴŘƛŘŀǘŜ Ƴǳǎǘ ōŜ ŀ ƎǊŀŘǳŀǘŜ ƻŦ ŀƴ ŀŎŎǊŜŘƛǘŜŘ .ŀŎƘŜƭƻǊǎ ƻŦ {ŎƛŜƴŎŜ ƛƴ bǳǊǎƛƴƎ ǇǊƻƎǊŀƳ hw ƘƻƭŘ ŀ .ŀŎƘŜƭƻǊΩǎ 
degree in a related field AND an Associate Degree or Diploma in Nursing. 
 
If the candidate holds a BA or BS in a field other than nursing and is a graduate of an accredited diploma or Associate 
Degree Program in nursing, he or she MUST meet the admission requirements and complete an interview with the 
Academic Advisor and/or Division Chair of Health and Sciences. Upon review and approval by the Nursing Department, 
the applicant may be admitted to the Master in Science nursing program. Additional courses in baccalaureate upper 
ŘƛǾƛǎƛƻƴ ƴǳǊǎƛƴƎ Ƴŀȅ ōŜ ǊŜǉǳƛǊŜŘ ŀǎ ŀ άōǊƛŘƎŜέ ǘƻ ǘƘŜ a{b ŘŜƎǊee. 
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Additional General MSN Admission Requirements: 

¶ Candidates must have a minimum undergraduate cumulative GPA of 3.0 (on a 4.0 scale) for the most recent 60 
hours of college-level coursework. 

¶ Candidates must provide evidence of completion of an undergraduate statistics course  
In addition to the general admission requirements, students who are accepted for admission into Thomas     
¦ƴƛǾŜǊǎƛǘȅΩǎ a{b ǇǊƻƎǊŀƳ Ƴǳǎǘ ǎǳōƳƛǘ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǇǊƛƻǊ ǘƻ ōŜƎinning the internship course: 

¶ hƴŜ ŎǳǊǊŜƴǘ tŀǎǎǇƻǊǘ ƻǊ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ ǘȅǇŜ ǇƘƻǘƻ 

¶ Current, valid Registered Nurse licensure (without limitations or sanctions) in the state or country in which they 
plan to complete internship hours. 

¶ Current Cardiopulmonary Resuscitation certification from American Red Cross or American Heart Association 
(Health Care Provider Level). 

¶ Evidence of health insurance. 

¶ Current professional liability insurance with a minimum of $1 million per occurrence/$3 million aggregate 
coverage 

¶ Criminal background check and toxicology (drug) screen (if required) by the internship facility 

¶ Record of current immunizations and health record. 
 
Program Specific Admission Requirements for the RN-MSN Program: 

¶ The candidate must be a graduate of an accredited ADN or Diploma program in Nursing. In addition, candidates 
must meet the General Graduate Admission Requirements. 

¶ Evidence of a current unencumbered (without limitations or sanctions) Registered Nurse License. Applicants who 
have recently (within six months) graduated from an Associate Degree in Nursing (ADN) or Diploma program but 
are not licensed as a Registered Nurse may be admitted conditionally to the RN-MSN program. R.N. licensure 
must be obtained prior to enrollment in a practicum or internship course in order to remain in the program. 
Students may not progress if a current, unencumbered R.N. license has not been obtained. Conditional status will 
be removed only upon written verification of R.N. licensure. 

¶ Undergraduate grade point average (GPA) of 3.0 or higher on a scale of 4.0 in the required nursing coursework 
completed to meet the requirements of an Associate Degree or Diploma in Nursing from an accredited post- 
secondary institution. 

¶ Completion of English 101 and 102 or equivalent prior to enrollment in the RN-MSN program. All remaining 
undergraduate core curriculum coursework required for graduation from Thomas University may be completed 
prior to or during enrollment in the RN-MSN program. Prerequisite course requirements must be met. CSC 120 is 
not required as part of the Core Curriculum for the RN-MSN or RN to MSN-MBA degree. 

¶ Competency in basic computer skills (Microsoft Word, PowerPoint, Email [including attachments] is expected of 
all students. Students must verify basic computer competency by the first day of class. 

 
Any Thomas University professor who observes a student having difficulty with academic writing may refer that 
student to his or her Division Chair for review.  As a result of this review, students may be required to take RSC 507, 
in addition to other program requirements.  Students may continue their regular program of study while taking RSC 
507 with permission of the division chair. After satisfactorily completing RSC 507, students could be referred for a 
second review, and the course could be required to be repeated. Failure to satisfactorily complete RSC 507 at the first 
ŀǾŀƛƭŀōƭŜ ƻǇǇƻǊǘǳƴƛǘȅ ŀŦǘŜǊ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘ ƛǎ ŀŘŘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ǇǊƻƎǊŀƳ 
dismissal. 
 
Transfer of Credit 
Students who have been enrolled at another institution must submit official transcripts from each college or university 
previously attended to the registrar. Transfer credit may be given for those courses taken at accredited institutions 
provided that the courses fall ǿƛǘƘƛƴ ǘƘŜ ǎŎƻǇŜ ƻŦ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ a{b ŎǳǊǊƛŎǳƭǳƳΦ ¢ƘŜ ŘƛǾƛǎƛƻƴ ŎƘŀƛǊ Ƴǳǎǘ 
approve any credit for transfer. Students who fail a Nursing course at Thomas University and successfully complete a 
similar course at another institution cannot transfer that course back to Thomas University. 
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Satisfactory Academic Progress - Graduate Council Policy 
The Graduate Council sets minimum standards that all graduate students in the university must fulfill. See the 
Graduate Admission and Progression policies of this University Catalog for specific information. 
 
In addition to these minimum academic requirements, students are expected to demonstrate behaviors that support 
and contribute to a positive professional learning environment in the classroom, university and community, in 
congruence with the mission and philosophy of the university and graduate program. In accordance with the policies 
ƻŦ ¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΣ ŀ ǎǘǳŘŜƴǘΩǎ ǎŎƘƻƭŀǊƭȅ όŜΦƎΦ ŎƘŜŀǘƛƴƎΣ ǇƭŀƎƛŀǊƛǎƳύ ƻǊ ǇŜǊǎƻƴŀƭ ƳƛǎŎƻƴŘǳŎǘ Ƴŀȅ ƳŀƪŜ ƛǘ ƛƴŀŘǾƛǎŀōƭŜ 
to retain the student in the program or university. 
 
Progression and Re-admission ς Traditional MSN Program 
In addition to the Graduate Council policies: 

¶ Students applying for re-admission must meet all of the admission requirements of Thomas University and the 
MSN program. 

¶ Students must hold a current R.N. license in the state or country in which they complete an internship (clinical 
practice). Internships sites must have prior written approval by the Department of Nursing. 

¶ ! ǎǘǳŘŜƴǘΩǎ ŎƻƴǘƛƴǳŜŘ ŜƴǊƻƭƭƳŜƴǘ ƛƴ ǘhe Nursing Program is based on physical as well as emotional health. If the 
student demonstrates evidence of a physical or emotional illness, the student may be referred to an appropriate 
ǊŜǎƻǳǊŎŜΦ LŦΣ ƛƴ ǘƘŜ ƻǇƛƴƛƻƴ ƻŦ ǘƘŜ ŦŀŎǳƭǘȅΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƭƭƴŜǎǎ ƛmpairs ability to implement nursing responsibilities 
safely, the student may be asked to withdraw from the program until the student can resolve the situation. The 
division chair will consider reinstatement on an individual basis. 

¶ In accordance with the policies of Thomas University, the faculty of the Department of Nursing reserves the right 
to dismiss a student whose scholarly (e.g. cheating, plagiarism) or professional conduct, scholastic standing, or 
violation of the laws governing professional licensure make it inadvisable to retain the student in the program. 

¶ A full-time student is expected to complete the traditional MSN program within four calendar years from the first 
day of enrollment in MSN courses. In order to remain enrolled in the program beyond four calendar years, the 
student must submit a request for extension in writing to the division chair detailing a plan of action to complete 
the program of study within a specified time frame. This detailed plan of action must be submitted prior to 
registration for any courses beyond the expected semester of completion. The division chair will determine 
whether the student may continue in the program. If the student fails to complete the program within the 
specified time frame, the student will be academically excluded from further coursework in the program. 
 

A student may enroll in NSG 699 Independent Study and Research a maximum of three consecutive semesters in 
order to complete the Capstone Project. The student must remain continuously enrolled in the fall and spring 
semesters. Failure to complete the Capstone Project after three consecutive (continuous) semesters of enrollment in 
NSG 699 Independent Study and Research will result in academic exclusion from the MSN program. 
 
Progression and Re-admission- RN-MSN Program 
In addition to the Graduate Council policies: 
1. Students applying for re-admission must meet all of the admission requirements of Thomas University and the 

MSN program. 
2. All policies regarding progression and readmission for the Traditional MSN program also apply to the RN-MSN 

program. In addition, prior to enrollment in a practicum/internship course: 

¶ Students must submit evidence of current, unencumbered (no limitations or sanctions) license to practice as a 
Registered Nurse. Students who have graduated from an Associate Degree in Nursing (ADN) or Diploma 
program but are not yet licensed as a Registered Nurse must obtain R.N. licensure prior to enrollment in a 
practicum or internship course in order to remain in the program. Students must hold a current R.N. license in 
the state or country in which they complete a practicum or internship (clinical practice). Practica / Internships 
sites must have prior written approval by the Division of Nursing. 

¶ Cardiopulmonary Resuscitation certification (Health Care Provider Level); evidence of health insurance; a 
ŎǊƛƳƛƴŀƭ ōŀŎƪƎǊƻǳƴŘ ŎƘŜŎƪ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǇŜƴǎŜ όǎƻƳŜ ŎƭƛƴƛŎŀƭ ǎƛǘŜǎ ǊŜǉǳƛǊŜ ŀ ŎǊƛƳƛƴŀƭ ōŀŎƪƎǊƻǳƴŘ ŎƘŜŎƪ 
through another agency ς see advisor for details); toxicology (drug screen) if required by the practicum facility, 
ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǇŜƴǎŜΤ ǇǊƻŦŜǎǎƛƻƴŀƭ ƭƛŀōƛƭƛǘȅ ƛƴǎǳǊŀƴŎŜ ǿƛǘƘ ŀ ƳƛƴƛƳǳƳ ƻŦ Ϸм Ƴƛƭƭƛƻƴ ǇŜǊ ƻŎŎǳǊǊŜƴŎŜκϷоƳƛƭƭƛƻƴ 
aggregate coverage, and current health record with documentation of immunizations. 



162 | T h o m a s  U n i v e r s i t y 

3. All remaining undergraduate core curriculum coursework required for graduation from Thomas University may 
be completed prior to or during enrollment in the RN-MSN program. CSC 120 is not required as part of the Core 
Curriculum for the RN-MSN or RN to MSN-MBA degree. 

4. Students are ǊŜǉǳƛǊŜŘ ǘƻ ƻōǘŀƛƴ ŀ ƎǊŀŘŜ ƻŦ ƴƻ ƭŜǎǎ ǘƘŀƴ ά/έ ƛƴ ŀƭƭ ǳƴŘŜǊƎǊŀŘǳŀǘŜ ƴǳǊǎƛƴƎ άōǊƛŘƎŜέ ŎƻǳǊǎŜǎ όb{D 
306, NSG 311, NSG 456, NSG 452ύ ŀƴŘ ŀ ƎǊŀŘŜ ƻŦ ά.έ ƛƴ ŀƭƭ ǊŜǉǳƛǊŜŘ ƎǊŀŘǳŀǘŜ ƭŜǾŜƭ ƴǳǊǎƛƴƎ ŎƻǳǊǎŜǎ όрлл ƻǊ слл 
level). If a student obtains a grade of less thŀƴ ά/έ ƛƴ ŀ ǊŜǉǳƛǊŜŘ άōǊƛŘƎŜέ ŎƻǳǊǎŜ ƻǊ ŀ ά.έ ƛƴ ŀ ǊŜǉǳƛǊŜŘ ƎǊŀŘǳŀǘŜ 
nursing course, the student may not continue in the RN-MSN program. A student must request re- admission by 
submitting a written action plan to the Division Chair of Health and Sciences that includes a plan of action 
ŘŜǎƛƎƴŜŘ ǘƻ ǇǊƻƳƻǘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǳŎŎŜǎǎ ƛŦ ǊŜ-ŀŘƳƛǘǘŜŘΦ ¢ƘŜ ŘƛǾƛǎƛƻƴ ŎƘŀƛǊ ǿƛƭƭ ǊŜǾƛŜǿ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƭŜ ŀƴŘ 
written plan of action to determine whether the student will be re-admitted. Re-admission is not automatic. If 
the student is re-admitted, he/she must repeat the course for an acceptable grade. A second grade of less than 
ά/έ ƛƴ ŀ ǊŜǉǳƛǊŜŘ άōǊƛŘƎŜέ ŎƻǳǊǎŜ ƻǊ ά.έ ƛƴ ŀ ǊŜǉǳƛǊŜŘ ƎǊŀŘǳŀǘŜ ŎƻǳǊǎŜ ǿƛƭƭ ǊŜǎǳƭǘ ƛƴ ŜȄŎƭǳǎƛƻƴ ŦǊƻƳ ǘƘŜ wb-MSN 
program. The student will be eligible to take other courses not requiring the course in which the student received 
an unacceptable grade as a prerequisite. The student may also opt to apply to the RN-BSN degree program. Any 
previously completed coursework that meets the requirements of the RN-BSN degree will be applied toward the 
RN-BSN degree. All requirements for the RN-BSN degree must be met. 

5. ! ǎǘǳŘŜƴǘΩǎ ŎƻƴǘƛƴǳŜŘ ŜƴǊƻƭƭƳŜƴǘ ƛƴ ǘƘŜ bǳǊǎƛƴƎ tǊƻƎǊŀƳ ƛǎ ōŀǎŜŘ ƻƴ ǇƘȅǎƛŎŀƭ ŀǎ ǿŜƭƭ ŀǎ ŜƳƻǘƛƻƴŀƭ ƘŜŀƭǘƘΦ LŦ ǘƘŜ 
student demonstrates evidence of a physical or emotional illness, the student may be referred to an appropriate 
ǊŜǎƻǳǊŎŜΦ LŦΣ ƛƴ ǘƘŜ ƻǇƛƴƛƻƴ ƻŦ ǘƘŜ ŦŀŎǳƭǘȅΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƭƭƴŜǎǎ ƛƳǇŀƛǊǎ ŀōƛƭƛǘȅ ǘƻ ƛƳǇƭŜƳŜƴǘ ƴǳǊǎƛƴƎ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ 
safely, the student may be asked to withdraw from the program until the student can resolve the situation. 
Reinstatement will be considered on an individual basis by the division chair. 

6. Each student is expected to demonstrate behaviors that support and contribute to a positive professional learning 
environment in the classroom, university, and community in congruence with the mission and philosophy of the 
university and nursing program. In accordance with the policies of Thomas University, the Division Chair of Health 
and Sciences, upon recommendation of the nursing faculty, reserves the right to dismiss a student whose 
scholarly (e.g. cheating, plagiarism) or professional conduct, scholastic standing, or violation of the laws governing 
professional nursing practice make it inadvisable to retain the student in the program. 

 
Graduation 
To graduate from the Thomas University MSN Program, the RN student will be required to meet the following 
requirements: 

¶ Completion of all total semester hours as specified in the catalog for the Master of Science in Nursing degree 

¶ Completion of the Application for Graduation form by specified date and approval received 

¶ Payment of all outstanding fees to the university. 
 
Degrees will be conferred upon the recommendation of the faculty to students who have successfully completed all 
course requirements. All candidates for graduation are encouraged to attend the commencement ceremony, which 
is held once per year at the completion of the spring semester. 
 
*Health Policies 
Required Immunizations/Documentation 
1. RubeolaτDocumentation of two (2) immunizations with live measles (Rubeola) virus vaccine, administered at 

least 30 days apart, dated after 1967, and on or after the first birthday; or positive Rubeola titer (blood test) 
proving immunity or, a written, dated statement by a physician on his/her stationary specifying a history of 
Rubeola. Measles requirement applies only to students born after 1957. 

2. Rubella (German Measles)τDocumentation of immunization with live Rubella virus vaccine, dated after 1967, 
and on or after the first birthday; or positive Rubella titer (blood test) proving immunity. 

3. MumpsτDocumentation of immunization with live mumps virus vaccine, on or after the first birthday; or positive 
mumps titer (blood test) proving immunity. 

4. PolioτDocumentation of immunization to oral polio vaccine, primary series of three doses, or inactivated polio 
vaccines, primary series of four doses. 

5. Varicella (Chickenpox)τVerbal report by student. If the student has not had, or is unsure of having had, this 
disease, proof of history of illness or titer must be documented. After enrollment in a clinical nursing course, it is 
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the responsibility of each student with a negative history of varicella (chickenpox) to report exposure to varicella 
or shingles, to the assigned faculty. 

6. Hepatitis BτSeries of three intramuscular injections or laboratory evidence of immunity. Students may sign a 
waiver if they do not wish to receive the series. 

7. Hepatitis Cτtesting is recommended 
8. PPDτIf a history of a positive result occurs, the student must provide documentation of a chest x-ray. 
9. Tetanus-boosterτrecommended every 10 years. 
10. Meningococcal polysaccharide vaccineτ documentation or signed waiver form. 
 
*Thomas University does not provide these services.  Please contact your Health Care Provider. 
 

MSN-MBA aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ 
¢ƘƻƳŀǎ ¦ƴƛǾŜǊǎƛǘȅΩǎ a{b-MBA program prepares Registered Nurses (R.N.s) for the complex demands of 
administrative leadership positions. Through this program, Registered Nurses earn a ǎƛƴƎƭŜ aŀǎǘŜǊΩǎ ŘŜƎǊŜŜ 
combining the skills and knowledge of both a Master of Science in Nursing and a Master of Business Administration. 
All graduate admission policies apply to this program and all entry/progression options. 
 
Two MSN-MBA Program Options are available:  
1. R.N.s with an earned ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƛƴ bǳǊǎƛƴƎ ƻǊ ŀ ǊŜƭŀǘŜŘ ŦƛŜƭŘ Ƴǳǎǘ ŎƻƳǇƭŜǘŜ ǘƘŜ рп ŎǊŜŘƛǘǎ ƻŦ a{b-MBA 

coursework. All MSN and MBA admission and progression policies apply to this entry option. 
2. R.N.s with an earned associate degree in Nursing must complete all of the coursework required in the RN-MSN 

program plus the required 24 credits in the MBA program to earn the MSN-MBA degree. All RN-MSN and MBA 
admission and progression policies apply to this program. A BSN degree is not awarded.  

 
Prerequisite Undergraduate Requirements for the MSN-MBA program: 
Completion of an undergraduate statistics course is required.  
In addition, students who do not hold a prior undergraduate business degree must complete content-specific BUS 
205 Introduction to Business (3 credits) in order to be prepared for corresponding MBA level coursework. 
Any Thomas University professor who observes a student having difficulty with academic writing may refer that 
student to his or her Division Chair for review.  As a result of this review, students may be required to take RSC 507, 
in addition to other program requirements.  Students may continue their regular program of study while taking RSC 
507 with permission of the division chair. After satisfactorily completing RSC 507, students could be referred for a 
second review, and the course could be required to be repeated. Failure to satisfactorily complete RSC 507 at the first 
ŀǾŀƛƭŀōƭŜ ƻǇǇƻǊǘǳƴƛǘȅ ŀŦǘŜǊ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘ ƛǎ ŀŘŘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ǇǊƻƎǊŀƳ 
dismissal. 
 
Undergraduate Prerequisite Course in Business Administration: 
BUS 205 Introduction to Business 
 
MSN COURSES: 30 Credit Hours 
NSG 604 Information Technology in Nursing Administration and Education 
NSG 606 Advanced Theoretical Foundations  
NSG 608 Research Design and Methodologies  
NSG 610 Policy, Law and Ethics in Nursing 
NSG 614 Global Perspectives on Population-based Health 
NSG 616 Leadership and Financial Management Strategies 
NSG 618 Adv. Pharmacotherapeutics, Pathophysiology, & Health Assessment 
NSG 644 Nursing Administration Internship  
NSG 646 Capstone Project in Nursing Administration 
NSG 690 Nursing Elective 
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MBA COURSES: 24 Credit Hours 
MBA 601 Organizational Behavior 
MBA 632 Human Resource Management  
MBA 645 Financial Management 
MBA 663 Operations Management or MBA 669 Training and Development 
MBA 664 Quality & Productivity  
MBA 665 Managing Talent & Workforce Flow 
MBA 675 Marketing Management 
MBA 685 Current Issues in Strategic Management 
 
Total Credit Hours for Degree 54 
 
Graduation 
To graduate from the Thomas University MSN-MBA Degree Program the RN student will be required to meet the 
following requirements: 

¶ Completion of total semester hours as specified in the catalog for the MSN-MBA degree, including all required 
undergraduate coursework; 

¶ Completion of the Application for Graduation form by specified date and approval received; 

¶ Payment of all outstanding fees to the university. 
 
Degrees will be conferred upon the recommendation of the faculty to students who have successfully completed all 
course requirements. All candidates for graduation are encouraged to attend the commencement ceremony, which 
is held once per year at the completion of the spring semester. 
 

Graduate Certificate in Nursing Administration or Nursing Education 
Thomas University offers Nursing Education and Nursing Administration Graduate Certificate programs with 
graduate-level academic credit in either field of study. The purpose of the certificate program is to provide a 
graduate-ƭŜǾŜƭ ŀŎŀŘŜƳƛŎ ŦƻǳƴŘŀǘƛƻƴ ŦƻǊ ōŀŎƘŜƭƻǊΩǎ ƻǊ ƳŀǎǘŜǊΩǎ-prepared Registered Nurses interested in these 
fields. 
  
Admission Requirements: 
aƛƴƛƳǳƳ ƻŦ ŀ .ŀŎƘŜƭƻǊΩǎ ƻŦ {ŎƛŜƴŎŜ ƛƴ bǳǊǎƛƴƎ ό.{bύ ŘŜƎǊŜŜ ŦǊƻƳ ŀƴ ŀŎŎǊŜŘƛǘŜŘ ƛƴstitution. 

¶ Minimum grade point average of 3.0/4.0  

¶ Active Registered Nurse (R.N.) licensure without restrictions. 

¶ Students who are currently enrolled in the Nursing Administration Track at Thomas University are eligible to earn 
a graduate certificate in nursing education by completing 9 additional credit hours: NSG 620, NSG 622, and NSG 
640. 

¶ Students who are currently enrolled in the Nursing Education Track at Thomas University are eligible to earn a 
graduate certificate in nursing administration by completing 9 additional credit hours: NSG 632, NSG 644, and 
one graduate level approved administration course. 

¶ Three years is the maximum time allowed for completion of the certificate program beginning at the first day of 
the first course in the graduate sequence. 

¶ Three semester credit hours of graduate course work may be transferred from another university with the 
approval of the Division Chair of Nursing. 

¶ No undergraduate credits may be applied toward the certificate. 

¶ Prior to the internship, the student must provide evidence of current CPR certification (health-provider level); 
health record with immunizations; health insurance, criminal background check (if required by the agency); 
toxicology (drug) screen (if required by the agency); professional liability insurance ($1million per occurrence/$3 
million aggregate in coverage). 
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Certificate in Nursing Education 
Completion Requirements 
¢ƘŜ ŎŜǊǘƛŦƛŎŀǘŜ ǿƛƭƭ ǊŜǉǳƛǊŜ мн ǎŜƳŜǎǘŜǊ ŎǊŜŘƛǘ ƘƻǳǊǎ ǿƛǘƘ ŀ ƎǊŀŘŜ ƻŦ ά.έ ƻǊ ōŜǘǘŜǊΦ 
NSG 604 Information Technology in Nursing Administration and Education                 3 
NSG 620 Teaching Strategies in Nursing                                                                                    3 
NSG 622 Curriculum Development, Assessment, and Evaluation in Nursing Education 3 
NSG 640 Nursing Education Internship                                                                              3 
 
Certificate in Nursing Administration 
Completion Requirements 
¢ƘŜ ŎŜǊǘƛŦƛŎŀǘŜ ǿƛƭƭ ǊŜǉǳƛǊŜ мн ǎŜƳŜǎǘŜǊ ŎǊŜŘƛǘ ƘƻǳǊǎ ǿƛǘƘ ŀ ƎǊŀŘŜ ƻŦ ά.έ ƻǊ ōŜǘǘŜǊΦ 
NSG 604 Information Technology in Nursing Administration and Education                 3 
NSG 632 Human Resource Management for the Nurse Administrator                 3 
NSG 616 Leadership & Financial Management Strategies                                               3 
NSG 644 Nursing Administration Internship                                                3 
 
Course substitutions may be possible at the discretion of the Division Chair based on prior graduate courses 
completed and/ or experiential learning credit.  
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Division of Humanities and 
Interdisciplinary Studies  

 
 
 

Associate of Arts 
Liberal Studies 
 

 

Bachelor of Arts Degree 
Creative Technologies 
Humanitiesς This major is no longer accepting new students, effective Fall 2022 Semester 
 Concentration in Art 
 Concentration in English 
 Concentration in Film Studies 
 Concentration in Music 
 

Bachelor of Science Degree 
Interdisciplinary Studies 
Literature and Media 
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Associate of Arts Liberal Studies 
All students seeking an Associate of Arts in the Liberal Studies program are required to complete the following general 
education curriculum. Elective courses should be selected with the help of their advisor and must be appropriate to 
the major. Make selections based on area of concentration. Consult with your advisor regarding substitutions of 
electives. *Three credit hours of foreign language are required for completion of the Associate of Arts degree. See 
foreign language criteria above for ways that this requirement may be satisfied. 
 
Program Student Learning Outcomes 

A graduate of this program will be able to: 

1. Demonstrate skill in writing and Mathematics appropriate to the level of a college Sophomore as measured 

by a nationally normed assessment of such skills. 

2. Demonstrate reasoning skills in the Social Sciences appropriate to the level of a college Sophomore as 

measured by a nationally normed assessment of such skills. 

3. Demonstrate reasoning skills in the arts and humanities appropriate to the level of a college Sophomore as 

measured by a nationally normed assessment of such skills. 

4. Demonstrate reasoning skills in the Natural Sciences appropriate to the level of a college Sophomore as 

measured by a nationally normed assessment of such skills. 

5. Demonstrate critical thinking skills appropriate to the level of a college Sophomore as measured by a 

nationally normed assessment of such skills. 

General Education Requirements for an Associate of Arts in Liberal Studies 
I. Thomas University Core Skills (15-18 credit hours) 
¢ƘŜ ŎƻǳǊǎŜǎ ƛƴ ǘƘƛǎ ŎŀǘŜƎƻǊȅ ŀǊŜ ƛƴǘŜƴŘŜŘ ǘƻ ŘŜǾŜƭƻǇ ŀƴŘ ǊŜŦƛƴŜ ǎǘǳŘŜƴǘǎΩ ǉǳŀƴǘƛǘŀǘƛǾŜ ŀƴŘ communicative skills, as 
well as their critical and analytical reasoning abilities.  Competency in these areas establishes a foundation for 
lifelong learning and promotes success across disciplines, as well as in meeting the outcomes of all Thomas 
University programs of study. 
 
(a) Mathematics (3-6 credit hours)   
Any mathematics course(s) at the 120 level or higher 
 
(b) English Composition (6) 
ENG 101 Composition I   
ENG 102 Composition II   
 
(c) Speech Communication (3) 
SPE 105 Oral Communication for Professionals 
 
(d) University Studies (first year) (3) 
UNV 101 Thomas University Student Success 
 
This first year seminar is taught by faculty from a variety of disciplines and is designed to help students acclimate to 
the unique challenges and opportunities of university life.  In addition to providing students with proven strategies 
for effective reading, writing, and communicating, this course will introduce students to University resources and 
teach self-reflective practices necessary for successful university study and lifelong learning. 
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II. Cultural Foundations (6 credit hours) 
The purpose of the Cultural Foundations category is to prepare students to be informed citizens in a culturally 
diverse world.  Students will develop foundations of culturally literacy and be capable of engaging in appropriate 
and effective intercultural communication and observation.    
 
ASL 101 American Sign Language 

ENG 211 World Literature I 

ENG 212 World Literature II 

HIS 201 United States History and Government I 
HIS 221 World History I 

HUM 105 Intercultural Communication 

HUM 200 Interdisciplinary Survey of Humanities I   

HUM 201 Interdisciplinary Survey of Humanities II   

HUM 202 Interdisciplinary Survey of Humanities III   

HUM 203 Interdisciplinary Survey of Humanities IV   

HUM 205 Humanities Abroad 

IDS 200 Peace Leadership 

REL 210 Introduction to World Religion 

RHS 215 Cultural Diversity 

SPN 101 Beginning Elementary Spanish I*  

SPN 102 Advanced Elementary Spanish II*  

SPN 201 Intermediate Spanish* 

SPN 202 Conversational Spanish* 

SWK 215 Cultural Diversity 

 

III. Creativity (6 credit hours) 
The goals of this category are to enhance understanding of and appreciation for creative expression in all its forms.   
Creativity is divƛŘŜŘ ƛƴǘƻ ǘǿƻ ǎǳōŎŀǘŜƎƻǊƛŜǎΥ ά/ǊŜŀǘƛǾŜ /ƻƳǇǊŜƘŜƴǎƛƻƴέ ŀƴŘ ά/ǊŜŀǘƛǾŜ 9ȄǇǊŜǎǎƛƻƴΦέ 
 
όс ŎǊŜŘƛǘ ƘƻǳǊǎΥ с ŦǊƻƳ ǘƘŜ άŀέ ŎŀǘŜƎƻǊȅ hw о ŦǊƻƳ ǘƘŜ άŀέ ŎŀǘŜƎƻǊȅ ŀƴŘ о ŦǊƻƳ ǘƘŜ άōέ ŎŀǘŜƎƻǊȅύ 
(a) Creative Comprehension 
ART 240 Art Appreciation 

ENG 211 World Literature I 

ENG 212 World Literature II 

HUM 200 Interdisciplinary Survey of Humanities I   

HUM 201 Interdisciplinary Survey of Humanities II   

HUM 202 Interdisciplinary Survey of Humanities III   

HUM 203 Interdisciplinary Survey of Humanities IV 

HUM 205 Humanities Abroad   

HUM 210 Introduction to Film  

MUS 201 Introduction to Music 

 
(b) Creative Expression 
ART 210 Introduction to Drawing 

ART 212 2-D Design 

ART 250 Introduction to Studio Art 

ART 270 Introduction to Painting 

ENG 250 Introduction to Creative Writing 

THE 250 Introduction to Applied Theatre 
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IV. Inquiry (9 ς 12 credit hours) 

The courses in this category are designed to help students develop analytic and reasoning skills that apply to a 
broad range of human experience, both within and outside of the academic environment.  These courses challenge 
students to reflect on and to critically examine their perspectives, beliefs, and values, and introduce them to 
concepts, theories, and terminology of different disciplines. 
όф ŎǊŜŘƛǘ ƘƻǳǊǎΥ с ŦǊƻƳ ǘƘŜ άŀέ ŎŀǘŜƎƻǊȅ ŀƴŘ о ŦǊƻƳ ǘƘŜ άōέ ŎŀǘŜƎƻǊȅύ 
 
(a) Social, Behavioral, and Philosophical Inquiry (6) 
BUS 205 Introduction to Business and Entrepreneurship 

BUS 215 Principles of Economics 

BUS 290 Legal Environment of Business 

CRJ 105 Introduction to Criminal Justice 

CRJ 150 Criminology 

CRJ 210 Policing in America 

CRJ 230 Corrections in America 

CRJ 250 Juvenile Justice 

CRJ 255 Criminal Procedure 

EDU 200 Introduction to the Teaching Profession  

PSY 125 Lifespan Development 

PSY 201 General Psychology 

PSY 205 Psychology of Personal Adjustment 

PSY 230 Theories of Personal Relationships 

PSY 265 Stress Management 

RHS 220 Introduction to Rehabilitation Studies 

SOC 201 Introduction to Sociology 

SWK 201 Introduction to Social Work 

SWK 244 Human Behavior in the Social Environment 

GEO 201 Introduction to Geography 
 
(b) Natural Scientific Inquiry (3-6) 
AST 101 Introduction to Astronomy (4) 
BIO 101 Principles of Biology I  (4) 
BIO 102 Principles of Biology II  (4) 
BIO 105 A Survey of Biology for Non-Majors (3)   
BIO 110 Current Issues in Life Science (3) 

BIO 250 Human Osteology (4)   

BIO 252 Current Issues in Environmental Science (3) 

CHM 101 General Chemistry I (4) 

CHM 102 General Chemistry II  (4) 

CHM 103 Environmental Systems (4)  

GEO 202 Topography and Navigation (4)  

GLY 125 Physical Geology  (4) 

GLY 226 Historical Geology  (4) 

MLS 250 Medical Laboratory Methods (3) 

OCE 220 Oceanography (4) 

PHS 220 Principles of Physical Science I (4) 

PHS 221 Principles of Physical Science II (4)   

SPS 200 Introduction to Sport Science (3)  
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Total General Ed. Curriculum Hours 39 
Total Open Elective Hours 18 
Total Foreign Language Requirement 3 
Total Hours for Degree 60 

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άIL{ млм ²LΦέ 
 
*Note: Students wishing to pursue the Associate of Arts in Liberal Studies which requires three credits in foreign 

language are required to fulfill  the following: 

a. Students entering with no high school credits in foreign language must take one of the following foreign 
language or language courses: ASL 101 American Sign Language, SPN 101 Elementary Spanish I, SPN 102 
Elementary Spanish II, ENG 330 Word Origins, or SPN 202 Conversational Spanish. 

b. Students entering with one year of high school credits in foreign language may exempt the language course 
or choose to earn credit by exam for a foreign language course. If exempted, they must fulfill these three hours 
with an elective course. 
 

Bachelor of Arts Creative Technologies 
Mission  
Creative Technologies is a mixed media design program that combines traditional creative disciplines (art, creative 
writing, film, music) with technology-driven media (graphic and web design, digital photography, digital media 
writing). Students in the program learn various forms of creative expression and gain hands on experience with 
essential digital design tools and techniques. The curriculum prepares students for careers in a range of creative fields, 
including digital media design, graphic art, website development, audio-visual production, among others. 

Program Student Learning Outcomes 
A graduate of this program will be able to: 

1. Employ multiple digital media software tools to create, edit, and publish unique and innovative content. 
2. Demonstrate and apply the principles of digital media design. 
3. Demonstrate and apply the principles of various creative disciplines. 
4. Combine and synthesize traditional creative forms and digital design techniques to convey an artistic or 

creative idea. 
5. Communicate an artistic or creative idea in a variety of contexts, including professional, personal, academic, 

and public life.  

6. Demonstrate an understanding of the publishing process for creative and digital media content.  
 

All Creative Technology majors are required to complete the Thomas University General Education Core 

Curriculum to include twelve hours of foreign language. 

Creative Technologies Major Required Courses (36 Credit Hours) 
ART 380 Digital Photography I 3 
ART 380 Digital Photography II 3 
CRT 390 Creative Technologies Special Topics 3 
CRT 400 Creative Technologies Senior Portfolio 3 
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Three credit hours from the following: 
ART 212 2-D Design 
OR 

 

ART 270 Introduction to Painting 3 
  
Three credit hours from the following:  
ART 320 Sculpture 
OR 

 

ART 350 Printmaking 3 
  
Six credit hours from the following:  
ENG 360 Digital Media Writing 3 
ENG 302 Creative Nonfiction 
OR 

 

ENG 304 Creative Writing 3 
 
Six credit hours from the following: 

 

FLM 400 Methods & Materials of Film Making 3 
FLM 410 Methods & Materials of Film Making II 3 
FLM 450 Film Making 3 
  
Total Credit Hours Core Ed. Core 39 
Total Credit Hours Program Requirement 36 
Total Credit Hours Open Electives 33 
Total Foreign Language Requirement 12 
Total Credit Hours for Degree 120 

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άIL{ млм ²LΦέ 
 
*Note: Foreign Languages 

Students wishing to pursue a Bachelor of Arts which requires 12 credits of foreign language are required to fulfill the 

following: 

a. Students entering with no high school credits in a foreign language must take six hours of the same foreign 
language. In addition, students must take the two following language courses: ENG 330 Word Origins and 
SPN 202 Conversational Spanish. 

b. Students entering with two years of high school credits in the same foreign language may exempt six hours 
of foreign language. These six hours must be replaced with elective courses. For the remaining six hours of 
foreign language, students may choose to earn credit by examination to fulfill these hours; or choose two of the 
following foreign language or language courses: ASL 101 American Sign Language, SPN 101 Elementary 
Spanish I, SPN 102 Elementary Spanish II, ENG 330 Word Origins or SPN 202 Conversational Spanish. 

c. Students entering with four years of high school credit in the same language are exempt from the requirements 
above. They may choose to earn credit by examination to fulfill these 12 hours or select other electives. 

d. Students who demonstrate proficiency, such as native speakers of a language other than English (not 
necessarily one offered by Thomas University), may be exempted or may earn credit by examination. Those 
who exempt must select other elective courses to fulfill these 12 hours. 
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Bachelor of Arts Humanities 
Please note: this major is no longer accepting new students, effective Fall 2022 Semester 

The interdisciplinary Bachelor of Arts degree in Humanities provides students an opportunity to concentrate their 
studies in Art, English, Music, or Film while also gaining experience in the other disciplines. 

Humanities majors choose a concentration in Art, English, Music, or Film consisting of 15 credit hours. In addition, 
they take 9 credit hours in each of the other core Humanities areas of art, English and music, except for the film 
concentration, which only requires 6 credit hours in each of core Humanities. The degree requires 12 hours of 
Foreign Language/Language Alternative courses, with release for one elective option per year of high school foreign 
language credit. All majors must take lower-division Humanities courses and the Senior Thesis. Free electives in the 
upper division of 18 hours can be selected to achieve a minor in various disciplines or to continue advanced study in 
the concentration area. 

This broad background in the liberal arts appeals to employers looking for candidates who demonstrate the ability 
to think critically, to make connections, and to create, express, and analyze ideas adeptly. The degree affords 
excellent preparation for careers in public relations, print and mass media, law, education, and museum work, to 
name a few. 

Mission 
To provide students an opportunity to concentrate their studies in Art, English, Music or Film, while also gaining 
advanced study in each of the disciplines. 
 
Program Student Learning Outcomes 
A graduate of this program will be able to: 

1. Demonstrate acquisition, utilization, and evaluation of creative knowledge, skills, and perspectives related to 
their area of concentration (Art, Music, English, or Film).  

2. Demonstrate critical skills in research, analysis, synthesis, creative problem solving and evaluation through 
written and oral presentation.  

3. Demonstrate an understanding of the essential principles and critical approaches of art, music, literature, 
and history.  

4. Integrate experiential learning from an applied art into their understanding of artistic expression.  
 

All Humanities majors are required to complete the Thomas University General Education Core Curriculum to 

included twelve hours of foreign language. 

Interdisciplinary Core required for ALL Humanities concentrations (12 hours total) 
Course  
ART 305 Art History II or 
ART 306 Art History III 
ENG 301 Professional Communication or 

3 

ENG 302 Creative Nonfiction Writing or  
ENG 303 Argumentative and Persuasive Writing 
or  
ENG 304 Intro to Creative Writing 

3 

HIS 304 20th Century America or  
HIS 451 Georgia History 

3 

MUS 337 History of Jazz or  
MUS 340 World Music or  
MUS 344 Pop & Rock Music or  

3 

 
Required Program Courses, by concentration: 
Concentration in Art 
Approved Art courses 12 
Approved English courses 6 
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Approved Music courses 6 
Open Elective courses 18 
Language courses - High school credit allows 
for additional electives 

12 

IDS 417 Senior Thesis 3 
HUM 450 Senior Humanities Seminar 3 

 
Concentration in English 
Approved English courses 12 
Approved Art courses 6 
Approved Music courses 6 
Open Elective courses 18 
Language courses - High school credit allows 
for additional electives 

12 

IDS 417 Senior Thesis 3 
HUM 450 Senior Humanities Seminar 3 

 
Concentration in Music 
Approved Music courses 12 
Approved Art courses 6 
Approved English courses 6 
Open Elective courses 18 
Language courses - High school credit allows 
for additional electives 

12 

IDS 417 Senior Thesis 3 
HUM 450 Senior Humanities Seminar 3 

 
Concentration in Film 
Acceptance into the ǇǊƻƎǊŀƳ ǊŜǉǳƛǊŜǎ ŀ ŦŀŎǳƭǘȅ ǊŜǾƛŜǿ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛƻǊ ǿƻǊƪ ƛƴ ŦƛƭƳ ŀƴŘκƻǊ ƳǳƭǘƛƳŜŘƛŀ ǇǊƻƧŜŎǘǎΦ 
Approved Film courses (to include 12 credit 
hours in applied film making & editing) 

15 

Music 350 Music & Multimedia 3 
ART 380 Digital Photography 3 
ENG 339 Film & Literature 3 
Open Elective courses 18 
Language courses - High school credit allows for 
additional electives 

12 

IDS 417 Senior Thesis 3 
HUM 450 Senior Humanities Seminar 3 

 
Total Credit Hours Core Ed. Core 39 
Total Credit Hours Program Requirement 63 
Total Foreign Language Requirement 12 
Total Credit Hours Open Electives 6 
Total Credit Hours for Degree 120 

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άHUM 2лм ²LΦέ 
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*Note: Foreign Languages 

Students wishing to pursue a Bachelor of Arts which requires 12 credits of foreign language are required to fulfill the 

following: 

e. Students entering with no high school credits in a foreign language must take six hours of the same foreign 
language. In addition, students must take the two following language courses: ENG 330 Word Origins and 
SPN 202 Conversational Spanish. 

f. Students entering with two years of high school credits in the same foreign language may exempt six hours 
of foreign language. These six hours must be replaced with elective courses. For the remaining six hours of 
foreign language, students may choose to earn credit by examination to fulfill these hours; or choose two of the 
following foreign language or language courses: ASL 101 American Sign Language, SPN 101 Elementary 
Spanish I, SPN 102 Elementary Spanish II, ENG 330 Word Origins or SPN 202 Conversational Spanish. 

g. Students entering with four years of high school credit in the same language are exempt from the requirements 
above. They may choose to earn credit by examination to fulfill these 12 hours or select other electives. 

h. Students who demonstrate proficiency, such as native speakers of a language other than English (not 
necessarily one offered by Thomas University), may be exempted or may earn credit by examination. Those 
who exempt must select other elective courses to fulfill these 12 hours. 

 
Bachelor of Science Interdisciplinary Studies 

The Bachelor of Science Degree Interdisciplinary Studies program is a flexible course of study that explores the 
humanities, natural sciences, and social sciences. It is an ideal program for students who want to design much of their 
program of study, and for transfer students because it allows for the majority of transfer credits to be applied toward 
the degree. 

The IDS degree requires an Interdisciplinary Core of 21 credit hours, in addition to a focus of study that must include 
at least five courses and 15 credit hours with same prefix, or an approved minor, and the Senior Thesis. Free electives 
of 21 hours can be selected to achieve a minor in various disciplines or to continue advanced study in the focus of 
study area. The IDS degree provides students an opportunity to pursue a wide range of intellectual interests through 
largely self-determined areas of study. 

Interdisciplinary Studies teaches ways of thinking, exploring, understanding, and seeing the world from different 
perspectives with a foundation in the liberal arts. The Interdisciplinary Studies program allows students to help create 
their degree program and provides a foundation for careers in law, journalism, government, and various fields of 
public service, or for cultural employment in organizations such as historical societies or museums 

Mission 
To provide students an opportunity to pursue a wide range of intellectual interests through largely self-determined 
areas of study. 
 
Program Student Learning Outcomes 
A graduate of this program will be able to: 

1. Demonstrate critical skills in research, analysis, synthesis, creative problem solving and evaluation 
through written and oral presentation.  

2. Demonstrate acquisition, utilization, and evaluation of knowledge, skills, and perspectives related to at 
least one career field. 

3. Demonstrate an understanding of the essential principles and critical approaches of art, music, literature, 
and history.  

4. Be prepared for entry into the workforce or graduate school.  
 

All Interdisciplinary Studies majors are required to complete the Thomas University Core Curriculum. 
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Program Required Courses (300-400 level courses) 
All majors must select a minimum of 21 hours in Humanities (including the 12 Interdisciplinary Core), 30 hours in a 
secondary area (social science, math/science or career specialty), take six hours of additional foreign language or 
alternatives, and complete IDS 417 Senior Thesis during the final fall semester. Included in the 30 hours in a secondary 
area must be 15 hours with the same prefix (career focus) or an approved minor. 
 
All applicable prerequisites must be met prior to selecting a course.  
Humanities 
Art, English, Foreign Language, History, Music. 
Social Sciences 
Economics, Criminal Justice, Psychology, Rehabilitation Studies. 
Math/Science 
Biology, Chemistry, Geology, Math, Statistics. 
Career Specialty 
Business, Education, Social Work. 
 
Interdisciplinary Core required for ALL Interdisciplinary Studies (12 credit hours total) 
ART 304 Art History I or 
ART 305 Art History II or 
ART 306 Art History III 
ENG 301 Professional Communication or 

3 

ENG 302 Creative Nonfiction Writing or  
ENG 303 Argumentative and Persuasive Writing 
or  
ENG 304 Intro to Creative Writing 

3 

HIS 451 Georgia History 3 
MUS 337 History of Jazz or  
MUS 340 World Music or  
MUS 344 Pop & Rock Music or  

3 

 
Humanities Electives (9 credit hours total) 
Art, English, Foreign Language, Music (applied music and art courses may be 200+ level) 
 
Focus of Study (15 credit hours total) 
Must include 5 courses with same prefix, or approved minor; all courses must be 300+ level 
 
Other Required Courses (3 credit Hours) 
IDS 417 Senior Thesis 3 
  

 
Total Credit Hours General Ed. Core        39 
Total Credit Hours Program Requirements 39 
Total Credit Hours Open Electives 42 
Total Credit Hours for Degree 120 
 
 

 

In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άHUM 2лм ²LΦέ 
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Bachelor of Science Literature and Media 
 
Mission 

To produce well-rounded individuals who possess superior communication, critical thinking, and media technology 

skills and are capable of entering a variety of professions and occupations.  

Program Learning Outcomes 

Upon completion of this program, students will be able to: 

¶ Analyze and apply textual information for the purpose of developing, supporting, and arguing 

¶ ideas. 

¶ Communicate clearly and effectively in a variety of genres, modes, and media. 

¶ Employ digital media technologies to produce, edit, and publish original and creative content. 
¶ Make intelligent contributions to public discourse by drawing on an understanding of cultural, 

historical, and political perspectives. 

¶ Exercise critical and creative thinking to engage in strategic problem solving for the complexities 

of the modern world. 

¶ Conduct effective research using both web-based and traditional methods. 
 

Literature and Media Majors are required to complete the Thomas University General Education Core Curriculum. 

 
Literature and Media Major Required Courses (39 credit hours) 
ENG 200 Professional Communication 3 
ENG 302 Creative Nonfiction 3 
ENG 303 Argument and Persuasion 3 
ENG 304 Creative Writing 3 
ENG 306 Cultural Criticism in a Digital World 3 
ENG 339 Literature and Film 3 
ENG 360 Digital Media Writing 3 
ENG 425 Shakespeare 3 
ENG 490 Special Topics in English 3 
ENG 495 Portfolio Review 3 
 
Nine credit hours from the following: 

 

ENG 311 American Literature Survey I 3 
ENG 313 American Literature Survey II 3 
ENG 412 British Literature Survey I 3 
ENG 414 British Literature Survey II 3 
 
Total Credit Hours Gen Ed. Core 

 
39 

Total Credit Hours Program Requirements 39 
Total Credit Hours Open Electives 42 
Total Credit Hours for Degree 120 

In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άHUM 201 WIέΦ 
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Division of Social and 
Behavioral Sciences  

 
 
 

Associate of Science Degree 
Law Enforcement 

 
Bachelor of Science Degrees 
Criminal Justice 
Homeland Security 
Justice Administration 
Psychology 
Rehabilitation Studies 
 

Bachelor of Social Work Degree 
  
 

Master of Science Degree (MS) 
Counseling 
 Specializations in: 
 Addictions and Alcoholism Counseling  
 Clinical Mental Health Counseling 
 Clinical Rehabilitation Counseling 
 Professional School Counseling 
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Associate of Science Law Enforcement 
The Associate of Science Degree in Law Enforcement prepares students who are working as law enforcement officers 
for career enhancement or to pursue professional development at the baccalaureate level  
 
Program Student Learning Outcomes 
A graduate of this program will be able to: 

1. Demonstrate mastery of knowledge, skills and attitudes required by the Peace Officers Standards and 
Training Council for Basic Mandate for Law Enforcement, or Corrections. 

2. Demonstrate ability to communicate effectively 
3. Demonstrate mastery of knowledge in the areas of history and social science. 
4. Demonstrate mastery of knowledge and skill in problem solving and reasoning. 

 
For successful graduation from a police academy as a certified law enforcement officer with 600 or more training 
hours, credit will be given for 40 credit hours of previous course work in Criminal Justice. For successful graduation 
from a corrections academy as a certified corrections officer with at least 404, or more training hours, students will 
be given 27 credit hours of previous course work in Criminal Justice. The following core courses must be taken at 
Thomas University to receive the associate degree. 
 
Course  
ENG 101 Composition I 3 
ENG 102 Composition II 3 
MTH 120 or above 3 
SPE 105 Oral Communication for Professionals 3 
Cultural Foundations  3 
Creative Comprehension  3 
Social, Behavioral, Philosophical Inquiry 3 

 
Additional ASLE requirements for POST Basic Corrections Officer Certification: 
CRJ 150 Criminology 3 
CRJ 210 Policing in America 3 
CRJ 250 Juvenile Justice 3 
CRJ 255 Criminal Procedure 3 
  

Total Credit Hours for Degree   60 
 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άHUM 201 ²LΦέ 
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Bachelor of Science Criminal Justice 
Program Student Learning Outcomes 
A graduate of this program will be able to: 

1. Apply analytical skills to Criminal Justice problems. 
2. Identify and discuss different effects and empathetic treatment of people by and/or within the criminal 

Justice system based on characteristics of human diversity. 
3. Demonstrate ability to research criminal justice issues using scholarly sources and technological resources. 
4. Express and interpret thoughts, ideas and knowledge in a clear and coherent manner expected of a criminal 

justice professional when dealing with the public, the courts and the media. 
5. Demonstrate Leadership qualities needed for career advancement. 
6. Apply best practices in the profession, to making contributions to the discipline and problem solving. 
 

Criminal Justice Majors are required to complete the Thomas University General Education Core Curriculum. 

 
Program Prerequisite Courses: 18 credit hours  
**CRJ 105 Intro to Criminal Justice 3 
*CRJ 150 Criminology 3 
*CRJ 210 Policing in America 3 
**CRJ 230 Corrections in America 3 
CRJ 250 Juvenile Justice 3 
CRJ 255 Criminal Procedure 
*Met by Basic Law Enforcement Training 
** Met by Basic Law Enforcement Training, or 
basic correctional officer training 

3 

  
CRJ Major Required Courses: 30 credit hours 
CRJ 330 Deviance, Crime, and CRJ 3 
CRJ 340 Standards & Practices 3 
CRJ 370 Constitutional Law 3 
CRJ 410 Community Policing 3 
CRJ 420 Evidence 3 
CRJ 460 Criminal Investigation 3 
CRJ 465 Crime Prevention 3 
CRJ 470 Criminal Law 3 
CRJ 480 Comparative Justice System 3 
RSC 300 Research Methods 3 

 
Total Credit Hours Gen Ed. Core 39 
Total Credit Hours Program Requirements 48 
Total Credit Hours Open Electives 33 
Total Credit Hours for Degree 120 

 
In addition, students must demonstrate a sufficient level of skill in the basic use of computers. This requirement 
may be satisfied by earning a passing grade in a computer literacy course (CSC 120 or CSC 121) within the General 
Education curriculum or by ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎƛƴƎ ŀ ǎƛƳƛƭŀǊ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊΦ  
 
Students are required to complete a minimum of five courses designated Writing Intensive (WI) within the General 
Education curriculum: ENG 101, ENG 102, and three additional courses designated as Writing Intensive. Writing 
LƴǘŜƴǎƛǾŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ōȅ ŀ ά²Lέ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊΣ ŜΦƎΦ άHUM 2лм ²LΦέ 
 
A minor in Criminal Justice is available. 

 




































































































































































































































